PURCHASING PLAN, P-8

Developing the Plan

Annually, each school with any of the grades P-8, must complete a Purchasing Plan
which identifies the purchases to be made with textbook/instructional material funds
allocated for the current adoption cycle. Local boards shall approve all plans as to
sufficiency of funding to support purchases, and a copy of each school’s plan must be
filed at the local district office. Purchasing plans may be revised.

As a school’s purchasing plan is developed, the needs in the adoptive content area(s), as
well as the replacement needs of other content areas, must be considered. The
following questions should be addressed during the planning process:

« Have replacement needs for all content areas been addressed?

« Are additional materials needed to provide for potential increases in enrollment?

« Are curricular/instructional design changes planned for the future that might
necessitate additional purchases?

« How durable are the selected items? Has this issue been addressed in
purchasing?

o Is the necessary hardware for electronic instructional materials available?

Completing the Plan

The following pages provide forms that may be used in the development of a school’s
purchasing plan. Every school’s purchasing plan must be submitted to the district office
for approval by the local school board and then kept on file. It is recommended that a
school’s purchasing plan be a part of its Comprehensive School Improvement Plan.

A school’s plan must:

« provide opportunities for cooperation among teachers during the selection
process,

« indicate the persons involved in the development of the plan,

« identify the purchases on district purchase orders or by using Sample Forms
2 and/or 3,

o stay within the funding allocation,

o include Form 4, “Budget Summary” and,

« include Form 5, “Statement of Accountability”.

Questions regarding the completion of the purchasing plans should be addressed to one
of the following:

» District Textbook Coordinator
« Kentucky Department of Education Instructional Resources Consultant



Purchasing Plan Form 4
Date % 701

School Name \)0;4’&( om 8 mg/&m. School Number (02-

BUDGET SUMMARY

Revenue:

Current State Allocation $c>2(2; ;2/‘[/ /a 00

Carry-over funds

{becomes carry-over on July 1)

Total State Monies $ 570 | ol (-H U

Projected Cost for: Categories
Textbooks $ cz / 55’\ q / 3
} -
Instructional Materials

]

Rebinding & Replacement ¢

TOTAL EXPENDITURES a & ’ )' 6 6] ? ’ 3 #

Projected carry-over funds @

/

» $13513 Jrow (far school

b




Purchasing Plan SAMPLE FORM

Date f’t -20 ’f:) FORM 1
COVER PAGE

School Name \}IWQ’@(\%M -PM |L é/ € MA}*{?C / UL..

School Number O ’ 2_ District Number

Grades K - :—D Enrollment @4’/

Adoption Cycle 20 l 4/ c(;)—@ ] 5
Content Area(s) %M” ‘2 - é L— 7AT

Names and titles of persons responsible for the development of the plan:
SA’MILW ,M\)O/U@meu# Commitiee
Jednta A tE
Miclde. Cornetd— |2A,IL\Q
e Geldhef Mofl, u&fua,%g
Lindo Lidtle Tad L Lessh
Lewen  Millar Moneclls e,
(oo fJuchl- Al Aesmocd




Purchasing Plan Form 5
Date §-20-1<

School Name \Zﬂ ] iﬁmﬂg Da &[[ &;& School Number ﬁ i7/

STATEMENT OF ACCOUNTABILITY

We, the undersigned, certify that this Textbook/Instructional Material Purchasing Plan
implements the Kentucky Core Academic Standards for the 20 ﬁ - _| 5adoption
cycle.

School Council Members’ Signatures:

My mandse

mm

Umile ,[/ 715

Sch@l Couricil Chair U ate /

The cost of this plan is within the appropriation for this school.

School Board Chair Date
In the absence of a school council, Board of Education
certifies that this Textbook/Instructional Material Purchasing Plan implements the
Kentucky Core Academic Standards for the 20 - adoption cycle. The cost

of this plan is within the appropriation for this school.

School Board Chair Daie

School Board Secretary Date



Purchasing Plan

Date lj it =yl 5

School Name \/qf(/(/ (U nS DM ](/

DETAILED PURCHASE PLAN FOR TEXTBOOKS

One completed form for each vendor or use a copy of the purchase order

SAMPLE FORM

FORM 2

School Number @ / 2

Vendor Hough-l—or\ Mifflin Harcourt
Textbook *ISBN Unit Cost | Quantity ! Total Cost
553120 ot etent | 478054053113 TS| 112 |Cmelimentery
1537823 gy Asessmedt largps yypgyza3| $1.99 | 112 |Cemplimengury
1 51255] fomesity o0 9 g05ra 24| 369,95 | 112 |7834.40
1516917 | Gore Shel. Losourecel 779 054790723 F44s6 5| 112 | Complimpictary
152550 ey Ringe 0780547998 1 | 5.c0 | 112 | Complinjeickury
| 522237 Teachers B4 lamgosirgransy PRere0 | #1004
|5 228N g ot g4 978057977744 Bl0Aq 80 | 4 dommfmmfzr:g
| 50910 Dbnekre e BTB05478 74767 F e 90 | 4 |lomplimpntary
Subtotal
#% Estimated Freight
Total Cost @0)%/

- g

* International Standard Book Number (JSBN) — In books, the ISBN is found on the
backside of the title page. It is extremely important to use this number when ordering;
otherwise mistakes could occur with your order.

*% State bid prices do not include shipping costs. A good estimate of freight is 10%.



Purchasing Plam

Date_4 »zgyg_b

SAMPLE FORM

FORM 2

School Number O |’Z-

School Name \/Q/‘{’@ (o nS ‘pM ](.,

DETAILED PURCHASE PLAN FOR TEXTBOOKS

One completed form for each vendor or use a copy of the purchase order

Vendor Hau_\fjh'"cﬁﬁ’\ MifElin Hcirtour'r
Texthook *ISBN T Unit Cost Quantify Total Cost
151098 30y e 4| AT505 41903082 Fg5g.00| | | 857,00
e.l M
)5 10% e oe e Grageit| 978094790578 852, ) | g5¢.00
J 50?155@@24? Lryan G4 | 9780547896199| 501,05 4 @a‘m,,@.hmw/;fma
e e Level
| 533126 (E;Zdtrs se;kté‘im 978054 Yos3113| 24.95| 4 Lompli mmdwz(
15331205 Teptbaveled olarpegyyossizo] &4.95) 112 Cowﬁmla;dmﬁ
cige 2 T j
)53 78 e g s o g gosvyog 1224 | 1,99 | 112 Conplintartary
il o ey Pl ‘ ]
151255 Zreve ™S lamgesyiqpses| #%9.95| 112 |7 7§34 0
b ")
1516619 %sﬁig‘%é i 9790 547940909 #9¢, (5| 12 @omp/r'mfdﬂfj
" Subtetal \ 1
#* Wstimated Freight
stim g %&J—j |
otal Co
Total Cost K ‘

* International Standard Book Number (ISBN) — In books, the ISBN is found on the
backside of the title page. It is extremely important to use this number when ordering;
otherwise mistakes could occur with your order.

** State bid prices do not include shipping costs. A good estimate of freight is 10%.



1525593

1522 323
|51 094
/ 505533
1522812
] 509161

1509154
v 93312

Purchasing Plan

Date ij - 20 9

School Name \/QJ'E’@ (0 nS DM ]ﬁ—

SAMPLE FORM

FORM 2

School Number CD I’Z-

DETAILED PURCHASE PLAN FOR TEXTBOOKS

One completed form for each vendor or use a copy of the purchase order

Vendor Houﬁ hton Mifflin HarcourT
Textbook *ISBN Unit Cost | Quantity | Total Cost
pé‘lpﬁeé‘“%iﬁiﬁﬁg' G1gps4 7998992 5. o0 "7 'Cmph'medmrﬁ '
Tencher's 24 Grade5| 0 750547072001 26760 4 107240
Dnpevet St a4 7903935 | FB.20| | g 58,00
WrikeTn Renders [Q7g 0547574234 935 2O | 187,90
Lt ———

Dhoe TEeh olg7gestrazgses) 109,50 | Complimentary
D@&&"ﬁ re QE;W 979054759 6214 31670 &M//}jvg;durj
Eﬁ'ﬁf«;uéfﬁ% Q780547594265 50/,05 Gbmp//'meﬂfalj
e Tert Leveled Losddy’ 10544053120 A4.95 @awﬁmeﬁtﬁf’j

Subtotal QO) 570/ (QO

** Estimated Freight / 0 2 g' 5 5
Total Cost 2"; 59% /z

* International Standard Book Number (ISBN) — In books, the ISBN is found on the
backside of the title page. It is extremely important to use this number when ordering;

otherwise mistakes could

occur with your order.

#* State bid prices do not include shipping costs. A good estimate of freight is 10%.



