
Marion County Public Schools  

Job Description 

 

Position Title: School Nurse  

Reports To: Superintendent/Designee   

Approved By: Marion County Board of Education Date: MAY 2016 

Job Class Code: 7263 

 

SUMMARY:   
The employee identifies and treats health disorders among students and provides 

instruction in the maintenance of good health and disease prevention. The employee must 

evaluate the physical conditions of students and refer students to appropriate resources as 

needed. Decisions made by this employee require discretionary judgment and analysis. 

Errors may not be easily discernible and may result in serious impact on the individual 

child and others. The work of this employee is seldom reviewed while in progress and is 

performed under general supervision 

 

ESSENTIAL DUTIES AND RESPONSIBILITIES: Other duties may be assigned.  

  

 Develops policies, procedures and work standards for school health program.  

 Monitors compliance of school health program with federal, state and local laws, 

regulations and policies.  

 Initiates program changes as needed.  

 Manages program allotment efficiently.  

 Prepares health reports for supervisor, board of education and health department.  

 Collaborates with other child-support agencies in designing and providing a 

school health program.  

 Negotiates professional and medical services essential to the school health 

program.  

 Provides first aid care and medically prescribed services.  

 Maintains security of school health supplies.  

 Serves as a resource person on health issues.  

 Provides staff development on health-related topics for school staff and 

volunteers.  

 Screens and conducts health appraisals for students and staff.  

 Provides follow-up evaluations on students as required.  

 Recommends corrective action where problems are identified.  

 Corresponds with parents on health needs of children.  

 Records immunizations, health findings, and other relevant health data.  

 Considerable knowledge of medical disorders and treatment.  

 Considerable knowledge of child growth and development.  



 Working knowledge of public health problems and procedures for treatment in 

coordination with other health and social service agencies.  

 Working knowledge of Federal, State, and Local laws and regulations affecting 

the delivery of school health services.  

 Some knowledge of the school organization and the community served.  

 Ability to identify abnormal growth and development and symptoms of disease.  

 Ability to coordinate and facilitate services between the school, local health 

agency, and other community resources.  

 Ability to develop and maintain health records on students.  

 Ability to develop positive working relationships.  

QUALIFICATION REQUIREMENTS:  

Completion of training necessary for licensing as a registered nurse and experience in 

pediatrics and/or public health nursing preferred. 

 

EDUCATION and/or EXPERIENCES:  This employee must be certified by the 

American Nurses' Association (ANA) or the National Association of School Nurses 

(NASN). 

 

LANGUAGE SKILLS: Ability to read, analyze, and interpret general business 

periodicals, professional journals, technical procedures, or governmental regulations.  

Ability to write reports, business correspondence, and procedure manuals.  Ability to 

effectively present information and respond to questions from groups of managers, 

clients, customers, and the general public.  

 

MATHEMATICAL SKILLS: Ability to work with mathematical concepts.  Ability to 

apply concepts such as fractions, percentages, ratios, and proportions to practical 

situations. 

 

TECHNOLOGY SKILLS: Ability to use technology to support instruction; access and 

manipulate data; enhance professional growth and productivity; communicate and 

collaborate with colleges, parents, and the community; and conduct research/solve 

problems.  Proficiency in technology skills must be demonstrated based on the 

performance criteria set out in the KDE teacher standards for technology. 

 

REASONING ABILITY: Ability to solve practical problems and deal with a variety of 

concrete variables in situations where only limited standardization exists.  Ability to 

interpret a variety of instructions furnished in written, oral, diagram, or schedule form.  

  

OTHER SKILLS and ABILITIES: Ability to apply knowledge of current research and 

theory in specific field.  Ability to establish and maintain effective working relationships 

with students, staff and the school community.  Ability to speak clearly and concisely 

both in oral and written communication.  Ability to perform duties with awareness of all 

district requirements and Board of Education policies. 

 



PHYSICAL DEMANDS: The physical demands described here are representative of 

those that must be met by an employee to successfully perform the essential functions of 

this job.  Reasonable accommodations may be made to enable individuals with 

disabilities to perform the essential functions 

 

While performing the duties of this job, the employee is frequently required to stand and 

talk or hear and sometimes walk and sit.  Occasionally the employee will bend or twist at 

the neck more than the average person.  While performing the duties of this job, the 

employee may occasionally push or lift up to 50 pounds such as boxes of books and 

AV/VCR carts.  The employee is directly responsible for safety, well-being, or work 

output of other people. 

 

Specific vision abilities required by this job include close vision such as to read 

handwritten or typed material, and the ability to adjust focus.  The position requires the 

individual to meet multiple demands from several people and interact with the public and 

other staff.  . 

 

WORK ENVIRONMENT: The work environment characteristics described here are 

representative of those an employee encounters while performing the essential functions 

of this job.  Reasonable accommodations may be made to enable individuals with 

disabilities to perform the essential functions.  

 

The noise level in the work environment is moderate to loud.  Duties are performed 

indoors and occasionally outdoors.  

 

The information contained in this job description is for compliance with the American 

with Disabilities Act (A.D.A.) and is not an exhaustive list of the duties performed for 

this position.  Additional duties are performed by the individuals currently holding this 

position and additional duties may be assigned.  

 
 


