M E M O R A N D U M
TO:

Maria Brown, Chairman

Board Members
FROM:
Randy Poe
DATE:
February 9, 2016
RE:
NCERT Spring 2016 Conference for Superintendent Randy Poe
For the board to approve Randy Poe’s travel and below expenses for the following conference:

NCERT Conference at Pointe Verda, Florida travel will be from March 29th to April 3, 2016. The conference flight, registration and 3 nights hotel expenses will be covered by NCERT. The estimated travel expenses will consist of meals, baggage expenses, one night hotel expense and a rental car of $ 650.00. 
I recommend that the board approves the travel expenses for the 2016  NCERT Spring Conference.
