THIS IS A DECISION PAPER
TO:

HARDIN COUNTY BOARD OF EDUCATION MEMBERS

FROM:
Nannette Johnston

DATE:
August 13, 2015
SUBJECT:
Change the Title of Performing Arts Center Clerk 
ISSUE

The duties and responsibilities for the Performing Arts Center Clerk have changed significantly over the last several years due to growth at the Center.  When the position of Clerk was created, the responsibilities were mainly in the office setting.  With the growth of the PAC and the alignment of responsibilities to each person employed there, it has become necessary for the position of Clerk to assume more of the stage and program responsibilities.  The change of the position title from Clerk to Program Assistant better reflects the duties and responsibilities of the current position.  The position will be responsible for assisting in the Box Office, set construction, sound board operation and stage direction.  

This change will not result in any changes on the salary schedule nor is it an additional position.  It is simply a structural and title change for a position already in place.  The position will remain Level 5, 195 days, 7.5 hours per day.

RECOMMENDED MOTION


I move that the Hardin County Board of Education approve the change to the position title of Performing Arts Center Clerk to Program Assistant to better reflect the responsibilities of the position.  
