Elementary School SPP&G — Board Mock Up

SPP&G Key Changes for 2016-17

1. Introduction - pg. 2 of the handbook. Key Addition: Update Mission, Vision and Core Values to match new
Vision 2020.

Introduction

This uniform Seydent Progression, Promotion, and Grading (SPP&G) Handbook 1s revieyfl and ap-
proved annually by thNgfferson County Board of Education (JCBE). The SPP&G Handbgék supports the
philosophy and vision of tiJefferson County Public Schools (JCPS) and complies wigfKentucky law.

Vision (What we intend to cred
» All JCPS students graduate prepaidg to reach their full potential ag@Contribute to our society
throughout life.

Mission (Why the organization exists, what fun®wgns g#ferforms, and for whom it performs)
* To provide relevant, comprehensive, quality insta®®p in order to educate, prepare, and inspire our
students to learn

Core Values (Deeply held driving fgue€s for action and conduct)

* Our students are cared for and ge€ated as if they are our own.

¢ Children learn differently,

» What happens in the gSsroom matters the most.

* The differences gf€ach are assets of the whole.

*» High-qualitys€aching is the most powerful tool for helping students reach high stand

* Leadershef and innovation are essential to prepare students for their future.

* TalgsfS and resources are used wisely to benefit students.

» Fhrtnerships among schools, families, and community are important for the health and well-being 0%
our students.

* Adults model integrity, respect, creativity, and accountability.




Introduction

This uniform Student Progression, Promotion, and Grading (SPP&G) Handbook is reviewed and
approved annually by the Jefferson County Board of Education (JCBE). The SPP&G Handbook supports the
philosophy and vision of the Jefferson County Public Schools (JCPS) and complies with Kentucky law.

Vision fafhatweintendtocreate)
All JCPS students graduate prepared tereach-theirfull petentialand contribute to-ourseci—ety-
threugheutlifeempowered, and inspired to reach their full potential and contribute as thoughtful,
responsible citizens of our diverse, shared world.

To challenge and engage each learner to grow through effectlve teaching and meaningful
experiences within caring, supportive environments.

Core Values

e Caring - All JCPS children are nurtured as if they are our own.

o Equity - All students receive an education that gives them what they need to thrive through
differentiated supports focused on removing social factors as a predictor of success.
Excellence — Empowering people to lead. create. and innovate is essential to creating a
culture of excellence.

Respect — All students. staff. and families are treated with dignity and respect as members of
a safe and welcoming learning community.

Individuality — Children learn differently and require personalized approaches to learning.
Diversity — Our diversity 1s a strength-differences of each are assets of the whole.
Opportunity — Effective teaching is the most powerful tool for engaging and motivating
students to reach their full potential.

Creativity — The abilities to create. innovate, and solve challenging problems are critical
skills for educators and children to develop and employ in teaching and learning.
Collaboration — Relationships. cooperation. and partnerships among students. staff,
families. and community are fundamental to the success of our students.




2. Components of Academic Grades - pg. 7 and 8 of the handbook. Key Changes:
Use the wording Component/Assignment to clarify meaning of “Components.”
Adjusted language on Components/Assignments for Student Mastery of Standards to include
project based learning, authentic assessments and language more conducive to the Deeper

Learning philosophy per Vision 2020.

Eliminated “must include two or more” components/assignment per category.
Clarified expectations for Elementary Special Area Teachers.

ategories and Components of Academic Grades

chers will use a balanced approach by using three grading categories (Engagement, Progressiq

Participation poin
misconduct.

Categories of Academic des

(must include all three)

Components for Each
(Examples include,
following.)

Student Engagement With Standards
» Shall count for no more than 20% oNthe total

academic grade

Participation,

Student Progression Toward Standards
» Shall count for no more than 30%A0f the total

academic grade

ik, problem solving, class assignments,
dotal records, projects, student self-
assessment, or'ther measures of student progress
(must include twoNgr more)

Student Mastery of Standag
» Shall count for no gore than 70% of the total

ments, projects, perfor-
strations, presentations,
mastery (must

Tests/Proficiency asse
mance assessments, dem
or other measures of stude
include two or more)

Progression, and Mastery).




Components of Academic Grades

Teachers will use a balanced approach by using three grading categonies (Engagement,
Progression. and Mastery) to determune grades for gach subject. Academuc grades are based on standards
and reflect what the student knows and 1s able to do. Each of the three categones must be represented.
and each categon ﬁm&gslmll mclude ﬂ-t—Le&ﬂ-Fwe av rariety of components/assignments. Ereh-componont

: s—Participation points are not attendance
points, and academic grades are not reduced as pmu*shme-ut for misconduct. Special area teachers shall
ensure that each of the three categonies are represented; however. special area teachers” grades mav not
alwavs mclude a vanetv of components/assignments in each categorv.

Categories of Academic Grades
(must include all three)

Component/Assignments for Each Category +—
(Examples in—clude, but are not limited to,

the following.)

Student Engagement With Standards
» Shall count for no more than 20% of
the total academic grade

Participation, group work. class discussion. jour-
nals/logs/notebooks, projects, teacher observation,
student reflection, or other measures of student

mteraction famsnelade tve-ormeret

Student Progression Toward Standards
» Shall count for no more than 30% of
the total academic grade

Homework, problem solving, class assignments,
quizzes, anecdotal records. projects, student self-
assessment. or other measures of student progress

Tests/Proficiency assessments. projects (i e.

Project or Problem Based). perfor—mance

assessments, presentaons—orotherarea—sare]
. - el

ma}demomtrancms authentic assessments.

Al N i . |

Student Mastery of Standards
* Shall count for no more than 70% of
the total academic grade

Teachers must use all three categories listed abm‘e when setting up categones mn their gn[lde—
book in Infinite Campus or other electronic gradebook.

No one assignment can count for more than one-third of an entire category (1Le_. Engage-
ment, Progression, and Mastery).

A copy of the teacher’s grading procedure must be supplied to the students,
parents/guardians, and the pnincipal._ Efforts are made to supply the procedure to
parents/guardians via the student, at Open —Houses, and duning parent-teacher
conferences.




3. Explanation of Academic Grades — pg. 10 of the handbook. Key Changes:
a. Convert the current grading scale to a 10 point grade scale per the stakeholder survey and
committee consensus.
b. Update the grading scale to a 10 point grading scale throughout the document.

slanation of Academic Grades

This dagdbook is reviewed and approved anmually by the JCBE and shall be used o€ schools for
the assessmentef individual student progress.

Primary Progran
Student progress is reportedNging the following performance codess

O _...... Outstanding —work 15 consisteMNy above grade-lepe? expectations/standards.

- -Satisfactory—work meets grade-leveNagpeciafons/standards.

NI...... Needs Improvement—improvement is ge€itag to meet grade-level expectations/standards.
U......Unsatisfactory—work does not mget erade-levelsgpectations/standards.

N/A . Not Applicable—not tanght th#€ nine weeks

Intermediate ProgramA{Grades Four-Five)

A . Above Standagd

B ... Meets Stape

C.... ..:'-"ILPPI h 2 Standards
D...... Beftw Standards

U_~ Substantially Below Standards

Explanation of Academic Grades

This handbook is reviewed and approved annually by the JCBE and shall be used by schools for the
assessment of individual student progress.

Student progress for core subjects is reported using the following performance codes:

Primary Program (Kindergarten — Grade Three)

Outstanding—work 5 consistently exceeds grade-level expectations/standards.
Satisfactory—work meets grade-level expectations/standards.
Meeds Improvement—improvement i3 needed to meet grade-level expectations/standards.
Unsatisfactory—work does not meet grade-level expectations/standards.

MN/A . Not Applicable—mnot taught this nine weels

Intermediate Program (Grades Four—Five)

Above Standards

Meets Standards

Approaching Standards
Below Standards
Substantially Below Standards




4. Primary Program Promotions — Accelerated Placement- pg. 12 of the handbook. Key Addition:

Created 3 separate sections regarding 1) Promotions of students within the Primary Program, 2) Additional
time in the Primary Program, and 3) Early Exit from the Primary Program as well as from elementary to
middle school.

ary Program—Early Exit or Additional Time

A sclinQl team, which must include the parents/guardians, teachers, and a school administratgeZwill
collect and revisgy a student’s assessment records when considering the early or delayed exif#6r any stu-
dent in the PrimaryRgogram. This conference shall take place at least 30 school days before the final day
of the school year.

Following this review, th&sghool-based team (in consultation with the spadent’s parent/guardian) will
determine 1) that the student has ni™»g satisfactory progress and may 1pefit early exit from the Primary
Program or (2) that the student needs toSRend an additional year j@Primary school. A district-designated
form shall be used to document this process M make a recgafimendation to the principal. (The Additional
Time in the Primary Program Form and the Early ¥sgit f0m the Primary Program Form are included in
appendix and available through JCPS online.)

The principal must inform the parent/gugedian of his or heg decision, in writing, within five instruc-
tional days of the school team’s recomigeffdation. The principal ntsgt also inform the parent/guardian of
the appeal process. If a parent/guagdfan wants to appeal the principal SNggeision, a letter is to be sent with-
in ten days to the achievemenjtea assistant superintendent for review and ¢wsggideration. The achievement
area assistant superintepgdent shall send a written response to the parent/guardian™sggd the principal stating

the final decision. JM(s is the final step in the appeal process. If it is determined that thegtudent spend an

additional yegefh Primary school or exit the Primary Program early, the written documentasign (complet-

ed and sjeffed copy of JCPS district-designated form) shall become part of the student’s perman®sf{record.
ie procedure for the ARC is to be followed for students in the ECE Program.




Primary Program Promotions— (Accelerated
Placement)or Additional Time

A school team. which must include the parents/guardians. teachers, and a school admimistrator, will |
collect and review a student’s assessment records when considering the eas d-exit the promotiop
of fef any student 1n the Pnmary Program. In addition_tFhe Admissions a.tld Release Comj.mftee pmcedur

mavwt be utilized for ECE smdeuts and -s—PmE;ram Services Plans JFQ‘I-H- be included in the review fdr
English Language Leamers. conferancas] $ . hafingl o

e

Following tI:us review, the school-based team (111 consultation with the student’s pare:ut. glmrdmn) will
determme = - : : = e

csrades (example: e th : 8 o, 0 !
A district- demgnated fm‘m s]m]l he used to do-cmﬂmt ﬂ:us prcces*: a_n.d. make a recoﬂunendatmn to the
principal. (The A-ddstonnl—Twre—s e sri—the—Farly Exit FresthePrrmns

e sy ea mluded in the appeﬂdn( aud aval.lable thmugh JCPS online )
For any student who will move from P1 to P2 before reaching the age of six (6)_by the entollment

age deadline. the state- required procedurss must be followed and occur within the first aix weeks o
enrollment. IO Marsaliom wall addAlen—add formteappendie See appendix for details o

OrET

procedures and forms ¢ 1 at 11-:-:d to be used for a -:1~1 ated placement for primary students under ?11-: age of

vy the enrollment age deadline.

The prncipal must inform the parent/guardian of his or her decision, in wnting, within five
mstructional days of the school team’s recammendatmﬂ_ The pnmupal must al*:cr mfcrm the parent guardmn

of the appeal process [see Aggeafsg £ aparentis

p&—the—ﬂnmﬂregmm—eaﬂy the written docummtatl{m (::Dmpleted and *:1gn.ed copy of JCPS district

designated form or the KDE Accelerated Placement Form P1 to P2) shall become part of the student’s
permanent record.




Primary Program—EarhyExit-of Additional Time

A school team, which must imnclude the parents/guardians, teachers, and a school adnumstrator, waill
collect and review a student’s assessment records when considering he-easbeoars delayved exit for any student
in the Primary Program. This conference shall take place at least 30 school days before the final day of the
school year. The Adnussions and Release Comnuttee procedure mavwst be unlized for ECE students.
Program Services Plans maww+H be included in the review for English Language Leamers.

Following this review, the school hased team (m consultation with the :-.tudfnt 5 pareut. glmrdmn) will
determune -thatih ; ; A
Pm&am—er—@é—thﬁ{- if the smd:em needs to spend an addltmnal year in Pn.tna.n' school. A dlslnct des1g:uated
form shall be used to document this pmcess and make a recommemlatmn tc the prm-::lpa]_ (The Additional
Time 1 the Primary Program Form ssd-the el 135 s-pre 15 mncluded m
the appendix and available through JC PS aC}n.lme )]

The principal must mform the parent/guardian of his or her decision, m wnting, within five
mstructional days of the school team’s Iecommendanon The principal must al*so mfonn the parent E;l.mrdmu

of the appeal process ;&ee Aggeafsg e

smdem spend an addltmﬂal year in Pﬂ]]lal’j- schcol er—eiﬂ-t—bhe—llmaﬂfv—llf&mﬂ—eafly the written
documentation (completed and signed copy of JCPS distnict-designated form) shall become part of the

stdent’s permanent record.

Primary Program — Early Exit
A school team, which must include the parents/guardians. teachers, and a school administrator, will
collect and review a student’s assessment records when considering the early exit for any student i the
Primary Program. The Adnussions and Release Committes procedure maywelt be utilized for ECE students.
Program Services Plans maywsl be included in the review for English Language Learners. Thisseview
Following this review, the school-based team (in consultation with the student’s parent/guardian) will
deternune that the student has made satisfactory progress and may merit early exit from the Primary

Program for promotion to the intermediate program. es-E2 +Hharifthe stdent needs to-spend an-addiional
yearn-Pramaryschoel A district-designated form shall be used to document this process and make a

recommendation to the principal. (The-Additonal Timeinthe Promary Program Fosmand The Early Exat
Ffrom the Prsnary Progsam Form 15 included 1n the appendix and available through JCPS 0nline )

The principal must inform the parent/gsuardian of his or her decision, m writing, within five
mstructional davs of the school team’s recmmnend.ﬂnon The principal must al-sr:_'r mfu::rm the parent/ Eu’u'dnn

of the appeal process [see flﬂﬂeafsi

. H it 15 dftenmned that the

student ﬁeﬁdr&ﬂr&dod:ﬁta&ﬂ-l—kéaﬂ'—lﬂ—ﬁﬁﬂﬂﬁ—seheel- of exit the Pnmary Program early. the written

documentation (completed and signed copy of JCPS district-designated form) shall become part of the
student’s permanent record.




5. Early Exit from Elementary to Middle School - pg. 15 of the handbook. Key Addition:
Added new section to provide procedures for early exit from Elementary to Middle School.

Early Exit from Elementary School to Middle School

A school team, which must include the parents/guardians, teachers. the elementary school
administrator, and a middle school administrator, will collect and review a student’s assessment records
when considering the early exit for any student from elementary school. The Admissions and Eelease
Commuttee procedure will be utilized for ECE students. Program Services Plans will be included in the
review for English Language Learners _

The prncipal must inform the parent/guardian of his or her decision. in writing, within five+
mstructional days of the school team’'s recmmnendﬂnon The principal must ’1150 u1f01'111 the parent/ e‘mrdmn
of the ﬂppeal process [see iz:z:mfﬂ ; : :

. & If it 1s detenmned that the
student will exit Elementary ‘m:lmu::l early, the wrnitten documentation (completed and signed copy of JCPS
district-designated form) shall become part of the student’s permanent record.




6. Appeals — Grade reporting, Primary Promotion (Accelerated Placement), Early Exit from
Primary Program, Additional Time in the Primary Program, Early Exit from Elementary to
Middle - pg. 15 of the handbook. Key Change: New section was added to provide guidance for
teachers and schools regarding Appeals from 1)Grade reporting, 2) Primary Promotion
(Accelerated Placement), 3) Early Exit from Primary Program, 4) Additional Time in the Primary
Program, and 5) Early Exit from Elementary to Middle

Appeals — Grade Reporting, Primary Program Promotion
(Accelerated Placement), Early Exit from Primary Program,
Additional Time in the Primary Program, Early Exit from
Elementary to Middle School

The appeal process 1s mitiated bv the parent/suardian and proceeds according to the following:

A letter 1s to be sent within ten davs to the achievement area assistant supenntendent for review+
and consideration.

The achievement area assistant supermtendent shall send a wrtten response to  the
parent/enardian and the principal stating the final decision. This 1s the final step in the appeal
pIocess.




7. Appeals — Retention in Intermediate Grades - pg. 15-16 of the handbook. Key Change: New
section was added to provide guidance for teachers and schools regarding Appeals regarding
Retention in Intermediate Grades.

Appeals — Retention in Intermediate Grades

Jhe appeal process 1s initiated by the parent/guardian and proceeds according to the following:

Within ten davs of recerving notice of retention. the parent/enardian informs the school
nncipal in writing that a retention reconsideration is requested: siving reasons for initiatin

the appeal process.

Within five davs of recerving a parent’s/suardian’s letter_the principal will review

documentation and rationale used to make the imitial retention decision.

The principal will then notify the parent/suardian in wnting of his‘her decision concerning

the appeal; scheduling a conference if needed.

If the parent/suardian wants to appeal the principal’s decision. a letter should be sent within

ten davs to the achievement area assistant supenntendent for a review and reconsideration.

The achievement area assistant supenntendent will send a wnitten response to the

8. Transitional Program - pg. 17 of the handbook. Key Change: Removed Transitional Promotion
section as it is addressed in other sections.




9. Additional Considerations and Requirements for ESL Students - pg. 17 of the handbook. Key
Change: New section was added to provide guidance from teachers and schools regarding
English Language Learners.

Additional Considerations and
Requirements for English Language
Learners

Both federal law and state law require that students identified as English Language Learners
(ELL) have access to the Kentucky Academic Standards as a key component of ensuring that ELL
students acquire the tools to succeed in general education classrooms within a reasonable length of
time. An ELL student’s Program Services Plan (PSP) outlines the ELL service type the student is
receiving as well as the instructional and assessment accommodations that are implemented in the
classroom in order to ensure that ELLs are receiving the support necessary so that they have the
opportunity to succeed.

Grades for English Language Learners are assigned by the classroom teacher. For students
enrolled in an English as a Second Language Program. consultation between the classroom teacher
and the ESL teacher may be necessary when making decisions about grading. If appropriate ELL
Services and accommodation supports are in place and the appropriate level of work is assessed.
based on the student’s current level of language proficiency. then the same range of grades available
to all students is applicable to English Language Learners.

10. Early Exit/Accelerated Placement Form - pg. 20 of the handbook. Key Change: Adjusted the
form to be used for Early Exit/Accelerated Placement of Students as found in the Appendix
Section to ensure easy completion at the school level.




Jefferson County Public Schools

PeossiblyAeseleratedplasement-Recommendation
to the Principal

The determination of sueeessfules ety the Prim: eram earlv exit or accelerated
placement shall be made on an mdlwdual basm Eudence to supporr this determination may include
anecdotal records, student work products, standardized tests_ and school and district summative
assessment results. Review of assessment records, in alignment with the 18 criteria set forth in the 703
KAR 4:040 (listed in the Elementary SPP&(G), 1s also considered. A school-based team. in consultation
with the parent/guardian. shall collect and review the evidence when considering a recommendation to the
principal for any student’s early exit fressthe Prmaary Drosrass

This form 1s used to document this process. The principal makes the final decision fe-less—=20-
sehooldassbaforathefinal dascoftheschoslsear-and notifies the parent/guardian of decision and
appeal process as defined in the JCPS Elementary School Student Progression, Promotion, and Grading
document.

Student Name: Student Date of Birth:

Teacher Name: School Name:

Team Membership

Role (teacher, parent, principal, _
Name assistant principal, etc.) Signature

A. Conversations Concerning Student Progress

Record of Conversations Between Students Parent/Guardian(s) and Teacher(s)
Date Who was mvolved? Role? Signature

B. Evidence Sources Collected, Reviewed, and Considered

Tdentify and Explain

. P
Type of Evidence Present? Yes/No g et

Anecdotal Records
Varied Student Work Samples




Standardized Test Resulis

District Assessments

School Assessments
Writing Folder Complete
Other

11. Kentucky Department of Education Form — Promotion of 5 year olds to P2. - pg. 26 of the
handbook. Key Change: Included the form that must be used per KDE when a school is

promoting a 5 year old to P2.




Kentucky Department of Education Accelerated Placement Request
Form

Under KRS 158.031, school districts may advance a student through the primary program when it is in the best educational
interest of the student. A student who is at least five years of age, but less than six years of age, may be classified as other than
a kindergarten student for the purpose of funding if the student is determined to have acquired the academic and social skills
taught in kindergarten. Eligibility for accelerated placement is based upon a school team review of multiple sources of
information about the child, and the review must include anecdotal records, student work samples, including evidence of self-
reflection, and standardized test results (702 KAR 7:125). Local board approval is also reguired. Districts must complete and
submit this form to KDE for approval in order to receive full funding. Please be advised that all data required for determination
of accelerated placement of this student is subject to an audit by the Kentucky Department of Education.

District: Date:

Student Name: Date of Birth:

District Contact: District Contact Role:

Email: Phone:

Accelerated Placement Requirements

1. Team Membership

Name Role Early Childhood Expertise
Teacher, Parent, Psychologist, (Must identify at least one member with
Principal, District Specialist knowledge of early childhood)

2. \List of Data Sources

Source Used? Summary
(Must include All Three Sources) (ldentify and explain data sources reviewed)
Anecdotal Records Yes / No
Student Work Samples, including Yes /[ No
evidence of self-reflection

Standardized Test Results Yes / No
3. List of All Individuals Who Submitted Data Sources

MName Role What Data Submitted?

4. Data Needed To Create a Pupil Attendance Record

SsID: Birthdate: Hispanic (yes or no):

Student Name: Gender: Race:

School where student is Attendance Course (student

L

Shaping the Futu

www_jcpsky_net
Equal Opportunity/Afirmative Action Employer
(iffering Equal Educational Opporiunities




enrolled: roster):

5. Approval by Local Board of Education

Attach copy of local board minutes showing approval of accelerated placement for child identified on this
form.

Email to:
Rebecca Atkins-Stumbo
Rebecca.Atkins-Stumbo@education.ky.cov

Email Subject Line:
“Accelerated Placement Request by ‘District Name'

”r

KDE Internally Only

Review Date:
School Readiness Branch Approval:

Division of District Support Motified of
Approval:




