DRAFT (06/09/15)
STUDENTS 09.36 AP.212

\ehicle-School Bus Request Form

This authorization for the use of this vehicle is valid for the use of said vehicle as a “School«— [Formatted: policytext ]

Bus”, and for no other purpose.

This section is to be completed by the Principal and forwarded to the Transportation Director.

Destination Date(s) of | Group Purpose of Trip [ [Formatted Table ]
Trip Requesting Bus

Faculty supervision will be provided for this trip. At least one (1) member of our faculty will | Formatted: Font: (Default) Times New Roman, 12pt |

ride in each bus. A copy of the list of pupils that are assigned to ride this particular bus can be
uploaded below. The driver will be given a copy and the school should also keep a copy of all
riders on file.

Bus Pick-up time: -
Employee Signature [«
Bus Return Time: I
Principal Signature N
Account to be Charged Supervisor Signature [

An “account to be charged must be
Listed for this form to be processed.

Field Trip Designee Signature [

When transporting items that cannot be held in lap of students, under storage will be required to
store these items.
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Under storage will be required Under storage will not be required
“ [ Formatted: policytext J
This section is to be completed by the Transportation Director.
Bus Number: Driver Wage:
Driver:
Transportation Director Signature & Date
‘B [Formatted: policytext J

This section is to be completed by the driver and filed in the Transportation Director's office
upon completion of the above trip.

Ending Odometer Reading: Number Transported:

Beginning Odometer Reading:

Driver Signature & Date

Total Miles:
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