
HENDERSON COUNTY SCHOOLS 
REQUEST FOR PROPOSALS 

SCHOOL BOARD ATTORNEY/LEGAL SERVICES 
 

The Henderson County Board of Education requests proposals for school board 
attorney/legal services.  Sealed proposals will be accepted until opened at _______ 
(a.m./p.m.) Central on __________, __________, 2016, at the Board of Education 
Office.  Sealed proposals should be labeled, “School Board Attorney/Legal Services 
Proposal” and submitted to: 
 

Jinger Carter, Director of Human Resources 
Henderson County Board of Education 

1805 Second Street 
Henderson, KY 42420 

 
Proposals received after that time and date will not be opened and read for 
consideration.  The Henderson County school district accepts no responsibility for 
proposals arriving late.  Proposals must be clearly marked:  “School Board 
Attorney/Legal Services Proposal,” and submitted in ink or typewritten.  Any agent of the 
company placing the proposal must be acknowledged by the officer or agent of the 
company legally authorized to do so.  All proposals shall be valid for a period of sixty 
(60) days from the proposal opening date to allow for tabulation, study, and acceptance 
by the school board.  If awarded the contract, the prices will then be firm for the time 
period indicated under “Period of Contract.”  A bidder may withdraw his bid after it has 
been submitted only if a written request is submitted and received prior to acceptance 
by the Board.  The Board reserves the right to reject any and all bids and to waive any 
informality in a bid if that action is in the best interest of the school district. 
 
Any questions concerning the proposal process or data concerning the school district 
may be directed to Jinger Carter, Director of Human Resources, 
jinger.carter@henderson.kyschools.us or 270-831-5000. 
 
Description of Services 
The school board attorney serves as the chief legal advisor to the Board of Education 
and its Superintendent and/or designee.  Services shall include, but not be limited to, 
the following: 

 Employment law, both state and federal, as it pertains to Kentucky school 
districts; 

 Student matters, including student discipline and FERPA; 

 Bidding, purchasing, selling, and all matters related to the Kentucky Model 
Procurement Code; 

 Construction law; 

 Contract law; 

 Election law; 

 Special education law, both state and federal; 

 Kentucky School District policies and procedures, handbooks, and publications; 
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 Kentucky open records and open meetings law; 

 Civil rights law, 

 District investigations. 
 
Duties include being present for all meetings both formal and informal as required by 
the Board of Education and/or the Superintendent and/or designee.  The Board of 
Education holds regular monthly meetings, most often at 6:00 p.m. on the third Monday 
of each month.  Additional special meetings and work sessions may be held.  The 
attorney may be asked to participate in district investigations; serve as a liaison to 
sheriff’s department, state police, and other authorities; initiate and/or defend lawsuits 
and participate in other legal proceedings as necessary and at the direction of the Board 
and/or Superintendent and/or designee; prepare necessary legal documents; work 
cooperatively with insurance companies, consortiums, or other organizations with whom 
the Board may be affiliated; provide written, timely notification to the Board and 
Superintendent in changes in school law or state regulations including court and 
administrative decisions that might affect the operation of the school district; and fulfill 
other legal duties as assigned by the Board and/or Superintendent and/or designee. 
 
The retainer shall cover office conference, Board meetings, preparation of ordinary 
business documents, contracts, and the like, as well as legal advice to the Board and 
Superintendent/designee when requested.  The retainer will not include title searches, 
the preparation for or the litigation of any matters in court or before Federal or state 
administrative agencies, representation in any disciplinary hearings, whether of students 
or personnel, investigations conducted at the request of the Board and Superintendent, 
or any other extraordinary legal services. 
 
Evaluation of Proposals 
Proposals will be evaluated to determine the best value for the district based on the 
following criteria: 

 Ability to attend regular Board meetings, work sessions or special called 
meetings; 

 Years of experience in Kentucky school law with clients of similar size and 
complexity; 

 Fee structure (retainer fee and/or hourly rate); 

 Responsiveness of the proposal in clearly demonstrating an understanding of the 
work to be performed; 

 Demonstrated capabilities to perform the required services; 

 Location and size of firm; 

 Activities in the field of Kentucky school law; 

 Litigation experience related to Kentucky school law; 

 Workshop experience or training (either as presenter or attendee) related to 
Kentucky school law; 

 Availability to staff to meet the legal services needs of the district. 
 
Please respond and address in writing each area above. 
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Period of Contract 
The contract period will begin _________________.  The Henderson County Board of 
Education has the annual right to cancel the contract with 30 days’ written notice. 
 
Eligibility 
Minimum qualifications include:  a law degree from an accredited law school; 
membership in the Kentucky Bar Association; five (5) years of experience in the practice 
of law; demonstrated skill and experience in Kentucky school law. 
 
The proposer must demonstrate an ability to perform the duties required of the position 
and meet the minimum performance criteria listed below: 

 General knowledge of School Board policies and state and federal law related to 
Kentucky school law; 

 General knowledge of judicial proceeding, rules of evidence and methods of legal 
research; 

 General knowledge of local government law; 

 Skills in conducting research on complex legal matters and preparing sound legal 
opinions; 

 Ability to interpret and apply legal principals and precedents in resolving complex 
legal problems; 

 Ability to communicate clearly and concisely, both orally and in writing; 

 Ability to establish and maintain an effective working relationship with the school 
board, administration, staff, and the general public. 

 
Proposal Information 
Proposals should be submitted with accompanying documentation that sufficiently 
exhibits that the proposer meets the eligibility requirements and can provide the 
services needed.  Names and resumes of personnel to be assigned as the school board 
attorney, including the partner(s) in charge shall be submitted.  It is expected that the 
personnel indicated should be those assigned if the contract is awarded. 
 
Proposals shall clearly state the fees to be charged to the district.  Proposal may be in 
terms of a monthly retainer and the hourly rate for the work that is beyond the scope of 
what is covered by the general retainer.  Alternatively, proposal may be presented in 
terms of a straight hourly rate.  The hourly rates should be stated for the assigned 
attorney, partners, associates, and paralegals in the firm (if applicable.) 
 
The proposal shall disclose any conflicts of interest in representing the Henderson 
County Board of Education and if none exist, the proposal shall include an affirmation 
that there are no conflicts of interest between the firm and the Henderson County Board 
of Education. 
 
Thank you for your interest in working with the Henderson County Board of Education. 
 


