This is a decision paper

TO:
HARDIN COUNTY BOARD OF EDUCATION

FROM:
Nannette Johnston, superintendent
DATE:
October 16, 2014
SUBJECT:
Add position for Child Nutrition Program 
ISSUE:
 

       Due to changes in federal and state policies and regulations, the Child Nutrition Program requires additional bookkeeping, monitoring and auditing.
FACTS:


Changes in federal and state policies and regulations have placed additional bookkeeping, monitoring and auditing requirements in the Child Nutrition Program.  When compared to other districts of similar size, we are short this one position.  I am requesting the Board to create the position of an Account Clerk II that will be paid out of Fund 51.   I have attached a job description along with the following duties and essential functions:
· Monitor and audit bookkeeping procedures

· Perform bookkeeping/accounting duties to ensure compliance 

· Data analysis using reports

· Other duties as assigned
RECOMMENDATION:

I recommend that we create the position for an Account Clerk II for the Hardin County Child Nutrition Program. This position will be 261 days/ Level 7/Paid out of Fund 51.
RECOMMENDED MOTION:  
I move that we create the position for an Account Clerk II for the Hardin County Child Nutrition Program. This position will be 261 days/ Level 7/Paid out of Fund 51.
