THIS IS A DECISION PAPER

TO:

HARDIN COUNTY BOARD OF EDUCATION

FROM:
Nannette Johnston, Superintendent
DATE:

NOVEMBER 20, 2014
SUBJECT:
APPROVE BID FOR Digitizing Records
ISSUE:  The Board needs to approve the bid for digitizing records.
FACTS

The district has several student records and board minutes that need to be digitized.  Records that have to be maintained forever should to be digitized in case the original is destroyed from some type of disaster and the document needs to be able to retrieve without digging through multiple boxes.  Human Resources have had most all of the required retainable documents digitized and they have an electronic filing system.  Student Services has some of their documents digitized but still require some to be scanned and filed.  Finance has most all documents that need to be retained past a 5 year period scanned and stored.  

A RFP was sent out for bids 10/8/2014.  Four vendors responded. The lowest evaluated bid is from Information Capture Solutions, LLC.  See attached bids.

RECOMMENDATION


I RECOMMEND THE BOARD approve the bid for digitizing records by Information capture solutions.
RECOMMENDED MOTION


I MOVE THE BOARD approve the bid for digitizing records by information capture solutions.
