SPENCER COUNTY PUBLIC SCHOOLS

Board of Education Agenda Item

Item #  ____________________________
Meeting Date  September 26, 2016
Topic/Title  _Procedure 03.123 AP.2 and 03.223 AP.2
Presenter  ______Vicki Goodlett_____________                                                                         

Origin

______  Topic presented for information only (no board action required).

___X___  Action requested at this meeting.                                                                        

__ ___ Item is on the consent agenda for approval.

______  Action requested at future meeting, ___________________ (date).

______  Board review required by –


  ______  State or federal law or regulation


  ______  Board of Education policy


  ______  Other  ___________________________________________

Previous Review, Discussion or Action

______  No previous Board review, discussion or action

______  Previous review or action


  Date  ___________________________________________________


  Action  __________________________________________________________



   __________________________________________________________

Background/Summary of Information

In a continued effort to streamline processes especially in the area of reduction in paperwork for our staff, the district would like to move to consolidated timesheet reporting for nonexempt employees who work a fixed schedule which they seldom vary from.  This form of recordkeeping (see sample attached) is permitted by the Fair Labor Standards Act.  With the removal of the individual employee signed timesheets, we will need to modify our leave affidavit to provide verification of paid absences.  We have reformatted the current affidavit to include vacation and non-contract days so one form may fulfill all reporting of absences.  We believe the paper and time savings for employees, school office staff, administrators and the payroll staff will be significant.  Employees working flexible schedules, certain grant employees, employees whose attendance can only be confirmed through timesheets and substitutes will be required to complete individual time records.    
Impact on Resources (REQUIRES FINANCE OFFICER’S INITIALS OF REVIEW)
_________    Finance Officer  
Timetable for Further Review or Action

SUPERINTENDENT’S RECOMMENDATION

Recommend acceptance of procedures 03.123 AP.2,m and 03.223 AP.2.  Procedures only need one reading rather than two as policies do.
