
          

Ricoh USA, Inc. 
70 Valley Stream Parkway 
Malvern, PA 19355 

Product Schedule
Product Schedule Number: 

Master Lease Agreement Number: 

This  Product  Schedule  (this  “Schedule”)   is  between   Ricoh  USA,  Inc.  (“we”  or  “us”)  and 
, as customer or lessee (“Customer” or “you”).  This Schedule constitutes a “Schedule,” “Product 

Schedule,”  or  “Order  Agreement,”  as  applicable,  under  the 
attachments and addenda thereto, the “Lease Agreement”) identified above, between you and 

(together  with  any  amendments, 
.  All terms and conditions of 

the Lease Agreement are incorporated into this Schedule and made a part hereof.   If we are not the lessor under the Lease Agreement, then, solely for purposes of this 
Schedule, we shall be deemed to be the lessor under the Lease Agreement.   It is the intent of the parties that this Schedule be separately enforceable as a complete and 
independent agreement, independent of all other Schedules to the Lease Agreement. 

CUSTOMER INFORMATION 

Customer (Bill To) 

Product Location Address 

Billing Contact Name 

Billing Address (if different from location address) 

City County State Zip City County State Zip 
Billing Contact Telephone Number Billing Contact Facsimile Number Billing Contact E-Mail Address 

PRODUCT/EQUIPMENT DESCRIPTION (“Product”) 

Qty Product Description: Make & Model 

PAYMENT SCHEDULE 

Minimum Payment 
(Without Tax) 

$ 

Sales Tax Exempt: YES (Attach Exemption Certificate) Customer Billing Reference Number (P.O. #, etc.)    
Addendum(s) attached:  YES  (check if yes and indicate total number of pages:    

TERMS AND CONDITIONS 
1   The first Payment will be due on the Effective Date. If the Lease Agreement uses the terms “Lease Payment” and “Commencement Date” rather than “Payment” and 

“Effective Date,” then, for purposes of this Schedule, the term “Payment” shall have the same meaning as “Lease Payment,” and the term “Effective Date” shall have the 
same meaning as “Commencement Date.” 

2   You,   the  undersigned   Customer,   have  applied   to  us  to  rent  the  above-described   Product   for   lawful   commercial  (non-consumer)   purposes.  THIS   IS  AN 
UNCONDITIONAL, NON-CANCELABLE AGREEMENT FOR THE MINIMUM TERM INDICATED ABOVE, except as otherwise provided in any non- 
appropriation provision of the Lease Agreement, if applicable. If we accept this Schedule, you agree to rent the above Product from us, and we agree to rent such Product 
to you, on all the terms hereof, including the terms and conditions of the Lease Agreement. THIS WILL ACKNOWLEDGE THAT YOU HAVE READ AND 
UNDERSTAND THIS SCHEDULE AND THE LEASE AGREEMENT AND HAVE RECEIVED A COPY OF THIS SCHEDULE AND THE LEASE 
AGREEMENT. 

3    Additional Provisions (if any) are:       

THE PERSON SIGNING THIS SCHEDULE ON BEHALF OF THE CUSTOMER REPRESENTS THAT HE/SHE HAS THE AUTHORITY TO DO SO. 
CUSTOMER 
By:  X 

Authorized Signer Signature 

Printed Name:     

Title:      Date:      

Accepted by:  RICOH USA, INC. 
By:  X 

Authorized Signer Signature 

Printed Name: 

Title:     Date: 

Qty Product Description: Make & Model 

Minimum Payment Billing Frequency 
Monthly 
Quarterly 
Other:     

Advance Payment 
1st Payment 
1st & Last Payment 
Other:     

Minimum Term 
(months) 



Ricoh USA, Inc.
70 Valley Stream Parkway 
Malvern, PA  19355

Additional Equipment/Product and/or Multiple Location Addendum

This ADDITIONAL EQUIPMENT/PRODUCT and/or MULTIPLE LOCATION ADDENDUM (this “Addendum”), dated as of the ____ day of

___________________ , 20____, is to that certain agreement/product schedule no. ________________ - _________________(the “Agreement”),

between Ricoh USA, Inc. (“we” or us”) and ________________________________________________________   as customer (“Customer” or “you”).

The parties, intending to be legally bound, agree that the Agreement shall be modified as follows:  

1. The equipment/product description and location set forth in the Agreement shall refer to, and/or include, the equipment/product and locations listed
below:

EQUIPMENT/PRODUCT DESCRIPTION & LOCATION
Street Address/City/State/Zip

Qty Description: Make& Model (complete only if address is different from Equipment/Product Location Address on Agreement)

2. Except to the extent modified by this Addendum, the terms and conditions of the Agreement will remain unchanged and shall continue in full force 
and effect.

IN WITNESS WHEREOF, each party has caused its duly authorized officer to execute this Addendum, as of the date first written above.

CUSTOMER Ricoh USA, Inc.

X  
Authorized Signature Date Authorized Signature Date 

Print Authorized Signer Name Title Print Authorized Signer Name Title 
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Ricoh USA, Inc.
70 Valley Stream Parkway
Malvern, PA 19355



ORDER AGREEMENT
Master  Maintenance and Sale Agreement Date: Sale Type : LEASE

BILL TO INFORMATION
Customer Legal Name: TODD COUNTY BOARD OF EDUCATION  

Address Line 1: 205 AIRPORT RD      Contact: WHEELER,MAKKA

Address Line 2: Phone: (270) 265-2436          
City: ELKTON E-mail: makka.wheeler@todd.kyschools.us           
ST / Zip:  KY/42220-9284  County:  TODD            Fax: (270) 265-5414         

ADDITIONAL ORDER INFORMATION
Check All That Apply:

◈ Sales Tax Exempt (Attach Valid Exemption Certificate) ◈ Fixed Service Charge      ◇ Add to Existing Service Contract # __________        
◇ PO Included PO#___________ ◈ PS Service (Subject to and governed by separate Statement of Work) 
◇ Syndication

This is an Order made pursuant to the terms and conditions of the above referenced Master Agreement(s) between Customer and Ricoh USA, Inc. The 
signature below indicates that the customer accepts all terms and conditions of the applicable Master Agreement(s) for this sale, including by not limited 
to the terms set forth in the Master Agreement(s) and any Exhibit A thereto, all of which are incorporated herein by reference and made part of this Order. 
Each party agrees that electronic signatures of the parties on this Order will have the same force and effect as manual signature. Ricoh may accept this 
Order by either its signature or by commencing performance (e.g. Product delivery, initiating Services, etc.).

SERVICE INFORMATION
Service Term (Months) Base Billing Frequency Overage Billing Frequency

60 Months MONTHLY MONTHLY

SHIP TO INFORMATION
Customer Name: TODD COUNTY BOARD OF EDUCATION  

Address Line 1: 205 AIRPORT RD      Contact: WHEELER,MAKKA

Address Line 2: Phone: (270) 265-2436          
City: ELKTON E-mail: makka.wheeler@todd.kyschools.us           
ST / Zip:  KY/42220-9284  County:  TODD            Fax: (270) 265-5414         

PRODUCT INFORMATION

Product Description Qty Service 
Type

B/W 
Allowance
(Per Base Billing 

Frequency)

B/W Ovg
Color 

Allowance
(Per Base Billing 

Frequency)

Color Ovg Service Base 
(Per Base Billing Frequency )

RICOH MPC6502SP 1 Gold N/A $0.0052 N/A $0.0400

BASIC CONNECTIVITY / PS / IT SERVICES INFORMATION

BASIC CONNECTIVITY / PS / IT Services Description Quantity

TRAINING HOURS 6

4/21/2016
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◇ IT Service (Subject to and governed by separate Statement of Work)



BASIC CONNECTIVITY / PS / IT SERVICES INFORMATION

BASIC CONNECTIVITY / PS / IT Services Description Quantity

TS NETWORK & SCAN CONNECT - SEG BC5 1

SHIP TO INFORMATION
Customer Name: TODD COUNTY BOARD OF EDUCATION  

Address Line 1: 806 S MAIN ST      Contact: WHEELER,MAKKA

Address Line 2: Phone: (270) 265-2436          
City: ELKTON E-mail: makka.wheeler@todd.kyschools.us           
ST / Zip:  KY/42220-8812  County:  TODD            Fax: (270) 265-5414         

PRODUCT INFORMATION

Product Description Qty Service 
Type

B/W 
Allowance
(Per Base Billing 

Frequency)

B/W Ovg
Color 

Allowance
(Per Base Billing 

Frequency)

Color Ovg Service Base 
(Per Base Billing Frequency )

RICOH MP7502SP 2 Gold N/A $0.0040 N/A N/A

BASIC CONNECTIVITY / PS / IT SERVICES INFORMATION

BASIC CONNECTIVITY / PS / IT Services Description Quantity

TS NETWORK & SCAN CONNECT - SEG 5 2

ORDER TOTALS
Service Type Offerings:

Additional Provisions:  

WELLS FARGO FINANCIAL SERVICES TO BILL MAINTENANCE AS PART OF THE LEASE

Accepted by Customer Accepted: Ricoh USA, Inc. 

Authorized Signature:__________________________ Authorized Signature:__________________________

Printed Name: _______________________________ Printed Name: _______________________________

Title:_______________________________________ Title: _______________________________________

Date:_______________________________________ Date: _______________________________________

4/21/2016
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Product Total:
Gold: Includes all supplies and staples.
Excludes paper.     

BASIC CONNECTIVITY / PS / IT 
Services:

Silver: Includes all supplies. Excludes paper and 
staples.  Buyout:

Bronze: Parts and labor only. Excludes paper, 
staples and supplies. Grand Total: (Excludes Tax)



EQUIPMENT REMOVAL/BUYOUT AUTHORIZATION

Customer Name: TODD COUNTY BOARD OF EDUCATION
Contact Name: WHEELER,MAKKA Phone: (270) 265-2436
Address: 205 AIRPORT RD City: ELKTON
State: KY Zip: 42220-9284 Fax/Email: (270) 265-5414/makka.wheeler@todd.kysc

Make Model Serial Number
MPC6501 V7610200043

MP201F W3118900088
Customer Name: TODD COUNTY BOARD OF EDUCATION
Contact Name: WHEELER,MAKKA Phone: (270) 265-2436
Address: 806 S MAIN ST City: ELKTON
State: KY Zip: 42220-8812 Fax/Email: (270) 265-5414/makka.wheeler@todd.kysc

Make Model Serial Number
AFMP7001 V7015500043

AFMP7001 V7015500038

This Authorization applies to the equipment identified above and to the following Removal/Buy Out Option
This Authorization will confirm that Customer desires to engage Ricoh USA, Inc. ("Ricoh") to pick-up and remove certain items of 
equipment that are currently (i) owned by Customer or (ii) leased from Ricoh or other third party (as specified below), and that you intend to 
issue written or electronic removal requests (whether such equipment is identified in this Authorization, in a purchase order, in a letter or 
other written form) to Ricoh from time to time for such purpose. Such removal request will set forth the location, make, model and serial 
number of the equipment to be removed by Ricoh. By signing below, you confirm that, with respect to every removal request issued by 
Customer (1) Ricoh may rely on the request, (2) the request shall be governed by this Authorization, and (3) Ricoh may accept this 
Authorization by either its signature or by commencing performance (e.g. equipment removal, initiating Services, etc.). Each party agrees 
that electronic signatures of the parties on this Authorization will have the same force and effect as manual signature. Notwithstanding the 
foregoing, the parties acknowledge and agree that Ricoh shall have no obligation to remove, delete, preserve, maintain or otherwise 
safeguard any information, images or content retained by, in or on any item of equipment serviced by Ricoh, whether through a digital 
storage device, hard drive or similar electronic medium ("Data Management Services"). If desired, Customer may engage Ricoh to perform 
such Data Management Services at its then-current rates. Notwithstanding anything in this Authorization to the contrary, (i) Customer is 
responsible for ensuring its own compliance with legal requirements pertaining to data retention and protection, (ii) it is the Customer's sole 
responsibility to obtain advice of competent legal counsel as to the identification and interpretation of any relevant laws and regulatory 
requirements that may affect the customer's business or data retention, and any actions required to comply with such laws, (iii) Ricoh does 
not provide legal advice or represent or warrant that its services or products will guarantee or ensure compliance with any law, regulation or 
requirement, and (iv) the selection, use and design of any Data Management Services, and any and all decisions arising with respect to the 
deletion or storage of any data, as well as any loss of data resulting therefrom, shall be the sole responsibility of Customer, and Customer 
shall indemnify and hold harmless Ricoh and its subsidiaries, directors, officers, employees and agents from and against any and all costs, 
expenses, liabilities, claims, damages, losses, judgments or fees (including reasonable attorneys' fees) (collectively, "Losses") arising 
therefrom or related thereto.

◈Equipment Removal (Leased by Customer). In addition to the terms and conditions set forth above, the following terms and 
conditions shall apply for equipment removals of equipment leased by Customer: Except for the obligations of Ricoh to pick up and remove 
the identified equipment, Ricoh does not assume any obligation, payment or otherwise, under any lease agreement, which shall remain 
Customer's sole responsibility. As a material condition to the performance by Ricoh, Customer hereby releases Ricoh from, and shall 
indemnify, defend and hold Ricoh harmless from and against, any and all claims, liabilities, costs, expenses and fees arising from or 
relating to any breach of Customer's representations or obligations in this Authorization or of any obligation owing by Customer under its 
lease agreement.

86008v1 Page # 1



CUSTOMER RICOH USA, INC.

By: By:

Name Name

Title Title

Date Date
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