Procedores

EXPLANATION: HB 5 IN THE 2014 GENERAL ASSEMBLY ESTABLISHED REQUIREMENTS FOR
NOTIFICATION OF SECURITY BREACHES FORMS TO PROVIDE NOTICE HAVE BEEN DEVELOPED
AND ARE LOCATED ON THE KENTUCKY FINANCE & ADMINISTRATION CABINET WEBSITE
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

EXPLANATION: RECENTLY ENACTED 702 KAR 1:170 INCORPORATES THE KDE “DATA SECURITY
AND BREACH NOTIFICATION BEST PRACTICE GUIDE.” THIS PROCEDURE HAS BEEN UPDATED TO
PROVIDE SUGGESTED INVESTIGATIVE STEPS

FINANCIAL IMPLICATIONS POSSIBLE COST OF INVESTIGATION

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.61 AP.11
Notice of Security Breach & Investigation Procedures

PROTECTION AND PREVENTION

The District will take reasonable security measures in accordance with KRS 61.931 - KRS
61.933, to guard against the foreseeable loss or exposure of personal information that it
mainlains or possesses.

“Personal information™ is defined as an individual's first and last name or first initial and last
name; personal mark; or unique biometric or genetic print or image, along with any data element
slisted below:

e Account number, credit or debit card number, that, in combination with any required
security code, access code, or password would permit access 1o an account;

* Social Security number;
s Taxpayer identification number that incorporates a Social Security number;

e Driver's licensc number, state identification card number, or other individual
identification number issued by any agency;

e Passport number or other idemification number issued by the United States povernment;
or

e Individually identifiable health information as defined in 45 C.F.R. sec. 160.103 except
for education records covered by the Family Educational Rights and Privacy Act, as
amended, 20 U.S.C. sec. 1232g.

Personal information does not include information that is lawfully made available to the general
public pursuant to state or federal law or regulation.

A “security breach” refers to:

« an unauthorized acquisition, distribution, disclosure, destruction, manipulation, or release
of unencrypted or unredacted records or data that compromises or is reasonably believed
to compromise the security, confidentiality, or integrity of personal information and
results in the likelihood of harm to one (1) or more individuals; or

* an unauthorized acquisition, distribution, disclosure, destruction, manipulation, or release
of encrypted records or data containing personal information along with the confidential
process or key to unencrypt the records or data that compromises or is reasonably
believed to compromise the security, confidentiality, or integrity of personal information
and results in the likelihood of harm to one (1) or more individuals.



POWERS AND DUTIES OF THE BOARD OF EDUCATION 0161 AP.11
(CONTINUED)

Notice of Security Breach & Investigation Procedures

PROTECTION AND PREVENTION (CONTINUED)

A security breach does not include the good-faith acquisition of personal information by an
employee, agent, or nonaffiliated third party of the agency for the purposes of the agency if the
personal information is used for a purpose related to the agency and is not disclosed to others
without authorization.

INITIAL ASSESSMENT/INVESTIGATION OF SECURITY INCIDENT AND NOTICE

When the District receives information or nolice prompting a reasonable belief that an event

compromising the security of personal information maintained_bv_the District or nonaffiliated
third party on_behalf of the District mav have occurred, the District shall conduct a reasonable
initial assessment or investigation 1o determine whether the event constitules a “securitv breach™
under the above definition.

Once it is determined that a security breach relating 10 personal information has occurred, the
District shall within seventy-two (72} hours: 1) notify the Commissioner of the Kentucky State
Police. the Auditor of Public Accounts, the Kentuckv Attornev General and the Fducation
| Commissioner_and 2) begin a reasonable and prompt investigation {o determine whether the
security breach has resulted or is likely 1o result in the misuse of personal information.

FoLLow-Ur INVESTIGATION/ASSESSMENT IF SECURITY BREACH CONFIRMED

If it is determined afier initial investigation that a security breach has occurmed, the District shall
complete_an investigation and assessment of the incident to determine whether the_security

breach_has_resulted or is likelv to result in the misuse of personal information. which mav
include the following:

¢ Depending on the nature of the breach and sensitivity of information, take reasonable
pear-term steps to mitigale further vnauthorized disclosure of personal information and

risk of harm,

e Consider designating a lead investigator and investigative team with experise keved to
the event (e.p. utilization of available District IT professionals if breach involves
electronicallv maintained information, internet. or web resources).

e Interview relevant individuals to learn about the circumstances surrounding the incident
and review logs, tapes or other resources.

o Identifv individual(s) affected bv the breach,

e Determine what personal information has been compromised and how disclosed.

e [f applicable, identifv affected machines, devices, and IT resources and preserve backups,
images and hardware where possible.

o Estimate the |ikelv impact of the compromised data’s exposure,

¢ Utilize professional assistance and consultation as necessary. analyvze the likelv cause of
the breach.




DWERS AND DUTIES OF THE BOARD OF EDUCATION 01.61 AP.11
{CONTINUED]

Naotice of Security Breach & Investigation Procedures

FoOLLOW-UP INVESTIGATION/ASSESSMENT IF SECURITY BREACH CONFIRMED {CONTINUED])
e _Coordinate internal and external communications related to the incident. Emphasize

maintaining confidentiality during investigative stages of response sclivities,

¢ Seek involvement of law enforcement if there is reason to believe criminal activity has
occurred.
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NOTIFICATION-GFBREACH

Upon conclusion of the investigation, if it is determined that a security breach has occurred and
that misuse of personal information has occurred or is likely to occur, the District shalt within

forty-eight (48) hours notify the Commissioner of the Kentucky State Police, the Auditor of

-t

Public Accounts, the Attorncy General, the Commissioner of Education, and the Commissioner
of the Department of Libraries and Archives. Within thirty-five (35) days of providing these
notices, the District shall notify all individuals impacted by the security breach as provided by
law.’

These notices shall be delayed upon written request of a law enforcement agency that the notices

would impede an investigation, Security Breach Forms are located on the Kentucky Finance & ..

Administration Cabinet website:
ttp://finance.ky.gov/SERVICES/FORMS/Pages/defanlt.as

If the investigation determines that misuse of personal information has not occurred or is not
likelv to occur. the above agency contacts shall be provided notice of the determination. In this
case, notice to_affected individuals is not required, but the District should maintain records
reflecting and supporting the determination.

CONTRACTS WITH NONAFFILIATED THIRD PARTIES - INFORMATION SECURITY

On or after January 1, 2013, agreements calling for the disclosure of “personal information™ to
nonaffiliated third parties shall require the third party contracting with the District to follow
information breach and security standards at least as stringent as those applicable to the District.

Contracts with such third parties shall specifv how costs of data breach investigations and notices

are to be apportioned.
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POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.61 AP.11
(CONTINUED)

Notice of Security Breach & Investigation Procedures

OTHER PRIVATE INFORMATION

In the case of breach of information made private by law that does not fall within the definition
of “personal information™, the Disirict may engage in similar investigative, response, or
notification activities as provided above. Alternatively, the District may, afier reasonable
investigation, provide notice to the individual whose restricted personal information has been
acquired by an unauthorized person. Notification will be made in the most expedient time frame
possible and without unreasonable delay, except when a law enforcement agency advises the
District that notification will impede criminal investigation. Notification should be provided to
the individual within three (3) working days of discovery of the breach but no later than thirty
(30) working days.

Depending on the number of people to be contacted, notification may be in the form of a face-to-
face meeting, phone call, posting on 2 Web site or sending a written notice 1o each affected
person’s heme. Notice should include the specific information involved and, when known, an
estimate of how long it has been exposed, to whom the information has been released and how
the breach occurred. In addition, the individual should be advised whether the information
remains in the physical possession of an unauthorized person, if it has been downloaded or
copied, and/or, if known, whether it was used by an unauthorized person for identify thefi or
fraud purposes.

REFERENCES:

'KRS 61.933

KRS 61.931; KRS 61.932

702 KAR 1:170

Data Security and Breach Notification Best Practice Guide
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EXPLANATION: THIS NEW PROCEDURE REFLECTS THE RECENT REVISIONS TO 302 KAR CHAPTER
29 WHICH CHANGE THE REQUIREMENTS FOR NOTIFICATION OF PESTICIDE APPLICATION ON
SCHOOL PROPERTY AND DEFINE WHEN CHILDREN ARE PRESENT. THE REVISIONS ALSO SET
NOTIFICATION REQUIREMENTS IF/WHEN TREATMENT IS MADE WHILE CHILDREN ARE PRESENT.
FINANCIAL IMPLICATION: NONE ANTICIPATED

SCHOOL FACILITIES ) 05.11 AP.11
Integrated Pest Management Application and Notification

“Children are present” means the designated time period between two (2) hours before the start
lime and fortv-five {45} minutes afier the dismissal time of the regularly scheduled school day as
determined by the school authority under the calendar set by the school Board.

Notification by the school to parents or guardians en the resistry shall be required if the school
authority, after consultation with the cenificd applicator, determines that o pesticide application
is necessary when children are present in the school.

For pesticide applications made when children are present. the school authority shall provide the
notification 1o persons listed on the registry at least one (1) hour prior 1o the making of the
application,

Pesticides mav be applied without notification indoors and to outside areas when children are no
present.

The_area where the point ol application of a pesticide oceurred shall be posted by the certified
applicator regardless of the absence or presence of children.




EXPLANATION: THIS NEW PROCEDURE REFLECTS RECENT REVISIONS TO 302 KAR CHAPTER 29
WHICH CHANGE THE REQUIREMENTS FOR NOTIFICATION OF PESTICIDE APPLICATION ON
SCHOOL PROPERTY AND DEFINE WHEN CHILDREN ARE PRESENT. THE REVISIONS ALSO SET
NOTIFICATION REQUIREMENTS IF/WHEN TREATMENT 1S MADE WHILE CHILDREN ARE PRESENT
FINANCIAL IMPLICATION. NONE ANTICIPATED

SCHOOL FACILITIES 05.11 AP.2I
Integrated Pest Management Notification

WHRITTEN %OTICE IN THE FOLLOWING FORM SHALL BE SENT OR GIVEN AT THE BEGINNING OF THE
SCIOO0L Y EAR. A COPY OF THE NOTIFICATION SHALL BE MAINTAINED B E S L ALTHORITY
FOR_TWENTY FOUR (24} MONTHS AFTER THE NOTICE 15 ISSUED _AND SIHALL BE SUBJECT TQ

INSPECTION UPON REQUEST BY KENTUCKY DFPAR MENT OF AGRICULTURFE PERSONNEL.

Dt

Dear Parent or Guardian:

Lach school district jn the Commonwealth is required to implement a program of "inteprated
pest management” with the primary goal of preventing and controllineg pests throueh stratepivs
thet mav include judicious use of pesticides. The application of pesticides in_the school or on
school grounds during times_when children are present is limited by state regulation, but there
may_be occasions when. afier consulting with_acertified_pesticide_applicator, the school
administration_determines that a pesticide application is necessary when children are present in
the Rchonl Aq rt.cuirui b\ &;mh. r-.j,ul.ninn we | 114\(. cn.au.d areg ristrv_{or p.mg s o s..z.srdian%

in thc school \\th chlldren ary nrm'..nl. mes;,_ﬂro_\_ldc_lhc_schnol admlnlslr.,;_um vour Lmal]
address or phone number if you wish to be pluced on this registry.

Name: School:
Phone Number: Email Address:
For___more__ information,  please  contiict _

Name Phone Numboer




EXPLANATION: UNDER THE “EVERY STUDENT SUCCEEDS ACT OF 2015 (P. L. 114-95)", THE NCLB
ACT WAIVER EXPIRES AUGUST 1, 2016 AND ESSA NO LONGER ADDRESSES SUPPLEMENTAL
EDUCATIONAL SERVICES

FINANCIAL IMPLICATIONS NONE ANTICIPATED

CURRICULUM AND INSTRUCTION 08.133 AP.1

Extended School'Supplemental Edueational Services

EXTENDED SCHOOL SERVICES (ESS)

The Board shall provide services in compliance with applicable statutes and administrative
regulations.

1. Students may receive remedial instruction through an afier-school tutorial, summer
school, or daytime waiver program. The summer school progtam shall meet state
standards for an approved program for middle and high school students.

2

Students who have a greater academic need as determined by the eligibility criteria as
stated in KRS 158.070 and 704 KAR 3:390 shall be referred and selected first 1o
receive LSS,

3. Students who have greater academic need as stated in KRS 158.070 and 704 KAR
3:390 shall not be excluded from referral or selection for ESS due to the inability of the
parent or student to provide transportation to or from the school or site of ESS
programs.

4. The school informs parents or guardians of Extended School Services as follows
a. A genceral notification which describes the nature of the services to be offered

including the opportunities for maintenance of performance, prevention of failure
and reduction of academic deficiencies;

b. A specific notification of their child's eligibility to receive ESS; and

c. Written procedures for parents or guardians to request reconsideration of their
children's identification or lack of identification of eligibility for ESS.

5. Accurate records shall be maintained for student attendance to Extended School
Services and of student progress toward individual goals,

6. Students not enrolled in ESS may be allowed to ride the buses provided through ESS
funds only to the extent that it does not increase the cost of such transportation to ESS.

STAFFING FOR ESS

Selection of ESS staff (certified and classified) shall be based on having the specific expertise to
meet the needs of the students being served. All other criteria for employment shall be fair and
equitable to applicants.

Accurate time logs shall be maintained for personnel receiving salary from Extended Scheol
Services. Such salary is for direct services to the Extended School Services program. No ESS
staff member shall be paid more than his‘her actual hourly rate for a comparable position in the
regular program.



CURRICULUM AND INSTRUCTION 08.133 AP.1
{CONTINUED)

Extended School/Supplemental-Educational Services

PARTICIPATION OF PRIVATE, PAROCHIAL HOME SCHOOL STUDENTS

Students who attended private, parochial, or home schools the previous year are eligible 1o
participate in extended school services during the summer if they meet the eligibility criteria.

Eligibility shall be determined according to the selection criteria outlined in this procedure. The
private, parochial, or home school shall verify in writing to the District as to the correctness of
the documentation.

During attendance they will be considered students of the District and shall be subject to all
policies, rules, and regulations of the District.

Students attending private, parochial, or home schools are not eligible to receive instruction
through an afler-school tutorial program.
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RELATED PROCEDURE:
08.133 AP.2




EXPLANATION: THE “EVERY STUDENT SUCCEEDS ACT OF 2015 (P. L. 114-95)" ONLY ALLOWS
PARENTS/GUARDIANS OF STUDENTS OR STUDENTS WHO HAVE REACHED AGE 18 TO OPT-OUT OF
RELEASE OF INFORMATION TO MILITARY RECRUITERS AND INSTITUTIONS OF HIGHER
EDUCATION.

FINANCIAL IMPLICATIONS: POSSIBLE COSTS OF REPRINTING OF FORMS

STUDENTS 09.14 APV}
Family Educational Rights and Privacy Act

The following rules and procedures shall be complied with relative to disclosure of student
records:

1. The District shall annually notify parents of students currently in attendance, or eligible
students currently in attendance, of their rights under the Family Educational Rights and
Privacy Act (FERPA).

The notification also shall be furnished to parents of ail new students and to all new eligible
students by the Principal at the time of enroliment.

2. Unless the parent or sesandarv-schaal-student who has reached age 18 requests in writing
that the District not release information, the student’s name, address, and telephone number
(if listed) shall be released 10 Armed Forces recruiters_and institutions of higher education
upon their request.

Subject to federal opt-out rights, dircctory information shall be made available to Armed
Forces recruiters and institutions of higher education on the same basis as it is provided to the
public.

3. Parents or eligible students who wish to review educational records may make a request on
the appropriate form. Forms are available at the school and in the Centrat Office. Access
shall be provided within a reasonable time frame, not 1o exceed forty-five (45) calendar days
of District receipt of the request. Because, a shorter timeline is required in certain situations
involving IDEA students, stalf shall adhere to the District’s special education procedures for
responding to such requests,

If circumstances effectively prevent a parent or eligible student from exercising inspection
rights, copies of the requested records shall be provided within the above stated time frame,

Until any questions are resolved, no student record held by the District shall be discarded
when the record is under an outstanding request to inspect or review.

4. School authorities shall make a documented effort to notify the parent or eligible student
prior to complying with a court order or subpoena that directs the disclosure of information
concerning the student. In compliance with FERPA, notice 1o the parent is not required when
a court order directs that the parent/eligible student is not to be notified, or when the order is
issued in the context of a dependency, neglect, or abuse proceeding in which the parent is a
party.

As noted in the District’s annual FERPA notice, parent consent/notification is not required to
release student records to another school district or post-secondary institution in which a
student seeks or intends to enroll or is already enrolled.

5. The District shall disclose personally identifiable student information to an organization
designated to conduct a study for or on behalf of the District only when a written agreement
has been established with the organization. Such disclosure does not require parent/eligible
student consent.
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STUDENTS 09.14 AP.11

(CONTINUED)

Family Educationa] Rights and Privacy Act

6. The parent or eligible student must sign a request and consent form before a student’s records
are 10 be transferred to an agency or individual not authorized under law to receive them.

7. A log shall be maintained of student records requests and disclosures, including emergency
disclosures in response to an actual, impending. or imminent articulable and significant
healih/safety threat. The log requirement does not apply to the following:

a.
b.

<.

Disclosures made to parents or eligible students,
Records released pursuant to writien consent,

Access by school officials and others having a legitimate educational interest under
FERPA,

Disclesure to a party with written consent from a parent or eligible student,
Disclosures of directory information, or

Disclosures of records made pursuant to a subpoena or court order where a court order
or other law provides that the parent or student are not to be notified.

8. A challenge 1o the records may take the form of an informal discussion among the parents,
student, and school officials. Any agreement between these parties shall be reduced in
writing, signed by all parties, and placed in the student’s records,

9. Upon request, the Superintendent/designee shall, arrange for a record amendment hearing in
compliance with 702 KAR 1:140,
RELATED PROCEDURES:

All 09.14 procedures



EXPLANATION: THE "EVERY STUDENT SUCCEEDS ACT OF 2015 (P. 1.. 114-95)" ONLY ALLOWS
PARENTS/GUARDIANS OF STUDENTS OR STUDENTS WHO HAVE REACHED AGE 18 TO OPT-.OUT OF
RELEASE OF [NFORMATION TO MILITARY RECRUITERS AND INSTITUTIONS OF HIGHER
EDUCATION

FINANCIAL IMPLICATIONS. POSSIBLE COSTS OF REPRINTING OF FORMS

STUDENTS 09.14 AP.111

Notification of FERPA Rights

Distribute this notice annually to parents and students.

The Family Educational Rights and Privacy Act (FERPA) affords parents and “eligible students”
(students 18 years of age or older or students who are attending a postsecondary institution)
certain rights with respect to the student’s education records. They are;

The right to inspect and review the student’s education records within forty-five (45)
days of the day the District receives a request for access.

Parents or eligible students should submit to the school Principal‘designee a written
request that identifies the record(s) they wish to inspect. The Principal will make
arrangements for access and notify the parent or eligible student of the time and place
where the record(s) may be inspecied.

The right to inspect and review logs documenting disclosures of the student’s
education records.

Except for disclosure to school officials. disclosures related to some judicial orders or
tawfully issued subpoenas, disclosures of directory information, and disclosure to the
parent or eligible student, FERPA regulations require the District to record the disclosure.

The right to request the amendment of the student’s education records that the parent
or eligible student believes are inaccurate, misleading, or in violation of the student’s
privacy or other rights.

Parents or elipible students may ask the District to amend a record thai they believe is
inaccurate, misleading, or in violation of privacy or other rights. They should write the
school Principal, clearly identify the part of the record they want changed, and specify
why it is inaccurate, misleading, or in violation of their privacy or other rights.

If the District decides not to amend the record as requested by the parent or eligible
student, the District will notify the parent or eligible student of the decision and advise
himiher of the right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the parent or cligible
student when notified of the right to a hearing.

The right to provide written consent prior to disclosure of personally identifiable
information contained in the student’s education records, except to the extent that
FERPA authorizes disclosure without consent.

Exceptions that permit disclosure without consent include:

a. Disclosure to school officials with legitimate educational interests. A “school
official” is a person employed by the District as an administrator, supervisor,
instructor, or support staff member (including health or medical staff and law
enforcement unit personnel); a person serving on the school Board; or an outside
person or company with whom the District has contracted to perform a special task
{(such as an attorney, auditor, medical consultant, or therapist); or a parent or student
serving on an official committee, such as a disciplinary or grievance commitiee, or
assisting another school official in performing hisfher tasks.



STUDENTS 09.14 AP.111
(CONTINUED)

Notification of FERPA Rights

A school official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his/her professional responsibility to the District.

This may include contractors, consultants, volunteers, and other parties to whom the
District has outsourced services or functions.

b. Upon request, disclosure of education records without parent/eligible siudent notice
or consent to officials of another school district or post-secondary institution in
which a student secks or intends to enroll or is already enrolled or to other entities
authorized by law so long as the disclosure is for purposes related to the student’s
enrollment or transfer.

c. Disclosure of information to those whose knowledge of such information is
necessary to respond to an actual, impending, or imminent articulable and
significant health/safety threat.

d. Disclosure to state and local educational authorities and accrediting organizations,
subject to requirements of FERPA regulations.

Designated Kentucky State agencies may be permitted access to student record
information, which will depend on the authority granted to their particular agency.

3. The right to notify the District in writing to withhold information the Board has
designated as directory information as listed in the annual directory information notice
the District provides to parents/eligible students.

To exercise this right, parents/eligible students shall notify the District by the deadline
designated by the District.

6. The right w prohibit the disclosure of personally identifiable information concerning
the student to recruiting representatives of the U. S. Armed Forces and its service
academies, the Kentucky Air National Guard, asd-the Kentucky Army National Guard
amd institutions of kigher education.

Unless the parent or secondary-sehonl student who has reached age 18 requests in writing
that the District not release information, the student’s name, address, and telephone
number (if listed) shall be released to Armed Forces recruiters and institutions of higher
education upon their request.

7. The right to file a complaint with the U.S. Department of Education concerning
alleged failures by the District to comply with the requirements of FERPA, The name
and address of the Office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605
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ALL NEW LANGUAGE FOR DISTRICT (04/21/161

EXPLANATION: THE “EVERY STUDENT SUCCEEDS ACT OF 2015 (P. L. 114-95)" AND FERPA REQUIRE
PARENTS TQ BE NOTIFIED OF THEIR OPTION TO OPT-OUT THEIR CHILD FROM RELEASE OF
DIRECTORY INFORMATION IN ADDITION, PARENTS/.GUARDIANS OF STUDENTS OR STUDENTS
WHO HAVE REACHED AGE 18 MAY OPT-OUT OF RELEASE OF INFORMATION TO MILITARY
RECRUITERS AND INSTITUTIONS OF HIGHER EDUCATION

FINANCIAL IMPLICATIONS POSSIBLE COSTS OF REPRINTING OF FORMS

STUDENTS 09.14 AP.12
Student Directory Information Notification

Consstens vth the Fomby Educationnl Rights and Prvacy Act (FERPA ) parents (os stidents 18 or oliber] mas direct the Drstrict
not o disclese directory informatipn hsted below We are requized 1o disclose g studert's naine, address, st relephote [stim
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Dare
Dear Porent Eligide Suident,
This lester infomns you of your right 1o diredd e Dsrign g withbold o ;_infonnaen
Following ia 3 fist ol uesms that the District considers.

for

Sriedent's Mume

studend shregtory informanon, IF yow wesh information g bhe withhel . plgnse clrpose one (1) of the twe (23 optipns below in both
Seetions Lagd 10 Choose Optron 1 90 the Distnct may nod releass oy ibem cfd wecipry infometion, Opteen 2, ol the Dhawmt moy
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infprmation discloswre, the Districy will comimes to bonor that opt-ga amil the perent or the eligble student rescinds 1, even

Ntudens Directory Information Lixting
e R

Kectign [ g s " Section I
Release 10 Third Parties other thon Anmed Forces Recruiters and __Armed Fi R i Inatitutions
Institutions of Hipher Education Hi d
{Parcn or student who has reached age 18 may sipn below to direct the (Pt or stdent who bas reached ags |8 may
District to witlihold § atign in this secti #ign below po duect the District to withbold
doforanion 1ot oes =
CHODSE ONE OF THE OPTIONS BELOW: — Chiése e of the Options befow
O Qptign 1: The Disinct 3MAY NOT RELEASE ANY informalion listed ¥ ety o,
below £l Option |; The Disrict MAY NOT
O Option 2: The District MAY RELEASE ONLY the information BELFASE ANY.ynfomnation fined belgw,
hecked below L1 Option 2; Thy Dierict MAY RELEASE.

Il vou choose Option 2_check the itemis) of information listed below that ONLY the information bjow,
the District may reledss.

S “s name O Swident’s weight and height (ifa v R
B Student’s address mentber of an athletic 1eam) s Student 3 mame
O Student's school email nddress b ‘s dates endance
O Student's telephone number O Degrees, honors and awards the o Stident’s pddresy
3 Student’s date and place of birth student has received
O Student’s major field of study B Swadent’s photograph/picture *_ Swdent's ilephone pumber (if listed)
3 Infonmation nbout the student’s | [ Most recent educational institwtion

ngmcnna[ngn in gl'!'mgll; attended by the student

ecognized petivities and sponts | O Giadg lgvel 1A

NOTE: (F DIRE TH : R PHOTOGRAPIL, TIAT INFORMATION
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DRAFT (05/26/16) THIS MOVES LANGUAGE FROM 09.313 AP.1 AND ADDS STUDENT DRIVERS
STUDENTS 09.423 AP.11

Student Drug-Testing Procedures

The testing program shall be conducted as follows:

1.

Prior to attending tryouts for an athletic team _or being issued a permit to drive/park on
school property, the student participant and a parent or legal guardian of the student
participant must read this policy and must ACKNOWLEDGE, IN WRITING, THAT
THEY HAVE READ THE POLICY AND PROCEDURES, UNDERSTAND THE
CONDITIONS CONTAINED IN THE POLICY AND PROCEDURES. The student
participant and a parent must also sign the “Student and Parent/Guardian Consent to
Perform Urinalysis for Drug Testing” form BEFORE THE STUDENT WILL BE
PERMITTED TO TRY OUT FOR ANY ATHLETIC TEAM OR BE ISSUED A
PERMIT TO DRIVE/PARK ON SCHOQL PROPERTY.

Testing shall be done at the following times:

a.  Fifty percent (50%) of the student participants shall be tested within four (4)
weeks following selection of the athletic team - -This shall be the only test that shall be
announced prior to administration of the collection of the urine specimen._Students
issued a permit to drive/park on school property will have their name added to the
testing pool for random testing.  Any student that signs to participate, but refuses to
abide by this policy, will be subject to 3" violation offense and be excluded from
participation on any athletic team for the remainder of the student’s interscholastic
eligibility._Students who drive/park on school property and refuses to abide by this

policy will be subject to loss of driving/parking privileges for one (1) calendar vear.

b.  All students issued permits to drive/park on school property partieipants-shall be
subject to random testing at any time._

Athletes shall be subject to random testing between the student’s selection to the
athletic team and the data of the last game of the season for the athletic team. Scheduled

times for random tests shall be selected by the Principal/Designee-efeach-athletic-team.
Random tests must be conducted no fewer than three (3) times during the team season.

During each random test, no fewer than ten percent (10%) of the students participants
indriving/parking on school property. or participating on the athletic team, cheerleading
squad or_as team managers shall be tested.

The testing laboratory, as approved by the HCBE, shall determine which student
participants are to be tested by a random drawing of names from among all student
participants-en-the-athletie-team.

The collection of urine specimens and the scientific analysis of the collected specimens
shall be conducted by the agency as determined by the HCBE.
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STUDENTS 09.423 AP.11

10.

(CONTINUED)

Student Drug-Testing Procedures

Collection procedures for urine specimens shall be developed, maintained and
administered by the testing laboratory in an effort to minimize any intrusion or
embarrassment for each student, ensure the proper identification of students and the
student’s specimen, minimize the likelihood of the adulteration of a urine specimen and
maintain complete confidentiality of test results. To that end, the procedures must
require:

a. the presence of the Principal or designee immediately prior to the collection
process to ensure proper student identification;

b.  The presence of one or more representatives of the testing laboratory when the
specimen is taken; and

c.  The testing laboratory shall provide each student present for the collection process
a receptacle for the collection of urine. The student shall be permitted absolute
privacy during the collection process.

The collection of urine specimens for the initial test and the random testing shall be
conducted on school premises.

All scientific analyses of the collected specimens shall be conducted by the professional
testing laboratory. Each specimen shall initially be tested by the testing laboratory using
a highly accurate immunoassay technique (“EMIT™). Initial positive results must be
confirmed by gas chromatography/mass spectrometry (“GC/MS”). If the initial
presumptive positive result is not confirmed by the GC/MS technique, the test shall be -
deemed to be negative. Only after the GC/MS confirmation shall a test result be
reported as positive.

A portion of each urine specimen given by each student participant shall be preserved
by the testing laboratory for a minimum of six (6) months.

Written confirmation of all test results shall be forwarded by the testing laboratory to
the Title IV Coordinator who shall provide positive results to the Principal. The
Principal will notify all the athletic coaches of teams for which the student participates
or tries out. The student’s parent(s) or legal guardian(s) will also be notified. All test
results are confidential and shall be maintained in the Title IV Coordinator’s office
under the strictest security.
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STUDENTS 09.423 AP.11
(CONTINUED)

Student Drug-Testing Procedures

All student athletie-participants and at least one parent or legal guardian are to sign the following:

THE UNDERSIGNED STUDENT_WHO WISHES TO DRIVE OR PARK ON SCHOOL
PROPERTY. ATHLETE, CHEERLEADER OR TEAM MANAGER AND THE STUDENT’S
PARENT OR LEGAL GUARDIAN HEREBY ACKNOWLEDGE THAT THEY HAVE READ
AND UNDERSTAND THE FOREGOING POLICY AND AGREE TO BE BOUND BY THE
TERMS AND CONDITIONS CONTAINED IN THE POLICY. THE UNDERSIGNED
HEREBY PERMIT THE AGENCY AS DETERMINED BY THE HCBE TO PERFORM
DRUG TESTING OF THE STUDENT’S URINE AND TO RELEASE THE RESULTS TO
THE TITLE IV COORDINATOR. POSITIVE RESULTS WILL BE RELEASED TO THE
PRINCIPAL AND TO ALL ATHLETIC COACHES OF TEAMS FOR WHICH THE
STUDENT PARTICIPATES OR TRIES OUT. THE STUDENT’S PARENT(S) OR LEGAL
GUARDIAN(S) WILL ALSO BE NOTIFIED

Print Student Name School

Student Signature Grade
Date Signed

Print Parent or Guardian Name

Parent or Guardian Signature

Date Signed
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