Creating a  Page for your Classroom  or Extra Curricular Activity:  
Please read the information below and fill out all appropriate blanks. Return all signed pages to School Administration or Superintendent/designee at the Todd County Central Office.  Once permission has been granted the page can be created under a name that is not connected to any personal accounts (i.e.- Todd County Athletics….NOT teacher name)  
In order for District employees and activity sponsors to utilize a social networking site for instructional, administrative or other work-related communication purposes, they shall comply with the following:  
1. They shall request prior permission from the Superintendent/designee.  
2. If permission is granted, staff members will set up the site following any District guidelines developed by the Superintendent’s designee.  
3. Guidelines may require specify whether access to the site must be given to school/District technology staff.  
4. If written parental consent is not otherwise granted through AUP forms provided by the District, staff shall notify parents of the site and obtain written permission for students to become “friends” prior to the students being granted access. This permission shall be kept on file at the school. as determined by the Principal.  
5. Once the site has been created, the sponsoring staff member is responsible for the following:  
a. Monitoring and managing the site to promote safe and acceptable use; and  
b. [bookmark: _GoBack]Satisfying Observing confidentiality restrictions concerning release of student information under state and federal law.  
Staff members are discouraged from creating personal social networking sites to which they invite students to be friends. Employees taking such action do so at their own risk.  
All employees shall be subject to disciplinary action if their conduct relating to use of technology or online resources violates this policy or other applicable policy, statutory or regulatory provisions governing employee conduct. The Professional Code of Ethics for Kentucky School Certified Personnel requires certified staff to protect the health, safety, and emotional well-being of students and confidentiality of student information. Conduct in violation of this Code, including, but not limited to, such conduct relating to the use of technology or online resources, must be reported to Education Professional Standards Board (EPSB) as required by law and may form the basis for disciplinary action up to and including termination.  
I have read and understand the Todd County Acceptable Use Policy and I hereby agree to comply with the conditions described in this policy. Should I commit any violation, my access privileges may be revoked and disciplinary action will be taken. 
Name:___________________________________________ Signature  _____________________________________________ 
School:__________________________________________ Date: _________________________________________________ 


Todd County Social Networking “Page Creation” Permission Form 

Group/organization requesting “ social media group page” permission: _________________________________________________________________________ 

Individual Name: __________________________________________________________ 

School Name: ____________________________________________________________
 
Class Name / Name for “Group Page” – must include words “Todd County” in the name (i.e.: Todd County Athletics – Soccer. A Page name can be changed in the EDIT info, but it is best if you create it with name “Todd County” from the start. Also be careful using a grade level since those can change frequently.): ________________________________________________________________________________

Person(s) to be in charge of / responsible for (administrator) “fan page”: _________________________________________________________________________ _________________________________________________________________________
 
Social Media Platform to be used (i.e.: Twitter, Facebook, Instagram, etc.- Please list all): _________________________________________________________________________ 

Type(s) of information to be posted on the “fan page” (ie. News, updates, class pictures / videos, etc.): __________________________________________________________________________________________________________________________________________________ 
_________________________________________________________________________
 
Please provide a detailed explanation of why you are requesting permission, including benefits for students/parents regarding your implementation plan, for this “fan page.” ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Please provide details about how you will keep the site secure and adhere to AUP guidelines:  
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 
Please include any additional information you would like for us to consider here: 
_______________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________ 
NOTE: When creating a page, be sure to place the page under either Education or School as the category (this can always be changed as needed but best to do it up front). 

Signature(s) of Responsible Parties: 
Note: All responsible parties (administrators to the site) as well as the principal, need to sign this permission form. 

Name:______________________________________________________     Signature:________________________________________________

School: ______________________________________________________  Date: ____________________________________________________ 


Name:______________________________________________________     Signature:________________________________________________

School: ______________________________________________________  Date: ____________________________________________________ 


Name:______________________________________________________     Signature:________________________________________________

School: ______________________________________________________  Date: ____________________________________________________ 


Name:______________________________________________________     Signature:________________________________________________

School: ______________________________________________________  Date: ____________________________________________________ 


Name:______________________________________________________     Signature:________________________________________________

School: ______________________________________________________  Date: ____________________________________________________ 


Approval of Principal

Name:______________________________________________________     Signature:________________________________________________

School: ______________________________________________________  Date: ____________________________________________________ 


Approval of DTC/CIO

Name:______________________________________________________     Signature:________________________________________________

 
Approval of Superintendent

Name:______________________________________________________     Signature:________________________________________________
