 NELSON COUNTY SCHOOLS 
Job Description 
TITLE: JUNIOR SYSTEMS ADMINISTRATOR
QUALIFICATIONS: Any combination equivalent to: two years college-level course work in Information Technology, computer information science or related field and five years increasingly responsible Information Technology and LAN experience. 
REPORTS TO: Director of Technology 

JOB GOALS: Support/Maintain the existing IT infrastructure for Nelson County Schools. This includes end user support and also maintaining/supporting the existing server infrastructure. The Junior Systems Administrator will be required to maintain/support all district applications and computer based assessments and will serve as a backup for network/phone system support when necessary.


PERFORMANCE RESPONSILIBITIES INCLUDE, BUT MAY NOT BE LIMITED TO: 
Maintains Active Directory user accounts for Staff and Students

Ensures server backups are running properly

Provides ongoing maintenance/support/upgrades of desktop and server operating systems

Responds to after hour alerts when required

Creates and maintains Group Policy objects

Support for the district web filtering solution

Manages the NCS Google Apps for Education account

Oversees the district Antivirus deployment to ensure computers are compliant

Serves as backup for other district IT personnel when needed

Provides help desk support (phone and ticketing system) for district users
Demonstrates regular attendance and punctuality. 

Performs other duties consistent with the position assigned as may be requested by the Principal, instructional supervisor or Superintendent.  
Adheres to professional Codes of Ethics adopted by the Kentucky Education Professional Standards Board. 

KNOWLEDGE AND ABILITES: To perform the responsibilities as previously outlined. 
ABILITY TO: Perform as a leader such that student achievement is maximized.
