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Consent Agenda Item : First reading for KSBA Policy Update # 39 and Procedure
Update # 20.

Applicable Statute or Regulation: KRS 162.90 Powers and duties of the local board.

Fiscal/Budgetary Impact: As noted on individual policies.

History/Background: As part of the policy service to districts, KSBA provides an
annual update for policy and procedure to districts. Additionally, the Floyd County
District Leadership Team has done policy vetting at monthly meetings. The attached
policies have been carefully chosen for revision. All policies and procedures will be
reviewed with appropriate board staff and the attorney.

Recommended Action: No action required for first reading.

Contact Person(s): Ted George 886-4507

%
Superintendent

Date: June 15, 2016

The Floyd County Board of Education does not diseriminate on the basis of race, color, national origin, age, religion. maritl
status, sex, or disability in employment, educational programs, or activities as set forth in Title IN & V1, and in Section 504,
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“A brighter futura through better public schools™

May 27, 2016

Dear Superintendent/Policy Contact:

We are enclosing your district’s customized 2016 policy update (#39) and if applicable procedure
update (#20) and the related checklists. Proposed changes reflect new legal requirements, as well
as "best practice” recommendations from KSBA.

Please note the following:

* KRS 160.340 requires that board policies be kept up to date by filing annual
amendments thereto by August 15.

» Senate Bill 228 amended KRS 158.148 to include a definition of bullying. We have replaced
the previous definition with the statutory definition in Policy 09.422-Bullying/Hazing for
compliance with that new language.

» At the top of each draft is the legal andfor recommended rationale for the proposed change.
In the body of each draft, new language is underlined. Language with sirike-through is
recommended for deletion.

Please mark any indicated changes in edit mode or contact your district's KSBA consultant
with the changes highlighted in some manner. Also, if you have been working with your
consultant on a draft to revise any of the update areas, please contact him/her if you want to
substitute that draft for the one enclosed with this update.

The update checklist is the only document we need returned to us, unless there are drafts to
be modified. Please complete the checklist and return to the KSBA Policy Service by September 1
so that final copies can be returned to you for use during the upcoming school year.

As we do each year, we request that your District review the introductory pages in your hard copy
manual for changes to be made to any vision/mission statement and/or District goals found there.

If you have guestions or comments about the updating process or need your consultant to prepare
additional drafts, please call us immediately at 1-800-372-2962. If this will be your first experience
with a policy update, we strongly recommend you contact your District's assigned Policy Consultant
for help.

Please be aware that because your District's policies belong to your Board of Education, the choice
of language to be adopted rests solely with the Board. The KSBA Policy Service appreciates the
opportunity to serve your District and stands ready to assist the Board with this important task.

Please note the approved changes go into effect as of the date of Board approval, unless otherwise
noted in your Board meeting minutes.

Sincerely,
Co.wﬁméuﬂ«mw

KSBA POLICY SERVICE
Carol Ann Jehnsen, Administrative Assistant || 260 Democrat Drive
e-mail address: carolann jehnsen@ksba.org Frankfort KY 40601
Direct Fax: (502) 783-1444

Enclosures



EXPLANATION HB 5 IN THE 2014 GENERAL ASSEMBLY ESTABLISHED REQUIREMENTS FOR
NOTIFICATION OF SECURITY BREACHES FORMS TO PROVIDE NOTICE HAVE BEEN DEVELOPED
AND ARE LOCATED ON THE KENTUCKY FINANCE & ADMINISTRATION CABINET WEBSITE
FINANCIAL IMPLICATIONS NONE ANTICIPATED

EXPLANATION RECENTLY ENACTED 702 KAR 1170 INCORPORATES THE KDE “DATA SECURITY
AND BREACI NOTIFICATION BEST PRACTICE GUIDE " THIS PROCEDURE HAS BEEN UPDATED TO
PROVIDE SUGGESTED INVESTIGATIVE STEPS

FINANCIAL IMPLICATIONS POSSIBLE COST OF INVESTIGATION

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.61 AP.11
Notice of Sccurity Breach & Investigation Procedures

PROTECTION AND PREVENTION

The District will take reasonable sccurity measures in accordance with KRS 61.931 - KRS
61.933, to guard against the foreseeable loss or exposure of personal information that it
maintains or possesses,

“Personal information™ is defined as an individual's first and last name or Grst initial and last
name; personal mark; or unique biometric or genctic print or image, along with any data element
histed below:

¢ Account number, credit or debit card number, that, in combination with any required
security code, access code, or password would permit access to an account;

» Social Security number;
= Taxpayer identilication number that incorpurates a Social Security number;

o Driver's license number, state identification card number, or other individual
identification number issucd by any agency;

e [Passport number or other identification number issued by the United States governmen;
or

¢ [ndividually identifiable health information as defined in 45 C.F.R. sec. 160.103 except
for education records covered by the Family Educational Rights and Privacy Act, as
amended, 20 U.S.C. sec. 1232g.

Personal information does not include information that is lawfully made available to the general
public pursuant to state or federal law or regulation.

A “security breach” refers to:

* an unauthorized acquisition, distribution. disclosure, destruction, manipulation, or release
of unencrypted or unredacted records or data that compromises or is reasonably believed
to compromise the security, confidentiality, or integrity of personal information and
resulis in the likeliheod of harm to one (1) or more individuals; or

¢ an unauthorized acquisition, distribution, disclosure, destruction. manipulation, or release
of encrypted records or data containing persenal information along with the confidential
process or key to unencrypt the records or data that compromises or is reasonably
believed to compromise the security, confidentiality, or integrity of personal information
and results in the likelihood of harm to one {1} or more individuals.



POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.61 AP.11
(CONTINUED)

Notice of Security Breach & Investigation Procedures

PROTECTION AND PREVENTION {(CONTINUED)

A security breach does not include the good-faith acquisition of® personal information by an
employee, agent, or nonafTiliated third party of the agency for the purposes of the agency if the
personal information is used for a purposc relaled to the agency and is not disclosed to others
without authorization.

INIELAL ASSESSMENT/INVESTIGATION OF SECURITY INCIDENT AND NOTICE

When the Districl receives inlormation or motice prompling g geasonable beliel that an event
compromising the sccurits ol porsonal information maintained by the District or_nopallilialed
third party on_behalf of the District mayv_have occorred. the District shall conduct a reasonable
initial assessment or investigation lo determine whether the ey ent constitules @ “security breach™
under the above defingtion,

Opee it is determined that a security breach reliting o pepsonal_information_has vgenrred, the
District shatl within sgventy-lwo {72) hours: 1] notily the Commissioner of the Kenlucky State
Police. the Auwditor of Public_Accounts, the Kenwgky Atiorpey General and the Education
Commissioner_and 2j begin i reasonsble and prompt_investigation 1o determing whwther the
i ; o is Tikeh to resalt in the misuse of personal information.

FOLLOW-1L P INVESTIGATION ASSESSMENT IF SECURITY BREACIH CONFIRMED

brgaeh_has rgsulted or is Jikels to result_in the misuse of personal information, which may
include the tollowing:

+  Depending on the nawire of ihe breach and sensitivity of informgtion, ke reasonahle

risk ool harm,

+_ Consider designating a lead investigator and_inyestigative 1cam with expergise keved 1o
e wvent fep, utilization of available District |1 professionals i breach _involves
clectronically maintained information. internet. or web resources)

*  Interview relesant individuals o learn abont fhe cirgumsignees sureoundime the incident

andd review loes, lapes or other resources.

o ldentify individualisy afivcted by the breach,

* _ Determine what persongl infonnation has been compromised and howy disclosed,

= W applicable, jdentily allected machines, devices, and 1T resources and presenye backups,
images and hardwire where possible.

& Lstinbe the likel impact of tine compromised ding’s exposure,

the breach,

o Linjlize protessional assistance and consuliation a5 necessary, analy ze the Hkely coause off



POPYVERS ANDDUTIES OF THIE BOARD OF EDUCATION 01.61 AP
{CONTINUED])

Notice of Securitv Breach & Investigation Procedures

FOLLOW=LI1 INVESTIGATION ASSESSMENT1F SECURTTY BREACH CONFIRMED [CONTINUED]

e Coordinate_internal and external communications_related to the incident. Emphasize
matntpining confidentiplity diring investigatiy e stapes ol response geliy itics,

o Seek involvement ol lavw entorcement if there is reason to belieye crimvinal activiiy s

vecurred,
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Upon conclusion of the investigation, if it is determined that a security breach has occurred and
that misuse of personal information has occurred or is likely to occur, the District shall within
forty-cight (48) hours notify the Commissioner of the Kentucky State Police, the Auditor of
Public Accounts, the Attorney General, the Commissioner of Education, and the Commissioner
of the Department of Libraries and Archives. Within thirty-five (35) days of providing these
nmi(:cs, the District shall notify all individuals impacted by the security breach as provided by
law.

These notices shall be delayed upon writien request of a law enforcement agency that the notices
would impede an investigation, Sccurity Breach Toems are located on the Kentacky Vinanee &
Administzztion Cabingel websie:

htp:/Minanece. ky.gov/SERVICES/FORMS/Paves/default.aspy,

I the_imvestigntion determines that misuse of personmal_information_bas not_oceurred or_is not
likely te occur, the above agency contuets shatl be provided notice of the deleemi _In_this
case, motice to_aftected individuals _is nol_reguired, but_the District should mainain_records
rellegting and supporting the determination.

CONTHACTS WITH NONAFFILIATED THIRD PARTIES - INFORMATION SECURITY

On or afler January 1, 2015, agreements calling for the disclosure of “personal information™ to
nonaffilizted third parties shall require the third pariy contracting with the District to follow
information breach and security standards at Jeast as stningent as those applicable to the District.

Combracts switly such third parties shall speciis bow costs of dats breach i esligations and notices
are 1o be apportioned.
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 0161 AP.1
{CONTINUED)

Notice of Security Breach & Investipation Procedures

OTHER PRIVATE INFORMATION

In the ease of breach of information made private by law that does not fall within the delinition
of *personal information”, the District may engage in similar investigative, response, or
notification activities as provided above. Aliernatively, the District may, afier reasonable
investigation, provide notice 1o the individual whose restricted personal information has been
acquired by an unauthorized person. Notification will be made in the most expedient time frame
possible and without unreasonable delay, except when a law enforcement agency advises the
District that notification will impede eriminal investigation. Notification should be provided to
the individual within three (3) working days of discovery of the breach but no later than thirty
(30) working days.

Depending on the number of people to be contacted, notification may be in the form ol a face-10-
{ace mecting, phone call, posting on a Web site or sending a written notice to each affected
person’s home. Notice should include the specific information involved and, when known, an
estimate of how long it has been exposed, o whom the information has been released and how
the breach occurred. In addition, the individual should be advised whether the information
remains in the physical possession of an unauthorized person, if it has been downloaded or
copied, and/or, if known. whether it was used by an unauthorized person for identify thelt or
fraud purposes.
REFERENCES:

'KRS 61,933

KRS 61.931; KRS 61.932

702 AR 1:170
Data Securityand Breach Notilicaion Best Practice Guide

‘{ Formatted: ksba normal




EXPLANATION UNDER THE “EVERY STUDENT SUCCEEDS ACT OF 2015 (P L 114-95)" PARENTS
CONTINUE TO HAVE THE RIGHT TO REQUEST INFORMATION ON QUALIFICATIONS OF THEIR
CHILD'S TEACHER(S) AND PARAPROFESSIONAL(S) THIS CHANGE COMPORTS WITH THOSE
REQUIREMENTS IN ADDITION, ESS5A DOES NOT CURRENTLY REQUIRE PARENT NOTIFICATION
WHEN A CHILD IS NOT BEING TAUGHT BY A "HIGHLY QUALIFIED” TEACHER

FINANCIAL IMPLICATIONS COST OF REPRINTING FORMS

PERSONNEL 03.112 AP.22

- CERTIFIED PERSONNEL -
MELEB Oualifieation Notifientiony
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PERSONNEL 03.112AP.22
(CONTINUED)

NELBESSA Qualification Notifications
ANNUAL NOTIFICATION - OPTION TO REQUEST PROFESSIONAT FFAGHER-QUALIFICATIONS

T0: FROM
Parent's Name School Name

DATE RE GRADE
Student's Name

JDear Parent/Guardian,

Because our District receives federal funds lor Title | programs as a part of the MNe-Child-Lefi
Behindlyern Student Succeeds Act (MEEBLSSA), you may request information regarding the
professional gualifications of your child’s teacher(s) and paraprolussional(s), if applicable.

i you would like 1o request this information, please contact
by phone at or by e-mail at

Sincerely,

Principal/designee

{ Formatted: ksba normal
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EXPLANATION THIS DIRECTIVE 15 RECOMMENDED TO GUIDE THE DISTRICT TO THE
NOTIFICATION FORM USED TO NOTIFY PARENTS THAT THEY MAY REQUEST THEIR CHILD'S
PARAPROFESSIONAL(S) QUALIFICATIONS

FINANCIAL IMPLICATIONS NONE ANTICIPATED

PERSONNEL 3035 AP

ESSA Qualification Notilication

see progedure 05 112 AP 221 SSA Qualitication Nobligation by . Formatted: policytext

Farmatted: Font: Bold



EXPLANATION RECENT REVISIONS TO 302 KAR CHAPTER 29 CHANGE THE REQUIREMENTS FOR
NOTIFICATION OF PESTICIDE APPLICATION ON 5CHOOL PROPERTY AND DEFINE WHEN CHILDREN
ARE PRESENT. THE REVISIONS ALSO SET NOTIFICATION REQUIREMENTS IF'WHEN TREATMENT IS
MADE WHILE CHILDREN ARLC PRESENT

FINANCIAL IMPLICATION NONE ANTICIPATED

SCHOOL FACILITIES 05.11 AP
[ntegrated Pest Management Application and Notification

Chlldrul are rrn..suu means the design: mJ ||nu: --uul ht.l\u.g_p twin Pl lioyrs_ hLIan the start

determingd by the school authority uniler llh,_wlg,fhj ir set h\ the hL"I(I(ll H:mrd.

Notiliciion by the school 1o parenls or puardians on the registey shall be reguired il the sehoul

‘mtlmrll\ alier wmu[talmn with the Luumd applicator, determines that 11 pesticide .:mllcmm-:

For pesticide applications made when children are presenl, s
tion 10 persons listed on_the regisirs at least one {11 Bour_prior_ o lhc mpking of the

notiti

applieatio

Pestigidys iy be applipd ity negidicamion o s gk o ouside arcas when children are not
p:(.\t.-nl.

JEIE!III'., ior m:,udlgqe. ol 1hy dh‘;g.l“-L OF PIFCSeice ol Llnldrul
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EXPLANATION RECENT REVISIONS TO 302 KAR CHAPTER 29 CHANGE THE REQUIREMENTS FOR
NOTIFICATION OF PESTICIDE APPLICATION ON SCHOOL PROPERTY AND DEFINE WHEN CHILDREN
ARE PRESENT THE REVISIONS ALSO SET NOTIFICATION REQUIREMENTS [F'WHEN TREATMENT IS
MADE WHILE CHILDREN ARE PRESENT

FINANCIAL IMPLICATION: NONE ANTICIPATED

SCHOOL FACILITIES 0511 AP.2H

Inteorated Pest Management Notification =

MWREVTEN NOTICE IN THE FOLLOWING FORM SHALL BE SENT OR GIVES AV THE BEGINNING OF TUE
SCHOOLYEAR. A COPY OF THE NOTIEICATION SHALL 8E MAINTAINED BY THE SCHOOL AL THORITY
FOR IWENTY FOUR (34) MOSTHS AFTER THE NOTICE IS ISSUED AND SHALL BE SUBIECT TO

INSPECTION UPON RECHEST BY KENTUChY BIEPARTMENT OF AGRICTLTURE. PERSONNEL,

_[hate

[Juar "arent or Guardian:

Lagh school disirict in the Commonweatth is_reguired to implement @ proeram of “inteerateds

pestmanagement” with the primary poal of’ preventing and umlmllmh_[ﬁ‘sls through strategics

that many include judicious use of pesticides. The application of pesticides in the school or on
schoal prounds during times w hm ;Jli.h.lrm ire I‘ITLH‘LHI i'i Iimitn:.d h\ state rcmllaliun hut thrc

i _|;r.11iu| :Iugrmmn lh il ll'h..‘ﬂuL dfﬂlu.dlluﬂ i5_nuLessar nth th]drm are pr.,‘s..‘nl in
the es.hmﬂ As n.r.1u1rul by state repulation, we have cre: m,d 1 regisiry for pasenis or nangll,g|1:

in_the_school when thldn‘p 1 are present, Please prin u1\__¢|; sehool gdmi L O

pddress or phone mamber il s ou wish 1o be placed on this registry.

Mo School:
PPhone Number: il Addness;
Lor more intormation, please contict at
Mante Phone Number
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EXPLANATION UNDER THE “EVERY STUDENT SUCCEEDS ACT OF 2015 (P L. 114-95)", THE NCLB
ACT WAIVER EXPIRES AUGUST I, 2016 AND ESSA NO LONGER ADDRESSES SUPPLEMENTAL
EDUCATIONAL SERVICES

FINANCIAL IMPLICATIONS NONE ANTICIPATED

CURRICULUM AND INSTRUCTION 08.133 AP.1
Extended SchoolfSupplemental-Edueations] Services

Eligible students shall be provided extended school (ESS) andfer—supplementeducational
sopviees{HES) in accordance with the following procedures,
ELIGIBILITY FOR EXTENDED SCHOOL SERVICES

One (1) or more of the following methods of documentation shall be used to determine which
students shall be eligible for and in the greatest need of extended school services:

1. Teacher recommendation;

2, Academic performance data, including diagnostic, formative, interim, or summative
assessments;

3. Student performance on high school, college, and workforce readiness assessments
required by KRS 158.6459; or

4. Behavioral and developmental progress as documented in formal and informal
assessments and reports,

SELECTION FOR EXTENDED SCHOOL SERVICES

Selection criteria for the extended school services program shall be in compliance with
applicable administrative regulations,

NOTIFICATION TO PARENTS OF EXTENDED SCHOOL SERVICES
Parents of cligible students shall be notified using Procedure 08.133 AP.2.

The District will inform parents and guardians of the availability of extended school services, the
rationale for offering extended scheol services, and consequences of not obtaining a high school
diploma.

STUDENTS ATTENDING P'RIVATE, PAROCHIAL, OR HOME SClloOLS

Students residing within the District’s boundaries who attend private, parochial, or home schools
shall not be eligible for the afier-school tutorial program. Upon application, they may be
considered for enrollment in the summer school program. Their eligibility and selection shall be
based on the same criteria as students enrolled in the District schools.
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REFERENCES:

KRS 158.6459
704 KAR 3:390

RELATED PROCEDURE:
08.133 AP.2



EXPLANATION UNDER THE “EVERY STUDENT SUCCEEDS ACT OF 2015 (P L 114-95)", THE NCLB
ACT WAIVER EXPIRES AUGUST 1, 2016 AND ESS5A NO LONGER REQUIRES DISTRICTS TO OFFER A
TRANSFER TO STUDENTS ATTENDING A SCHOOL IDENTIFIED FOR SCHOOL IMPROVEMENT IN
ADDITION, ESSA NO LONGER ADDRESSES SUPPLEMENTAL EDUCATIONAL SERVICES.

FINANCIAL IMPLICATIONS NONE ANTICIPATED

STUDENTS 09.11 AP.23
ESSA Transfer Notification Options
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STUDENTS 09.11 AP.23
(CONTINUED)

ESSA Transfer Notification Options

To: Fro:
Parent’'s Name School Name
DaTE: RE: GRADE:
Student’s Name

Our school is dedicated to providing the safest educational experience possible for your child.
We are notifying you beeause under ESSA and state law, our school has been designated as
“persistently dangerous.” A Kentucky public school is considered persistently dangerous if
conditions exist over a period of time that expose students to injury due 1o violent criminal acts.

Although we are committed to improving our school, as required by law, we are notifying you
that you may request your child be transferred to the same grade level at a District school-thai=

thitkingudegusieyesrhepragressand that has not been identified as being persistently dangerous:
m%mmem—ﬂwﬁeﬂbﬂemm—w—%mmg Your child would be entitled 10

free transportation services.
O However, no other school eption is available a1 this time,

O The following are schools available to accept transfers:

Please contact us immediately, but no later than ten (10) school days following the date of this

letter by calling at 10 request
Contact Telephone #

a transfer. Failure to meet this deadline will result in loss of your oplion to reguest a transfer.

You will be notified of the school assignment.
Please let me know if you have questions about this information.

Sincerely.

Principal/designee




STUDENTS 09.11 AP.23
(CONTINUED)

ESSA Transfer Notification Options

To: FrOM:
Parent's Name School Name
DATE: RE: GRADE:
Student’s Name

Our school is dedicated to providing the safest educational experience possible for your child.
We are notifying you because the Superintendent has determined that your child has been a
victim of a violent criminal offense as defined under state law.

Although we are committed to improving our school as required by law, we are notifying you
that you may request your child be transferred to the same grade fevel at a District school+hat-is

mikg-adequateyrearh-progress-and that has not been identified as being persistently dangerouss
er-hrsehoalimprovement—eorreetre-setor—orrestraetupng, il such a school is available within

the District.
O However, no other school option is available at this time.

O The following are schools available to accept transfers:

Please contact us immediately, but no later than ten (10) school days following the date of this

letter by calling at to request a
Conlact Telephone #

transfer. Failure to meet this deadline will result in loss of your option to request a transfer,

You will be notified of the school assignment.
Please let me know il you have questions about this information.

Sincerely,

Principal/designee

NOTE: This parent was contacted by telephone by on
Stalt Member

“Date
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EXPLANATION THE “EVERY STUDENT SUCCEEDS ACT OF 2015 (P L 114-95)" ONLY ALLOWS
PARENTS/GUARDIANS OF STUDENTS OR STUDENTS WHO HAVE REACHED AGE 18 TO OPT-OUT OF
RELEASE OF INFORMATION TO MILITARY RECRUITERS AND INSTITUTIONS OF HIGHER
EDUCATION.

FINANCIAL IMPLICATIONS POSSIBLE COSTS OF REPRINTING OF FORMS

STUBDENTS 09.14 AP.1
Family Educational Rights and Privacy Act Definitions

Although this listing is not intended 1o take the place of the complete FERPA law and
regulations, the following definitions shall apply when implementing Policy 09.14 and the
procedures that follow.

EnucAaTioN RECORDS — Refers to records directly related to a student that are maintained by the
District or by a party acting for the District.

A “record” shall include any information recorded in any way, including. but not limited to,
handwriting. print, computer media, video or audiotape, film, microfilm, and microfiche, Student
records shall include disciplinary records with regard to suspension and expulsion.

StafT should refer 10 federal regulations for examples of documents that are not considered
education records.

PERSONALLY IDENTIFIABLE INFORMATION — lncludes, but is not limited 1o, the following:
1. Student’s name;
2. Name of the student’s parent or other family member;

Address of the student or student’s family;

Any personal identifier, such as the student’s social security or student number;

o W

Personal characteristics that would make the student’s identity easily traccable,
including biometric records (measurable biological or behavioral characteristics that
can be used for amomated recognition of an individual, such as fingerprints, retina and
iris patterns, voiceprints, DNA sequence, facial characteristics, and handwriting); or

6. Other information that, alone or in combination, is linked or linkable to o specific
student that would allow a reasonable person in the school community, who does not
have personal knowledge of the relevant circumsiances, to identily the studemt with
reasonable certainty.

NOTE: Unless the parentguardian or seeondury—sehoot—student_ywho_has reached ape 14,
requests in writing that the District not release information, the student’s name, address, and

telephone number (if listed) shall be released 10 Armed Forces recruiters and_institutions of

higher education upon their request.

STUDENT - Except as otherwise specifically designated by law, “studenmt™ shall mean any
individual who is or has been in attendance in the District and for whom the District maintains
education records.

ATTENDANCE — District “attendance” includes, but is not limited to, attendance in person or by
paper correspondence, videoconference, satellite, Internet, or other electronic information and
telecommunication technologies for students who are not physically present in the classroom;
and the period during which a person is working under a work-study program.
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STUDENTS 09.14 AP.1
(CONTINUED)

Family Educational Rights and Privacy Act Definitions

DISCLOSURE - Refers to permitting access 1o, or release or transfer of, personally identifiable
information contained in a student’s education record to any party. except the party identified as
the provider or ereator of the record, by any means, including oral. wrilten, or electronic.

EnvcaTion PROGRAM - Programs principally engaged in the provision of education, including.
but not limited 1o, ecarly childhood education, clementary and secondary education,
postsecondary education. special education, job training. career and technical education and adult
education, and any program that is administered by an educational agency or institution.

EARLY CHILDNOOD EDUCATION PROGRAM - A llead Start program, a state licensed or
regulated child care program, or a program that serves children from birth through age six (6)
that addresses the children’s cognitive, social, emotional and physical development and is a (a)
stale prekindergarten program; (b) a program authorized under the Individuals with Disabilities
Education Act; or {c) a program operated by a loca education agency.

REFERENCES:

34 C.F.R. Purt 99, 20 U.S.C. 1232
P. L. 114-95, (Every Student Succeeds Act of 2015)



EXPLANATION THE "EVERY STUDENT SUCCEEDS ACT OF 2015 (P L [114-95)" ONLY ALLOWS
PARENTS/GUARDIANS OF STUDENTS OR STUDENTS WHO HAVE REACHED AGE 18 TO OFT-OUT OF
RELEASE OF INFORMATION TO MILITARY RECRUITERS AND INSTITUTIONS OF HIGHER
EDUCATION

FINANCIAL IMPLICATIONS POSSIBLE COSTS OF REPRINTING OF FORME

STUDENTS 09.14 AP.11
Family Educational Rights and Privacy Act

The following rules and procedures shall be complied with refative to disclosure of student
records:

1. The District shall annually notify parents of students currently in atiendance, or eligible
students currently in atiendance. of their rights under the Family Educational Rights and
Privacy Act (FERPA).

The notification also shall be furnished to parents of all new students and to all new eligible
students by the Principal ot the time of enrollment.

~3

Unless the parent or seesndip—sehool-student_who Bas reached sge 18 requests in writing
that the District not releasc information, the student’s name, address, and telephone number
(if listed) shall be released 1o Armed Forces recruiters_and institutions ol higher_education
upon their request.

Subjeet to federal opt-out rights, directory information shall be made available 1o Armed
Forces recruiters aind institwtions of_ higher education on the same basis as it is provided to the
public.

3. Parents or eligible students who wish to review educational records may make a request on
the appropriate form. Forms are available at the school and in the Central Office. Access
shall be provided within a reasonable time frame, not to exceed forty-five (43) calendar days
of District receipt of the request, Because, a shorter timeline is required in certain situations
involving IDEA students, staff shall adhere 10 the Disirict’s special education procedures for
responding to such requests.

IT circumstances effectively prevent a parent or eligible student from exercising inspection
rights, copies of the requested records shall be provided within the above stated time frame.

Until any questions are resolved, no student record held by the District shall be discarded
when the record is under an outstanding request to inspect or review,

4, School authorities shall make a documented effort 10 notily the parent or eligible student
prior 1o complying with a court order or subpoena that directs the disclosure of information
concerning the student, In compliance with FERPA, notice 1o the parent is not required when
a court order directs that the parent/cligible student is not 10 be notified, or when the order is
issued in the context of a dependency, neglect, or abuse proceeding in which the parent is a
party.

As noted in the District’s annual FERPA notice, parent consent/notification is not required 10
release student records to another school district or post-secondary institution in which a
student seeks or intends to enrolt or is already enrolled.

5. The District shall disclose personally identifiable student information to an organization
designated to conduct a study for or on behalf of the District only when a written agreement
has been established with the organization. Such disclosure does not reguire parentieligible
student consent,
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STUDENTS 09.14 AP.11

(CONTINUED)
Family Educational Rights and Privacy Act

6. The parent or eligible student must sign a request and consent form before a student's records
arc (o be transferred to an agency or individual not authorized under law to receive them.

7. A log shall be maintained of student records requests and disclosures, including emergency
disclosures in response to an actual, impending, or imminent articulable and significant
health/safety threat. The log requircment does not apply to the following:

a.
b.

Lol

Disclosures made to parents or eligible students,
Records released pursuant to written consent,

Access by school ofTicials and others having a legitimate cducational interest under
FERPA,

Disclosure to a party with written consent from a parent or eligible student,
Disclosures of directory information, or

Disclosures of records made pursuant to a subpoena or court order where a court order
or other taw provides that the parent or student are not to be notified.

8. A challenge 1o the records may take the form of an informal discussion among the parents,
student, and school officials. Any agreement between these parties shall be reduced in
writing. signed by all parties, and placed in the student's records.

Upon request, the Superintendent/designee shall, arrange for a record amendment hearing in

compliance with 702 KAR 1:140.
RELATED PROCEDURES:
All09.14 procedures



EXPLANATION THE “EVERY STUDEGNT SUCCEEDS ACT OF 2015 (P L 11495 ONLY ALLOWS
PARENTS/GUARDIANS OF STUDENTS OR STUUDENTS WHO HAVE REACHED AGE 18 TO OPT-OUT OF
RELEASE OF INFORMATION TO MILITARY RECRUITERS AND INSTITUTIONS OF HIGHER
EDUCATION

FINANCIAL IMPLICATIONS POSSIBLE COSTS OF REPRINTING OF FORMS

STUDENTS 09. 14 AP. 111

Notification of FERPA Rights

Distribute this notice annually to parents and students.

The Family Educational Rights and Privacy Act (FERIPA) alfords parents and “cligible students™
(students 18 years of age or older or students who are attending a postsecendary institution)
certain rights with respect to the student’s education records. They are:

N

The right 1o inspect and review the stadent’s education records within foryy-five (43)
days of the day the District receives a request for access.

Parents or eligible students should submit to the schoo! Principalidesignee a written
request that identifies the record(s) they wish to inspect. The Principal will make
arrangements for access and notify the parent or cligible student of the time and place
where the record(s) may be inspected.

The riglt to inspect and review logs documenting disclosures of the student's
education records.

Except for disclosure 1o school officials, disclosures related 10 some judicial orders or
lawfully issued subpoenas, disclosures of directory information. and disclosure to the
parent or eligible student, FERPA regulations requite the District to record the disclosure,

The right to request the anendment of the student's education records that the paremt
or eligible student believes ure inaccurate, misleading, or in violation of the student's
privacy or other rights.

Parents or eligible students may ask the District 10 amend a record that they believe is
inaccurate, misieading. or in violation of privacy or other rights. They should write the
school Principal, clearly identify the part of the record they want changed, and specify
why it is inaccurate, misleading, or in violation of their privacy or other rights,

If the District decides not to amend the record as requested by the parent or eligible
student, the District will notify the parent or eligible studem of the decision and advise
him'her of the right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the parent or cligible
student when notified of the right to a hearing.



STUDENTS 09.14 AP.111

{CONTINUED)
Notification of FERPA Rights

4. The right to provide written consent prior to disclosure of personally identifiable
information comtained in the stadent’s education records, except to the extent that
FERPA authorizes disclosure without consent.

Exceptions that permit disclosure without consent include:

a.

Disclosure to school officials with legitimate educational interests. A “school
official” i5 a person employed by the District as an administrator, supervisor,
instructor. or support staft’ member (including health or medical stafl and law
enforcement unit personnel); a person serving on the school Board; a volunteer, or an
outside person or company with whom the District has contracted to perform a
special task (such as an attorney. auditor, medical consultant, or therapist); or a parent
or student serving on an official committee, such as a disciplinary or grievance
committee, or assisting another school official in performing his/her tasks.

A school official has a legitimaie educational interest if the official needs to review an
education record in order to fulfill his/her professional responsibility to the District,

This may include contractors, consultants, velunteers, and other partics to whom the
District has owtsourced services or functions.

Upen request, disclosure ol education records without parent/eligible student notice
or consent to officials of another school district or post-secondary institution in which
a student seeks or intends 1o enroll or is already enrolled or 1o other entities
authorized by law so long as the disclosure is for purposes related 1o the student’s
enrollment or transfer.

Disclosure of information 1o those whose knowledge of such information is necessary
to respond to an actual, impending, or imminent articulable and significam
health/safety threat.

Disclosure 10 state and local educational authorities and accrediting organizations,
subject to requirements of FERPA regulations,

Desipnated Kentucky State agencies may be permitted access (o student record
information, which will depend on the authority granted to their particular agency.

5. The right to notify the District in writing to withhold information the Board hus
designated as directory information as listed in the annual directory information notice
the District provides to parenis/eligible students.

To excrcise this right. parents/eligible students shall notify the District by the deadline
designated by the District.



STUDENTS 09.14 AP.111
(CONTINUED)

Notification of FERPA Rights

6. The right to prohibit the disclosure of personally identifiable information concerning
the student to recruiting representatives of the U, 8. Armed Forces and its service
academies, the Kentucky Air National Guard, end-the Kentucky Army National Guard
and institutiony of hipher education,

Unless the parent or seeosdsr-sehoad student who has reached age 18 requests in writing
that the District not relcase information, the student’s name, address, and telephone
number (if listed) shall be released to Armed Forces recruiters and institutions of higher
cdueation upon their request.

7. The right to file a complaint with the US. Department of Education concerning
alleged failures by the District to comply with the requirements of FERPA. The name
and address of the Office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4603
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EXPLANATION THE “EVERY STUDENT SUCCEEDS ACT OF 2015 (P. L 114-95)" ONLY ALLOWS
PARENTS/GUARDIANS OF STUDENTS OR STUDENTS WHO HAVE REACHED AGE 18 TO OPT-OUT OF
RELEASE OF INFORMATION TGO MILITARY RECRUITERS AND INSTITUTIONS OF HIGHER
EDUCATION

FINANCIAL IMPLICATIONS POSSIBLE COSTS OF REPRINTING OF FORMS

STUDENTS 09.14 AP.12

Student Directory Information Notification

Consislent with the Family Educational Rights and Privacy Act (FERPA). parents (or students 18 or older) may dircet the Distnet
not to disclose directory information listed below . We are reqmml ] dlsclnsc a student’s naine, address, and telephone hslm;, at

the requesl of Armed Forces recruiters av speiatsns of bgher sducation, unkess a parent or seoodorysehand student wlie has
5| Srepanlicyrof-npe, requests that this ml'mmmmn nntbe d|scloscd

Date
Dear Parent/Eligible Studem,
This letter informs you of your right o direct the Distiict to withhold release of student dizeclory information for
Followinyg 15 a hist of tems that the Distnict considers

Student’s Name
student directory information. If you wish information 1o be withheld, plcase choose one {1} of the two (2} opticns below in both
Sections 1 and § Choose Option 1 il the Distnct may not release any item of dircctory information, Opiion 2, il the District may
release only selected items of infosmation. Then check those items that may be released. Please be advised hat parcnts cannot
prc\cnl lhe sclwol l'rnm using tlxr:clory mfonmuon on Dnslnct |ssucd ID c:mls o bndhcs

pelease v, Jr.lmur pmruum e, II' you relum this SanEd I'urm on ume we wull v-llltlwld the dtr:clon information consxslcnl with

your written directions. unless disclosure is othenwise requised or permitied by law. Once there has been an opt-vut of diregiony

information disclosure, the Distriet will continie to honor that opt-out unti! the pareni or the eligible student rescinds it, even
_afier the student is no longer in attendance.

Stsedent Directory Informotion Listing

Section 1 Section 11
Fhired Paetbese §imried-e-dnstitationyroF-Hisher-bdoestion Armed Forces Recruiters £ Jostitiiions of
&= Potentinl- Emplovers Ltiglecr Exdwenting

s 10 Thirg Parties other than Ariged Forces Recriitors amd {Patent or seenabiresehmd-student wlho has

Institutions of VEizher Education renched pge | S-eepardieis-tdaee may sign below
{Parcnt or student #hsemidbernnh has rezchol zpe IH may sign below to | 1o direct the District to withhold information in
direct the District to withhold information in this section ) this section.}

CHUOSE ONE OF THE OPTIONS BELOW: Choose ane of the Options below:
O Optdon 1: The District MAY NOT RELEASE ANY information hsted | [J Option 12 The District MAY NOT
below RELEASE ANY information listed below
0 Optlon 2: The District MAY RELEASE ONLY the information O Option 2: The District MAY RELEASE
checked below ONLY the information eheehesd-below

If your chowse Optinn 2, check the ltemfs) of informotion listed below that | Hrsu—shenm—HptiosSrvbech -t el
the District muy release, informutinn-listed- behr-thal the- Distvier may

el

O Stwdent’s name O Student’s weight and height (f o »
D Student’s address member of an ahleiic team) *__=Student’s name |
B3 Student’s school email add O Student’s dales of lance
O Stdent’s telephone number O3 Degrees. honors and awards the &~ Student’s address
DO Student’s date and place of binkh sludcnl has rcccncd
O Student’s major ficld of study | O Student's ph Y . Students telephone number (il listed)
O Information about the student’s | 0 Most recent educauonal instiulion

participation in efficially attended by the student

recopnized achivities and sports | O Grade level

Formatted Table

NOTE: IF IRECTED TO WITHIIOLD A STUDESNT'S NAME. GRADE LEVEL, OR FIOTOGRAPH, THAT INFORMATION
WILY, & N IN ANY SCNOOL OR DISTRICT PUBLICATION RELEASED TO TIHE PUBLIC. A PARENT
WISIING TO I'ER.\IIT SUCH INFORMATION ABOUT INSAIER CHILD (NAME. PICTURE, ETC.) TO BE INCLUDED IN A
SCIOOL OR DISTRICT PUBLICATION (VEARBOOK. SPORTS PROGRAM, ETC,) THAT IS SOLD FOR FUND-RAISING
PURPOSES MUST PROVIDE WRITTEN CONSENT FOR SUCH PURPOSES.

Parent/Student Signatre : Dute

| Formatted: Bulleted + Level 1 + Aligned at; 0.25" +
_Indent at: 0.5, Fant Alignment: Auto
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EXPLANATION EFFECTIVE WITH THE 2015 SCHOOL YEAR, THE ONLY MEDICA (D CONSENT FORMS
ACCEPTED FOR MONITORING ARE LOCATED ON KDE'S WEBSITE

FINANCIAL IMPLICATIONS NONE ANTICIPATED

EXPLANATION STUDENT RECORDS ARE OFTEN REQUESTEDR ELECTRONICALLY THIS ADDRESSES
SUCH

FINANCIAL IMPLICATIONS NONE ANTICIPATED

STUDENTS 09.14 AP.24

Release/Inspection of Student RecordsiMedienid-Consent
To Tuikp PARTY

Date
Name ol School
The Schools ar¢ herehy authorized 1o
D3 Release or copy O Permit the inspection of
the records listed below for . who was born on

Student’s Name
. The mndividual or agency 10 whom this information is 10 be

released s

[ understand that the records affected are checked below, along with the reason(s) for the requesied
release or authorization to inspect,

RECORDS {including clectronic) PURPOSE

O All cumulative records

O Auendance record only

O Grade records only

O Standardized 1est data only

O Special education records only

O Other:

This release is effective only for the specified records or types of records (ingluding glecironich on
hand as of the date you sign below UNLESS you specifically awthonze further release of the
specified records or types of records as follows. (Check and initial ONE of the following )

O [ authorize on-going release of the specified records or types of records 1o the entity/individual

specified untal student reaches age of 18 unless carlier revoked in writing. (Initials )
O [ awthorize release of the specificd records or 1ypes of records until the end of the present school
year (Junc 301h) unless earficr revoked in wniting. {Initials ]
Signature of Parent/Guardian or Individual Acting as Parent ninder FERPA* Dase
Signature of Student, 18 or Older or Attending Post-secondary Institution Date

*Living in the student’s home in the absence of the parent on a day-to-day basis
Aot
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EXPLANATION 702 KAR 3 220 PROVIDES GUIDELINES FOR WAIVER (NOT REDUCTION) OF SCHOOL
FEES FOR INSTRUCTIONAL MATERIALS

FINANCIAL [MPLICATIONS POSSIBLE INCREASED COSTS OF PROVIDING FULL PORTION OF
INSTRUCTIONAL MATERIALS

STUDENTS 09.15 AP.21
Application for Waiver of Fees

Student’s Name

Last Name First Name Middle Initial
Student’s Address
City Staie ZIP Codde
Student’s Age Date of Birth Sex Student’s Phone Number
School Grade Homeroom/Classroom

Name of Parent/Guardian
Address of Parent/Guardian

Home Telephone [f none, number of nearest neighbor

[n the chart below, list the Name, Birthdate, School, and Grade for all other children in the home

NAME BIRTHDATE | GRADE ScHOOL ATTENDING

Ewmployment Status of Parent/Guardian:

Mother: O Employed O Unemployed
Employer’s Name Address
Father: O Employed O Unemployed
Employer's Name Address

Gross Family Income from kast [ncome Tax Return

1. Is the family presently receiving or cligible to receive any, type of financial aid from the
Kentucky Cabinct for Health & Family Services? O YLS anNo

L etttk e e k- P T e ot Le - PP HeRFesotm ves b e i vorbinge

+2IF your child is granted free/reduced price meal status, do you grant permission for school
food service personnel 1o disclose that information to the fellowing District personnel for the
sole purpose of determining if your child is eligible for a fee waiver for such activities as
textbook rental and school athletic and field trip lees, elc.?

*  School administrators




STUDENTS 09.15AP.21

{CONTINUED)
Application for Waiver of Fees

*  Other District personnel, such as activity sponsors, who do net otherwise have access to
information in connection with the School Nutrition program.

Ovyes 0ONO

£5.0F your child is cligible under the Community Eligibility Provision (CEP), do you grant

permission for the FRAM coordinator to disclose that information to the following District
personne! for the sole purpose of determining il your child s eligible for a fee waiver for
such activitics as textbook rental and school athletic and field trip fees, ete.?

+  School administrators

*  Other District personnel, such as activity sponsors, who do not otherwise have access
to information in connection with the Community Eligibility Provision.

OYES ONO
* Tailure to sign this conscnt statement will not affect your child's eligibility or participation
for the program.
*  The recipient will be required 10 maintain confidentiality of the information.
Comments

Parent/Guardian's Signature Date

APPLICATION X APPROVED O DENIED

Censtral Office Designee’s Signatre Date




EXPLANATION THIS PROCEDURE MAY BE UTILIZED FOR SUPERVISION WHEN A REQUEST FOR
SPECIAL TREATMENT 15 MADE DUE TO TRANSGENDER IDENTITY OR OTHER ISSULCS WHICH
MIGHT REQUIRE SPECIAL SUPERVISION CONSIDERATIONS

FINANCIAL IMPLICATIONS NONE ANTICIPATED

STUDENTS (9.221 AP.1
Supervision of Students

RESPONSIBILITY

Principals shall develop and implement a plan of supervision for their schools 1o address the
following areas:

1. Bus loading and unloading:

(%]

Meals:

Halls, restrooms, and playgrounds;

Field trips and other school activities;: and ‘[ Formatted: ksba narmal

3
4. Time before and after the school day; and
5

3:0,0ther Issues,

‘[ Formatted: ksba normal

Prior 10 the opening of school each year, the Principal shall submit the plan 1o the
Superintendent/designee for review and to the Board for its approval.



EXPLANATION: SCHOOL OFFICIALS SHALL FOLLOW DIRECTIONS PROVIDED BY THE
INVESTIGATING OFFICER OR CABINET FOR HEALTH AND FAMILY SERVICES AS TO WHETHER TO
CONTACT A PARENT REGARDLESS OF WHOM THE ALLEGED PERPETRATOR IS

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09.4361 AP.21

Record of Student Arrest at School

This form shall be kept in the school affice, and a duplicate copy shall be forwarded to the
Central Office.

Student’s Name

Last Name First Name Middle Initial
Student’s Address
City State ZIP Cade
Student’s Age Date of Birth Student’s Phone Number
School Grade Teacher/Classroom
Date of Arrest

LAW ENFORCEMENT AGENCY! (Check one)

O City police O County Sherift  [J Kentucky State Police [0 Other:

ARRESTING OFFICER:

NATURE OF THE OFFENSE CHARGED:

ISSUING AUTIHORITY OF ARREST WARRANT:

PLACE OF CUSTODY:
PARENTS NOTIFIED BY: al: on

Emplayee Time Date
NOTE: If a student is an alleged victim of abuse or neglect-b++ i pueni, school officials shall

follow directions provided by the investigating officer or Cabinet for Lcalilh and |amiby
Seryicesiunithesund-Children representative as to whether to contact a parent.

PARENT/GUARDIAN NOTIFIED:

Principal/Desipnee's Signatre Drte




EXPLANATION 5B 228 AMENDED KRS 158148 TO REQUIRE THE STUDENT DISCIPLINE CODE TO
SPECIFICALLY PROHIBIT BULLYING.

FINANCIAL IMPLICATIONS REPRINTING DISTRICT CODE OF ACCEPTABLE BEHAVIOR AND
DISCIPLINE

STUDENTS 192438 AP.1
Reporting of Code Violations

Students wishing 1o report violation of the Code of Acceptable Behavior and
Discipline may report it to a classroom teacher. who shall 1ake appropriate action as defined by
the code. The teacher shall refer the report to the Principal/designee for further action when the
report invelves an offense that may warrant suspension or expulsion of a student. any (clony
offense. or a report that may be required by law, including reports 1o law enforcement,

RETALIATION PROINBITED
Employecs and other students shall not retaliate against a student because sfhe reports
ir il violation of the code or assists or participates in any investigation, procecding, or

hearing regarding the violation. The Superintendent/designee shall take measures needed to
protect students from such retaliation.

Formatted: ksba norma!
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EXPLANATION THIS RECOMMENDATION DIRECTS SCHOOL STAFF THAT OUTSIDE SERVICE
PROVIDERS ARE ALLOWED INTO THE SCIIOOLS ONLY TO PROVIDE THERAPY OR DESIGNATED
SERVICES TO STUDENTS IF THE OUTSIDE SERVICE PROVIDER HAS BEEN SOUGHT OUT AND
CONTRACTED BY THE SCHOOL DISTRICT FOR SERVICES OUTSIDE SERVICE PROVIDERS NOT
SOUGIIT OUT AND CONTRACTED BY THE DISTRICT WHO MEET SPECIFIED REQUIREMENTS MAY
BE ALLOWED INTO SCHOOLS FOR OBSERVATION ONLY,

FINANCIAL IMPLICATIONS NONE ANTICIPATED

COMMUNITY RELATIONS 10.5 Al.I
Visitors to the Schools

CLASSROOM VISITATION

Requests for classroom observation by parents, educators, or other local citizens with legitimate
educational interests pertaining to the District’s public school program shall be made 10 the
Principal with reasonable notification. The Principal may grant the request if:

1. The teacher involved is notified in advance ol the arrangement,

2. The number in the group is small enough to be accommodaied in the classroom
without interfering with the class.

3. The frequency of the visits does not interfere with the scheduted instructional program
in the classroom,

Lunci witn FaMiry MEMBER

Parents, guardians, grandparents, or other immediate family members as approved by the
Principal/designee may request to have lunch with their child/grandchild. Otherwise, except lor
authorized District personnel, cach school shall observe a closed campus at lunch.

SPECIAL INVITATION

A special invitation for parents and other interested persons to visit the schools may be extended-
during appropriate school programs or activitics and special occasions.

OBsERY A LION Y O 18IDE NGNS

1 hese procedures are established for the purposes of obsers ation only

NOTE; Unlgss an oufside provider has been sought out and contracied for o needed service by
the District, o private therapy or serviee shall be provided o o siudent during the school gy

{Fnrmaned: policyteat
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within a District School,

[ Tollowing intonmatton‘docementition_is_required by the District before @ private, ontside
therapist/seryice_provider gan observe ils private elivng within o Districl Sclool, i||1nrrn nion
minst be sent 1o the Direcior of Special Education {special education siudents) or |
ol Health_and Family Resource Youth Service Center (FRYSC)Y Services (re

students);

*  Backeround check clearanee on file with District Schools Central Office;

=__Individual Jiability insurance centificate or worker’s compensation insurance cerific

A _copy of credentials o the form ol gerificationficense {or_the purpose ol _the
Ll

uhst.r\ ation; and

Ly e
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COMMUNITY RELATIONS 10.5 AP

(CONTISULD

Visitors to the Schools

OQBSERVATION BY OQUTSIDE AGENCIES (CONTINUED) =

e A signed release (form can be reguested [rom the schiool) by the Elrul_}-llmrdi n nulingv
that_the lh[.hiﬂlﬁl/l'l’i_[\-li,]t. service provider der_bas P-,cn given_permission 1o observe their
:hi in chhool dan

nhscnu lln lll_i,l'll“ n,d sl.ldl.,nl as tnlluus

o AL a bimefday desioimted ard assipned by the Principal/desianee, (1o_caunse as litle

disruption 1o the class or schoolleaming environment as possible);
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KSBA Procedure Service
2016 Procedure Update (#20) Checklist

51872016

District:  Floyd County Schools

To enable KSBA to track and store your District's administrative procedures in our procedure database, please
indicate below what decision you have made on the proposed new/revised procedures enclosed for your review.
We will forward printed or reproducible copies of the procedures when we receive this form and update your
online manual if you belong to that service.

Adopt as Adopt with  Date of District/  Keep Current Delete

Procedure Number Written Modification* Board Review Procedure Procedure

01.61 AP.11

03.112 AP.22

03.3 AP

05.11 AP.11

05.11 AP.21

08.133 AP.1

09.11 AP.23

09.1231 AP.2I

09.14 AP.1

09.14 AP.11

09.14 AP.111

09.14 AP.12

09.14 AP.24

09.15 AP.2I

09.221 AP.I

09.4361 AP.21

09.438 AP.]

10.5 AP.1




*Pleasc attach a copy of the modified policy. DO NOT RETYPE A DRATT - simply indicate the district-initiated changes
by writing in colored ink, circling. highlighting. etc.

Superintendent’s Signature Date

Please return this completed form to KSBA at your earliest opportunity.
Please contact your KSBA Consultant IF you nced KSBA to completely reprint all policy pages or to order
additional new manuals, instead of just getting copies of the updated policies.
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LEGAL THIS CLARIFIES THAT PARENTS ARE ENTITLED TO STUDENT EDUCATIONAL RECORDS
REGARDLESS OF WHO I8 CUSTODIAN UNLESS THE PARENT'S RIGHTS HAVE BEEN TERMINATED
FINANCIAL IMPLICATIONS NONE ANTICIPATED

RECOMMENDED SOME STATUTES USE THE TERMS “HUSBAND"” AND “WIFE” WHILE OTHERS USE
THE TERM “SPOUSE” INTERCHANGEABLY. THIS IS TO CLARIFY THAT IN THIS MANUAL THE TWO
TERMS HAVE THE SAME MEANING

FINANCIAL IMPLICATIONS NONE ANTICIPATED

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.0
DEFINITIONS

The following expressions are delined with respect to their intended meanings in the context of

this MMtk mianul;

FoLICIES

An expression of the will of the elected Board of Education or the school council. Alihough
other statutes may have Board policy implications, the general scope of Board policies is defined
by KRS 160.290 and KRS 160.340. The scope of council policies is defined by KRS 160.3435,

ADMINISTRATIVE PROCEDURES

Statements of the Superintendent and/or district administration. Procedures are administrative
instruments {o implement Board policy and other legal mandates.

ADMINISTRATIVE REGULATIONS

References such as "State Board regulations”, state regulations”, and “administrative regulations”
shall mean Kentucky Administrative Regulations (KAR) promulgated by the Kentucky Board of
Education.

FULL=TIiME, PART-TIME STATUS

Employment status shall be determined in compliance with statute and regulation and shall be
defined in the employee's contract.!
SUPERINTENDENT

Policies that charge the Superintendent with preparing and/or implementing procedures, plans or
programs for Board review also direct any other employee to whom the Superintendent may
delepate such charges.

TEACHER

Except for referenced statutes which specify a different definition for the purposes of those
statutes, in this MAMNEAL-maoual the term teacher shall refer to any person, other than the
Superintendent. for whom centification is required as a basis for employment.

PrINCIPAL/HEAD TEACHER

[n those schools without a Principal, the duties of the Principal as prescribed by this f2iiAd:
munual are assumed by the person designated as head teacher by the Board.

GENDER
Unless otherwise noted, all gender references include both male and female.

HUsgaxn AND WIFE

The term husband and wife.
a legally recognized marriaoe untess the context otherwise requires,




POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.0
{CONTINUED)

DEFINITIONS

PARENT OR GUARDIAN

Parent, as used in the MU Ak manual, means ewstedisl-parent, legal guardian, or other person
authorized by law to act as a parent as the context requires.

CINLDREN AND YOUTH WITH INSABILITIES

In compliance with federal law and unless otherwise indicated, use of the terms
"handicapped/special education/exceptional shall refer to children and youth with disabilities.

SCHOOL NUTRITION PROGRAM
Use of the term "food service™ shall also refer to the District’s School Nutrition Program.
STUDENT ATTENDANCE DAY

Unless otherwise noted, use of the term “instructional day™ shall have the same meaning as
“student attendance day™.

HeALTH PROVIDER

Unless vtherwise noted, the terms “health care provider™ and “health care practitioner™ have the
same meaning.

RELATED POLICIES

The listing ol related policies at the bottom ol a document is a generic list and may include some
policy numbers that this &:43E44-nanual does not contain.

REFERENCES

Legal references listed in this manual, such as state and federal statutes and regulations,
Kentucky Atorney General Opinions, and counl cases are provided as a tool for additional
research and are not intended to be viewed as a complete listing of legal resources applicable to a
particular topic.

REFERENCES:

'KRS 157.320

'102 KAR 1:036

1702 KAR 1:035

KRS 158,144

KRS 160.290, KRS 160.340, KRS 160.345

KRS 405.028

702 KAR 6:010, 702 KAR 6:020, 702 KAR 6:040
702 KAR 6:043, 702 KAR 6:075, 702 KAR 6:090



LEGAL: RECENTLY ENACTED 702 KAR | 170 REQUIRES THE DISTRICT TCO REVIEW THE DATA
SECURITY AND BREACH NOTIFICATION BEST PRACTICE GUIDE AND ACKNOWLEDGE SUCH IN A
PUBLIC BOARD MEETING PRIOR TO AUGUST 31 OF EACH YEAR

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.61
Records Management

RECORDS OFFICER

The Superintendent shall designate a Records Officer who shall inventory. analyze and schedule
disposition of District records, as well as maintain a destruction record, noting the authorization
for said destruction and the amount of records to be destroyed. Each year, the Records Officer
shall provide a copy of this record to the Board (Superintendent) and to the Dircctor of the
Division of Archives and Records.'

An inventory of all public records kept by the District shall be taken, these records to include
those made or received by the District in connection with the transaction of school business.
Records shall refer to those documents specified in KRS 171.410 and in the Records Retention
Schedule, Public School District.

SUPERINTENDENT'S RESPONSIBILITIES

Pursuant to statutory requirements, the Superintendent shall establish procedures to safeguard
against 1he unfawiut destruction, removal or loss of records,® The Superintendent shall notify the
Department of Libraries and Archives of any actual, impending or threatened unlawful
dispusition of records and shall initiate action through the Attorney General for recovery of such
records.?

RETENTION AND DISPOSAL OF RECORDS

The District shall follow the Records Retention Schedule, Public School District in ils
management of school records. If a record in question is not listed in this schedule, a written
request for disposal of records must be submitted by the Superintendent to the Division of
Archives and Records and the request must be approved in writing by the State Librarian,*

For record and archival purposes, the Superintendent shall place on permanent file one (1) copy
of each Board policy that is rescinded or amended in any manner.

When there is a question whether a particutar record or group of records should be destroyed, the
state archives and records commission shall have exclusive autherity 1o make this decision,’

LITIGATION

After consuliation with the Board Attorney as deemed appropriate, the Superintendent should
direct that records relevant to pending or threatened litigation, administeative procecdings, or
investigations shall not be destroyed even if the retention period for such records has passed.

INFORMATION SECURITY BREACH

Information security breaches shall be handled in accordance with KRS 61.931, KRS 61.932,
and KRS 61,933 including, but not fimited to, investigations and notifications.

Within seventy-two (72) hours of the discovery or notification of a security breach, the District
shall notify the Commissioner of the Kentucky Siate Police. the Auditor of Public Accounts, the
Attorney General, and the Education Commissioner.



POWERS AND DUTIES OF THE BOARD OF EDUCATION 0161
(CONTINUED)

Records Management

INFORMALION SECUIRITY BREACH (€ ONDINGED)

Jhwe District shall achnowledpe 1o the Board i s public mecting prior 1o Avpust 31 ot vich sear,
that the District his nevicwed the Do Secarit g Bregeh Notfigiuen Best Practicy Guidy and
inplemented best practices thin meet the needs ot personal inforination reasonable seeurits_an the
Ihstrct.

RETENTION OF RECORBINGS
School officials shall retain any digitsl, video, or sudio recording according 1o the lollowing:

o Relain for a minimum period of one (1) week a master copy of any digital, video, or
audio recordings of school activitics without editing. altering, or destroying any portion
of the recordings, allhough secondary copies of the master copy may be edited; and

¢ Retain for a minimum of one (1) month in an appropriate format, a master copy of any
digital, video, or audio recordings of activities that include, or allegedly include, injury to
students or school employees without cditing. altering, or destroying any portion of the
recordings.®

IF an incident is being investigated, retain recordings until investigation and legal activity are
completed.
REFERENCES:
1725 KAR 1:010
KRS 171.710
KRS 171.720
725 KAR 1:030: KRS 171.420; KRS 171.570
*KLRS 171.670; KRS 171.410; KRS 171.660; 725 KAR 1:020
SKRS 160.705
KRS 61.931; KRS 61.932; KRS 61.933
702 KAR 1:025; 725 KAR 1:025; 702 KAR 1:170
Records Retention Schedule, Public Schoot District
D Scewrinand Breach Notitteation Best Practice Guide

RELATED POLICIES:
01.5; 04.41: 04.81
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LEGAL BEGINNING WITH THE 2017-2018 SCHCOL YEAR, THE "EVERY STUDENT SUCCEEDS ACT OF
2015 (ESSA) (P L 11495 ADDRESSES EDUCATIONAL AND EXPERIENCE REQUIREMENTS FOR
TEACHERS BY HAVING TEACHERS MEET APPLICABLE STATE CERTIFICATION OR LICENSURE
REQUIREMENTS FOR THE 2016-2017 SCHOOL YEAR, THE NCLB “HIGHLY QUALIFIED" TEACHER
STANDARDS HAVE BEEN ELIMINATED

FINANCIAL IMPLICATIONS. STAFFING NEEDS MAY REQUIRE INCREASES IN AMOUNT BUDGETED
FOR SALARIES

PERSONNEL 03.11

-~ CERTIFIED PERSONNEL -
Hiring
SUPERINTENDENT'S RESPONSIBILITIES

All appointments, promotions, and translers of certified personnel for positions authorized by the
Board shall be made by the Superintendent wha, at the first meeting following the actions, shall
notify the Board of same. Such notification shall be recorded in the Board minutes and, if a
school-based position is 1o be filled, shall be submitted with a certified statement rellecting the
school’s entitlement, current staffing, the reason(s) why the position was vacant, and the
financial impact of the employment.

When a vacancy occurs, the Superintendent shall notify the Commissioner of Education thirty
(30} days before the position is to be filled.

When o vacancy needs to be filied in less than thirty (30) days to prevent disruption of necessary
instructional or support services of the school District, the Superiniendent may seek a waiver of
the thirty (30)-day advance notice requirement from the Commissioner of Education. If the
waiver is approved, the appointment shall not be made until the person selected by the
Superintendent has been approved by the Commissioner of Education.

EFFECTIVE DATE

Personnel actions shall not be effective until the employee receives written notice of such action
from the Superintendent. Centified employees may be appointed by the Superiniendent for any
school year at any time afier February 1 next preceding the beginning of the school year.

QUALIFICATIONS

The Superintendent shall employ only individvals who are certified for the positions they will
hold and who possess gualifications established by law, regulation and Board policy, except in
the case where no individual applies who is properly certified and/or who meets established
qualifications set by Board policy.

A “qualified applicant™ is an individual who:
1. Holds proper certification for the position sought;

2, Has no actions pending or sanctions applied against his'her administrative andor
teaching certificate;

3. Is not cumrently under contractual agreement with another board of education and said
agreement cannot be terminated without violating KRS 161.780(1); and

4. Mas not been formally placed at another schoot within this District ne later than thirty
(30) days before the first student attendance day of the school year unless released from
placement by the Superintendent pursuant to Policy 03.1311 (Transfer).



PERSONNEL 03.11
(CONTINUED)
Hiring
QUALIFICATIONS {CONTINUED)

Hiring of certified personnel who have previously retired under KTRS shall be in compliance
with applicable legal requirements.?

Beginning in the 2017-2018 school yvear, Aall teachers efcore-teademie—subleets-shat—hizhly
gtifieds™ be shall meet applicable certilication_or licensure requirements as defined by state and
federal regulation,’

CRIMINAL BACKGROUND CHECK AND TESTING

Applicants, employees, and student teachers assigned within the District shall undergo records
checks and testing as required by applicable statutes and regulations.!

Each application or renewal form provided applicants for a certified position shall conspicuously
state the following: "FOR THIS TYPL OF EMPLOYMENT, STATE LAW REQUIRES A
MATIONAL AND STATE CRIMINAL HISTORY BACKGROUND CHECK AS A
CONDITION OF EMPLOYMENT".!

As permitted by KRS 160.380, employment shall be contingent on receipt of records
documenting that the individual does not have a conviction for a felony sex crime or as a violent
offender as defined in KRS 17.165 or other conviction determined by the Superintendent to bear
a rcasonable relationship to the ability of the individual to perform the job. Probationary
cemployment shall terminate on receipt of a criminal history background check documenting a
conviction for a felony sex crime or as a violent offender,

Jou REGISTER

The Superintendent or the Superintendent’s designee shall maintain in the Central Office a job
register listing all current job openings in the District. The register shall describe the duties and
qualifications for each opening. and District employment policies shall be attached to the
register. The job register shall be open to public inspection during Central Office business hours,
VACANCIES POSTEDR

Under procedures developed by the Superintendent, o listing of all District job openings shall be
posted in the Central Office and in cach school building on a timely basiz and shall refer
interested persons 10 the Central Office job register for additional information. Postings of
vacancies may be made with other agencies, as appropriate.

When a vacancy for a teaching position occurs in the District, the Superintendent shall conduct a
search 10 locale minority candidates to be considered for the position.

REVIEW OF APPLICATIONS

The District Position Screening Committee shall review and screen all applications for District
positions. (“District positions™ arc positions that serve two (2) or more schools or that provide
services to the District at large.} This Committee shall represent five (5) groups of employees,
consisting of one (1} building Principal, who shall serve as chair, onc (1) member of the local
teachers’ organization, one (1) bus driver, one (1) member of the Central Office certified staff,
and one (1) member of the Central Office classified staff. Selection of a representative of the
local teachers’ organization shall be made to minimize disruption 10 student learning. A majority
of Committee members present shall be deemed as sufficient to conduct business, The Screening
Committee shall rank applicanis using the adopted point system. The Committee shall then
recommend the highest ranking applicants 10 the Superintendent for interviews.
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PERSONNELL 03.11
(CONTINUED)

Hiring
REVIEW OF APIPLICATIONS (CONTINUED)

The Superintendent shall waive the District Position Screening Committee if five (5) or fewer
qualificd applications have been received for a position. The Superintendent shall appoint
members of an Interview Committee, The lInterview Commitiee, which may include the
Superintendent, shall be composed of at least three (3) members, one (1) of whom shall be a
building Principal. All applicant inferviews shall be arranged through the Office of Human
Resources,

Applications for candidates not employed shall be retained for three (3) years.

To be considered an applicant for a position, the person must have the following information on
file in the District Office of Human Resources:

1. Completed application form;

2. Copy of valid Kentucky teaching certificate or [ntern Statement of Cligibility, if
required;

3. Official transeript of all college work and/or a copy of the person’s high school
diploma or GED certificate; and

4. Three (3) letters of recommendation on the required form.
RELEASE OF APPLICATIONS

Only complete applications shall be released to schools or to the District Position Screening
Commitige. The Office of Human Resources shall accept all applications for positions but shall
release applications 1o school councils and interview committees beginning with applications
submitted by individuals who are certified in terms of subject matter and grade range and who
are currently employed by the District. Il no hiring selection results from the initial release of
applications, the District shall forward all remaining applications 10 the council or interview
commitiee. A school council may receive all available applications with the initial release if such
a request is made 1o the Superintendent,

BEST-QUALIFIED APPLICANT

Floyd County Schools is committed to hiring the best-qualified applicant for a certified vacancy
as cutlined in KRS 161.100 and 16 KAR 2:120. If a recommendation or selection is made to
employ an applicant who is not the best qualified, then documentation shall be provided and
shall support why the better qualified applicant(s) were not recommended or selected. The
documentation shall be based on relerences, evaluations, attendance patterns, communications
regarding past performance according to previous supervisors, and notes from personal
interviews.

RELATIONSHIPS

The Superintendent shall not employ a relative of a member of the Board unless the relative was
initially employed by the District prior to the tenure of the Board member and the member was
sceated on the Board prior to July 13, 1990.

A relative of the Superintendent shall not be employved except as provided by KRS 160.380.
CONTRACT

Except for noncontracted substitute teachers, all certified personnel shall enter into written
contracts with the District.



PERSONNEL 03.11
(CONTINUED)

e

Hiring
Jon DESCRIPTION
All employees shall receive a copy of their job description and responsibilities.
REFERENCES:

'KRS 160.380
*KRS 161.605; 702 KAR 1:150
IO e Child-befi-Behind-hetrof 2000 1. 1. |

14-935. (Every Student Succeeds ‘[Furmau:d: Font: Not Bold
Actol 20135)

34 C.F.R. 200.55-200.56 ‘[Formaued: Font: Not Bold

KRS 17.160; KRS 17.165

KRS 156.106; KRS 160.345: KRS 160,390}
KRS 161.042; KRS 161.611; KRS 161.750
KRS 335B.020; KRS 405.435

16 KAR 9:080; 702 KAR 3:320; 704 KAR 7:130

‘{ Formatted: Fent: Not Bold
OAG 73-333; OAG 91-10; OAG 91-149: OAG 91-206

OAG 92-1; OAG 92-39; OAG 92-78; OAG 92-131, OAG 97-6
Records Retention Schedule. Public School District

RELATED POLICIES:
01.11: 02.4244; 03.1311; 03.132



LEGAL THIS CLARIFIES THAT THE SUPERINTENDENT MUST FOLLOW THE REQUIREMENTS OF
THE AMERICANS WITH DISABILITIES ACT AND FAMILY MEDICAL LEAVE ACT WHEN REQUESTING
AN EMPLOYEE TO PROVIDE EVIDENCE OF FITNESS.

FINANCIAL IMPLICATIONS POSSIBLE COSTS OF EXAMINATIONS TO BE BORNE BY DISTRICT

PERSONNEL 03111
- CERTIFIED PERSONNEL «

Medical Examination

NEWLY EMPLOYED PERSONNEL

All newly employed certified personnel, including  substitute teachers. shall  present
documentation in the form of a medical examination performed by a licensed physician
designated by the Board. Should an employee wish 1o use his/her own personal physician for this
medical exam, the Board will reimburse employees only up to an amount equal to that charged
by the Board-designated physician for a medical exam,

REroRT

The medical examination shall be reported on the form required by Kentucky Administrative
Regulation or an clectronic medical record that includes all of the data equivalent to that on the
Mcedical Examination of School Employees lorm. A copy of the form or electronic medical
record and a statement indicating the cmployee’s medical status must be filed with the
Superiniendent prior to assuming assigned duties.

TUBERCULOSIS SCREENING/TESTING

Cach medical examination shall include a risk assessment for tuberculosis as required by
Kentucky Administrative Regulation. Individuals identified by that asscssment as being at high
risk for TB shall be required to undergo a tuberculin skin test or a blood test for Mycobacterium
tuberculosis (BAMTY) as required by 702 KAR 1:160. A person who tests positive for TB shall
be required 10 comply with the dircctives of the Board, local board of healih and the Kentucky
Depariment for Public Health, Cabinet for Health and Family Services, for further evaluation and
treatment of the tuberculosis infection,'®?

PRESENT PERSONNEL

When, in the opinion of the Superintendent, there is evidence that an employce is no longer able
to perform satisfactorily the assigned duties because of health problems or when the employee
poses a health threat to students or other employees, the Superintendent may,_consistent with the
Americans with Disabilitics Act and the Family Medical Leave Act require the employee to
provide evidence of fitness in the lorm of an examination and report by a physician of the
Superintendent’s choosing.

The Board shall bear the cost of this examination.'
ScnooL 10 REPORT

Local school authorities shall report immediately all known or suspecied cases of communicable
discase to the local health department. Diseases to be reported shall not include those considered
confidential, such as HIV/AIDS, as set forth in Kentucky Administrative Regulation ?



PERSONNEL 03.111
(CONTINUED)

Medical Examination

MEDICAL CONFIDENTIALITY
Signed consent of the employec designating personnel to be informed shall be required before
the Superintendent advises personnel of the employee's medical condition

The Superintendent shall determine which employees are to have access 1o medical information,
This determination shall be made on a need-lo-know basis.
REFERENCES:
3702 KAR 1:160, 902 KAR 2:020: KRS 214.181; KRS 214.625
0AG 65-360
Genetic Information Nondiscrimination Act ol 2008
Americans with Disabilities Act
Famil_and Medical Leave Actof 1993
ReLATED POLICIES!
103.1234, 03.14~4-24



LEGAL UNDER THE “EVERY STUDENT SUCCEEDS ACT OF 2015 (P L. 114-95)" PARENTS CONTINUE
TO HAVE THE RIGHT TO REQUEST INFORMATION ON QUALIFICATIONS OF THEIR CHILD'S
TEACHER(S). THIS CHANGE COMPORTS WITH THOSE REQUIREMENTS. iN ADDITION, ESSA DOES
NOT CURRENTLY REQUIRE PARENT NOTIFICATION WHEN A CHILD IS NOT BEING TAUGHT BY A
"HIGHLY QUALIFIED™ TEACHER

FINANCIAL IMPLICATIONS NONE ANTICIPATED

PERSONNEL 03.112
= CERTIFIED PERSONNEL -

Certification and Records

CERTIFICATION

The Board shall set ceniification requirements for teachers of all grades/courses, including
elective courses, in compliance with applicable lepal requirements,

All persons appointed to positions requiring Kentucky  certification shall present 10 the
Superintendent a copy of the required certificate prior to assuming the duties of the position.

It shall be the responsibility of the employee 1o see that the required certification is on file in the
Superintendent's Office and is kept current at all times.

NOTICE 70 PARENTS OF TEACHER'S QUALIFICATIONS/CERTIFICATION

If the school receives Title | funds, the District shall notify parents of students attending the
school annually that they may request the District to provide information regarding the
professional qualifications of their child’s classroom teachers. In complying with such requests,
the District shall provide the information designated by federal law.

CERTIFICATION FOR TEACHING ELECTIVE COLURSES

The Principal/designee shall forward to the Superintendent the course description for proposed
new or revised elective courses, with a proposal for certification requirements lor teachers of the
course. The Superintendent shall present this information, along with a recommendation for
certification requirements, 1o the Board for its approval.

In determining certification requirements for elective courses, the Board shall observe the
following standards:

1. A teacher's preparation program should align with the basic structure of the elective
course.

2. Teachers of interdisciplinary eclectives should be certified in at least one (1) of the
disciplines included in the course.



PPERSONNEL 03.112
(CONTINUED)

Certification and Records

REFERENCES:

KRS 160.350;, KRS 161.020; KRS 161.048

KRS 161.730: KRS 161.740; KRS 161.750

KRS 161.700; KRS 161.780; KRS 161.790

KRS 161.800; KRS 161.810

16 KAR 1:030; 702 KAR 3:320: 34 C,F.R. 200.6]
P—I—HF—S%PEMMBGHHMH
P, 114495 (Fvery Student Suceeeds Act of 2015)

RELATED POLICIES:
02,4241, 03.11; 03.5

.r Formatted: ksba normal, Font. Not Bold




LEGAL FEDERAL REGULATION 40 CFR 76392 REQUIRES MAINTENANCE AND CUSTODIAL
PERSONNEL WHO MAY WORK WITH ASBESTOS-CONTAINING BUILDING MATERIALS (ACBM) TO
RECEIVE TWO (2) 1IRS OF ASBESTOS AWARENESS TRAINING IN ADDITION, FEDERAL
REGULATION 40 CF R. 763.93 REQUIRES CUSTODIANS AND MAINTENANCE PERSONNEL WHO ARE
GOING TO BE DISTURBING ANY ACBM TO HAVE AN ADDITIONAL FOURTEEN il4) HRS OF
TRAINING

FINANCIAL IMPLICATIONS COST OF TRAINING

PERSONNLEL 03.14
- CERTIFIED PERSONNEL -

Health and Safely

SAFETY

It is the intent of the Board 1o provide a safe and healthful working environment for all
employees. Employces shall report any conditions they belicve to be unsafe to their immediate
supervisor, who shall examine the situation and 1ake appropriate action.

The District shall develop, maintain and implement health and salety plans in compliance with
state and federal law.

HAZARD COMMUNICATION PLAN

The Superintendent/designee shall develop a District Hazard Communication Plan. The plan
shall include:

I. The assignment of a District employee 1o be responsible for the implementation and
coordination of the Hazard Communication Man;

2. The inventory of all chemicals used at cach school and worksite;

3. The identification of cach chemical in the inventory that is covered by the GSHA Hazard
Communication Standard,

4. Maintenance of a Safety Data Sheet (SDS) lor cach substance on the chemical inventory
list for as long as the District uses the substance, plus thisty (30) years;

5. Labeling of alt containers of each chemical identified as required by the Hazard
Communication Standard;

6. The development of an employee lazard Communication Information and Training
Program: and

7. The development, implementation and maintenance of a written Hazard Communication
Program.

BLOOCDBORNE PATHOGEN CONTROL

The Superintendent/designee shall develop an Exposure Control Plan to eliminate or minimize
District occupational exposure to bloodborne pathogens. The plan shall address:

1. Identification of employees at-risk of occupational exposure and their assigned tasks
and procedures which could lead to such exposure;

Communication of hazards to employces;
Vaccinations of at-risk employees for Hepatitis B at no cost 1o these employees;

I U 8 ]

Determination of universal precautions to be observed, including adequate engineering
controls and housckeeping procedures;

5. Appropriate training of employees:



PERSONNEL 03.14
(CONTINUED)

Health and Safety

BLOODBORNE PATHOGEN CONTROL (CONTINUED)

6. Provision of personal protective equipment including an opportunity provided annually
for employees who use medical sharps in performance of their duties to identify,
evaluate and seleet engineering and work praclice controls to be implemented by the
District, as appropriate;

7. Maintenance of a sharps injury log:

8. Medical follow-up and counseling for employees aller a work-site exposure;

9. Maintenance of confidential records of cach exposure incident; and

10. A schedule for implementing all provisions required by the OSHA standard.

The Superintendent/designee shall review and update the Exposure Control Plan at least once
cach year and when needed 1o reflect new or modified tasks and procedures that affect
occupational exposure or new or revised employee positions with occupational exposure. The
review and update shall also address:

1. Changes in technology that eliminate or reduce exposure 1o bloodborne pathogens: and

2. Annual documentation that appropriate, commercially available and effective safer
medical devices that are designed 1o eliminale or minimize occupational exposure have
been abtained and are now in use.

Lockout/TacouT

The Superintendent/designee shall develop a lockout/tagout program 1o eliminate or minimize
the unexpected startup or release of stored energy in mechanical or clectrically powered
equipment. The plan shall address:

1. Assignment of a District employee 1o be responsible for implementation and coordination
ol the lockoul/tagout program,

A writien program consisting of energy control procedures;

[

Development, documentation and utilization of energy control procedures for the control
of potenmially hazardous encrgy when employees are engaged in servicing and
maintaining equipment;

4. Periodic review of the lockouttagout program to assure authorized employeces arc
properly controlling unexpected startup or release of stored energy; and

5. Annual training of employces authorized 10 use lockout/tagout to emphasize program
procedures and retraining whenever a periodic review reveals deficiencies in employee
performance.

PERSONAL PROTECTIVE EQUIPMENT (PPLE)

Each year, the Superintendent/designec shall conduct a hazard assessment 1o determine when
and where the use of personal protective equipment (PPE) is necessary. The hazard assessment
shall address:

I. Assignment of a District employee responsible for assessing the workplace for hazards;

2. Seclection of appropriatc PPE 1o safeguard employees from hazards that cannot be
climinated;



PERSONNEL 03.14
(CONTINUED)

Health and Safety

PERSONAL PROTECTIVE EQUIPMENT (PPE) (CONTINUED)

3. A ftraining program to be conducted to educate employees about the need for PPE and
when it must be worn;

4. Training of employces on the use and care of PPE, how to recognize deterioration and
failure and the need for replacement:; and

5. Requiring cmployees to wear designated PPE as deemed necessary by the hazard
assessment.

ASBESTOS MANAGEMENT

The District shal! conduct scheol inspection and re-inspection activities as required by state and
federal law' to identify the status of asbestos. The District shall maintain an updated asbestos
management plan that shall include, but not be limited to, applicable current and/or uture
inspection activities, response actions and surveillance activities and a deseription of steps taken
to inform staff and parenis about any such activities. Each school shalf maintain in its
administrative office an updated copy of the management plan for that school. Annual written
notice of the availability of the plan shall be provided 10 parent, teacher, and employee
organizations. In the absence of any such organizations, the District shall provide written notice
of plan availability 1o parents, teachers, or employees, as applicable.

Ay custodigl or_maintenance personnel who may work_in_a_building with ashestos-gontaining
building_materials {ACHM) shall bave g minimum_of 1wo (2} hours of_asbestos awarcness
training. New custodial or maintengnee stall who may work in the arcas above shall be trained
within sixty (60) dovs ol hire, Maintenanee ind custodions who will be involved in activities that
will involve a disturbance ol ACBM shall receive an additional fourteen (14) hours ol ashestos
tining,

REFERENCES:

401 KAR 58:010, 40 C.F.R. Pant 763
Kentucky Department for Public Flealth
Centers lor Disease Control and Prevention
Kentucky Labor Cabinet, 803 KAR 2:308: 803 KAR 2:404
OSHA 29 C.F.R. 1910
132 PPE MHazard Assessment
147 Lockout/Tagout
1001 Asbestos=ACBM
1200 Hazard Communication

1030 Blogdborne Pathogens
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RECOMMENDED REPLACE THE TERMS "HUSBAND™ AND "WIFE" WITH "SPOUSE” DUE TO RECENT
UNITED STATES SUPREME COURT AUTHORITY (OBERGEFELL DECISION). THIS CHANGE 1S NOT
REQUIRED BY LAW

FINANCIAL IMPLICATIONS MONE ANTICIPATED

PERSONNEL 03.18
~CERTIFIED PERSONNEL-

Evaluation

DEVELOPMENT OF SYSTEM

The Superintendent shall recommend for approval by the Board and the Kentucky Depantment ol
Education an cvaluation system, developed by an cvaluation committee, for all certified
employees below the level of District Superintendent. which is in compliance with and which
shall be implemented consistent with applicable statute and regulation.'

PURPOSE

The purpose of the professional growth and effectiveness system shall be to: support and
improve perlormance of all certified school personnel and 10 inform individual personnel
decisions.

The District may submit an aliernative effectivencss evaluation system to the Kentucky Board of
Education for approval.

REPORTING

The District shall report to KDE the percentage of principals, assistamt principals and teachers in
cach overall performance category and the percentage of tenured teachers on each professional
growth plan level.

NOTIFICATION

The evaluation criteria and evaluation process 1o be used shall be explained to and discussed
with certified school personnel no later than the end of the evaluatee’s first thiny (30) calendar
days of the school year as provided in regulation.

CONFIDENTIALITY

Evaluation data on individual classroom teachers shall not be disclosed under ihe Kentucky
Open Records Act.

REVIEW
All employces shall be afforded an opportunity for a review of their evaluations. All writien
evaluations shall be discussed with the evaluatee, and he/she shall have the opportunity to submit

a writlen response to be included in the certified employce’s personnel record. Both the evaluator
and evaluatee shall sign and date the evaluation instrument.

All evaluations shall be maintained in the employee's personnel file.?

APPEAL PANEL

The District shall establish a panel to hear appeals from summative evaluations as required by
law.!

ELECTION

Two (2) members of the panel shall be elected by and from the certified employees of the
District. Two (2) alternates shall also be elected by and (rom the certified employees, to serve in
the cvent an elected member cannot serve. The Board shall appoint one (1) certified employee
and one (1) alternate cenified employee to the pancl.



PERSONNEL 03.18
(CoxTINUED)

Evaluation

TERMS

All terms of pancl members and alternates shall be for a period not to exceed three (3) years
Term of office shall be from July 1 10 June 30. Members may be reappointed or reclected.

CUAIRPERSON

The chairperson of the pancl shall be the centified employee appointed by the Board.

APPEAL TO PANEL

Any certified employee whe believes that he or she was not fairly evaluated on the summative
evaluation may appeal to the panel within five (3) working days of the reccipt of the summative
cvaluation, The certilied employee may review any evaluation material related to himvher. Both
the evaluator and the evaluatee shall be given the opportunity to review documents 1o be given 1o
the hearing committee reasonably in advance of the hearing and may have represemation of their
choosing.

APPEAL FORM

The appeal shall be signed and in writing on a form prescribed by the District evaluation
committee. The form shall state that evaluation records may be presented 1o and reviewed by the
pancl,

CONFLICTS OF INTEREST

No panel member shall serve on any appeal panel considering an appeal for which s'he was the
cvaluator,

Whenever a panel member or o panel member's immediate family appeais 1o the panel, the
member shall not serve for that appeal. immediate family shall include father, mother, brother,
sister, husbutick—wespouse, son, daughter, uncle, aum, nephew, niece. grandparent, and
corresponding in-laws,

A panel member shall not hear an appeal filed by his'her immediate supervisor.

BURDEN OF PROOF

The certified ecmployee appealing to the panel has the burden of proof. The ¢valuator may

respond 1o any statements made by the employee and may present written records which support
the summative evaluation.

HEARING

The panel shall hold necessary hearings. The evaluation commitiee shall develop necessary
procedures for conducting the hearings.

PANEL DECISION

The panel shall deliver its decision to the District Superintendent, who shall take whatever action
is appropriate or necessary as permitied by law. The panel’s written decision shall be issued
within fifteen (15) working days from the date an appeal is filed. No extension of that deadline
shall be granted without written approval of the Superintendent.



PERSONNEL 03.18
(CONTINUED)

Evaluation

SUPERINTENDENT

The Superintendent shall receive the panel's decision and shall take such action as permitied by
law as s'he deems appropriale or necessary.

REVISIONS
The Superintendent shall submit proposed revisions 1o the evaluation plan to the Board for its

review 1o ensure compliance with applicable statute and regulation. Upon adoption, all revisions
to the plan shall be submitted to the Kentucky Department of Education for approval.

REFERENCES:

"KRS 156.557: 704 KAR 3:370
703 KAR 3:225
OAG 92-135, Thompson v. Board of Educ., Ky., 838 S.\.2d 390 (1992}

RELATED I"OLICIES:

*03.15
02.14: 03.16



LEGAL THIS CLARIFIES THAT THL SUPERINTENDENT MUST FOLLOW THE REQUIREMENTS OF
THE AMERICANS WITH DISABILITIES ACT AND FAMILY MEDICAL LEAVE ACT WHEN REQUESTING
AN EMPLOYEE TO PROVIDE EVIDENCE OQF FITNESS

FINANCIAL IMPLICATIONS POSSIBLE COSTS OF EXAMINATIONS TO BE BORNE BY DISTRICT

PERSONNEL 03.211
=~ CLASSIFIED PERSONNEL -

Medical Examination

Bus DRIVERS

As a condition of employment, cach school bus driver, including substitute drivers, shall pass a
medical examination on initial employment and cach year thereafter in accordance with 702
KAR 5:080. The Board shalf contract with a medical practitioner to perform the examinations at
no cost to the drivers.

Before being allowed to drive a bus, (he driver must be {ree of any medical condition which
could endanger the health or safety of siudents in the performance of duties.

OTHER NEWLY EMPLOYED CLASSIFIED PERSONNEL

As a condition of initial employment, all classificd employecs (except bus drivers), including
substitute employees, shall pass a medical examination as indicated in 702 KAR 1:160. The
examination shall be provided by a licensed physician designated by the Board. Should an
employee wish to use histher own personal physician, the Board will reimburse employees only
up to an amount equa! to that charged by the Board-designated physician for s medical exam !

REPORT REQUIREMENTS

Unless a new employee is hired afier the beginning of the school year, examinations shall be
conducted prior to August 1 of the school year in which the person is employed.

Medical examinations performed within a ninety (90)-day period prior to initial employment will
be accepted.

The medical examination shall be reported on the form required by Kentucky Administrative
Regulation or an electronic medical record that includes all of the data equivalent 10 that on the
Medical Examination of Schoo! Employees form. A copy of the form or electronic medical
record and a statement indicating the employec's medical status must be filed with the
Superintendent prior 1o assuming assigned dutics.

TUBERCULOSIS SCREENING/TESTING

Each medical examination shall include a risk assessment for tuberculosis as required by
Kentucky Administrative Regulation. Individuals identified by that assessment as being at high
risk for TB shall be required to undergo a tuberculin skin test or a blood test for Mycobacierivm
tuberculosis (BAMT) as required by 702 KAR 1:160. A person who tests positive for TB shall
be required 1o comply with the directives of the Board, local board of healih and the Kentucky
Department for Public Health, Cabinet for Health and Family Services, for further evaluation and

treatment of the tuberculosis infection,' *%
REQUIRED EXAMINATION FOR PRESENT PERSONNEL

When, in the opinion of the Superintendent, there is evidence that an employee is no longer able
to perform satisfuctorily the assigned duties becouse of health problems or when the employec
poses a health threat 10 students or other employees, the Superintendent may_consistent with the
Americans with_Disabilities Act and the Family Medical Leave Aci. require the employee to
provide evidence of fitness in the form of an examination and report by a physician of the
Superintendent’s choosing. The Board shall bear the cost of this examination.”




PERSONNEL 03.211
(CONTINUED)

Medical Examination

SCHooL TO REPORT

Local school authorities shall report immediately all known ot suspected cases of communicable
disease to the local health department. Diseases 10 be reported shall not include those considered
confidential, such as HIV/AIDS, as set forth in Kentucky Administrative Regulation, ?

MEDICAL CONFIDENTIALITY

Signed consent of the employee designating personnel to be informed shall be required before
the Superintendent advises personnel of the employee's medical condition.

The Superintendent shall determine which employees are to have access to medical information.
This determination shall be made on a need-1o-know basis,

REFERENCES:

'KRS 161.145: 702 KAR 5:080
3702 KAR 1:160, 902 KAR 2:020; KRS 214.181: KRS 214.623
0AG 91-1
Genetic Information Nondiscrimination Act of 2008
Americans with Disabilities Act
Famib Medical Leave Act of 1993

RELATED POLICIES:

'03.2234. 03.24




LEGAL FEDERAL REGULATION 40 CFR 76392 REQUIRES MAINTENANCE AND CUSTODIAL
PERSONNEL WHO MAY WORK WITH ASBESTOS-CONTAINING BUILDING MATERIALS (ACBM) TO
RECEIVE TWO (2) HRS. OF ASBESTOS AWARENESS TRAINING IN ADDITION. FEDERAL
REGULATION 40 CF R 763 93 REQUIRES CUSTODIANS AND MAINTENANCE PERSONNEL WHO ARE
GOING TO BE DISTURBING ANY ACBM TO HAVE AN ADDITIONAL FOURTEEN (14} HRS. OF
TRAINING

FINANCIAL IMPLICATIONS COST OF TRAINING

PERSONNEL 03.24
- CLASSIFIED PERSONNEL -
Health and Safety

SAFETY

It is the intent of the Board w provide a safe and healthful working environment for all
employces. Employees shall report any conditions they believe 1o be unsafe to their immediate
supervisor, who shall ¢xamine the situation and 1ake appropriate action.

The District shall develop, maintain and implement health and safety plans in compliance with
state and federal Law.

HAZARD COMMUNICATION PPLAN

The Superintendent/designee shall develop a District Hazard Communication Plan. The plan
shall include:

1. The assignmeni of a Disirict employce 1o be responsible for the implementation and
coordination of the Hazard Communication Plan;

2. The inventory of all chemicals used at each school and worksite;

3. The identilication of cach chemical in the inventory that is covered by the OSHA Hazurd
Communication Standard,

4, Maintenance of a Safety Data Sheet (SDS) lor each substance on the chemical inventory
list for as long as the District uses the substance, plus thirty (30} years;

5. Labeling of all containers of each chemical identified as required by the Hazard
Communication Standard;

6. The development of an employee Hazard Communication Information and Training
Program; and

7. The development, implementation and maintenance of a written Hazard Communication
Program,

BLOODBORNE PATHOGEN CONTROL

The Superintendent/designee shall develop an Exposure Control Plan to eliminate or minimize
District occupational ¢xposure (o bloodborne pathogens. The plan shall address:

1. Identification of employees at-risk of occupational exposure and their assigned tagks and
procedures which could lead to such exposure;

(%]

Communication of hazards to employees;

Vaccinations of at-risk employees for Hepatitis B at no cost 1o these employees;

A=

Determination of universal precautions to be observed. including adequate engineering
controls and housekeeping procedures;



PERSONNEL 03.24

{(CONTINUED)
Health and Safetv

BLOODBORNE PATHOGEN CONTROL (CONTINUED)

7.
8.
9,
10,

Appropriate training of employces;

Provizion of personal protective cquipment including an opportunity provided annually
for employees who use medical sharps in performance of their duties to identify, evaluale
and select engineering and work practice controls to be implemented by the District, as
appropriate;

Maintenance of a sharps injury log:
Medical follow-up and counseling for employees afier a work-site exposure;
Maintenance of confidential records of each exposure incident; and

A schedule for implementing all provisions required by the OSHA standard.

The Superintendent or designee shall review and update the Exposure Control Plan at least once
each year and when needed to reflect new or modified tasks and procedures that affect
occupational exposure or new or revised employee positions with occupational exposure. The
review and update shali also address:

l.
2

Changes in technology that eliminate or reduce exposure to bloodborne pathogens; and

Annual documentation that appropriate, commercially available and effective saler
medical devices that are designed to climinate or minimize occupational exposure have
been obtained and are now in use.

Lockout/TaGcouT

The Superintendent/designee shall develop a lockouttagout program to climinate or minimize
the unexpected startup or release of stored energy in mechanical or electrically powered
cquipment. The plan shalt address:

=

Assignment of a District employee to be responsible for implementation and coordination
of the lockout/tagout program;

A written program consisting of energy control procedures;

Development, documentation and utilization of cnergy control procedures for the control
of potentially hazardous energy when employees are engaged in servicing and
maintaining equipment;

Periodic review of the lockouttagout program to assure authotized employees are
properly controlling unexpected startup or release of stored energy; and

Annual training of employces authorized 10 use lockout/tagout to emphasize program
procedures and retraining whenever a periodic review reveals deficiencies in employee
performance.

PERSONAL PROTECTIVE EQUIPMESNT {PPE)

The Superintendent/designee shall conduct a hazard assessment to determine when and where
the use of personal protective equipment (PPE) is necessary. The hazard assessment shall
address:

Assignment of a District employee responsible for assessing the workplace for hazards;



PERSONNEL 03.24
{CONTINUED)

Health and Safety

PERSONAL PROTECTIVE EQUIPMENT (PPE) (CONTINUED)

2. Selection of appropriaste PPE to safeguard employees from hazards that cannot be
climinated;

3. A training program 10 be conducted to educate employees about the nced for PPE and
when it mus be worn;

4. Training of employees on the use and care of PPE, how to recognize deterioration and
failure and the need for replacement; and

5. Requiring employces 1o wear designated PPE as deemed necessary by the hazard
assessment.

ASBESTOS MANAGEMENT

The District shall conduct school inspection and re-inspection activities as required by state and
federal law! to identify the status of asbestos. The District shall maintain an updated nsbestos
management plan that shall include, but not be limited to, applicable curremt and/or future
inspection activities, response actions and surveillance activities and a description of steps taken
to inform stafT and parents about any such activities. Each school shall maintain in ils
administrative office an updated copy of the management plan for that school. Annual writlen
notice ol the availability of the plan shall be provided to parent, teacher, and employee
organizations. In the absence of any such organizations, the District shall provide wrillen notice
of plan availability 1o parents, teachers, or employees, as applicable.

Any custodial or mainignance personnel who may work_in a bailding with asbestos-containing

building_materials (ACBM)_shall_have o nunimum ol two (2} hours ol asbesios awareness
training, New custodial or maimenanee stufl” who mas work in the arcas above shall be_troined
withinsixty (60) davs ol hire, Maintenance and custodians who will be involved in activities that
will involve a disturbance ol ACBM shall receive an additional fourteen (1.5 hours ol asbestos
Lraining,

REFERENCES:

401 KAR 58:010. 40 C.F.R. Part 763
Kentucky Department {or Public Health
Centers for Disease Control and Prevention
Kentucky Labor Cabinet, 803 KAR 2:308, 803 KAR 2:404
OSHA 29 C.F.R, 1910
132 PPE Hazard Assessment
147 Lockout/Tagout
100] Asbestos — ACHRM
1200 Harard Communication

1030 Bloodborne Pathogens
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LEGAL UNDER THE “EVERY STUDENT SUCCEEDS ACT OF 2015 (P. L. 114-95)" PARENTS CONTINUE
TO HAVE THE RIGHT TO REQUEST INFORMATION ON QUALIFICATIONS OF THEIR CHILD'S
PARAPROFESSIONAL(S). THIS CHANGE COMPORTS WITH THOSE REQUIREMENTS

FINANCIAL IMPLICATIONS. NONE ANTICIPATED

PERSONNEL 03.5

Paraprofessionals

SUPERINTENDENT May EMrroy

The Superintendemt may cmploy paraprofessionals for supplementary  instructional and
non-instructional duties in the education program in positions autherized by the Board.!

DEFINITION

As used in this policy and in relation 1o required training and qualifications for instructional
personnel, the term “paraprolessional™ is interchangeable with the term “paraeducator,” which
means an adult school cmployee who works under the direction of the professional
administrative and teaching staff in performing. within ihe limitations of training and
competency, certain instructional and non-instructional functions in the school program.*

EDUCATIONAL REQUIREMENTS
All paraprofessionals shalt satisfy educational requirements speeified by federal law.?

NOTICE TO PARENTS OF PARAPROFESSIONAL'S QUALIFICATIONSICERTIFICATION

1 the school receives Nitle | tunds, tiwe District shall notily :
schuol _annually _that_they  may request _the District_ o _provide inlormation _reparding _the

professional gualifications ol their child’s paraprotessionals, it applicable,
SUPERVISION

Paraprofessionals shall be under the direct supervision of certified teachers.'®* Each
paraprofessional shall have a job description that limits assigned dutics to the scope of the
individual's competencies.

EVALUATION

The Superimendent shall develop and implement procedures for an annual evaluation and
professional development of paraprofessionals. Evaluation results shall be a factor in future
employment decisions.
REFERENCES:

'KRS 161.044; OAG 76-555; OAG 86-43

P, L. 11493, (Every Student Succeeds Act of 2015); KRS 161.010

34 C.F.R 200.58-200.59

Kentucky High School Athletic Association (KHSAA)

KRS 17.160; KRS 17.165

KRS 156.095; KRS 160.380; KRS 161.180
OAG 73-206

‘[ Formatted; ksba normal




PERSONNEL

Paraprofessionals

RELATED POLICIES:

03.21 (Hiring)

03.232 Job Description)
03.28 (Cvaluation)

03.6

03.5
(CONTINUED)



LEGAL A NEW REGULATION, 702 KAR 3 320, STATES THE QUALIFICATIONS NOW NEEDED FOR
EMPLOYEES TO SERVE AS A DISTRICT FINANCE OFFICER. THIS NEW POLICY REFLECTS THE NEW
REGULATION.

FINANCIAL IMPLICATIONS: "OSSIBLE COST OF FINDING QUALIFIED PERSONS FOR THE POSITION

FISCAL MANAGEMENT 04.0

Finance Officer Qualifications

Al fisunee_ officers shall meet the qualitications of and be in compliatee with the certilicition
requirinents noted w702 kAR 3320,

RECLRENCLS:

KRS 160,341
TNYRAR 3520



LEGAL RECENT REVISIONS TO 302 KAR CHAPTER 29 CHANGE THE REQUIREMENTS FOR
NOTIFICATION OF PESTICIDE APPLICATION ON SCHOOL PROPERTY AND DEFINE WIIEN CHILDREN
ARE PRESENT

FINANCIAL IMPLICATIONS NONE ANTICIPATED

SCHOOL FACILITIES 05.11

Alterations of Buildings and Grounds

APPROVAL NEEDED

Any change or modification 1o be made in the landscape of school grounds, construction of
driveways or roads across such grounds: renovation of the school buildings or the alieration of
any part thereof; or the construction of buildings, playing fields, 1ennis courts, or the erection ol
lighting systems for such fields or courts shall be done only after the approval of the project by
the Board and appropriate state agencies.

INTEGRATED PEST MANAGEMENT p

In compliznge with applicable keotucks Administetive Herulation (302 KAR Chapter 29). the
Distrigt shall implenrent g program ol Integrsted Pest Manapement (IPM Y with the primany goal
3| rrolling_pests, peneral_pests, and_wood-destrosing_organisms _with_judicious _use ol
pesticides.

Tl 1PM progeam shall inelude, but not be limited o, (e follow ing componeils:

»__Persons who apply pesticides in_any_ istrict school building shall be certified in keeping=
with applicable stituies and reiulations,

s Notiligation in complignee with kentpeks Administrative Reeulation,

REFERENCES:

KRS 158.447

KRS 160.290

KRS 162.060

302 KAR 29:010: 302 KAR 29:020: 302 KAR 29:050; 302 K. AR 29:060
702 KAR 4:180
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RECOMMENDED: THIS CHANGE CLARIFIES THAT THERE 15 NO LEGAL REQUIREMENT FOR THE
BOARD TO PAY FOR BUS DRIVERS AND SUBSTITUTE BUS DRIVERS TO GET THEIR CDL
FINANCIAL IMPLICATION POSSIBLE SAVINGS OF THE COST OF CDL'S

TRANSPORTATION 06,23
Driver and Substitute Driver Training

RESPONSIBILITY

The Transportiation Director shatl be responsible for providing the annual required in-service
school bus driver training in accordance with 702 KAR 5:030 and 702 KAR 5:080,

All training requirements inciude both regular and substitute drivers,
COoMMERCIAL DRIVER'S LICENSE

The Board miny shel-pay the [ee for the commercial driver's license quum.‘d for all bus drivers
and substitute bus drivers-exebudi se. Any license
certification beyond what is required 10 dl‘l\L school buses musl be paid for by the individual,

REFERENCES:

702 KAR 5:030
702 KAR 5:080
702 KAR 5:010
KRS 189.370
KRS 189.375
KRS 189.380
KRS 189.450
KRS 189.540
KRS 189.550
KRS 189.580
KRS 189.635



RECOMMENDED 13 KAR 2020 CURRENTLY ALLOWS SOME FLEXIBILITY ON THE COLLEGE
READINESS ASSESSMENT REQUIRED TO QUALIFY FOR [INITIAL COLLEGE ADMISSION AND DOES
NOT ABSOLUTELY MANDATE THE USE OF THE “"ACT” EXAM. THE POLICY HAS BEEN AMENDED TO
REFLECT THAT FLEXIBILITY

FINANCIAL IMPLICATIONS NONE ANTICIPATED

CURRICULUM AND INSTRUCTION 08.1121
Pre-College Curriculum

In order 10 be admitted unconditionally 10 baccalaurcate degree programs at a Kentucky public
university, students shall be required 10 complete the Pre-College Curriculum established by the
Kentucky Council on Higher Education, graduate from high school, and take the—ACtan
authorized collepe sdmissions assessment.

A pre-college curriculum course may be waived by the Superintendent/designee for a student
who cannot complete the course due to a physical handicap. In such instances, the student shall
complete a course substituled by the District in accordance with 704 KAR 3:305.

ADDITIONAL

Euach university may require additional preparation for its entering students. High school students
may attend course(s) away from their high school of antendance to obtain certain courses
required for graduation and/or 1o take advantage of post-secondary class/credit opporiunities
verified by the institution. the high school of atiendance, and the District.

REFERENCES:
13 KAR 2:020
704 KAR 3:303
RELATED POLICY:
08.113



LEGAL Tills CLARIFIES THAT THE ARC OR 504 TEAM DETERMINES EDUCATIONAL PLACEMENT IN
HOME/HOSPITAL FOR ELEMENTARY AND SECONDARY STUDENTS WITH DISABILITIES AS WELL
AS DETERMINING THE NUMBER OF CREDITS A SECONDARY STUDENT MAY TAKE WHILE
RECEIVING HOME/HOSPITAL INSTRUCTION

FINANCIAL IMPLICATION: NONE ANTICIFATED

LEGAL RECENT REVISIONS TO 704 KAR 3303 REMOVED REFERENCE TO "CORE" ACADEMIC
STANDARDS

FINANCIAL IMPLICATION: NONE ANTICIPATED

CURRICULUM AND INSTRUCTION 08.§312
Home/Hospital Instruction

PURPOSE

Home/hospital instruction provides educational services to students who cannot atiend school for
extended periods due to temporary or recurring conditions, including fractures, surgical
recuperation, or physical, health, or mental conditions. An “extended pertod™ refers to an
absence for more than five (3) consecutive school days.

Home/hospital instruction will be a minimum of two (2) visits per week with one (1) hour of
instruction per visit, which is equivalent 10 one (1) child's attendance in school for five (5) days.!
Students on extended placement in home'hospital instruction may receive virtwal’online
instruction, which would be in addition to the minimum two (2), enc (1)-hour visits per week. A
parent or responsible adult must be present in the home/hospital room during the time the
home/hospital teacher is present.

ELIGIBILITY

Determination of a student’s eligibility and provision of services for homerhospital instruction
shall be made in compliance with applicable statutes and regulations. In accordance with KRS
159.030(2), the Board shall require evidence for students exempled from school atiendance more
than six (6) months. An exemption shatl be reviewed annually.

At any time based on changes in the student’s condition. the home/hospital review committee
may schedule a review of the student’s continued eligibility for home/hospital instruction.

The Admissions and Release Committee (ARC) shall determine homebound placement for a
student with disabilities. The 504 Team for a student may Ffacilitate submission ol an application
10 the review committee.

P'ROGRAMS FOR JIOME/HOSPITAL INSTRUCTION

Students applying lor home/hospital instruction shall supply satisfactory evidence of need,
verified by a signed statement by a licensed physician, advanced registered nurse practitioner,
psychologist or psychiatrist, or public heahh official that the student’s condition prevents or
renders inadvisable attendance at school. Some conditions that warrant home/hospital instruction
are: fractures; surgical recuperation; other physical, health, or mental conditions; and certain
communicable diseases, elc.

In cases where pregnant students need home/hospital services because the students are nearly
full-term and subject to deliver or have already delivered their babies and need home/hospital
services during recovery, services will be provided two (2) weeks prior to delivery and six (6)
weeks afier delivery. Medical complications may extend the amount of time needed in the
program. In such cases, the application must describe what is abnormal about the pregnaney and
the complication present that prevents school atiendance.

While in homerhospital instruction, elementary students may be promoted or retained by the
home/hespital teacher, based on the siudent’s academic progress in all the basic skills areas.



CURRICULUM AND INSTRUCTION 08.1312
(CONTINUED)

Home/Hospital Instruction

ProGraMS FOR TIOMESIOSPITAL INSTRUCTION (CONTINUED)

The home/hospital teacher shall determine the final grade for cach class exceeding twelve (12)
weeks. The grade shall be determined by the student’s academic progress evaluated by the
home/hospital teacher. Students enrolled in home/hospital instruction for less than a twelve (12)-
week period shall be assigned a final grade in each class by the student’s school-based 1cacher.

SECONDARY STUDENTS

A high school student placed in home/hospital instruction for extended periods may carry all
appropriate credits during the first semester of placement. Except for students with an Individual
Education Plan (IEP) or a 504 plan, the number of credits to be carried during all subsequent
semesters of placement shall be determined on a case-by-case basis by the review committee,
based on the following crileria:

I. The student’s ability 1o work independently during extended periods without direct
assistance.

1~

The student’s capacity 1o complete assignments within a reasonable time frame.

3. The likelihood that the student will be able 1o complete course criteria required for
graduation, as required by the Kentuchkv—~+&ore Academic Standards.

4. When considering the student’s condition, should s/he take a full or reduced course
load? I a reduced course load is appropriate. the commitice shall determine the number
of courses the student may take,

Only core courses will be offered through home/hospital instruction
STUDENTS WITH DISABILITIES

Based on documentation of student need, including medical or mental health evaluation
information, a student with disabilities may be placed in the home/hospital instructional program
if his'her individual education plan (IEP) specifies such placement iz the least restrictive
environment for providing services. The ARC Chair shall provide written notice of eligibility
and documentation 1o the District Dircctor of Pupil Personnel for purposes of program
enroliment.

The Admissions and Release Committee (ARC) or 504 Team shall determine on a case-by-case
basis the type and extent of homebound services for a student,_including the number of eredits a
student_at the secondary level and-the-prmberoi-eredis-the—tudent-will be permitted to carn
while on home/hospital instruction.



CURRICULUM AND INSTRUCTION 08.1312
(CONTINUED)
Home/Hospital Instruction
REFERENCES:

'"KRS 157.270

g TE R e Y TP L LTSS T

KRS §57.360:

KRS 139,030

704 KAR 7:120

707 kAR 1:320

FO7TKAR 1:350

Individuals with Disabilitics Education [mprovement Act (IDEA)
Section 304 of the Rehabilitaion Ack ol 1973

34 CLRCI4RS

RELATED POLICIES:

08.22
09.122
09.123




LEGAL: UNDER THE “EVERY STUDENT SUCCEEDS ACT OF 2015 (P. L. 114.95)", THE NCLB ACT
WAIVER EXPIRES AUGUST !, 2016 AND ESSA NO LONGER ADDRESSES SUPPLEMENTAL
EDUCATIONAL SERVICES

FINANCIAL IMPLICATIONS NONE ANTICIPATED

CURRICULUM AND INSTRUCTION 08.133
Extended SchoolSupplemental-Jcduentionn] Services

PLAN FOR DIAGNOSING

A plan for diagnosing and addressing student academic deficiencies shall be developed 10
provide extended school services (ESS)-snd-supplementaledueationabsurrees{3E5) as required
by federal-or state law.

ADMINISTRATIVE PROCEDURE

An appropriate administrative procedure shall be formulated lor implementation of this policy.
EXTENDED SCHOOL SERVICES

The Board shall provide extended school consistent with students” intervention plans and goals
included as pant of individual learning plans, requirements of 704 KAR 3:390, and local plans
and procedures.

For students eligible to attend ESS, the District shall:

» Identify learning goals and benchmarks for each student that, if achieved, indicate that the
student may exit the extended school services program;

«  Determine conditions under which a student's absence from the program may be considered
excused or unexcused; and

+  Determine method for transporting students mandated to atiend,

The District shall sclect pupils who need additional insiructional time or differentiated
opportunity 1o learn academic and enrichment content aligned with their individual student needs
to tmprove their present level of performance in one (1) or more coment areas. Priority for ESS
services shall be placed on designing and delivering services 1o studenis at risk academically.

The District may provide extended school services during the regular school day when a waiver
for alternative service delivery has been obtained. Extended school services ofTered during the
summer shall be available to all eligible students residing in the District regardless of whether
they atiend District schools.

Huvprse-the hoesibuch v -rovieii-mee e b Dept s badpemt b e sibahiie—se - granted—the
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CURRICULUM AND INSTRUCTION 08.133
{CONTINUED)

Extended SchooliSupplementut-Edueations] Services

REFERENCES:
-704 KAR 3:390
-KRS 158.070



LEGAL 1B 80 AMENDED KRS 158.070 TO ALLOW DISTRICTS TO BE OPEN ON CLECTION DAY IF NO
SCHOOL IN TIE DISTRICT IS5 USED AS A POLLING PLACE.
FINANCIAL IMPLICATIONS NONE ANTICIPATED

CURRICULUM AND INSTRUCTION 08.3
School Calendar

DEVELOPMENT OF CALENDAR
The Superintendent may appoint a commitiee 10 recommend a school calendar.

On or before May 15, the Board, upon recommendation of the Superintendent. shall adopt a
schoo! calendar prior 10 cach upcoming school year that establishes or includes:

I. Opening and closing dates of the school 1erm,
2. Beginning and ending dates of each school month,

3. Days on which students are scheduled to receive instruction at school within designated
start and dismissal times (studemt attendance days) and the length of cach student
attendance day in accordance with KRS 158.060,

4. A minimum school term of not less than one hundred cight-five (185) days composed of
student attendance days, teacher professional days, and holidays,

5. A student instructional year of at least one thousand sixty-two (1062) hours of
instructional time or not less than one-hundred seventy (170) student attendance days,

6. Instructional time required for kindergarten per KRS 157.320,

Any instructional time 1o be banked to make up for full days that may be missed due to
an emergency,

8. Days in addition to the student instructional year for the make-up of tnstructional time
missed due to cmergency equal to the greatest number of days missed system-wide over
the preceding five (3) school years, and

9. Days on which schools shall be dismissed.
ADDITIONAL REQUIREMENTS

A testing window in accordance with KRS 158.6453 10 accommodate statc-mandated
assessments shall also be included.

The Board may schedule days for breaks in the calendar that shall not be counted as part of the
minimum student instructional ycar.

The Board may schedule days for breaks in the calendar that shall not be counted as part of the
minimum school term,

Schools shall be closed on the Tuesday afier the first Monday in November in Presidential
election years.

woschel i the DHsEcL s vsed as a polling place, e Sschools District shali be closed on the

dd) of & pesivi—priner e election, and those days may be used for professional
development activities, professional meetings. or pareni-teacher conferences. Subject (o ghe
segairement hat schools shall be closed on Presidental §lectron Dhay, the Disirict ng_be upen
o the day ofan election i no sehool in the Distrct is used as o polline place




CURRICULUM AND INSTRUCTION 08.3
{CONTINUED)

School Calendar

AMENDING THE CALENDAR

The Board may amend the school calendar after it is adopted due to an emergency. The Board
may lengthen or shorten any remaining student attendance days by thirty (30) minutes or more,
as necessary provided it meets at minimwum, a student instructional year as defined in statute. No
student attendance day may contain more than seven (7) hours of instructional time unless the
District submits and receives approval from the Commissioner ol Education lor an innovative
alternative calendar.

EMERGENCY WAIVERS

Emergency day waivers may be requested if the District has missed more than twenty (20)
regular student attendance days and demonstrates that an extreme hardship will result il not
granted the waiver. Board requests for District-wide emergency day waivers shall be submitied
to the Commissioner.

REFERENCES:

KRS 2.190; KRS 118.035

KRS 157.320; KRS 157.360
KRS 158.070; KRS 158.6453
702 KAR 7:130; 702 KAR 7:140



LEGAL. UNDER THE “EVERY STUDENT SUCCEEDS ACT OF 2015 (P, L 11495)", THE NCLB ACT
WAIVER EXPIRES AUGUST 1, 2016 AND ES5A NO LONGER REQUIRES DISTRICTS TO OFFER A
TRANSFER TO STUDENTS ATTENDING A SCHOOL IDENTIFIED FOR SCHOOL IMPROVEMENT
FINANCIAL IMPLICATIONS NONE ANTICIPATED

STUDENTS 09,11
School Attendance Areas

ASSIGNED ZONES

All pupils shall be assigned by geographic attendance zones and will antend the school
designated 1o serve their area of residence. Specific arcas served by cach attendance zone will be
marked on a map in the central administration office. The Board may revise attendance zones
from time 1o time to attain maximum utilization of school facilities.'

IF FAMILIES MOVE

If a family moves (rom one attendance zone to another within the school system, the pupil may
be permitted 10 finish the school year in the school in which he was last enrolled {at no cost or
service by the Board). The pupil must enroll the following year in the school in the attendance
zone of his/her legal residence.

REQUESTS FOR TRANSFER

Requests for transfer to another District school must be based on physica, psychiological, or
educational reasons. Family hardship may also be considered in changing school assignment.

In compliance with and as set lorth by federal requirements, the District shall aflow students 1o
transfer 1o another District school if

T prioritfortransforwil i hetowest-gelievitechil SN

2:1. The assigned school is designated by the state as being “persistently dangerous™: or

+2.The student becomes a viclim of a violent criminal offense, as determined by state faw,
while attending school.?

REFERENCES:

KRS 159.070

AP o-Chitd-ef-Behind—vet-of200080. [ 114-95 (1 very Student Suceeeds
Actof20135)

34 C.F.R. 200.44

OAG 80-394




LEGAL 702 KAR 7125 PROVIDES THAT A STUDENT PARTICIPATING IN STANDARDS-BASED,
PERFORMANCE-BASED CREDIT AWARDED PER 704 KAR 3305 MAY BE AN EXCEPTION TO
PHYSICAL PRESENCE AT SCHOOL

FINANCIAL IMPLICATION NONE ANTICIPATED

LEGAL IMB 87 AND SB 256 AMENDED KRS 159035 TO ALLOW STUDENTS ATTENDING BASIC
TRAINING REQUIRED BY A BRANCH OF THE UNITED STATES ARMED FORCES TO BE CONSIDERED
PRESENT AT SCHOOL FOR UP TO TEN (10) DAYS

FINANCIAL IMPLICATION NONE ANTICIPATED

STUDENTS 09.122

Attendance Requirements

COMPULSORY ATTENDANCE

All children in the district who have emered kindeegarten or who are between the ages of six (6),
as of October 1, and cighteen (18), cxcept those specifically exempted by statute, shall enroll and
be in regular attendance in the schools 1o which they are assigned.

EXEMPTIONS FROM COMPULSORY ATTENDANCE

The Board shall exempt the following feom compulsory attendance:
1. A graduate from an accredited or approved 4-ycar high school,
2. A pupil who is enrolled in a private or parochial school,

3. A pupil who is less than seven {7) years old and in regular attendance in a private
kindergarien nursery school.

4. A pupil whose physical or mental condition prevents or renders inadvisable, attendance
at school or application 1o study,

5. A pupil who is enrolled and in regular attendance in private, parochial, or church
school programs for exceptional children, or

6. A pupil who is enrolled and in regular attendance in a state supported program for
exceptional children?

PHYSICIAN'S STATEMENT REQUIRED

The Board. before granting an exemption. shall require a signed statement as required by law
unless a student’s individund education plan (1IEP) specifies that placement of the child with a
disability at home or in a hospital is the lcast restrictive environment for providing services ?

EXCEPTIONS TO PRESENCE AT SCHOOL

Students must be physically present in school to be counted in attendance, except under the
following conditions:

1. Students shall be counted in atiendance when they are receiving home/hospital,
institutional ? or court-ordered instruction in another seiting.

~

Participation of a pupil in 4-H activities that are regularly scheduled and under the
supervision of a county exiension agent or the designated 4-H club leader shall be
considered school attendance?



STUDENTS 09,122

{CONTINUED)
Attendance Requirements

EXCEPTIONS TO PRESENCE AT SCHOOL (CONTINUED)
3.

Students may participate in cocurricular activitics and be counted as being in
attendance during the instructional school day, provided the Principal/designee has
given prior approval 1o the scheduling ol the activities. Approval shall be granted only
when cocurricular activities and trips are instructional in nature, directly related to the
instructional program. and scheduled to minimize absences from classroom
instruction*

Students participating in an ofT-site virtual high school class or block may be counted
in attendance in accordance with requirements set out in Kemucky Administration
Regulation *

Students having an individual education plan (IEP) that requires less than full-time
instructional services shall not be required to be present for a full school day *

Students who attend classes for morai instruction at the time specified and for the
period fixed shall be credited with the time spent as if they had been in actual
attendance in school, and the time shall be calculated as part of the actual school work
required by law. Students shall not be penalized for any school work missed during the
specified moral instruction time.”

Students participating as paet of a school-sponsored interscholastic athletic 1cam, who
compete in a regional or state tournament sanctioncd by the Kentucky Board of
Education or KHSAA, that occurs on a regularly scheduled student attendance day
shall be counted and recorded present at school on the date or dates of the competition,
for a maximum of two (2) days per student per school year. Students shall be expected
10 complcie any assignments missed on the date or dates of the competition.®

The pupil is participating in standards-based, perfornmance-based credit that is aw arded

in_accordance with 704 KAR 3:305. and _that_falls_within_one (1) or_mote ol the
catepories ol standards-based course work. A pupil may be counted in attendance tor

rivrmance-based credit_lor o ¢lass or block for the vear or semester in which the

pupil_initially_enrolled in the class or block it the pupil demonstraics proliciency in

accordance with local policies. * &7
U Stnlents attending basic_training _required by _a branch_of the nited States Ared
Forees shal) be considered present jvr all purposes bor up to ten (10) diys,”?
REFERENCES:

'KRS 159.010; OAG 85-35
KRS 159.030

*KRS 159.035

1702 KAR 7:125

KRS 158.240

“KRS 158.070

T04 KAR 3:305

KRS 159.180; KRS 159.990
OAG 79-68, OAG 79-539
OAG 87-40: OAG 97-26
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STUDENTS 09.122
{CONTINUED)

Attendance Requiremenits

RELATED IPOLICIES:

08.131.08.1312
09.111: 09.123; 09.36



LEGAL HB 87 AND SB 156 AMENDED KRS 159035 TO ALLOW STUDENTS ATTENDING BASIC
TRAINING REQUIRED BY A BRANCH OF THE UNITED STATES ARMED FORCES TO BE CONSIDERED
PRESENT AT SCHOOL FOR UP TO TEN (10) DAYS
FINANCIAL [IMPLICATION NONE ANTICIPATED

STUDENTS 09.123

Absences and Excuses

Pupils are required to attend regularly and punctually the sehool in which they are enrolled.
Recording of absences and tardies shall be made in compliance with the requirements of 702
KAR 7:125.!

TRUANCY DEFINED

Any student who has attained the age of six (6), but bas not reached hisfher eighteenth (18th)
birthday, who has been absent from school without valid excuse for three (3) days or more, or
tardy without valid excuse on three (3) days or more, is a truant.

Any studeat enrolled in a public sehool who has atiained the age of cighieen (18) years, but has
not reached his'her twenty-first (21st) birthday, who has been abseat from school without valid
excuse [or three (3) or more days, or tardy without valid excuse on three (3) or more days, is a
truant,

Any student who has been reported as a truant two (2) or more times is an habitual truant,

For the purposes of establishing a student's status as a truant, a student’s attendance record is
cumulative Tor an cntire school year., When students transfer lrom one Kentucky district to
another, attendance information from the previous district shail become part of their official
attendance record for that school year.

EXCUSED ABSENCES
An excused absence or tardiness is one for which work may be made up. such as:
1. lllness of the pupil:
Death or severe illness in the pupil’s immediate family;
Medical or dental appointments with written verification by the doctor or dentist;
Court summons and subpocnas;
Religious holidays and practices;
Driver's license test or examination;
One (1) day for attendance at the Kentucky State Fair;
Documented military leave;
One (1) day prior to departure of parent’guardian called 1o active military duty:
One (1) day upon the return of parent/guardian from active military duty,

Visitation for up to ten (10) days with the student’s parent, de facto custodian, or
person with legal custody who, while on active military duty stationed outside of the
country, is granted rest and recuperation leave. er

A o o

12, Ten (1) davs Tor students attending_basic_training_reguired by_a_branch ol the United
Slates Armed Forees, or

$2:13.0ther valid reasons as determined by the Principal, including trips gqualifying as
educational enhancement opporiunities.



STUDENTS 09.123
{(CONTINUED)

Abscnces and Excuses

EXCUSED ABSENCES (CONTINUED)

Students shall be granted an excused absence for up to ten (10} school days to pursue
an educational enhancement opportunity determined by the Principal 10 be of
significant educational value. This opportunity may include, but not be limited to.
participation in an educational foreign exchange program or an intensive instructional,
experiential, or performance program in one (1) of the core curriculum subjects of
English, science, mathematics. social studies, loreign language, and the arts,

Unless the Principal determines that extenuating circumstances exist, requests for
date(s) falling within State or District testing perinds shall not be granted.

The Principal’s determination may be appealed to the Superintendent/designee whose
decision may then be appealed to the Board under its gricvance policy and procedures.

Students receiving an excused absence under this section shall have the opportunity to
make up school work missed and shall not have their class grades adversely affected
for lack of class attendance or class participation due to the excused absence,

VERIFICATION REQUIRED

Students who have been absent or tardy ore required to bring, upon their return to school, written
and dated notes signed by the parent or guardian to explain the absence or tardy or otherwise
satisfy the Principal as to the validity of the excuse.

Even though a student may have parental consent to stay away from classes, the school
authorities reserve the right to decide the validity ol the absence,

MARE-Ur WoRK

Requesting make-up work is the responsibility ol the student.

Make-up work shall be required for students with unexcused absences. All eredit for make-up
work will be reduced by twenty percent (20%) for students with unexcused absences.

PERFECT ATTENDANCE

A student has perfect atiendance if s'he has zero (0) absences and zero (0) tardies. Absences due

to school-sponsered/approved events shall not be considered when calculating absences for the
purposes of determining perfect attendance.
REFERENCES!

1702 KAR 7:125

KRS 36.396, KRS 38.470, KRS 40.366

KRS 158.070, KRS [38.183, KRS 158.293, KRS 158.294

KRS 159.035, KRS 159.140, KRS 159.150, KRS 159.180

OAG 76-566, OAG 79-68, OAG 79-539, OAG 91-79, DAG 96-28

RELATED POLICIES:

09.111, 09.122, 09 4281
09.126 (re requirements/exceptions for students from military families)



LEGAL THIS CLARIFIES THAT A SCHOOL FOLLOWS THE DIRECTION OF THE CABINET FOR
HEALTH AND FAMILY SERVICES AS TO WHO MAY PICK UP A CHILD FROM SCHOOL ONLY AFTER
A COURT HAS ISSUED AN ORDER COMMITTING THE CHILD TO THE CABINET

FINANCIAL IMPLICATIONS NONE ANTICIPATED

STUDLENTS 09.1231

Dismissal from School

RELEASE OF STUDENTS

At any time students are dismissed from schoo), they shali be released according to the written
instructions provided by the custodial parent/guardian. The instructions, which shall be requested
at the time the student registers/enrolls for the school year, shall include the student’s regular
mode of transportation at the end of the day and a list of persons, in addition to the custodial
parent/guardian, who are authorized to pick up the child from school. Any deviation from the
authorized release process must be approved by the Principal/designee prior to the student
departing school in another manner.

It shall be the responsibility of the custodial parent/guardian to notify the school in writing i’
relcase instructions are to be revised. I written instructions are not provided 1o the school. the
student shall only be released to ride home on the assigned bus or with the cusiodial
parent/guardian,

Any student who leaves the school grounds at any time without proper authorization shall be
subject 10 appropriate disciplinary action,

RELEASE PROCESS

No student will be excused on a regular basis for reasons not pertatning 1o school.

If the student is to be picked up early. the custodial parent/guardian or designee shall report 10
the Principal's office and sign for the student’s release

Each school shall maintain a daily entry and exit Jog of studeats signing in late or signing owt
carly and shall require proof of identification from individuals (visual identification by an
employee, driver’s license, picture identification, ele.) 10 assure that they are awthorized 1o pick
up the student.

Those students who are not on record as being under the care or contro! of a parent/guardian may
sign for their own dismissal.

EXCEPTIONS
A studenmt may be released to a person with law ful authority 10 take custody of the student, e.g., a
police officer with a warrant or_the _persen authorisgd b _the Cabing Tur | lealth and Famils

Services when the student s comiuted to the Cabinet_by_gcourt_order, In such case, the
student’s parent shall be notified at the earliest opportunity.

[n addition, the Board authorizes emergency release of students for illness or other bona fide
reasons, as determined by the Principal.

REFERENCE!
702 KAR 7:125
RELATED POLICIES:
09.12311, 09,1232, 09.1233, 09.432, 09.434, 10.5



RECOMMENDED THIS CLARIFIES THAT RELEASE OF THE STUDENT AND RELEASE OF RECORDS
ARE HANDLED SEPARATELY RELEASE OF RECORDS IS COVERED UNDER ACCESS TO STUDENT
RECORDS (FERPA) POLICY 09 14

FINANCIAL IMPLICATIONS NONE ANTICIPATED

STUDENTS 09.12311

Release of Students-and-Student-taformution to
Divorced, Separated, or Single Parents

The Board shall release the studem or-istormption-coheering-the-~tudent to citliera parent,
guardian, or lupal custodianidividuabaetise-prfeitoasttdentithe theneeolapirentor
sterehah unless the school has been intonued and provided with evidence that there is a state law
or courl order governing such matters as divorce, separation or custody, or a legally binding
document which provides instruction to the contrary,

Retemie—al—the—stideni—or—titoratien—oonverning— e —siidenb-to—a—sthgle—pafent—or -
e prritedprarenirb-bogeemphicheth cna sl miom s b e - e e
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Schools shall comply with directions provided by court orders concerning release of the student
and-niormaHoabow-thestudent,

REFERENCES:

20 1.5.C. 1232g. 34 C.F.R. 99.] - 99-67
OAG 85-130, OAG 90-52

RELATED POLICIES:
01.0

P 125

09.14



LEGAL THIS CLARIFIES THAT PARENTS ARE ENTITLED TO STUDENT EDUCATIONAL RECCRDS
REGARDLESS OF A LEGAL SEPARATION OR DIVORCE UNLESS THE PARENT'S RIGHTS HAVE BEEN
TERMINATED

FINANCIAL IMPLICATIONS. NONE ANTICIPATED

LEGAL THIS CLARIFIES THAT DISCLOSURE OF PERSONALLY IDENTIFIABLE INFORMATION TO
SCHOOL OFFICIALS WITH A LEGITIMATE EDUCATIONAL INTEREST MAY INCLUDE MEDICAL
STAFF AND/OR LAW ENFORCEMENT IF EMPLOYED BY THE DISTRICT

FINANCIAL IMPLICATIONS NONE ANTICIPATED

LEGAL THE “EVERY STUDENT SUCCEEDS ACT OF 2015 (P. L 11495 ONLY ALLOWS
PARENTS/GUARDIANS OF STUDENTS OR STUDENTS WHO HAVE REACHED AGE 18 TO OPT-OUT OF
RELEASE OF INFORMATION TO MILITARY RECRUITERS IN ADDITION, CHANGES TO THIS ACT
INCLURE OPT QUT TO INSTITUTIONS OF HIGHER LEARNING

FINANCIAL IMPLICATIONS POSSIBLE COSTS OF REPRINTING OF FORMS

STUDENTS 09.14

Student Records

Data and information about students shall be gathered to provide a sound basis for educational
decisions and to enable preparation of necessary reports.

PROCEDURE TO BE ESTABLISHED

The Superintendent shall establish procedures to promote effective notification of parents and
eligible students of their rights under the Family Educational Rights and Privacy Act (FERPA)
and 1o ensure District compliance with applicable state and federal student record requirements.

DISCLOSURE OF RECORDS

Student records shall be made available for inspection and review to the parent(s) of a student or
to an eligible student on request. Lol sopirtien or diveace wlome diees sl foramimgie i rireng s
record aceess rights. Eligible students are those 18 years of age or older or those duly enrolied in
a post-sccondary school program. In general, FERPA rights pass to the eligible student upon
cither of those cvents. Parents may be provided access to the educational records of an cligible
student 18 years old or older il the student is dependent under federal tax laws.!

Upon writlen request, parents or eligible students may be provided copies of their educational
records, including those maintained in eiectronic format, when necessary to reasonably permit
inspection. Such copies shall be provided in a manner that protects the confidentiality of other
students, A rcasonable fee may be charged lor copies.

District personnel must use reasonable methods to identify and authenticate the identity of
parents, students, school officials, and any other parties to whom the District discloses personally
identifiable information from education records.

In addition, considering the totality of the circumstances, the District may disclose information
from education records to appropriate parties, including parents of eligible students, whose
knowledge of the information is necessary 10 protect the health or safety ol a student or another
individual, if there is an actual, impending, or imminent aniculable and significant threat to the
health or safety of a student or other individual. In such instances, the basis for a decision that a
health or safety emergency existed shall be recorded in the student's education records.

Authorized District personnel also may disclose personally identifiable information to the
follosving without written parental consent;

Formatted: ksba normal



STUDENTS 09.14
{CONTINUED)

Student Records

DISCLOSURE OF RECORDS (CONTINUED)

s OfTicials of another school, school system, or institution of postsecondary education where
the student seeks or intends to enroll or is already enrolled, so long as the disclosure is for
purpaoses related 1o the student’s enrollment or transfer,

= Authorized represematives of a Kentucky state child welfare agency il such agency presents
to the District an oficial court order placing the student whose records are requested under
the care and protection of said agency. The state welfare agency representative receiving
such records must be authorized to access the child's case plan,

# School officials (such as teachers, instructional aides, administrators, including health_or
medieal sttt ol law enforcement vt poersoanel) and other service providers (such as
contractors, consullants, and volunteers used by the District to perform institutional services
and functions) having a legitimate educational interest in the information,

District and school officials/stalT may only sceess student record information in which they have
a legitimate educational interest.

Contractors, consultants, volunteers, and other partics to whom the District has outsourced
services or functions may access student records provided they are:

+ Under the District’s direct control with respect to the use and maintenance of cducation
records; and

« Prohibited from diselosing the information to any other party without the prior written
consent of the parent/eligible student, or as otherwise ambiorized by law.

DISCLOSURE TO REPRESENTATIVES FOR FEDERAL OR STATE PROGRAM PURPOSES

Personally identifiable student information may be released to those other than cmployees who
are designated by the Superintendent in connection with audit, evaluation, enforcement, or
compliance activities regarding Federat or State programs. Such designation must be executed in
writing with the authorized representative and specify information as required by 34 C.F.R. Part
99.35.

DuTy 1O RErORT

[f it is determined that the District cannot comply with any part of FERPA or its implementing
regulations due 10 a conflict with state or local law, the District must notify the Family Policy
Compliance Office (FPCO) within forty-five (43) days of the determination and provide the 1ext
and citation of the conflicting law.

DIRECTORY INFORMATION

The Superinendent/designee is authorized 10 release Board-approved student  directory
information. Approved “directory information™ shall be: name, address, phone number, date and
place of birth, student’s school email address, major field of study, participation in officially
recognized activities and sports, photograph/picture, grade level, weight and height of members
of athletic teams, dates of attendance, degrees. honors and awards received, and most recent
educational institution attended. Any eligible student or parent/guardian who does not wish 1o
have directory information released shall notify the Superintendent/designee in writing within
thirty {30) calendar days after receiving notification of FERPA rights.
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STUDENTS 09.14
{CONTINUED)

Student Records

DHRECTORY INFORMATION (CONTINUED)

The District allows for disclosure of directory information only to specific partics for specific
purposes. Such limitations are specified in the student directory information notification,

Unless the parent/guardian or seeondury—sehoststudent_who has reached spe 18 requests in
writing that the District not release such information, the student’s name, address, and telephone
number (if listed) shall be released to Armed Forces recruiters and institutions of hizher
cduealion upon their request.

SURVEYS OF PROTECTED INFORMATION

The District shall provide direct notice 1o parents/guardian 1o obtain prior written consent for
their minor child{ren) to participate in any protecied information survey, analysis, or evaluation.
if the survey is funded in whole or in part by a program of the U.S. Department of Education.

Parents/cligible students also shali be notified ol and given opportunily to opt their chifd(ren) out
of participation in the following activities:

1. Any other protected information survey, regardless of funding:

2. Any non-cmergency, iovasive physical exam or screening required as a condition of
attendance, administered by the school or its agent, and not necessary to prolect the
immediate health and safcty of a student. except {or any physical exam or screening
permitted or required under State law; and

3. Activities involving collection, disclosure, or use of personal information obtained
from students for marketing or to sell or otherwise distribute the information to others.

Parents/cligible students may inspect, upon written request and prior to administration or use,
materials or instruments used Tor the collection, disclosure. or use of protecied information,

PPRA requirements do not apply to evaluations administered to students in accordance with the
Individuals with Disabilities Education Improvement Act (IDE1A),

STUDENTS WITH DISARILITIES

The District’s special education policy and procedures manual shall include information
concerning records ol students with disabilitics.

RECORDS RELEASE TO JUVENILE JUSTICE SYSTEM

Once a complaint is filed with a court-designated worker alleging that a child has commitied a
status offense or public offense, schools shall provide all records specifically requested in
writing, and pertaining to that child to any agency that is listed as part of Kentucky's juvenile
justice system in KRS 17.125 if the purpose of the release is to provide the juvenile justice
syslem with the ability to effectively serve, prior to adjudication, the needs of the student whose
records are sought. The authorities to which the data are released shall cernify that any
educational records obtained pursuant to this section shall only be released to persons authorized
by statute and shall not be released 1o any other person without the written consent of the parent
of the child. The request, certification, and a record of the release shall be maintained in the
student’s file.
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STUDENTS 09.14
{(CONTINUED)

Student Records

JUVENILE COURT RECORDS

Records or information received on youthful or violent ofTenders shall not be disclosed except as
permitted by law. When such information is received, the Superintendent shali notify the
Principal of the school in which the child is enrolled. The Principal shall then release the
information as permitied by law. Only the Superintendent and schoo! adminisirative,
transportation, and counseling personnel or teachers or other school employees with whom the
student may come in contac, shall be privy to this information, which shall be kept in a locked
file when not in use and opened only with permission of the administrator. Notification in
writing of the nature of offenses committed by the student and any probation requirements shall
not become a part of the child's student record.®

RECORDS OF MISSING CIILDREN

Upon notification by the Commissioner of Education of a child's disappearance, the District in
which the child is currently or was previously enrolled shall flag the record of such child in a
manner that whenever a copy of or information regarding the child's record is requested. the
District shali be alerted to the fact that the record is that of a missing child. Instead of forwarding
the records ol a child who has been reported missing 1o the agency, institution, or individual
making the request, the District shall notify the Justice Cabinet.

COURT ORDER/SUBPOENA

Prior 10 complying with a lawlully issued court order or subpoena requiring disclosure of
personally identifiable student information, school suthorities shail make a documented effort 10
notify the parent or eligible student. In compliance with FERPA, notice to the parent is not
required when a court order directs that disclosure be made without notification of the student or
parent, or when the order is issued in the context of a dependency, neglect, or abuse proceeding
in which the parent is a party. If the District receives such orders, the maiter(s) may be referred
to local counsel for advice.

REFERENCES:

'Section 152 of the Internal Revenue Code of 1986
2KRS 158.153; KIS 610.320; KRS 610.340; KRS 610.343

KRS 7.110; KRS 15A.067; KRS 17.125; KRS 158.032; KRS 159.160; KRS 159.250
KRS 160.990; KRS 161.200; KRS 161.210: KRS 365.732; KRS 365.734; KRS 600.070
702 KAR 1:140; 702 KAR 3:220

20 U.S.C. 1232g et seq., 34 C.F.R. 99.1 - 99.67

30 U.S.C. 1232h (Protection of P'upil Rights Amendment); 34 C.F.R. 98

OAG 80-33; OAG 85-130; OAG 85-140: OAG 86-2; OAG 93-35

Kentucky Family Educational Rights and Privacy Act (KRS 160.700; KRS 160.705
KRS 160.710; KRS 160.715; KRS 160.720; KRS 160.725; KRS 160.730)

Individuals with Disabilitics Education Improvement Act of 2004

Kentucky Education Technology System (KETS)

Pl V=95, (hvery Student Succeeds Act ol 2005
RELATED POLICIES:
09.111;09.12311; 09.43
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LCGAL HB 111 AMENDED KRS 156.095 TO REQUIRE EACH SCHOOL TO PROMINENTLY DISPLAY
THE STATEWIDE CHILD ABUSE HOTLINE NUMBER ADMINISTERED BY THE CABINET FOR HEALTH
AND FAMILY SERVICES

FINANCIAL IMPLICATIONS COST OF SIGNAGE

STUDENTS 09.227
Child Abuse

RErORT REQUIRED

Any teacher, school administrator, or other school personnel who knows or has reasonable cause
to believe that a child under age cighteen (18) is dependent, abused or neglected' shall
immediately make a report to a local law enforcement agency or the Kentucky State Police, the
Cabinet for lamihesand Chitdrenst e or its designated representative,
the Commonwealth’s Attorney or the County Attorney in accordance with KRS 620.030.2

Afler making the report, the employee shall notify the Principal of the suspected abuse, who then
shall also promptly make a report to the proper authorities for investigation. If the Principal is
suspected of child abuse, the employee shall notify the Superintendent/designee who shall also
prompily report to the proper authoritics for investigation.

Only agencics designated by law are authorized 1o conduct an investigation of a report of alleged
child abuse. Therefore, the District shall not first investigate a claim before an employee makes a
report to the proper authoritics. However. in certain sitvations, reports involving claims made
under state and federal laws, such as Title 1X, shall require the District, afler making the required
report, to conduct an independent investigation of the allegations in order 1o determine
appropriate personnel action.

WRITTEN REPORT

The person reporting shall, if requested. in addition 10 the report required above, file with the
local law enflorcement agency or the Kentucky State Police or the Commonwealth's or County's
Attorney or the Cabinet for boistbieisnd--hbaven-] Lalth and by Seevices or iits designated
representative within forty-cight (48) hours of the original report a written report containing
specific information regarding the child, the child's parents or puardians. and the person
allegedly responsible lor the abuse or neglect.

WRITTEN RECORDS

Copies of repors kept by the District that are submitted to authorities in compliance with the
child abuse law are educational records and subject to inspection by the parents of the alleged
victim of child abuse. Whether the records are considered "internal records”, and not maintained
with the students’ "permanent records”, is immaterial if such records are directly related 10

students and are maintained by the school or school District.
INTERVIEWS

If the student is an alleged victim of abuse or neglect. school officials shall follow directions
provided by the investigating officer or Cabinet for bunnlies-aimd-Ghildven-Llealth ol |l
S.r+ice representative as to whether to contact a parent.
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STUDLNTS 09.227
(CONTINUED)

Child Abuse

REQUIRED TRAINING

All current school administrators, certified personnel, office stafl, instructional assistants,
coaches, and extracurricular sponsors shall complete Board selected training on child abuse and
neglect prevention, recognition. and reporting by Januvary 31, 2017, and cvery two (2) years
thereafier. School administrators, certificd personnel, office staff, instructional assistants,
coaches, and extracurricular sponsors hired after January 31, 2017, shall complete the training
within ninety {90} days of being hired, and every two (2) years thereafter.

(hinikk - {Furmatted: sideheading
Lol school shall prominentls displas the statew de chdd abuse hotlne number administeeed by {anmeu: ksba normal
e Cabinet dor leabih amd Fannly Scrviees {Formaued: ksba normal
REFERENCES:

KRS 600,020 (1) 15)

*KRS 620.030; KRS 620.040

30AG 85-134; OAG 92-138

KRS 17.160; KRS 17.165; KRS 17.545; KRS 17.580

KRS 156.095; KRS 199.990; KRS 209.020; KRS 620.050

0AG 77-407; OAG 77-506: OAG 80-50; OAG 85-134

34 C.F.R. 106.1-106.71, U.S. Department of Education OfFice for Civil Rights
Regulations Implementing Title 1X

RELATED POLICIES:
09.42811; 09.4361; 10.5



RECOMMENDED: THE DISTRICT MAY APPROVE STANDARDS COVERING “PLAYING UP" FROM
MIDDLE SCHOOL TO HIGH SCHOOL AND RELATED MATTERS PER RECENT OAG OPINION OAG-15-
022 EXCEPT THAT ANY PROHIBITIONS RELATING TO SUCH PRACTICE COVERING SOCCER AND
FOOTBALL ENACTED BY THE KENTUCKY HIGH SCHOOL ATHLETIC ASSOCIATION {(“KHSAA™)
CONTINUE TO APPLY

THIS CHANGE NOT REQUIRED BY LAW

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09,313
Eligibility (Athleties)

Lristrict standards for plaving up Grom middle school (prades seven and cight |7 & 811 o high
school in sports other than football and soccer may include, but are not limited 1o, considerations
reloted 1o safily, phivsical regdingss, use_of school spage afier the school day, iransportgtion
Junding, the student’s disciplinary s »nndd record, amy_subsiunee testing resiricti ciuituhle
oppordunitics for participation, and harmonizing any_ conflicting school-based decision making
SBOMT) requirements. SBOM Council policics apphy to the selection of sports activities, and
student_participation_based_on_scademic_qualifications_and attendance ngguirgmgnts, progripm
evaluation. angd supery

Tw b elipible to ey out_and participate at e hish school Jevel, middle school students must
meet all applicable BUSAA, District, and SBDM reguirements, The Superintendent/Designee in
guoperption_with _prngipals, SBOM_councils, _conchgs, and _athletic_directors,_as_deemed
pppropriaie, niy develop poidelings for Board appros al addressing playing up standands.

The SBDM Councils shall establish eligibility requirements for participation in practices and
competitions. Migh schook requirements shall be no less rigorous than specified by KHSAA.

REFERENCES:

_'LRS 160).345

KRS 156.070

702 KAR 7:065; OAG 94-8715-022

Kentucky High School Athletic Assoctation (KHSAA)

RELATED POLICIES:

02,4241
09,126 (re requirements/exceptions for students lrom military families)
09.423
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LEGAL: THIS CLARIFIES THAT PER 702 KAR 7:125, FOR STUDENTS TO BE COUNTED PRESENT,
SCHOOL-RELATED TRIPS TAKCN DURING THE SCHOOL DAY MUST BE INSTRUCTIONAL IN
NATURE

FINANCIAL IMPLICATIONS POSSIBLE REDUCTION IN THE NUMBER OF TRIPS TAKEN DURING THE
SCHOOL DAY THAT ARE NON-INSTRUCTIONAL IN NATURE

LEGAL RECENT REVISIONS TO 704 KAR 3303 REMOVED REFERENCE TO “CORE" ACADEMIC
STANDARDS.

FINANCIAL IMPLICATION: NONE ANTICIPATED

STUDENTS (9.36
School-Related Student Trips

EXTENSION OF CLASSROOM

The Board endorses school-related curricular and co-curricular trips of significant educational
vilue and aligned to the state and local courses of study and the Comprehensive Improvement
Plan. Such trips are 10 be an extension of the regular classroom work and an integral part of the
educational program.

In order Tor students 1o be counted present during school-related irips during the school das, thes
activity_must be co-curricular or instrectional,

PURPOSE

Field trips make students appreciaie the relevance and important of what they learn in the
ctassroom. The purpose of these trips may include, but not be limited 10:

= Content

* Socialization

o Commueity Involvement/Instruction
FiELn Trir

A field trip is a visit 10 a place outside the regular classroom designed to achieve certain
objectives which cannot be achieved as well by using other means and is any trip away from the
campus by a group ol students supervised by o faculty member/school personnel.

CATEGORIES OF FIELD TRIPS/CRITERIA

Curricular Trips-Curricula ficld trips provide studenis the opportunity to deepen, broaden, and
integrate their knowledge of Kentucky's Gere—Academic Standards.  Out-of-classroom
experiences should provide rich opportunitics for students 1o establish differences as well as
connections/relationships among various core concepls. As a result of the field trip experience,
students will be able to analyze and synthesize content knowledge at higher performance levels-
specifically performance descriptors that can be found in the proficient and distinguished range
of assessment. These field trips should provide classroom teachers the opportunity to engage
students in higher levels ol thinking as well as an interdisciplinary approach to content.

1. Select the concepts of objectives to be taught on the trip.

2. [dentify a site which will help students achieve the desired objectives, Principals,
SBDM  councils and rip planners need to take into consideration the
economic/financial means of the families and communities when making decisions
about the proposed sites for these trips. I the same objectives can be achieved at closer
or less expensive sites, consideration should be given to these aliernatives,

‘[Formatted: Normal, Justified, Space After, 6 pt




STUDENTS 09.36

{CONTINUED)

School-Related Student Trips

CATEGORIES OF FIELD TRIPS/CRITERIA (CONTINUED)

3.

4.
5.

Prepare lesson plans and assessments that will implement objectives as well as measure
the effectivencss of student learning. ldentify core content to be covered and
performance descriptors to be targeted.

Plan an agenda.

Identify funding source.

CATEGORIES OF FIELD TRIPS/CRITERIA

(=]

= w

6.

Obtain school approval: discuss with Principat and other school stalT.
Acquire parental approval.
Seck Board approval if necded.

PPrepare students for the experience of the trip: laying necessary groundwork, reviewing
necessary objectives and outcomes.

Amange for logistics of trip: food, chaperones. transportation, and equipment.

Engage in student assessments afier Nicld trip has been completed/share results with
other interested staff.

A feedback form shall be completed on-line at the end of each trip in order to facilitate
other planning of future trips.

Co-vurricular-those student trips that are related to the classroom curriculum

%)

All co-curricular (academic related) field trips, contests or competitions must be
approved by the SBDM council, Principal and tie Director of Insiruction (i.c. speech
and debate, drama club, future problem selving. Beta Club, newspaper/yearbook, etc.)

No school instructional time may be lost for travel 40 or from a co-curricular field rip,
contest, or competition without approval of the school Superintendent.

Athletics/Extracurricular

1.

r

For high schools, all athletic-related contests or extracurricular competitions must have
the prior approval of the athletic director/Principal at each school.

For middle and elementary schools, all athletic-related contests or extracurricular
competitions must have the prior approval of the Principal.

The field trips must meet the guidelines established by the Kentucky High School
Athletic Association (KHSAA) and/or the Floyd County Schools policy and the criteria
within the policy.

No instructional time may be lost for travel to or from any regular interscholastic
athletic contest unless a “special” circumstance arises in which the school
Superintendent/district designee can grant permission.

Our-of-state and trips that require the use of commercial carriers require
Supetintendent/Board approval.



STUDENTS 09.36
(CONTINUED)

School-Related Student Trips
FIELD TriP REQUESTS

Field trip requests shall be approved by the Principal prior to forwarding the request to the
Central Office for approval by the Director of Instruction for the school. If the trip is to be out-
of-state, requests shall be submitted to the Central Office by the Principal at least ten (10)
calendar days prior 1o the Board meeting.

Ficld trips should not be requested during the period of ten (10) instructional days prior 1o the
school’s stale assessment period,

All trips that require approval by the Superintendent and the Board of Education shall be
submitied and approved before fund-raising/planning begins for that trip.
TRANSPORTATION ARRANGEMENTS

Arrangements for schoo! system transportation shall be made by the Director of Transportation
aller the trip request receives approval of the Director of Instruction. Out-of-state trips must be
approved by the Board.

The transportation of students on cegular daily routes shall receive [irst priority before the
assignment of buses for school-related trips.

DRIVERS/VEHICLES

All District-owned vehicles shall be driven by an adult duly qualified and licensed 1o operate the
vehicle. Drivers of school vehicles and operation of District-owned passenger vehicles
transporting students shall be in compliance with requirements specified in applicable statutes
and administrative regulations.!

The Board recognizes that while participation in co-curricular or extra-curricular activities is a
privilege and not a right for students, it is not the desire of the Board to place an undue burden on
either the student or the parent/guardian of the student who participates in such activities. The
Board fully accepts responsibility for the supervision and safety ol students participating in
Board sponsored events or activities and believes that responsibility begins when students enter
the grounds of a Board owned facility to participate or when the student boards transportation
provided by or approved by the Board 1o an off campus or “away™ game or event or when the
school coach or sponsor receives the student from the parent or guardian at any event site that is
not controlled by the Board.

Where the Board provides transportation to and from off-campus or “away™ games or for other
school- or District-sponsored activities or events, participating students must use Board-provided
or -approved transportation, unless they are released from the requirement by the Superintendent
or designee due to circumstances that can reasonably be regarded as placing on undue burden for
participation on the student or the parent/guardian of the student, It is the expectation of the
Board that release from the student transporiation requirement shall oot conflict with the
authority of a coach 10 require members of a school team to travel together to a competition. In
no instance shall the release be considered or granted for a student traveling to an event with any
individual other than the parent/guardian of the student.

If there is one (1) child that is atiending an event, then the parent has the option of transporting
the child. The parent must sign a waiver before this can occur.



STUDENTS 09.36
(CONTINUED)

School-Related Student Trips

SUPERVISION

A certified or classified staff member must accompany students on each vehicle and/or bus on all
school-sponsored or school-endorscd trips. For athletic trips, a nonfaculty coach or a nonfaculty
assistant may accompany students as provided in statute. Persons designated to accompany
students shall be at least twenty-one (21) years ol

The stall member accompany ing students on the trip shall supervise students gpon return until afl
students are picked up by a parent or guardian.

The Principal shall approve all chaperones who will be responsible for the behavior of the
passengers. The number of chaperones, each of whom shall possess a satisfactory crime check
and be approved by the Principal. shall be sufficient 10 supervise the number and maturity level
ol students in comparison 1o the purpose and location of the trip.

MEMCATION

If prescribed medications must be taken during the trip, the student shall place such medications
(along with a card on which the student’s name, instructions for dosage, and emergency
information/contacts are writlen) in a see-through bag and shall give this bag 1o the person in
charge of the trip.

Administering of medications during ficld trips shall be in accordance with Board policy 09.2241
and associated procedurcs and shall comply with applicable law, regulation and medication
administration iraining developed by the Kentucky Department of Education.

When students will be travelling outside the state, the Superintendent’s designee shall do the
following:

1. Determine applicable legal requirements concerning delegation of student medication
responsibilities in states through which students will be travelling; and

2. Assign stalT to accompany students on the field trip to address student medication
needs.

REMOVAL OF STUDENT FROM A TRIP

If it is determined that a student should be removed from a school-related trip for disciplinary
reasons, the student's parent shall be contacted. The parent shall be given the following options
{rom which to choose:

¢ Have the student returned home accompanied by a chaperone;

» Having the student remain on the trip, but not participate in any activities and be under
close supervision of a faculty memberichaperone: or

¢ Picking up the student at the location of the trip.
INSURANCE

Only Board-insurcd vehicles or appropriately certificaled common carriers shall be used for
transporting students.?



STUDENTS 09.36
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School-Related Student Trips

CERTIFICATED COMMON CARRIER SERVICE

Use of certificated common carrier service shall be authorized by the Board on a case-by-case
basis, and the reasons 1o justify such use shall be cited in Board minutes.’

Verification of the certification and insurance standards of a certificated common carrier shall be
determined by the Director of Transporiation before a request for approval is made to the Board.

PARENTS' APPROVAL

Parents are to be informed of the nature of the trip, the approximate departure and return times,
means of transportation, and any other relevant information, Parents must give wrillen approval
for students to participate in school-sponsored trips.

REIMBURSEMENT

The individual schools shall reimburse the Board at the rate required by the Kentucky
Department of Education for the Board-approved use of vehicles by athletic teams or other
student groups representing the school system.

REFERENCES:
'KRS 156.153
KRS 161.185
3702 KAR 5:060
KRS 158.110, KRS 158.838; KRS 160.340, KRS 189.125; KRS 189.540
702 KAR 1:160; 702 KAR 3:220, 702 KAR 5:030, 702 KAR 35:080, 702 KAR 5:130
702 KAR 7123

RELATED POLICIES:

03.1321; 03.2321
09.15; 09.122; 09.221; 09.2241



LEGAL 5B 228 AMENDED KES §58 148 TO INCLUDE THE STATEWIDE DEFINITION OF BULLYING
FINANCIAL IMPLICATIONS REPRINTING DISTRICT CCGDE OF ACCEPTABLE BEHAVIOR AND
DISCIPLINE

STUDENTS 09.422
Bullying/Hazing

In order to effectively participate in the democratic process as adults, students must learn 1o
respect the rights of others and to interact with them in a civil manner. Therefore, students are
required to speak and behave in a civil manner toward students, stall and visitors to the schools,

ACTIONS NOT TOLERATED

The use of lewd, profane or vulgar language is prohibited. In addition, students shall not engage
in behaviors such as hazing, bullying, menacing. taunting. intimidating. verbal or physical abuse
of others, or other threalening behavior.! This policy extends 1o any/all student language or
behavior including, but not limited to, the use of clectronic or online methods. Such behavior is
disruptive of the educational process and interferes with the ability of other students to take
advaniage of the cducational opportunities offered.

These provisions shatl not be interpreted to prohibit civil exchange of opinions or debate
protected under the state or federal constitutions where the opinion expressed does not otherwise
materially or substantially disrupt the education process or intrude upon the rights of others,
Students who violate this policy shall be subject to appropriate disciplinary action.

BULLYING DEFINED

Beptbepsabee o —tbeti e b sk e —hade s et e b odiee s bednsssi- e e
attihe -t prdente-htnbhates o= tbiddute - the - othe estdept-adtie s bioi-atotidressiti-e
sthuplspoisored-ictivibeech-seisuierepeited-apuinst he-samestudontorar-time

Bolvme means ans nsvaied serbal. physscal, or social behinaor among stadents that invelves a
real or percenved power imbalance and s repeated or bas the potential o be repeited

I Fhat oceurs on schonl prenrses, on_ school-spensored transportation, or_at o school-
\gmnhurul A LIEE, o
2. Lhas distupts the education process,

1 s detinition shall not be mterpreted te produbat i exclamoe of opinions or debate or cultural
practices protected wder the state or federal Constitestion where the opinien esprossed docs no
oltherwise materillby_or substantedls dismpt the cducation process.

PROGRAM TO ADDRESS

Each school, with assistance from the Superintendent/designee, shall implement a
comprehensive program with the following goals to address bullying and hazing:

1. To send a clear message to students, staff, parents, and community members that such
behavior will not be tolerated.

i~

To train staff and students in taking pro-active sieps 1o prevent such behaviors from
occurring.

3. To implement procedures for immediate intervention, investigation, and confrontation
1o students engaged in prohibited behavior,

4. To initiate e¢fforts to change the prohibited behavior of students through education on
acceptable behavior, discussions, counseling. and appropriate negative consequences.



STUDENTS 09.422
{CONTINUED)

Bullying/Hazing

PROGRAM TO ADDRESS (CONTINUED)

5. To foster a productive partnership with parents and community members in order 1o
help maintain a safe and civil environment.

To help develop peer support networks, social skills, and confidence for all students.

7. To recognize and praise positive. supportive behaviors of students toward one another
on a regular basis.

REronrts

As provided in the District Code of Acceptable Behavior and Discipling, students that believe
they are victims of bullying/hazing shall be provided with a process 1o enable them to report such
incidents to District personnel for appropriate action.

Employees are expected 10 take reasonable and prudem action in situations involving student
welfare and safety, including following District policy requirements for intervening and
reporting 1o the Principal or to their immediate supervisor those situations that threaten, harass,
or endanger the safely of students, other stafT members, or visitors to the school or District. Such
instances shall include, but arc not limited to, bullying or hazing of students and
harassment/discrimination of stafY, students or visitors by any party.

The District Code shall specify that reporis of alleged instances of bullying or hazing shall be
made 10 the Principal/ designee. In serious instances ol peer-to-peer bullying/hazing/ harassment,
cmployces must report 1o the alleged victim’s Principal, as directed by Board policy 09.42811.
The Principal/designee shall investigate and address alleged incidents of such misbehavior,

As directed by the Superintendent/desipnee, cach Principal shall report on a periodic basis the
number of bullying/hazing incidents and progress made toward reducing reoccurrence.,

In certain cases. employees must do the following:

1. Report bullying and hazing to appropriate law enforcement authoritics as required by
policy 09.2211; and

2. Investigate and complete documentation as required by policy 0942811 covering
federally protecied arcas.

NOTIFICATION

Within forty-cight (48) hours of receiving o serious allegation of bullying, District personnel
shall attempt to notify parents by phone or registered mail of both student victims and students
who have been accused of bullying.



STUDENTS 09.422
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Bullving/Hazing
PROIIBITION

Bullying is prohibited at all times on school property and off school grounds during school-
sponsored activities or on school transportation. Schoo!l staff shall provide for a prompt and
cquitable resolution of complaints concerning bullying. This policy extends 1o any/all student
language or behavior including, but not limited to, the use of elecironic or online methods and
interferes with the ability of other students to 1ake advantage of the educational opportunitics
oflered. The provisions of this policy shall not be imerpreted as applying o speech otherwise
protecied under the state or federal constitutions where the speech does not otherwise materially
or substantially disrupt the education process, as defined by policy 09.426, or where it does not
violate provisions of this policy.

DISCIPLINARY ACTION

Students who engage in bullying of an employee or another student on the basis of any of the
areas mentioned above shall be subject to disciplinary action, up to and including, but noi limited
10, suspension and expulsion.

GUIDELINES

Students who believe they have been a victim of an act of bullying or who have observed
incidents involving other students that they believe to be an act of bullying shall report it. In cach
school building, the Principal/designee is the person responsible for receiving reports of bullying.
The Principal/designee then shall provide the following:

1. lnvestigation of allegations of bullying to commence as soon as circumstances allow,
but not later than twenty-four (24) hours of the original written complaint. A written
report of all hindings of the investigation shall be completed within ten (10) calendar
days, unless additional time is necessary due 1o the matter being investigated by a law
enforcement or governmental agency. The Principal/designee may take interim
measures Lo protect complainants during the investigation.

2. A process 1o identify and implement, within three (3) school days of the submission of
the written investigative report. methods to correct and prevent reoccurrence of the
bullying. If corrective action is not required. an explanation shall be included in the
report

2. A process to be developed and implemented to communicate requirements of this
policy 1o ail students, which may include, but not be limited 1o, the following:

e«  Written notice provided in publications such as handbooks, codes, andfor
pamphlets.
+  Such other measures as determined by the School Principal/designec.
CONFIDENTIALITY

District employees involved in the investigation of complaints shall respect, as much as possible,
the privacy and anonymity of both victim and the person accused of violations.



STUDENTS 09.422
{CONTINUED)

Bullying/Hazing

APPEAL

Upon the completion of the investigation and cotrection of the conditions leading to the bullying,
any party may appeal in writing any part of the findings and corrective actions to the
Superintendent. (Reference the appeal process in the Floyd County Schools Student Handbook &
Code of Conduct.)

RETALIATION PROIIBITED

No one shall retaliate against an ecmployee or student because s/he files a writlen grievance,
assists or participates in an investigation, proceeding. or hearing regarding the charge of bullying
of an individual or because s/he has oppused language or conducet that violates this policy. Upon
the resolution of allegations, the Superintendent shall take steps to protect employees and
students against retaliation.

FALSE COMPLAINTS

Deliberately fulse or malicious complaints of bullying may result in disciplinary action taken
against the complainant,

REFERENCES:

'KRS 158.150

KRS 158,148

KRS 138.156; KRS 160.290

Bethel School District No., 403 v, Fraser, 478 U.S. 675, 106 5.C1. 3159, 92 L.Ed.2d 549
(1986)

Tioker v. Des Moines [ndependent School District, 393 ULS. 503, 89 8.Ct. 733, 21 L.Ed.2d
731 (1969)

RELATED POLICIES:

03.162; 03.262; 09.13; 09.421; 09.425; 09.426; 09.4281; 09.42811; 09.438
09.2211 (re reports required by law)



LEGAL SB 228 AMENDED KRS 158 148 TO REQUIRE THE STUDENT DISCIPLINE CODE TO
SPECIFICALLY PROHIBIT BULLYING

FINANCIAL IMPLICATIONS REPRINTING DISTRICT CODE OF ACCEPTABLE BEHAVIOR AND
DISCIPLINE

RECOMMENDED: REMOVING THE DISTRIBUTION SECTION CLARIFIES THE POLICY TC CONFORM
WITH STATUTORY LANGUAGE

FINANCIAL IMPLICATIONS. NONE ANTICIPATED

STUDENTS 09,438
Student Discipline Code

DEVELOPMENT

In accordance with KRS [58.148 and 704 KAR 7:050. the Board shall develop a student
discipline code that shall be posted at each school, reflerenced in all school handbooks, and
provided to school employees, parents, legal guardians, or other persons exercising custodial
control or supervision. As requircd by KRS 158.148, a process shall be developed to provide
information to those parties and to train employees.

The code shall prolubit bullvine and establish standards of acceptable student behavior and
discipline and may include District-wide standards of behavior for students who participate in
extracurricular and co-curricular activities.

The code also shall include a process addressing how students can report code violations ol
incidents of bullvig to District personnel for appropriate action and information regarding the
consequences ol bullsing and violating the code and violations reportable under KRS 158.154,
KRS 158.156, or KRS 158.444.

BerHuaHeN

Gnce-fervivwed-utd-ipproved sthe~tudent-disvipline code-hail-be-distribited fo-shnde e
prrerts-itthe-Dastrick-ine hiding thosestudents-who-enrolb-during she-sehovkyear:

REVIEW

The Board shall update the student discipline code at Jeast every two (2) years,

REPORTING OF DATA

As dirceted by the Kentucky Department of Education (KDE), the District shall report 1o the
Center for School Safety when a stwdemt has been disciplined by the school for a serious
incident, as delined by KDE; charged criminally for conduct constituting a violation under KRS
Chapter 508; or charged criminally under KRS 525,070 or KRS 525,080 in relation 1o n serious
incident.

Data collected en an individual student committing a reportable incident shall be placed in the
student's disciplinary record.

REFERENCES:

KRS 158.148; KRS 158.153; KRS 158.154; KRS 158.156; KRS 158.165

KRS 158.444; KRS 160.295

KRS 325.070; KRS 525.080

704 KAR 7:050, Studermt Discipline Guidelines, Kentucky Department of Education
RELATED POLICIES:

09.2211,09.3. 09.42, 09.421, 09.422, 09.426, 09.4281 |



