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School‑Related Student Trips

Competitive and Athletic Events

The Principal shall have the authority to approve the use of school buses for transportation to competitive events.
Criteria for Approval of Field Trips And Fees
The Board must approve all trips and associated fees using commercial carrier. 
The Board authorizes the Superintendent to approve field trips and associated fees for trips that cannot be completed during the instructional day.

The Board authorizes the principal to approve field trips and the associated fees during the instructional day given the following requirements are met:

1) Curricular Trips-those student trips directly related to the classroom curriculum;

a. Field trip must be educationally justifiable (not recreational in nature);

b. All students desiring to participate are permitted to do so; 
c. No student shall be denied the opportunity to participate because of finances; and
d. The school will secure the funding necessary to cover the trip cost for any student who qualifies for fee waiver.

2) Athletics/Extracurricular

a. For high schools, all athletic-related contests or extracurricular competitions must have the prior approval of the Principal at each school.

b. For middle and elementary schools, all athletic-related contests or extracurricular competition must have the prior approval of the Principal.

c. These field trip requests must meet the guidelines established by the Kentucky High School Athletic Association (KHSAA).

d. No school instructional time may be lost without prior approval from the Superintendent.

Guidelines

Consideration for approving all overnight/in and out-of-state trips will use the following guidelines:

1) Trips should be scheduled to cause minimal disruption to the regular school day. Whenever possible, trips should occur when school is not in session.

2) Consideration in scheduling must have as a first priority the safety of students. For example, extended trips north should occur whenever possible, at a time when ice and snow is not a factor.

3) Prior to the trip, plans must be in place to ensure that missed classroom instruction will be made up.

4) Approval for subsequent trips will be based on educational value factors and/or problems encountered on previous trips.

5) All trips requiring Superintendent approval must be submitted in writing thirty (30) days prior to the trip. All trips using a commercial carrier (requiring Board approval) must be submitted in writing sixty (60) days prior to the trip. No reservations or deposits will be made prior to Board/Superintendent approval. Use of certified common carrier services shall be authorized by the Board on a case by case basis and the reasons to justify such use shall be cited in Board minutes.

6) The following written information must be attached to the request:

a. A short narrative describing the trip and reasons for the trip;

b. The educational objectives for the trip;

c. An itinerary listing of the schedule noting visitation sites and motels/hotels; and,

d. A list of all students, chaperones, parents and teachers going on the trip.
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School‑Related Student Trips

Guidelines (continued)

7) School nutrition, medication, and transportation policies must be followed.

When time constraints make it impossible to adhere to timelines, e.g., advancing in competitions, the Superintendent may approve the trip following the above guidelines.

Meals

Any group of students participating in school-related activities away from school during normal meal times shall have meals provided by the school’s school nutrition department. Exceptions can be made if ALL meals for ALL students are purchased by the school, parent group, or are in another manner donated to the students.

Fees

Groups shall pay bus drivers at rates determined by the Superintendent or the Superintendent's designee and approved by the Board. Mileage rates for field trips shall be determined by the Superintendent or the Superintendent's designee, and groups shall reimburse the Board at that rate.
If funding is not available, students may be charged an amount to cover travel expenses.
Interscholastic/Athletic Competitions (reimbursement guidelines)

To encourage and facilitate student excellence in inter-school competition, some entry fees, meals, lodging, and necessary/actual expenses for transportation will be paid for students who have qualified to represent the school in higher level competition if the following criteria are met:

1. The activity is not itself revenue producing.

2. The student is representing the school at higher level competition, such as national or state competitions, that are not the initial level of competition.

3. Other sources of financial support will be utilized first whenever possible.

4. The event and support request is approved thirty (30) days in advance by the Principal and Superintendent.

5. All claims for reimbursement will be submitted on proper forms and substantiated by receipts. (The District can not reimburse booster clubs or students/parents directly and can not reimburse the school for expenditures paid by booster clubs or students/parents.)

Drivers/Vehicles

Buses and all other District-owned vehicles shall be driven by an adult employee duly qualified and licensed to operate the vehicle. The Transportation Coordinator shall select drivers. Any other driver must be approved by the Director of Transportation.
Drivers of school vehicles and operation of District-owned passenger vehicles transporting students shall be in compliance with requirements specified in applicable statutes and administrative regulations.
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School‑Related Student Trips

Supervision

A certified or classified staff member must accompany students on all school-sponsored or school-endorsed trips. For athletic trips, a nonfaculty coach or a nonfaculty assistant may accompany students as provided in statute. Persons designated to accompany students shall be at least twenty-one (21) years old. 2 There must be at least one (1) adult chaperone for every fifteen (15) students on the trip for students in grades six through twelve (6-12) and one (1) adult chaperone for every ten (10) students in grades pre-kindergarten through six (PreK-6). On overnight trips, there must be a least one (1) adult chaperone for every ten (10) students.

Principals are responsible to ensure proper supervision on all athletic trips. Head coaches and assistant coaches are expected to travel with, supervise, remain with (i.e. stay in same hotel), and be responsible for the actions of all student athletes at all times. Only during emergency situations, with prior Principal approval, may a coach ride separate from the team. All other coaches shall remain with the team.
Medication

Administration of medication to students during field trips shall comply with applicable law, regulation and medication administration training developed by the Kentucky Department of Education.

When students will be travelling outside the state, the Superintendent’s designee shall do the following:

1. Determine applicable legal requirements concerning delegation of student medication responsibilities in states through which students will be travelling; and

2. Assign staff to accompany students on the field trip to address student medication needs.

Parents' Approval

Parents are to be informed of the nature of the trip, the approximate departure and return times, means of transportation, and any other relevant information. Parents must give written approval for students to participate in school‑sponsored trips.
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