GaDepartment of 

Human Resources

Memo

To:
Randy Poe, Superintendent
From:  Phil Sheehy, Director Human Resources
Date:
September 29, 2015
Re:  
Secretary Transportation
The Transportation Department has requested additional support for the growing needs of the vehicle maintenance operation. In addition to work on over 250 school busses, the Maintenance Facility provides mechanical support to over 70 motor pool vehicles. The increasing complexity of the overall fleet and associated parts inventory requires administrative support beyond what the current Staff Support Assistant position can provide. Therefore, Transportation is requesting an additional “Secretary Transportation” position be added to the Transportation Department to provide needed administrative support to the Maintenance Facility. 
“Secretary Transportation” is an hourly position paid on the G9 level of the classified salary schedule. It is 40 hours per week, 260 days per year. Assuming five (5) years of service for estimation purposes the annual salary would be $29,557.   

Human Resources recommends approval of this request.     
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