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Job   Description

TITLE:  FAMILY RESOURCE YOUTH SERVICE CENTER

               COORDINATOR
QUALIFICATIONS:

High School Diploma (must be working toward a Bachelor’s degree)
Minimum of three years experience working with school age children and / or families

Administrative/management skills, including budget preparation and management
Successful grant-writing, fund raising, and volunteer recruitment, training and supervision experience
REPORTS TO:  Supervisor of Instruction or Principal
JOB GOALS:

Demonstrates sensitivity to individuals and has a proven capacity for building personal relationships.

Has experience working with low income families and children.

Coordinates and direct all functions of the Family Resource/Youth Services Center so as to

maximize services to the identified population to be served.

Identifies all potential sources of services or funding for the FRYSC

Assesses families to determine needs that may be addressed by Center services

Assists eligible families in assessing available federal and state support

Coordinates all Center services for eligible families and youth

Establishes and maintains positive working relationships with all federal, state and 

Community Agencies/business offering available and usable services.

Serves as liaison between and among all agencies serving individual students and families.

Meets and confers on a regularly scheduled basis with the Center's Advisory Council

Coordinates and directs all paid and volunteer staff.

Identifies and recommends expansion of Center services and /or funding opportunity

FAMILY RESOURCE COORDINATOR/ DIRECTOR -continued​-----------------Page 2
Administers all grant funds in accordance with Board of Education policy and procedures.

Maintains all records and reports required by law, regulation, the Board of Education or the 

Superintendent of Schools.

Formulates recommended polices or procedure for all areas of responsibility after consultation with Center Advisory Council
Other FRYSC duties as assigned.

KNOWLEDGE AND ABILITIES: N/A

ABILITY TO: 
Demonstrate regular attendance punctuality.
Adhere to the appropriate code of ethics.

Perform other duties consistent with the position assigned as may be requested by the Superintendent.
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