EXPLANATION: THE FOLLOWING CHANGES ARE RECOMMENDED ON ADVICE OF THE KSBA LEGAL STAFF.

FINANCIAL IMPLICATIONS: MINIMAL RE-PRINTING COSTS
POWERS AND DUTIES OF BOARD OF EDUCATION
$01.11 AP.2
Subpoena

Subject: _________________________________________________________________

The ____________________________Board of Education commands you to appear before


District Name

the Board at ________________________________, ___________________________, KY


Street Address
City

on __________________ at _______ ( AM ( PM to testify concerning

Month/Day/Year
Time

the following matter: ___________________________________________________________.

Description of Matter

_________________________________________________ ______________________________________________


Signature of Board Chairperson
Signature of Board Secretary

Upon approval of the Board, the Board Secretary may issue subpoenas and the Superintendent may direct them to be served. Subpoenas may be served to any person eighteen (18) years of age or greater. When a student under the age of eighteen (18) is to be served a subpoena, then a parent of that student must be notified prior to serving the student the subpoena. A parent of the student must also be served.

Affidavit

Comes the affiant and after first being duly sworn states as follows:

That I am over 18 years of age, and this subpoena was served by delivery of a true copy to 

_________________________________________________ this ___________________________________________.


 Name of Person Being Subpoenaed
Month/Day/Year

_________________________________________________


Affiant’s Signature

STATE OF KENTUCKY, COUNTY OF __________________

Subscribed and sworn to before me by _________________________ ____________________


 Affiant’s Name
Month/Day/Year

My commission expires: ______________________________ _________________________


Month/Day/Year
Notary Public
NOTE: OAG 05-006 states that a Board cannot issue a subpoena in a classified employee personnel hearing.


EXPLANATION: THIS ADDITION CLARIFIES THAT THE FORM IS NOT REQUIRED WHEN AN APPLICANT OTHERWISE PROVIDES THE INFORMATION NEEDED.

FINANCIAL IMPLICATIONS: MINIMAL REPRINTING COSTS
POWERS AND DUTIES OF THE BOARD OF EDUCATION
G01.6 AP.2

Request to Examine and/or Copy District Records

NOTE: When a document is submitted that provides information requested by this form, there is no need to require the applicant to complete this form.

Public Access

Records of the Board, except those specifically exempted by statute, are open to public inspection at the Office of the Superintendent. Persons desiring to examine records that are not exempt from public disclosure may do so during regular working hours.

RECORDS EXEMPTED FROM PUBLIC ACCESS

1. Records of a personal nature where public disclosure is an invasion of personal privacy.

2. Records or information confidentially disclosed to the Board whose disclosure would permit an unfair advantage to competitors.

3. Records or negotiation of real estate transactions until such time as property has been acquired.

4. Test questions and scoring keys before an exam, examinations that are to be reused, and tests that are copyrighted.

5. Records of law enforcement agencies or agencies involved in administrative adjudications.

6. Preliminary drafts and recommendations.

7. Student records that are prohibited from being released by the Family Education Rights and Privacy Act and/or the Kentucky Family Education Rights and Privacy Act

8. Any record, the disclosure of which would have a reasonable likelihood of threatening the public safety.

Records Requested From:

Records Custodian: ____________________________District Name: ____________________________

District Address: ______________________________________________________________________

Records Requested By:

Name: _______________________________________________________________________________

Address: ______________________________________________________________________________

Phone #: _____________________________________
Date: __________________________________

Are you the parent/guardian of a child enrolled in one of the District’s schools?
( Yes ( No


If Yes: Child’s Name _________________________________ School _____________________

Check the type of record(s) requested:
( Information regarding the professional qualifications of my child’s classroom teachers.

( Other records. (Specify in detail the record(s) requested. Attach another page, if necessary.)
_____________________________________________________________________________________

_________________________________________________ ___________________________________

Signature of Person Requesting Record(s)
Month/Day/Year

Please attach requests made by letter or FAX to this form.

Any fees associated with the cost of copying shall be collected at the time copies are made. Fees shall not exceed actual copying costs. Cost per page shall not exceed 10 cents.*

* The Board may charge an additional fee for making copies of nonexempt public records for noncommercial or commercial purposes. The fee for noncommercial use would include the costs of the media and any mechanical processing cost but would not include the cost of staff unless the requestor asks the Board to produce the record(s) in nonstandard format or to tailor the format. The fee for commercial use could include: (1) the cost of the media, mechanical processing, and staff time; (2) cost to create, purchase, or otherwise acquire the records; or (3) both (1) and (2).

POWERS AND DUTIES OF THE BOARD OF EDUCATION
G01.6 AP.2


(Continued)
Request to Examine and/or Copy District Records

For Office Use Only

Records Request received by ________________________________________________
Date________________
Records Request referred to (if applicable) ____________________________________
Date ________________

Records Request complied with by ___________________________________________
Date ________________


Records request
( Approved
( Not approved (explanation attached)

     
     
EXPLANATION: this RECOMMENDED new procedure is based on a study conducted following the 2006 passage of House bill 341. KDE has advised districts to implement a procedure for notifying individuals when personal information has been accessed by an unauthorized person. when a breach occurs, IT is recommended that The disTrict work closely with the board attorney and, when criminal activity may be a factor, local law enforcement officials, to develop an incident response plan.
FINANCIAL IMPLICATIONs: ANTICIPATED costs to implement security measures and to provide notification in the event of a breach.
POWERS AND DUTIES OF THE BOARD OF EDUCATION
$01.61 AP.11

Notice of Information Security Breach

Protection and Prevention

The District will take reasonable security measures to guard against the foreseeable loss or exposure of restricted personal information about staff, students, and parents. The District will consider practices concerning physical, technical and administrative safeguards for both paper and electronic records addressed in the Kentucky Department of Education report entitled HB 341: Personal Data Security Study.

The Superintendent/designee shall oversee a process to identify the following information to be kept on file in the Central Office:
· What information is considered restricted:

· Where it currently resides;

· How it is protected;

· As included in the District budget, the maximum amount to be spent in notifying individuals of a breach; and

· Who is responsible for providing each level of security for each piece of restricted information.
Restricted personal information is defined as that information protected under federal or state law (FERPA, HIPAA, Kentucky Open Records law, etc.). Examples of restricted personal information includes, but is not limited to, social security or other identification number, financial account access information, medical records, computer passwords and security codes. Restricted personal information does not include information that is lawfully made available to the general public pursuant to state or federal law or regulation.

A breach of information security refers to an unauthorized acquisition of data in either electronic or paper format. Good-faith acquisition of such information by an employee is not a security breach if the information is not used or is not disclosed to others without authorization.

Incident Response Plan

The District shall consider developing an incident response plan to provide direction in the event of a suspected information breach. That plan should be reviewed annually by staff designated by the Superintendent.

In determining whether restricted personal information is reasonably believed to have been acquired by a person without valid authorization, appropriate action should be taken after the following have been considered:

POWERS AND DUTIES OF THE BOARD OF EDUCATION
$01.61 AP.11


(Continued)

Notice of Information Security Breach

Incident Response Plan (continued)

1. Indications that the information is in the physical possession and control of an unauthorized person such as, but not limited to, a lost or stolen computer or document, file or other record containing personal information;

2. Indications that the information has been downloaded or copied;

3. Indications that the information has been used by an unauthorized person to establish fraudulent accounts or instances of identity theft; and

4. Any other factors that the District deems appropriate and relevant to such a determination.

Notification of Breach

Notice of a breach of information security should be provided to the individual whose restricted personal information has been acquired by an unauthorized person. Notification will be made in the most expedient time frame possible and without unreasonable delay, except when a law enforcement agency advises the District that notification will impede criminal investigation. Notification should be provided to the individual within three (3) working days of discovery of the breach but no later than thirty (30) working days.

Depending on the number of people to be contacted, notification may be in the form of a face-to-face meeting, phone call, posting on a Web site or sending a written notice to each affected person’s home. Notice should include the specific information involved and, when known, an estimate of how long it has been exposed, to whom the information has been released and how the breach occurred. In addition, the individual should be advised whether the information remains in the physical possession of an unauthorized person, if it has been downloaded or copied, and/or, if known, whether it was used by an unauthorized person for identify theft or fraud purposes.

     
     
EXPLANATION: THE 2007 GENERAL ASSEMBLY ENACTED A NEW SECTION OF KRS CHAPTER 281A ADDRESSING BUS DRIVER USE OF CELLULAR TELEPHONES. THE SUGGESTED CHANGES ARE BASED ON REQUIREMENTS SET OUT IN THAT NEW STATUTE.

FINANCIAL IMPLICATIONS: MINIMAL RE-PRINTING COSTS
PERSONNEL
Y03.1321 AP.1

Staff Use of Telecommunication Devices

Employees issued a telecommunication device are responsible for its safekeeping at all times. Defective, lost or stolen equipment (pagers, digital or cell phones, etc.) are to be reported immediately to the Central Office so that the service provider may be notified.

Telecommunication devices issued to employees are to be returned to the Central Office designee at the conclusion of the school year, activity or as otherwise specified.

Restrictions

· Drivers shall not use a hand held telecommunication device while operating a Board-owned vehicle unless the vehicle is parked or unless there is a bona fide emergency.

NOTE: Bus drivers shall comply with requirements of KRS 281A concerning use of cellular telephones while operating a school bus.

· Telecommunication devices are not to be used for conversations involving District information of a confidential nature.

· Board-owned telecommunication devices are not to be loaned to others without the approval from the Superintendent/designee.

Reimbursement

1. On a monthly basis, the using employee shall highlight, on a copy of the telecommunication device billing, any emergency calls made/received.

2. Once personal calls have been highlighted, the employee shall calculate the cost of emergency personal usage and write a check for that amount to the District.

3. The employee shall submit the check to the Central Office, along with the highlighted copy of the billing statement, for review and recommendation for approval.

     
     
EXPLANATION: THESE CHANGES ARE RECOMMENDED BY THE KSBA LEGAL STAFF TO CLARIFY THE ROLE OF AN INVESTIGATOR, THE CORRECTIVE ACTION PROCEDURE, AND CONFIDENTIALITY GUIDELINES. PLEASE NOTE THAT THIS PROCEDURE REQUIRES USE OF A TRAINED INVESTIGATOR, AS RECOMMENDED BY THE U. S. OFFICE OF CIVIL RIGHTS. IF YOUR DISTRICT CHOOSES NOT TO SET THAT REQUIREMENT, PLEASE CONTACT YOUR KSBA CONSULTANT FOR A REVISED DRAFT.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED
PERSONNEL
F03.162 AP.21

Harassment/Discrimination Investigation and Appeals

Employee Complainant _____________________________ _______________________________ 


Last Name
First Name
Middle Initial
Work Site ____________________________________

The Superintendent shall appoint an investigator who is not an alleged party in the complaint to investigate allegations of harassment/discrimination. The investigator shall be trained in this area, and her/his duties shall be set out in a contract or job description, as appropriate. If the Superintendent is the alleged party, the Board shall designate an outside investigator and, after presentation of the final investigative report, determine when and how it is to be released. All instances involving suspected child abuse shall be reported as required by law.

Alleged Harasser/Discriminating Party: ____________________________________________

Investigator: _________________________
Date Complaint Form is Received: _________________

Informal Procedure

If both parties agree, prior to a formal grievance process an administrator may facilitate a conversation between the complainant and the party alleged to have harassed or discriminated against the complainant. Both the complainant and the accused party may be accompanied by a person of their choice. If both parties feel that a resolution has been achieved, no further action need be taken. The results of an informal resolution shall be reported by the facilitator, in writing, to the Principal/immediate supervisor, along with a signed agreement, if one is reached. If any of the interested parties choose not to utilize the informal procedure, or feel that it has been unsuccessful, s/he may opt to proceed to the formal grievance procedure. However, any complaints directed at school employees or alleging criminal acts must be formally investigated.

Was this complaint resolved informally, as indicated by an agreement signed by both parties?

( Yes ( No
Date: _______ Facilitator __________________

Formal Procedure

Employees should make their complaint to their Principal/immediate supervisor, who shall immediately, without screening or beginning an investigation, inform the Superintendent of receipt of the complaint. Otherwise, the complaint can be filed directly with the Superintendent or, in cases involving sexual harassment/discrimination, with the Title IX/Equity Coordinator. Employees who have knowledge of alleged or observed harassment/discrimination shall immediately notify their Principal, immediate supervisor, or the Superintendent. Without a report being made to the Principal or immediate supervisor, Superintendent or Title IX/Equity Coordinator, the District shall not be deemed to have received a complaint of harassment/ discrimination.
The Superintendent shall designate an individual to investigate the complaint. If necessary, the investigator will seek assistance from District administrators. In some instances it may be necessary to involve legal counsel, when authorized by the Superintendent, or by the Board if the Superintendent is the subject of the complaint.

Timeline

The investigator shall provide the complainant and the accused with a copy of the District’s Policy 03.162 or 03.262 and inform the complainant and the accused of required timelines that have been established for initiation and completion of an investigation.

PERSONNEL
F03.162 AP.21


(Continued)

Harassment/Discrimination Investigation and Appeals

Review of Findings (Use additional sheets if necessary.)

Were the allegations substantiated? 
( Yes
( No

Did the incident(s), if substantiated, constitute a violation of Board policy?
( Yes
( No

Comments: ________________________________________________________________________

Corrective action (Use additional sheets if necessary.)

Is corrective action recommended? ( Yes ( No
If yes, state the type of corrective action. Include methods to prevent reoccurrence of the harassment/discrimination. If no, explain why. _________________________________________________________________

A response shall be presented to the complainant within three (3) working days of completion of this level of investigation.


______________________________________________ __________________


Investigator’s Signature
Date

========================================================================

Board policy allows for appeal of the investigator’s decision and the opportunity to address the complaint to a higher level of authority. An appeal must be made within ten (10) working days of receipt of a response at this level.

Is this complaint to be referred/appealed to a higher level of authority?
( Yes
( No

If yes, to whom will the complaint be referred? ___________________ Date: __________________

First Appeal Level

Employee Complainant ______________________ ____________________ _______________ 


Last Name
First Name
Middle Initial

Work Site ____________________________________

Alleged Harasser/Discriminating Party: ________________________________________

Superintendent/designee who will consider appeal: _______________________________________

Date appeal and related data received by Superintendent/designee: _____________________

In some instances it may be necessary to involve legal counsel at the appeal level, when authorized by the Superintendent, or by the Board if the Superintendent is the subject of the complaint.
Review of Findings (Use additional sheets if necessary.)

Were the allegations substantiated? 
( Yes
( No

Did the incident(s), if substantiated, constitute a violation of Board policy?
( Yes
( No

Comments:_______________________________________________________________________

Corrective action (Use additional sheets if necessary.)

Is corrective action recommended?
( Yes
( No
If yes, state the type of corrective action. Include methods to prevent reoccurrence of the harassment/discrimination. If no, explain why. _________________________________________________________________

A response shall be presented to the complainant within three (3) working days of completion of this level of investigation.
______________________________________________ __________________


Superintendent/Designee’s Signature
Date

========================================================================

PERSONNEL
F03.162 AP.21


(Continued)

Harassment/Discrimination Investigation and Appeals

First Appeal Level (continued)

Board policy allows for appeal of the decision made at this level and the opportunity to address the complaint to the Board of Education. An appeal must be made within ten (10) working days of receipt of a response at this level.

Is this complaint to be referred/appealed to a higher level of authority?
( Yes
( No

If yes, to whom will the complaint be referred? _______________
Date: _________________

Second Appeal Level

Employee Complainant ____________________ __________________ ________________ 


Last Name
First Name
Middle Initial

Work Site ____________________________________
Alleged Harasser/Discriminating Party: _________________________________________

Board Chairperson: ________________________________________________________________

Date appeal and related data received by the Chairperson on behalf of the Board: ___________ 

Review of Findings (Use additional sheets if necessary.)

Were the allegations substantiated? 
( Yes

( No

Did the incident(s), if substantiated, constitute a violation of Board policy?
( Yes

( No

Comments:________________________________________________________________________

Corrective Action (Use additional sheets if necessary.)

Is corrective action recommended?
( Yes
( No
If yes, state the type of corrective action. Include methods to prevent reoccurrence of the harassment/discrimination. If no, explain why. _________________________________________________________________

A response shall be presented to the complainant within three (3) working days of completion of  this level of investigation.

______________________________________________ __________________


Board Chairperson’s Signature
Date

Guidelines 

1. The Board shall not hear grievances concerning personnel actions taken by the Superintendent/designee, unless the grievance is based on an alleged violation of constitutional, statutory, regulatory, or policy application provisions.

2. In some instances it may be necessary to involve legal counsel, when authorized by the Board.

3. The Superintendent/designee shall implement corrective action as determined by the Superintendent or by the Board, as appropriate under law, after appeal rights have been exhausted. If the Superintendent is subject to corrective action, the Board shall implement the action.
4. The District is prohibited from disclosing personally identifiable information contained in student discipline records under the Federal Educational Rights and Privacy Act and corresponding state law.
5. Employee evaluation and private reprimand information generally is confidential and may require consent of the employee prior to release.
===========================================================================

PERSONNEL
F03.162 AP.21

(Continued)

Harassment/Discrimination Investigation and Appeals

Related Policy: 

09.227

Related Procedures: 

09.227 AP.1, 03.162 (all procedures)
     
     
EXPLANATION: THESE CHANGES ARE RECOMMENDED BY THE KSBA LEGAL STAFF. AS REQUIRED BY 704 KAR 3:345 (SECTION 8), THESE CHANGES WILL NEED TO BE CONFIRMED WITH THE DISTRICT EVALUATION COMMITTEE AND THE KY DEPARTMENT OF EDUCATION. PLEASE NOTE THAT THE BOARD HAS THE OPTION TO RESCIND THIS PROCEDURE PROVIDED THE APPEALS HEARING PROCESS IS ADDRESSED IN THE CERTIFIED EVALUATION PLAN.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED
PERSONNEL
T03.18 AP.11

-Certified Personnel-

Appeals/Hearings

Purpose

An Appeals Panel shall be established in accordance with KRS Chapter 156 and 704 KAR 3:345. Based on issues identified in an employee’s appeal documentation, the Panel shall determine whether the employee has demonstrated that a procedural violation has occurred under the District’s evaluation plan and whether the summative evaluation is supported by the evidence. 
The burden of proof that an employee was not fairly and/or correctly evaluated on the summative evaluation rests with the employee who appeals to the Panel.

Appeals

Pursuant to Board Policy 03.18, any certified employee who believes that s/he was not fairly evaluated on the summative evaluation may appeal to the Evaluation Appeals Panel in accordance with the following procedures:

1. Both the evaluatee and evaluator shall submit four (4) copies of the documentation at a scheduled pre-hearing to be reviewed by the Appeals Panel in the presence of all three (3) members. The parties will exchange copies of documentation by or before the day it is submitted to the Panel. The members of the Appeals Panel will be the only persons to review the documentation. All documentation will be locked in a secure place in the Central Office except during Appeals Panel meetings. Confidentiality will be maintained. Copies of the documentation as submitted to the Panel will be available to both parties at the hearing.

2. There will be an opportunity, reasonably in advance of the hearing, for the evaluator and evaluatee to adequately review all documents that are to be presented to the Appeals Panel. The Panel will meet at a scheduled time and place, review all documents, and prepare questions to be asked of each party by the Chairperson. Additional questions may be posed by panel members during the hearing.

3. The hearing will be held at a time and place set by the panel within twenty (20) working days of the request for an appeal. The evaluatee and evaluator will be notified of said time and invited to appear before the Panel, respond to the appeal, and answer questions from Panel members during the hearing.

4. “Right to presence of evaluatee’s chosen representative” shall be recognized during the hearing.

5. The hearing will be audiotaped and a copy provided to both parties if requested in writing. The original will be maintained by the District.
6. Only Panel members, the evaluatee and evaluator, legal counsel, witnesses or chosen representative will be present at the hearing.

PERSONNEL
T03.18 AP.11


(Continued)

Appeals/Hearings

Appeals (continued)

7. Testimony from all witnesses must be submitted at the pre-hearing in the form of a notarized affidavit.

Hearings

The following procedures will be followed during the hearings:

1. The Chairperson of the Appeals Panel will convene the hearing, cover procedures, and clarify the Panel’s responsibilities.

2. Each party will be allowed to make a statement of claim. The evaluatee will begin. 
3. The evaluatee may present relevant evidence in support of the appeal.
4. The evaluator may present evidence in support of the summative evaluation.

5. The Panel may question the evaluatee and evaluator.

6. Each party (evaluator and evaluatee) will be asked to make closing remarks.

7. The chairperson of the Panel will make closing remarks.

8. The Panel will deliberate and issue its written findings within fifteen (15) working days of the hearing.

9. The decision of the Panel may include but not be limited to, the following:

a. Voiding the appeal.

b. Voiding all parts of the evaluation.

c. Voiding some parts of the evaluation.

d. Ordering a new evaluation by a second certified employee who shall be a trained evaluator.
10. The written findings and decision will be presented to each the evaluatee, the evaluator, and the Superintendent for appropriate action.

11. The Panel’s decision and the original summative evaluation form shall be placed in the employee’s evaluation file. In the case of a new evaluation, both evaluations shall be included in the employee’s personnel file.
All employees shall be made aware of their right to appeal procedural issues to Kentucky State Board of Education as per 704KAR3; 345; Section 9.

     
     
EXPLANATION: THIS LANGUAGE IS RECOMMENDED BASED ON REVISIONS TO 302 KAR 29:050. EDIT MARKS ARE NOT INCLUDED TO SHOW DIFFERENCES FROM YOUR CURRENT VERSION.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED
SCHOOL FACILITIES
D05.11 AP.11

Integrated Pest Management

In compliance with applicable Kentucky Administrative Regulation (302 KAR Chapter 29), the District will implement a program of Integrated Pest Management (IPM) with the primary goal of controlling dangerous and destructive pests with judicious use of pesticides.

The IPM program shall include, but not be limited to, the following components:

· Persons who apply pesticides in any District school building shall be certified in keeping with applicable statutes and regulations.

· Notification in compliance with Kentucky Administrative Regulation.

     
     
EXPLANATION: THE 2007 GENERAL ASSEMBLY ENACTED A NEW SECTION OF KRS CHAPTER 281A ADDRESSING BUS DRIVER USE OF CELLULAR TELEPHONES. THE SUGGESTED CHANGES ARE BASED ON REQUIREMENTS SET OUT IN THAT NEW STATUTE.

FINANCIAL IMPLICATIONS: MINIMAL RE-PRINTING COSTS
TRANSPORTATION
E06.2 AP.12

Mobile Radios/Cellular Telephones

Two‑way mobile radios or cellular phones placed in the school buses operated by the District can be an important safety device if properly used. The purpose of these radios/phones is to provide instant communication with the base units (located in the bus garage and the Central Office) in case of an accident, mechanical problems or a misplaced child. The following rules and procedures for the use of mobile radios/cellular phones shall be followed:

1. The radio/phone will be used for school business only.

2. Students or unauthorized persons are not to use the radio/phone.

3. A driver using the radio/phone to report an accident or breakdown shall give the following information:

a) The driver identification number, or bus number, as appropriate.

b) The location of the bus.

c) Whether or not medical assistance and/or an ambulance is required.

d) Whether or not a police officer is needed.

e) Whether or not a replacement bus is needed.

f) Whether or not a wrecker is needed.

4. The driver identification number, or bus number, as appropriate, shall be used when the driver is talking with another vehicle.

5. The driver shall keep the radio/phone on at all times s/he is in or around the bus.

6. The driver shall not attempt to repair the radio/phone; if it develops a problem, it should be taken to the bus garage for repair.

7. The radio/phone shall be protected from vandalism and theft. The driver shall be responsible for securing the radio/phone when the bus is vacant.

8. Bus drivers shall comply with requirements of KRS 281A concerning use of cellular telephones while operating a school bus.


EXPLANATION: THESE CHANGES ARE DEVELOPED BY A WORK GROUP OF REPRESENTATIVES FROM THE KENTUCKY CENTER FOR SCHOOL SAFETY, THE KENTUCKY DEPARTMENT OF EDUCATION, THE KENTUCKY ATTORNEY GENERAL’S OFFICE AND KSBA IN RESPONSE TO GROWING CONCERNS ABOUT INAPPROPRIATE USE OF TECHNOLOGY RESOURCES.

FINANCIAL IMPLICATIONS: NONE
CURRICULUM AND INSTRUCTION
AC08.2323 AP.1

Access to Electronic Media

We are pleased to offer the students and staff members of the Nelson County Public School System access to the District’s wide area computer network for electronic mail and the Internet. To gain access to electronic mail and the Internet, all staff members must sign a user agreement from; and students under the age of eighteen (18) must obtain a signed parental permission that must be returned to their teachers. (See Procedure 08.2323 AP.21.) This form will be kept on file in the school’s office and will transfer with the student as s/he advances in the school system.

Access to e-mail and the Internet will enable students and staff members to explore thousands of libraries, databases, and bulletin boards while exchanging messages with Internet users throughout the world. Families should be warned that some material accessible via the Internet may contain items that are illegal, defamatory, inaccurate, or offensive. While our intent is to make Internet access available to further educational goals and objectives, students may find ways to access other materials as well. We believe that the benefits to students from access to the Internet, in the form of information resources and opportunities for collaboration, exceed any disadvantages; but ultimately, parents and guardians of minors are responsible for setting and conveying the standards that their children should follow when using media and information sources. To that end, the Nelson County Public School System supports and respects each family’s right to decide whether or not to apply for access.

Rules, Regulations, and Procedures

Students and staff members are responsible for good behavior on school computer networks just as they are in the classroom. Communication on the network is often public in nature. The network is provided for students and staff members to conduct research and communicate with others. Access to network services is given to students and staff members who agree to act in a responsible manner. Parental permission is required for students under the age of eighteen (18), and access is a privilege, not a right.

Individual users of the District computer networks are responsible for their behavior and communications over those networks. It is presumed that users will comply with District standards and will honor the agreements they have signed. Beyond the clarification of such standards, the District is not responsible for restricting, monitoring, or controlling the communications of individuals using the network.

Network storage areas may be treated like school lockers. Network administrators may review files and communications to maintain system integrity and insure that users are using the system responsibly. Users should not expect that files stored on District file servers will always be private.

Within reason, freedom of speech and access to information will be honored. During school hours, teachers will guide students toward appropriate materials. Only instructional games will be utilized during school hours. Outside of school, families bear the same responsibility for such guidance as they exercise with information sources such as books, periodicals, television, telephones, movies, radio, and other potentially offensive media.

CURRICULUM AND INSTRUCTION
AC08.2323 AP.1


(Continued)

Access to Electronic Media

Rules, Regulations, and Procedures (Continued)

As outlined in Board policy and procedures on student and staff member rights and responsibilities, copies of which are available in school offices, the following are not permitted:

1. Sending or displaying offensive messages or pictures.

2. Using obscene or offensive language.

3. Harassing, insulting, or attacking others.

4. Damaging computer systems,  computer networks, or school/District websites.

5. Violating copyright laws.

6. Trespassing in another’s storage area, work, or files.

7. Intentionally wasting resources - including, but not limited to, disk storage, paper, and network bandwidth.

8. Using the network for commercial purposes.

9. Participate in bulletin boards or online communities, including but not limited to MySpace.com, FaceBook.com, or Xanga.com and using technology resources to bully, threaten, or attack a staff member or student or to access and/or set up unauthorized blogs and online journals.
10. Participating in non-instructional games during school hours.

Violations may result in loss of network access, as well as other disciplinary or legal action.

It is the policy of the Nelson County Public School System that Internet access will first be offered to the teachers and administrators in the District. In order to receive Internet access in their classrooms, teachers/administrators will be required to attend initial training that will give them a full understanding of what is involved in the utilization of this access. They will then provide the opportunity to the students in their classrooms to access this portion of the wide area network. When the teacher has become Internet Certified, the students in the classroom of that teacher will have the right to participate in e-mail and Internet activities. A parental permission form must be signed by the parents of any child under eighteen (18) years of age before that child is allowed access. A copy of that form is included as Procedure 08.2323 AP.21.

Related Procedure:

08.2323 AP.21

     
     
EXPLANATION: THIS PROPOSED NEW FORM IS SUGGESTED TO OBTAIN PARENTAL CONSENT FOR THE DISTRICT TO ENABLE STUDENTS IN GRADES 9-12 TO INVITE OTHER PARTIES TO VIEW SELECTED SECTIONS OF THE WEB BASED INDIVIDUAL LEARNING PLAN.

FINANCIAL IMPLICATIONS: COST OF PRINTING FORM
CURRICULUM AND INSTRUCTION
$08.2323 AP.23

Individual Learning Plan Web Release

I am the parent or guardian of ____________________________________, a student under the age of eighteen (18) who is enrolled in grades 9-12 in the _________________________ school district. I hereby authorize the District to enable a feature of web based Individual Learning Plan (“ILP”) software, which will permit my student to invite third parties to have access to his/her ILP information or portions of such information via the web (internet). The purpose of this feature is to help my student with career and college plans by permitting him/her to share ILP information with persons or organizations such as college admissions officers, organizations offering scholarships, and potential employers. However, I understand this feature could permit my student to release ILP information to other third parties. I agree that the District, its employees, and agents shall not be responsible, nor shall they incur any liability for any disclosure made by the student using this software feature. The Family Educational Rights and Privacy Act (FERPA) and similar state statutes (KFERPA) generally require parents to consent before the educational records relating to their student(s) are disclosed to third parties.
I understand that the above software feature is not itself a disclosure of education records, but it will enable my student to disclose confidential educational records information. I specifically authorize and give my consent to the disclosure of ILP educational records information to third parties by my student through the use of the software feature as described above.

I understand that once this signed form is returned to the school, it will stay in effect as long as my child is enrolled in the District (unless I or my child on turning 18 requests a change).

I also understand that the sharing feature will not be enabled for my child unless this completed form is returned to the school.

______________________________________________ __________________


Signature of Parent/Guardian
Date

Please complete and return this form to your child’s school by ______________ (date).
     
     
EXPLANATION: THE PROTECTION OF PUPIL RIGHTS AMENDMENT (PPRA) RECOGNIZES STATE PREROGATIVE TO SET REQUIREMENTS PERTAINING TO PARENT PERMISSION FOR HEALTH SCREENINGS. KENTUCKY REGULATION 704 KAR 4:020 REQUIRES PARENTAL PERMISSION FOR SCOLIOSIS SCREENING OF THEIR CHILD. THIS CHANGE IS CONSISTENT WITH CHANGES RECOMMENDED FOR THE CORRESPONDING POLICY.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED
STUDENTS
$09.14 AP.112

Notification of PPRA Rights

Distribute this notice annually to parents and students.

The Protection of Pupil Rights Amendment (PPRA) affords parents and eligible students (those who are 18 or older or who are emancipated minors) certain rights regarding conduct of surveys, collection and use of information for marketing purposes, and certain physical examinations. These include the right to:

· Consent before minor students are required to submit to a survey, analysis, or evaluation that concerns one (1) or more of the following protected areas (“protected information survey”) if the survey is funded in whole or in part by a program of the U.S. Department of Education:

1. Political affiliations or beliefs of the student or student’s parent;

2. Mental or psychological problems of the student or student’s family;

3. Sex behavior or attitudes;

4. Illegal, anti-social, self-incriminating, or demeaning behavior;

5. Critical appraisals of others with whom respondents have close family relationships;

6. Legally recognized privileged relationships such as with lawyers, physicians, or ministers;

7. Religious practices, affiliations, or beliefs of the student or the student’s parents; or

8. Income (other than that required by law to determine eligibility for participation in a program or for receiving financial assistance under such program).

· Receive notice and an opportunity to opt a student out of:

1. Any other protected information survey, regardless of funding;

2. Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the school or its agent, and not necessary to protect the immediate health and safety of a student (except for any physical exam or screening permitted or required under state law); and

3. Activities involving collection, disclosure, or use of personal information obtained from students for marketing or to sell or otherwise distribute the information to others. NOTE: If the parent/eligible student has indicated no directory information is to be provided to third parties or if the marketing activity involves provision of social security numbers, consent form 09.14 AP.122 should be used.

· Inspect, upon request and before administration or use:

1. Protected information surveys to be used with students;

2. Instruments used to collect personal information from students for any of the above marketing, sales, or other distribution purposes; and

3. Instructional material used as part of the educational curriculum.

STUDENTS
$09.14 AP.112


(Continued)

Notification of PPRA Rights

The District shall annually provide parents and eligible students notice of these rights under law in the Student Handbook, the District Code of Acceptable Behavior and Discipline, or other avenue designated by the Superintendent/designee.

The District shall also notify parents and eligible students at least annually at the start of each school year of the specific or approximate dates of the activities listed above. A new or supplemental notice shall be given as necessary to provide the opportunity to consent or opt out under the standards set forth above. Parents/eligible students who believe their rights have been violated may file a complaint with:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Ave., SW

Washington, D. C. 20202-4605

     
     
EXPLANATION: THESE CHANGES ARE RECOMMENDED TO CLARIFY THAT HIGH SCHOOL STUDENTS, REGARDLESS OF AGE, MAY DIRECT HOW INFORMATION IS TO BE RELEASED TO ARMED FORCES RECRUITERS. HOWEVER, DIRECTIONS OF PARENTS OF A STUDENT YOUNGER THAN 18 WILL SUPERSEDE.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED
STUDENTS
$09.14 AP.12

Student Directory Information Notification

Consistent with the Family Educational Rights and Privacy Act (FERPA), parents (or  students 18 or older) may direct the District not to disclose directory information listed below. We are required to disclose a student’s name, address, and telephone listing at the request of Armed Forces recruiters, unless a parent or high school student, regardless of age, requests that this information not be disclosed.

_______________________

Date

Dear Parent/Eligible Student,

This letter informs you of your right to direct the District to withhold release of student directory information for _______________________________________________.

Student’s Name
Following is a list of items that the District considers student directory information. If you wish information to be withheld, please choose one (1) of the two (2) options below in both Sections I and II. Choose Option 1 if the District may not release any item of directory information; Option 2, if the District may release only selected items of information. Then check those items that may be released.

If we receive no response within thirty (30) days of the date of this letter, all student directory information will be subject to release without your consent. If you return this signed form on time, we will withhold the directory information consistent with your written directions, unless disclosure is otherwise required or permitted by law.
	Student Directory Information Listing

	Section I

Third Parties, Including Institutions of Higher Education & Potential Employers
(Parent or student 18 or older may sign below to direct the District to withhold information in this section.)
	Section II

Armed Forces Recruiters
(Parent or high school student, regardless of age, may sign below to direct the District to withhold information in this section.)

	Choose one of the Options below:

( Option 1: The District MAY NOT RELEASE ANY information listed below.

( Option 2: The District MAY RELEASE ONLY the information checked below.
	Choose one of the Options below:

( Option 1: The District MAY NOT RELEASE ANY information listed below.

( Option 2: The District MAY RELEASE ONLY the information checked below.

	If you choose Option 2, check the item(s) of information listed below that the District may release.
	If you choose Option 2, check the item(s) of information listed below that the District may release.

	( Student’s name

( Student’s address

( Student’s telephone number
( Student’s date and place of birth

( Student’s major field of study
( Information about the student’s participation in officially recognized activities and sports
	( Student’s weight and height (if a member of an athletic team)

( Student’s dates of attendance 

( Degrees and awards the student has received

( Student’s photograph/picture

( Most recent educational institution attended by the student
( Grade level
	( Student’s name

( Student’s address

( Student’s telephone number (if listed)


NOTE: If a student’s name, grade level, or photograph is to be withheld, the student will not be included in the school’s yearbook, program events, or other such publications.

_________________________________________________
__________________

Parent/ Student Signature
Date
EXPLANATION: BEFORE AN EDUCATIONAL AGENCY OR INSTITUTION DISCLOSES PERSONALLY IDENTIFIABLE INFORMATION FROM A STUDENT'S EDUCATION RECORDS, EXCEPT AS OTHERWISE ALLOWED BY LAW, THE FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA) REQUIRES THAT PARENTS OR STUDENTS 18 OR OLDER BE NOTIFIED OF THE PURPOSE OF THE REQUESTED DISCLOSURE. THIS IS A COMPLETY REVISED FORM.

FINANCIAL IMPLICATIONS: PRINTING OF NEW FORMS
STUDENTS
I09.14 AP.24

Authorization for Release/Inspection of Student Records

Date: _________________

Name of School: _____________________________________

The _______________________________________________Schools are hereby authorized to:

( Release or copy

( Permit the inspection of 

the records listed below for ________________________________________, who was born on

Student’s Name

_______________________________. The individual or agency requesting this information is

___________________________________________________.
I understand that the records affected are checked below, along with the reason(s) for the requested release or authorization to inspect.

	RECORDS
	REASON

	( All cumulative records
	

	( Attendance record only
	

	( Grade records only
	

	( Standardized test data only
	

	( Other: _____________________
	

	( ___________________________
	

	( ___________________________
	


___________________________________________________
_______________________

Parent/Guardian’s or Signature
Date

_______________________________________________________
_____________________

Student Signature, 18 Years of Age or Older
Date

     
     
EXPLANATION: THESE CHANGES CLARIFY THAT THIS FORM ADDRESSES PERMISSION FOR STUDENTS TO BE VIDEOTAPED OR PHOTOGRAPHED BY, OR UNDER THE DIRECTION OF, SCHOOL PERSONNEL WHILE STUDENTS ARE AT SCHOOL OR SCHOOL-RELATED ACTIVITIES FOR SCHOOL OR DISTRICT PUBLIC AWARENESS PURPOSES. SEPARATE PARENTAL AUTHORIZATION WOULD BE NEEDED FOR STAND-ALONE SPECIAL EVENTS SUCH AS A LOCAL TV WEATHER FORECASTER VISITING A CLASS, WITH THE VISIT TO BE TAPED FOR SHOWING ON THE 6:00 NEWS.

FINANCIAL IMPLICATIONS: MINIMAL REPRINTING COSTS
STUDENTS
V09.14 AP.251

Publication Consent Form
Please complete this form and submit it to the school.
Dear Parent/Guardian:

At some time during the school year, school/District personnel or other District-authorized persons may videotape or photograph classroom activities or special projects in which your child participates during or after the school day for public awareness purposes. 
Under 09.14 AP.12, the District has designated student photographs as “directory information”. Consistent with that annual notice, a photograph of an individual student may be released to others and/or reproduced in school yearbooks as long as the parent or adult student has not submitted written notice indicating that they do not wish photographs of the student to be released.

This form covers permission for the District to record and use the recorded image, voice, or work of the student (photographed, filmed, taped, or digitally recorded) for public awareness purposes, including publication on the school and/or District’s web site.
Please review this form carefully, sign and date the form, and submit the form to the school. 
Once signed and dated, this form shall remain in effect for your child’s enrollment in the District schools. However, at any time during the school year, you may amend this form only for future uses/preference by notifying the Principal in writing of your request.

As the parent (s)/guardian(s) of ________________________________________, I/we give the 


Student’s Name

Nelson County School District permission to release my/our child’s name, photograph, work, audio/video reproduction and/or other publishable materials for publication to the general public concerning school functions and activities, including academic and athletic activities.

Name of Parent(s)/Guardian(s) (Please print): 
___________________________________

____________________________________________________
________________________


Parent/Guardian’s Signature
Date

     
     
EXPLANATION: THESE CHANGES ARE RECOMMENDED BY KSBA LEGAL STAFF TO REFLECT STATUTORY REFERENCES TO “REASONABLE CAUSE TO BELIEVE” AND TO CLARIFY THAT CONFIDENTIALTY OF REPORTS IS GOVERNED BY KRS 620.050.

FINANCIAL IPLICATIONS: NONE ANTICIPATED
STUDENTS
$09.227 AP.1

Child Abuse/Neglect/Dependency

Making an Oral Report

District employees who receive information from or about a student that causes them to know or gives them reasonable cause to believe that a  child is dependent, neglected, or abused will promptly make an oral report to the proper authorities listed in Policy 09.227 and may assist the student in making such a report. All employees who know or have reasonable cause to believe that a child is dependent, neglected, or abused have the responsibility to report. Any attempt to prevent such a report is illegal.

The individual making an oral report should make a personal record of the report, including the date and time of report and name of the individual to whom the report was made.

The confidentiality of identifying information pertaining to individuals making a report is protected as provided by statute (KRS 620.050).
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