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SCHOOL FACILITIES
DF05.31 AP.21

Application and Agreement for Use of District Property

NOTE: Please complete this form in duplicate and submit both copies to the Central Office designee for approval. If the application is approved, one (1) copy of the signed agreement will be returned to the using organization along with a contract prepared by the Board attorney. The contract shall be signed by the designated representative of the using organization and returned to the Central Office designee. If the application is not approved, both copies will be returned.

Name of Sponsoring Organization/Activity __________________________Telephone ____________

Representative’s Name _______________________________________________________________________



Address ______________________________________________________________________
The above organization/individual requests the use of:


( Performing Arts Center ( gymnasium ( dining room/kitchen ( Athletic Complex 


( classroom(s) __________________ ( other, specify _____________________________

Is the organization planning to use District-owned equipment? ( YES ( NO

If yes, specify equipment _______________________________ Operator’s Name _________________________

For Performing Arts Center, Please circle equipment required for event:

Basic Lighting
Theatrical Lighting System
Spotlight

Basic Sound (stage mic)
Theatrical Sound System
Grand Piano

Is the organization planning to conduct sales on school premises? ( YES ( NO 

If yes, give a complete description of what is being sold and how the proceeds will be used. __________________

____________________________________________________________________________________________

Building/school/facility _________________________________________________________________________

Purpose______________________________________________________________________________________

Date(s) requested ___________________________________________ Time(s) Requested___________________

Rehearsal Date(s) and Times: ______________________________________________________________

Will public be admitted? 

( YES ( NO

Estimated Attendance _________________________
Will advertisement(s) be used? 
( YES ( NO

Will admission be charged? 
( YES ( NO

Damage deposit of $100.00 required prior to all rentals.
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(Continued)

Application and Agreement for Use of District Property

When using school facilities, this organization agrees to observe the following:

1. To schedule with the Superintendent/designee the time(s) District property is to be used. It is understood that the Superintendent/designee may cancel the use of the room or building at any time such use interferes with regular school activities.
2. To be legally responsible for any and all damage to individuals and school equipment, building(s), grounds, or facilities, resulting from use by the organization. To this end, the organization will procure sufficient liability insurance to indemnify the Board, school officers and employees for any injuries or property damage which might occur during the organization's use of the facilities. This insurance shall contain limits of $1,000,000 for bodily injury and property damage. A copy of the organization’s insurance certificate shall be filed with the Board showing these limits and also naming the Board as an Additional Insured under the General Liability.
.

3. To provide appropriate equipment for the use of District property. When gymnasiums are used, the organization agrees to permit on the gym floor only those persons wearing shoes that will not mark the floor.

4. To abide by the requirements of Board policies 05.3 and 05.31 (see attached). Disregard of the rules and regulations governing the use of the school buildings, equipment and facilities shall result in the refusal of the Board to grant the offending organization further use.

5. To acknowledge that approval of this request does not signify District sponsorship, endorsement or approval of your organization or the activity.
_________________________________________________

__________________________

Signature Representative Rental Agency
Date
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(Continued)

Application and Agreement for Use of District Property

Fee Schedule 

The following rates shall be charged for use of district-owned facilities:

	Elizabethtown High School (Common Area)
	

	· Non-Profit Use

· Profit Making Use
	$20.00/Hour*

$40.00/Hour*

	Elizabethtown High School (Gym)
	

	· Non-Profit Use

· Profit Making
	$15.00/Hour*

$25.00/Hour*

	T.K. Stone Jr. High School (Gym)
	

	· Non-Profit Use

· Profit Making
	$15.00/Hour*

$25.00/Hour*

	
	

	· 
	

	Helmwood Heights Elementary (Multi-Purpose Room)
	$15.00/Hour*

	Morningside Elementary School (Gym)
	

	· Non-Profit Use

· Profit-Making
	$15.00/Hour*

$25.00/Hour*

	Valley View Education Center (Multi-Purpose Room)
	$15.00/Hour*

	Elizabethtown High School Athletic Complex
	

	· Half Day Rental (4 hours or less)

· Full Day Rental (Over 4 hours)

· Light Fee
	$200.00

$400.00

$40.00/hour

	Post Event Custodial Fee for All Rentals
	$60.00

	If a custodian or District employee is needed for entire rental of facility, fee is
	$30.00/hour
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(Continued)

Application and Agreement for Use of District Property

Fee Schedule (Continued)

The following rates shall be charged for use of Elizabethtown Performing Arts Center

	Organization
	Rate

	EIS schools and organizations
	No charge

	Area schools (public, parochial, post-secondary with Hardin County)
	$15.00/Hour

	Community Organizations (Non-Profit) - Local (Hardin County)
	$30.00/Hour

	Non-Profit/Non-local (outside Hardin County)
	$100.00/Hour

	Corporate/Commercial – Local (Hardin County)

· Non-ticketed event

· Ticketed Event
	$100.00/Hour

$125.00/Hour

	Non-local (outside Hardin County)
	$150.00/Hour

	REHEARSAL FEES = ½ PERFORMANCE RATE

· *Custodial fee of $30.00/Hour charged to all groups (including EIS schools and organizations)
 if event is held during hours not already covered by school custodial service.

· *Post-event cleanup fee of $30.00 charged to all groups except EIS schools and organizations.

HOURLY RATES ARE FROM HOUSE OPEN TO HOUSE CLOSE (NOT JUST PERFORMANCE TIME).

	PERFORMANCE/REHEARSAL ADDITIONAL FEES
	Rate

	Use of Lighting equipment (other than basic house lights)
	$20.00/day

	Use of Follow Spotlight (2 available)
	$20.00/day per light

	Use of Sound equipment (other than basic stage mic)
	$20.00/day

	Grand piano rental
	$50.00/day

	Technician Fees

· Lighting

· Sound
	$30.00/Hour

$30.00/Hour


________________________________________________
_____________________


Signature - Representative of User Group
Date

________________________________________________
_____________________


Signature - Superintendent/designee
Date

IN THE EVENT SCHOOL IS CLOSED DUE TO WEATHER CONDITIONS, ALL SCHEDULED ACTIVITIES, WITH THE EXCEPTION OF DINNER MEETINGS, WILL BE CANCELED AND OPPORTUNITY TO RESCHEDULE OR REFUND RENTAL FEE(s) WILL BE MADE.
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Application and Agreement for Use of District Property

For Office Use Only - To be Completed by School Official

Cost for use of District property $________ Cost for school employee $ _________ Total cost $ ____________

Deposit $ ________________________________________________
Is deposit refundable?
( Yes ( No
Date Deposit Received ______________________________ Balance Due $ __________________________

Board employee(s) assigned: _____________________________________________________ ______________

Board Action Date, if applicable ____________________________________
Board Order #_____________
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