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Early Childhood Interagency Transition Agreement 

Among 
OVEC Head Start, Jefferson County Public Schools, 

and 
Rural KIPDA First Steps (Point of Entry) for Kentucky's Early Intervention System in 

Jefferson County 

Purpose 
This Early Childhood Interagency Transition Agreement is entered into by the Kentucky 

Department for Public Health, acting through its First Steps Program (First Steps), The Jefferson 
County Board of Education, doing business as the Jefferson County Public Schools, acting through 
its Early Childhood Department (Jefferson County Public Schools), and the Ohio Valley Educational 
Cooperative, acting through its Early Head Start Child Care Partnership Program (OVEC Head Start) 
for the purpose of encouraging collaboration among First Steps, Jefferson County Public Schools and 
OVEC Head Start at the community level by supporting communication, cooperation and service 
coordination. This is an evolving agreement and will be reviewed, monitored and amended as 
needed to meet the needs of the local community as we work toward serving children with disabilities 
and their families. 

Contacts: 
Ohio Valley Educational Cooperative Head Start 

Mary Comer 

First Steps 
Point Of Entry 

Debbie Ramsay 
Preschool Disabilities Consultants 
P.O. Box 1249 
1 00 Alpine Drive 
Shelbyville, KY 40066 
502 64 7-3533 
mcomer@ovec.org 
d ramsay@ovec. org 

Gency Fowler 
312 Whittington Parkway, Suite 020 
Louisville, KY 40222 
Program Director 
502-429-1249 x. 0012630215(office) 
502-271-9516 (mobile) 
Patricei.Mcghee@ky.gov 

Jefferson County Public Schools 
Karen Branham 
4425 Preston Highway 
Louisville, KY 40213 
502-485-3051 
Karen.branham@jefferson.kyschools.us 



Contribution to the Partnership 

Rural KIPDA First Steps, Kentucky's Early Intervention Program agrees to: 

1. Coordinate innovative Child Find activities through shared resources and knowledge of 
programs and community; 

2. Coordinate with Early Head Start programs in providing services to children with disabilities 
and their families; 

3. With parental consent, refer families who do not qualify for First Step services to Early 
Head Start for possible Child Development services when appropriate; 

4. With parental consent, share information regarding the development of the First Steps 
Individualized Family Service Plan (IFSP)/Family Partnership Agreement, including a 
transition plan to preserve continuity of services into programs serving children birth to 3 
years old; 

5. With parental consent, share medical and developmental history, as well as the IFSP itself. 
6. With parental consent, coordinate with families and Early Head Start to plan and provide 

services identified on the IFSP. 
7. The First Steps service coordinator will collaborate with Jefferson County Public Schools 

and OVEC Head Start to assist the family in receiving services from both programs; 
8. Participate in the development of local Interagency Transition Agreements; 
9. Support and assist in the accomplishment of family goals as listed in the Early Head Start 

Family Partnership Agreement; 
1 O.Assist families in becoming an advocate for their child during the transition and 

implementation process. 
11.AII Rural KIPDA Early Intervention Service Providers are independent contractors with the 

Department of Public Health and as such, must meet enrollment qualifications found at 902 
KAR 30:150 ( 1 )( 4 )(b). This regulation requires a background check performed by the 
Administrative Office of the Courts, the Division of Protection and Permanency, and the 
Sex Offender Registry. These records are maintained by the Kentucky Early Intervention 
System lead agency office. 

12. Timelines for Services: 
a. From the date of an accepted referral, the evaluation and eligibility process will be 

completed within 45 calendar days. 
b. I FSPs will be reviewed every 6 months to document progress toward outcomes, 

review strategies and activities and/or to develop new outcomes for the child and 
family. A representative from Head Start will be included in the meeting with parent 
consent. 

c. The Service Coordinator, with parent consent, will arrange a transition conference 
with the LEA no more than 9 months or no less than 90 days before the child's third 
birthday. 

d. For all children who are two years and ten and one-half months of age or older at the 
time of referral to First Steps, a referral will be made to the LEA (with parental 
consent) for eligibility determination. 



OVEC Head Start representing Early Head Start Programs agrees to: 

1. Coordinate innovative Child Find activities through shared resources and knowledge of 
programs and community; 

2. Coordinate with First Steps service providers in providing services to children with 
disabilities and their families. 

3. With parental consent, refer families who may qualify for First Step services to Point Of 
Entry (POE) for possible services; 

4. Work with POE for initial evaluation and assessment resulting in program planning for 
children with disabilities and their families; 

5. With parental consent, share information regarding the development of the Individual 
Family Service Plan (IFSP)/ Family Partnership Agreement, including a transition plan to 
preserve continuity of services into programs serving 3 year old children; 

6. With parental consent, share medical and developmental history; 
7. The OVEC Head Start Community Child Care Specialist will collaborate with the First Steps 

service coordinator to assist the family in receiving services from both programs; 
8. Provide training opportunities and technical assistance to First Steps program staff; 
9. Participate in the development of local Interagency Transition Agreements; 
10. Coordinate with families and First Steps to plan and provide services identified in the IFSP. 

The Community Child Care Specialists shall also support and assist in the accomplishment 
of family goals as listed in the IFSP; 

11. Assist families in becoming an advocate for their child during the transition and 
implementation process. 

12. Provide parent support through education, individual and group meetings, conferences, 
home visits and trainings; 

13. The Preschool Disabilities Consultant and/or Community Child Care Specialist are 
encouraged to participate in the Service Coordinator meetings and District Early 
Intervention Committee for community partnership collaboration. 

Jefferson County Public Schools representing early childhood programs agree to: 

1. Coordinate innovative Child Find activities through shared resources and knowledge of 
programs and community; 

2. Coordinate with First Steps service providers in providing services to children with 
disabilities and their families. 

3. With parental consent, refer families who may qualify for First Step services to Point Of 
Entry (POE) for possible services; 

4. Work with POE for initial evaluation and assessment resulting in program planning for 
children with disabilities and their families; 

5. With parental consent, share information regarding the development of the Individual 
Family Service Plan (IFSP)/ Family Partnership Agreement, including a transition plan to 
preserve continuity of services into programs serving 3 year old children; 

6. With parental consent, share medical and developmental history; 
7. The Jefferson County Public Schools Family Service Workers will collaborate with the First 

Steps service coordinator to assist the family in receiving services from both programs; 
8. Provide training opportunities and technical assistance to First Steps program staff; 
9. Participate in the development of local Interagency Transition Agreements; 
10. Coordinate with families and First Steps to plan and provide services identified in the IFSP. 

The Jefferson County Public Schools Family Service Workers shall also support and assist 
in the accomplishment of family goals as listed in the IFSP; 



11. Assist families in becoming an advocate for their child during the transition and 
implementation process. 

12. Provide parent support through education, individual and group meetings, conferences, 
home visits and trainings; 

13. The Special Services Coordinator is encouraged to participate in the Service Coordinator 
meetings and District Early Intervention Committee for community partnership 
collaboration. 

Mechanism for Monitoring Agreement: 
This Agreement will be through June 30, 2018. Decisions have been made 
to collaborate with First Steps, and the Community Early Childhood Councils (CECCs) with an inclusive 
agenda to serve all agency partners. Copies of the documents will be sent to the Anderson County 
RTC. Convening agencies for local level meetings (as requested by any agency) are: the three lead 
agencies - First Steps, Jefferson County Public Schools, and OVEC Head Start. Assistance may be 

uested of the Anderson County RTC. This Agreement will be reviewed, monitored and amended 
on an annual basis. The Anderson County RTC will plan and support interagency training 

related to this Agreement as needed. 

Signatures 

J ckie ichardson, CCSHCN Executive Director 
ural KIPDA First Steps 

Leore;eyh~~ officer 
Ohio Valley Educational Cooperative 

Date 

7 -?-)~ 
Date 


