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Substitute Teachers

Qualifications

All substitute teachers shall meet criminal records check and medical examination requirements as specified in Policies 03.11 and 03.111. In addition, substitutes serving in a position on a long-term/extended basis must meet all certification requirements established by the Education Professional Standards Board.

Schools receiving Title I funds shall notify parents when their child has been assigned to, or has been taught for four (4) or more consecutive weeks by, a teacher who is not “highly qualified,” as defined by state and federal regulations.

Substitute List

The Superintendent or designee shall maintain a list of qualified substitute teachers. The Superintendent or designee shall engage substitutes from this list. Refusal of assignment as a substitute shall be documented, along with any reason provided.
Retired Teachers

Retired teachers may be re-employed as a part‑time, temporary, or substitute teacher in keeping with requirements of the Kentucky Teachers’ Retirement System.

Length of Duty

Substitute teachers shall observe the same hours of duty as the regular teacher. The substitute will continue to report for duty until relieved by the Superintendent or designee.

Substitute teachers shall follow daily lesson plans as outlined by the regular teacher and leave a written record of the work completed during their length of duty.

Substitute teachers shall not work more than one-hundred-thirty (130) days annually unless pre-approved by Superintendent based on certification needed for longer term assignments 

Substitute Salary and Payment Schedule

Substitutes shall be paid on a per-diem basis according to the salary schedule approved by the Board. The salary schedule may reflect adjustments for long‑term/continuous assignment substitutes.

Payment shall be made on the next scheduled paydate for substitutes.

Employment Notification

Each year, substitute teachers on the District's substitute list shall be notified in writing by the last day of school if they have reasonable assurance of continued employment for the following school year.

Nonrenewal of substitute teachers on limited contracts shall be made in compliance with the requirements of KRS 161.750.
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Substitute Teachers

References:

KRS 17.160; KRS 17.165

KRS 156.106; KRS 161.605; KRS 161.611

16 KAR 2:030; 16 KAR 2:120

102 KAR 1:030; 702 KAR 1:035; 702 KAR 3:075

P.L. 107-110 (No Child Left Behind Act of 2001); 34 CFR 200.61; OAG 69‑296

P. L. 111-148 (Affordable Care Act)
Related Policies:

03.11; 03.111; 03.112; 03.121

Page 1 of 1

