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Overnight and Out of District Bus Trip Guidelines
During overnight bus trips and out of district bus trips all adults have to understand the seriousness of
their responsibilities and the legal liabilities in supervision. The adults must have knowledge of where
students are at all times and must be in close proximity to the students.
« AN KHSAA guidelines and board policies should be adhered to,
o All sponsors and head coaches should ride on the bus with the team/students.

» Student:Adult ratios Secondary 15:1 Elementary 10:1

» Sponsors and coaches shall be trained annually to administer medication.

Chegklist:
_ ¥ Sponsor/Coach Name H nJﬂ’v/ M" P Cell number (ggg g)ggc?) 36 ?-H
7 Date of trip l{’/—? - Lf’ /la)\« expected departure time IJ ; 09 ﬁm return time ” Do f’ M

e

_;\/_ﬁ Adequate Supervision (meets ratio criteria) ﬁ ) L ﬁéﬁ/{“g é\) f 0 /)ﬁ@;ﬁ,{wﬁ 1/ Rorm 9
* Please List Names of Chaperones™ ) _ ‘ - 4
Sheet, Plus ﬂ,:].m ﬂﬂm,s_ﬁm N

Obtain parent/guardian permission forms
*Athletic teams/clubs do not need io get a separale permission form for every irip. One at the
. beginning of the season/year from each student is sufficient.*

\/ Notify school cafeteria manager of any lunch needs

v

Follow all Transportation Department guidelines for bus request,

\/ _Understand any students’ medication needs and/or medical conditions
*Coaches must carry all plavers’ physicals on any away and overnight trips. *
Attach a trip list of students to principal/designee

M Attach an itinerary

Other specific needs: /% %

Signature of Person submitting form Stematlire of Pincipal/Designee

This form must be submitted 3 days prior to the date of the trip to the principal or designee.

Equal Educational and Employment Institation




manhattan Henderson County Choir
concert Andrew Miller, Director

productions : National Festival Chorus

Carnegie Hall, Stern Auditorium
Jefferson Johnson, Guest Conductor -

Pre-Residency Itinerary, April @ — April 12, 2016
Verslon: 3.2.16 - DP

Please note:
«  This rehearsal itinerary is for your initial planning purposes, and is subject to change.
Piease do not make any non-refundable bookings for your trip without first contacting MCP,
- Final rehearsal and concert day detaits will be confirmed in your Welcome Packet.

NOTES

Notes about this day.

Please arrive 15 minutes early to your first rehearsal to find assigned seats.

4:30 PM Official Hotel Check-In If you arrive before official check-in,
The Westin New York at Times Square an MCP representative will assist in
270 West 43 Street (8™ Ave. and 43" Street) | checking your luggage 5o you may
New York, NY 10036 begin sightseeing activities,

6:00 — 9:00 PM National Festival Chorus Rehearsal Jefferson Johnson, Guest Conductor
In Hotel

Notes about this day:

There will be a brief meeting with ensemble leaders and MCP staff at the beginning of this day's rehearsal,
We will review cancert day details and any questions you may have.

9:00 AM — 1:00 PM Nationat Festival Chorus Rehearsal Jefferson Johnsan, Guest Conductor
In Hotel 9:30 AM Directors Meeting

Afternoon Free for Sightseeing
7:00 PM Broadway Show — 7:00 PM Lunt-Fontanne Theatre
Finding Neverland - Lunt-Fontanne Theatre 205 West 46™ Street
(Between Broadway & 8% Avenue)




CONCERT DAY

Notes about this day. welcome to Concert Day!

Getting there: Instructions for getting to and from the hall and reception will be communicated in person by MCP.

Sound Check: Non-performers in your group are welcome to observe sound check. Upon arriving at the hall, performers will
be escortec backstage, and non-performers will be escorted to the appropriate seating area. We strongly discourage
bringing any valuables or items not needed for performance to the hall, as rooms backstage are nelther large nor
compietely secure. Performers must bring their own muslic to the hail,

During the congert: Those performing during the 2" half will be seated in the hall to enjoy the first half of the concert,
During intermission, MCP staff will escort thase seated in the hall backstage to prepare for their performance, while these
who performed during the 1% half will be escorted to their assigned seating area in the hatl to enjoy the rest of the concert,

Morning Free for Sightseeing

1:00 - 3:30 PM Nationa! Festival Chorus Rehearsali Jefferson Johnson, Guest Conducter
In Hotel

4:15 PM National Festival Chorus Carnegie Hall Stage Door
Arrives at Carnegie Hall Stage Door 161 West 56" Street

{(between 6% and 7" Avenue)

4:45 — 5:15 PM National Festival Chorus Sound Check Jefferson Johnson, Guest Conductor
Carnegie Hall, Stern Auditorium

7:30 PM Doors Open to Hall

8:00 PM CONCERT Concert Order TBA.
Carnegie Hall, Stern Auditorium

After Concert Post-Concert Reception Planet Hollywood

By 12:00 PM

Planet Hollywood Times Square

___West 45" Street & Broadway

. ffu:ia! Hotel Check-Qut

Luggage may be stored at the hotel
should your departure time be after
check-out.
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