
CENTER OPERATIONS INFORMATION  
(FYs 17-18)  

 
School District:  Nelson   Center Name:  Team Up! FRYSC   Date:  2-9-16 

 
Original    Revision #      

 
Program Site 
Please provide the center hours of operation.  Describe the physical location of the center and space 
allocated specifically for center services for each school served.  School districts are required to provide 
space and maintenance for the center.  Center allocation cannot be used to pay for center space. 
 
Hours of Operation:  8-4 
 
Description of Center Site:  The main office is located within Foster Height's Elementary School at 211 East 
Muir Ave., Bardstown, Ky. The office is room #154 and is the reguired 300 square feet. There is a separate outside 
entrance with a doorbell and the office has a monitor inside and a button to release the door to open. There is a sign 
on the door that states the center name and hours of operation and also a sign for the lawn with the center name and 
arrows that point to the entrance.  
Cox's Creek school has an office that is a classroom not being used and over 300 sq feet. It is at the end of the first 
hallway and has a separate entrance. The office has a monitor and doorbell as well, with a yard sign at the front of 
the school with the center name and arrows to entrance.  
Old Kentucky Home Middle School has an office that is located within the school's main office,and a separate 
entrance marked by a placque on the door with center name. The FRYSC door on the outside is to the right of the 
main entrance. The room was built for FRYSC and is the required 300 Sq. ft.  
 
 
Staffing Pattern 
Describe the center’s staffing pattern.  Please list each position that will be charging salary to the center’s 
operating budget.  Note:  Any change in staffing pattern must be approved by the DFRYSC prior to 
the change.  Vacancy of any center staff position should be reported to the FRYSC Regional 
Program Manager within 10 days.  Attach current job descriptions for all center staff paid with FRYSC 
funds. 

Center Staff 
Name:  Lynne Potter 
Position/Function:  Coordinator/Director 
Wage Source(s):  100% FRYSC 
Direct Supervisor: Tim Beck 

Hire Date:  7-09 
Weekly Hours:  40+ 
# Days Per Year:  240 
% of salary from each wage 
source:  100% 

 Certified 
 

 Classified 

Name:  Ronda Bertrand 
Position/Function:  FRYSC Assistant 
Wage Source(s):  100% FRYSC 
Direct Supervisor: Lynne Potter 

Hire Date:  10/09 
Weekly Hours:  35 
# Days Per Year:  190 
% of salary from each wage 
source:  100% FRYSC 

 Certified 
 

 Classified 

Name:  Tracey Renn 
Position/Function:  FRYSC Assistant 
Wage Source(s):  100% FRYSC 
Direct Supervisor: Lynne Potter 

Hire Date:  8/14 
Weekly Hours:  20 
# Days Per Year:  112 
% of salary from each wage 
source:  100% FRYSC 

 Certified 
 

 Classified 

Name:        
Position/Function:        
Wage Source(s):        
Direct Supervisor:       

Hire Date:        
Weekly Hours:        
# Days Per Year:        
% of salary from each wage 
source:        

 Certified 
 

 Classified 

Name:        
Position/Function:        
Wage Source(s):        
Direct Supervisor:       

Hire Date:        
Weekly Hours:        
# Days Per Year:        
% of salary from each wage 
source:        

 Certified 
 

 Classified 

 
For multiple schools, please describe staff coverage for each location (regular schedule for all staff 
members, hours at each location, etc).  
Foster Heights: Coordinator is at OKH on Monday 8-4, Tuesdays at CC, Wednesday (FH), Thursday (OKH), Fridays 
(FH/OKH). 



FRYSC  20 hr.  Assistant is at FH on Mondays 8-1,Tuesdays 8-4, and Thursdays 8-4.  
 
Cox's Creek: Full time assistant is at CC on Mondays 8-4, Tuesdays at OKH 8-4,  Wednesdays, Thursdays at CC 8-
4, and Fridays ( will vary depending on school needs).  
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