FISCAL MANAGEMENT 04.312
(CONTINUED)

School Activity Funds

AUDIT OF FUNDS

All school activity funds shall be audited annually by a certified public accountant. All audit
reports shall be reviewed and appropriate action taken as required by Kentucky Administrative
Regulation.'

SuPPORT/BOOSTER CLUBSFUNDS

Although parent-teacher associations and booster club funds and other funds raised by other such
groups are not subject to deposit and accounting procedures as school activity funds,’ groups with
external accounts (separate bank accounts) shall comply with the following.

Each year the Principal shall ebtainbe provided the following from all support/booster club
organizations as required by the state activity fund accounting procedures:

1. Within the first thirty (30) days of the school year or within thirty (30) days of the first
transaction for the group:

a. Names of club officers;
b. Federal tax exempt number;and __ - { Formatted: ksba normal ]
c. A copy of the annual budget. within-the-frstthirty (30)-days-of the-school-year-or
within-thirty-(30) days-of the first transaction-for-the group;-and

2. An annual financial report by July 25-15 for the year ending June 30 reporting receipts,~ -~ | Formatted: Numbered + Level: 1+

expenditures, and beginning and ending balances=:' and

All booster groups wishing to be recognized by and/or affiliated with the District shall comply
with the following:

o Adhere to applicable state and federal laws, including taxable income reporting
requirements, when conducting fund-raising activities (o benefit the school or District;
and

o Conduct fund-raising activities to benefit the entire group and not permit credit to be
earned through fund-raising for an individual student in licu of participation fees or
related activity costs.

Each year the Superintendent shall report to the Board when all booster organizations have been
informed of requirements from the Accounting Procedures for Kentucky School Activity Funds
that apply to them.

External support/booster organizations shall obtain prior Board approval to establish and lend
support, seek assistance. and/or raise funds in the name of the District or school or students or a
District or school program.

Although they may be general members, Board members and emplovees shall not serve as the
treasurer or any other officer with check-signing authority on a bank account for an external
support/booster orpanization. Employees may serve as a member of the executive board of an

organization.

Numbering Style: 1, 2, 3, ... + Startat: 1 +
Alignment: Left + Aligned at: 0.31" + Tab
after: 0.56" + Indent at: 0.56", Tab stops
at 0.56"

: Not

« = ‘{ Formatted: ksba normal

= ‘{ Formatted: No underline

)
)




FISCAL MANAGEMENT 04.312
(CONTINUED)

Scheoi Activity Funds

FUND-RAISING PROJECTS
Schoolwide fund-raising projects must be approved by the Board.*

Proof of general Hability insurance for external support/booster organizations must be submitted
to the Principal prior to commencing any lund-raising activities.

All fund-raising activities conducted by school-spansored groups shall be for the benefit of the
entire school or group.

REFERENCES:

1702 KAR 3:130; Accounting Procedurcs for Kentucky School Activity Funds
2702 KAR 3:120

S0AG 79-556

KRS 158.290

KRS £39.497; KRS 156.0°70; KRS 160.290; KRS 160.340

RELATED POLICY:
09.33




LEGAL: TIIE 2013 GENERAL ASSEMBLY ENACTED A NEW SECTION OF KRS CHAPTER 158 TO
REQUIRE EACH SCHOOL TO DEVELOP AN EMERGENCY PLAN.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED.

SCHOOL FACILITIES 05.4
Safety

BOARD TO ADOPT

The Board shall adopt a plan for immediate and long-term strategies to address school safety and
discipline, which shall be reviewed annually and revised, as needed. This plan shall utilize
information gathered from the District assessment of school safety and student discipline
required by law and shall include the Board’s code of acceptable behavior and discipline and a
description of instructional placement options for threatening or violent students. The committee
that develops the plan for Board consideration shall include at least onc (1) representative from
each school in the District, as well as representatives from the community as required by law.

ScHoOoL EMERGENCY PLANNING

The school council or, if none exists, the Principal shall adopt an emergency plan for the school
that shall include procedures to be followed in cases of fire. severe weather. earthquake or a
building lockdown as defined in KRS 158.164. A copy of the emergency plan. including a
diagram of the facilities shall be given to first responders. including local fire. police, and
emergency medical personnel.

Following the end of each school vear, the school council. or if none exists. the Principal. and
first responders shall review the emergency plan and revise it as needed.

Sehoolsafety—plansThe school emergency plan shall address staff responsibilities for safely
evacuating students needing special assistance during safety drills and actual emergency
situations, including students with disabilities and those with 504 plans. The Principal shall
discuss the emergency plan with all school staff prior to the first instructional day annually and
shall document the date and time.

Whenever possible, first responders shall be invited to observe emergency response drills.

In addition. the school council or. if none exists. the Principal shall:

{. Establish and post primary and secondary evacuation routes in each room by any<;
doorway used for evacuation:

9 Identify severe weather safe zones and post the location of the safe zones in each room.
These safe zones are to be reviewed by the local fire marshal or fire chief:

3. Develop school procedures to follow during an earthquake: and

4. Develop and adhere to practices to control access to the school.

No later than November 1 of each school vear. the Superintendent shall send verification to the
Kentucky Department of Education that all schools are in compliance with school emergency
planning requirements.

PRECAUTIONS

Precautions will be taken for the safety of the students, employees, and visitors.
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SCHOOL FACILITIES 05.4
(CONTINUED)

Safety

REPORTING HAZARDS

Each employec observing a potential safety or security hazard shall report such hazard in writing
to his/her immediate supervisor who shall cause the situation fo be remedied or reported to the
proper authority for remedy.

DEFIBRILLATORS (AEDS)

The District may maintain an Automatic External Defibrillator (AED) in designated locations
throughout the District. An AED shall be used in emergency situations warranting its use in

accordance with guidelines established by the Superintendent/designee. Expected users
documented as having completed required training shall be authorized to usc a defibrillator.

The District shall notify the local emergency medical services system and the local emergency
communications or vehicle dispatch center of the existence, location, and type of each AED.

Defibrillators shall be maintained and tested in accordance with operational guidelines of the
manufacturer and monitored by the Superintendent/designee. Defibrillators shall be kept on
school property and will not accompany EMS personnel to a hospital emergency room.

COMMUNICATION SYSTEM

The Board shall establish a process for a two-way communication system for employees to
notify the Principal, supervisor or other administrator of an existing emergency. The process may
include, but is not limited to, use of intercoms, telephones, and two-way radios.

REFERENCES:

A New Section of KRS Chapter 158
KRS 158.148; KRS 158.445; KRS 160.290; KRS 160.445
KRS 311.667; KRS 411.148

RELATED POLICIES:

03.14; 03.24; 05.2; 05.21: 05.41: 05.411: 05.42: 05.45; 0547
09.22: 09.221; 09.4 (entire section)




LEGAL: THE 2013 GENERAL ASSEMBLY ENACTED A NEW SECTION OF KRS CHAPTER 158 TO
ESTABLISH NEW REQUIREMENTS FOR LOCKDOWN DRILLS AND PROCEDURES.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED.

SCHOOL FACILITIES 05.411

Building Lockdowns

DEFINITION

Building lockdown means to restrict the mobility of building occupants to maintain their safety
and care.

ANNUAL PRACTICES

A building lockdown practice shall be implemented at least eneelwice during each school year.
At a minimum. lockdown drills are to be held during the first thirty (30) instructional days of the

school vear and in January. As directed by the Superintendent, the Principal or other building
supervisor shall document that the practice has occurred.

PROCEDURE REQUIRED

The school council or, if none exists, the Principal shall establish procedures to perform a
building lockdown, including protective measures to be taken during and immediately following
the lockdown, Local law enforcement agencies shall be invited to assist in establishing lockdown

procedures. Each school year, the school shall provide appropriate notice of building lockdown
procedures to students, parents-guardians; certified staff, and classified staff.

REFERENCES:

KRS 158.164
A New Section of KRS Chapter 158

RELATED POLICY:
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Severe weather/Ftornado a

LEGAL: TIHE 2013 GENERAL ASSEMBLY ENACTED A NEW SECTION OF KRS CHAPTER 158 TO
ESTABLISH NEW REQUIREMENTS FOR SEVERE WEATHER DRILLS.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED.

SCHOOL FACILITIES 05.42
Severe Weather/Tornado Drills

PROCEDURE SYSTEM

To maintain the salety and care of students and employees, a severe weather/tornado emergency

procedure system shall be ecstablished to include, but not be limited to, the following
components:

1. A school building disaster plan that provides for a drop procedure and safe area
evacuation practices;

weather/tornado; and
4. Training of staff and students in the system, including use of a drop procedure.
TIMES FOR DRILLS

nd safe area evacuation drills are to be held during the first full_

Designated safety-areasschool primary and secondary evacuation routes and-the route thereto arc_
to be posted = - ar S =
evacuation.

IMPLEMENTATION
The Principal is responsible for implementing this policy.
REFERENCES:

A New Section of KRS Chapter 158
KRS 158.163

RELATED POLICY:
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LEGAL: KRS 527.070 (3) REFLECTS THAT POLICE AND PEACE OFFICERS ARE EXCEPTED FROM THE
GENERAL BAN ON WEAPONS ON SCHOOL GROUNDS.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

SCHOOL FACILITIES 05.48
Weapons

This policy applies to students, staff members, and visitors to the school.
WEAPONS PROIIBITED

Except where expressly and specifically permitted by Kentucky Revised Statute, the carrying,
bringing, using, or possessing any weapon or dangerous instrument in any school building, on
school grounds, in any school vehicle or at any school-sponsored activity is prohibited.?

Violation of this policy by staff members shall constitute reason for disciplinary action, including
possible termination.

Violation of this policy by students shall require that the Principal immediately make a report to
the Superintendent, who shall determine if charges for expulsion from the District schools should
be filed under Policy 09.435. In addition, when they have reasonable belief that a violation has
taken place, principals shall immediately report to law enforcement officials when an act has
occurred on school property or at a school-sponsored function that involves student possession of
a firearm in violation of the law or assault involving the use of a weapon.

Violations by visitors shall be reported to a law enforcement agency.
Exceptions:

e An exception may be made for students participating in an authorized curricular or
extracurricular activity or team involving the use of fircarms and to those persons listed
in KRS 527.070. )

e Law enforcement officials. including peace officers and police as provided in KRS ,,/‘[Formatted: ksba normal

527.070 and KRS 527.020. are authorized to bring weapons onto school property in
performance of their duties.

FEDERAL REQUIREMENTS REGARDING STUDENTS

The penalty for students possessing a firearm at school or bringing a firearm or other deadly
weapon, destructive device, or booby trap device' 1o school or onto the school campus/property
under jurisdiction of the District shall be expulsion for a minimum of twelve (12) months under
Policy 09.435. However, the Board may modify such expulsions on a case-by-case basis. Any
case-by-case modification of the one (1)-ycar expulsion requirement, including those made for
students with disabilities to meet the requirements of IDEA and Scction 504, shall be in writing
and may be based upon a recommendation of the Superintendent/designee.

Any student who possesses a fircarm at school or brings to school a fircarm or other deadly
weapon, destructive device, or booby trap device shall be referred to the criminal justicc or
. . . 2
juvenile delinquency system.”




SCHOOIL FACILITIES 05.48
(CONTINUED)

Weapons

FEDERAL REQUIREMENTS REGARDING STUDENTS (CONTINUED)

Although students are subject to disciplinary action for violating any restriction in this policy, the
twebve (12) month expulsion penalty mandated by the Federal Gun-I'ree Schools Act does not
apply to a fircarm lawfully stored in a locked vehicle on school property.”

STATE POSTING REQUIREMENES

The Superintendent shatl post the following notice in prominent locations in the schools,
inchuding, but not limited to, sports arenas, gymnasiums, stadiums, and cafeterias. The notice
shall be at least six (6) inches high and fourteen (14) inches wide and shall state:

UNLAWEUL POSSESSION OF A WEAPON ON SCHOOL PROPERTY IN KENTUCKY IS
A FELONY PUNISHABLE BY A MAXIMUM OF FIVE (5) YEARS IN PRISON AND A
TEN THOUSAND DOLLAR ($10,000) FINE

'The above criminal penalty shall not apply to those persons listed in KRS 527.070 (3).
STATE REPORTING REQUIREMENTS

Employees of the District shall promptly make a report to the local police department, sheriff, or
Kentucky State Police, by telephone or otherwise, if they know or have reasonable cause to
believe that conduct has oceurred which constitutes the carrying, possession, or use of a deadly
weapon on the school premises or within one thousand (1,000} feet of school premises, on a
school bus, or at a school sponsored or sanctioned event.

For state repotting purposes, a deadly weapon shall be defined as:

1. & weapon of mass destruction;

2. any weapon from which a shot, readily capable of producing death or serious physical

injury, may be discharged;

3. any knife other than an ordinary pocket knife or hunting knife;

4. billy, nightstick or club;

5. blackjack or slapjack;

6. nunchaku karate sticks;

7. shuriken or death star; or

8. artificial knuckles made from metal, plastic, or other similar hard material.
Employces who receive information from a student or other persen regarding conduct required to
be reported shall report the conduct in the same manner as stated above.
ENFORCEMENT
In the enforcement of this policy, principals may authorize, if they have reasonable suspicion,
searches in compliance with applicable Board policies.




SCHOOL FACILITIES 05.48
{CONTINUED)

Weapons

REFERENCES:

KRS 527.0720; KRS 158.150; 20 U.S.C. §7141 (Gun-I'ree Schools Act)
18 U.S.C. §921(a)
*KRS237.106
KRS 158150 KRS 158.154

KRS 158.155; KRS 160.290; KRS 160.340; KRS 161.790

KRS 237.106: KRS 237.110; KRS 500.080
KRS 508.075; KRS 508.078: KRS 527:020

Individuals with Disabilities Education Improvement Act (IDEA)
Section 504 of the Rehabilitation Act of 1973, as amended

RELATED POLICIES:
109.435; 09.436; 09.4361



RECOMMENDED: PER REVISED 704 KAR 3:305 AND AT STUDENT REQUEST, THE DISTRICT HAS THE
OPTION TO AWARD AN ALTERNATIVE HIGH SCHOOL DIPLOMA TO FORMER STUDENTS WHO
RECEIVED A CERTIFICATION OF ATTAINMENT AT TIME OF GRADUATION FROM THE DISTRICT.
THESE CHANGES ARE NOT REQUIRED BY LAW.

LEGAL: THE 2013 GENERAL ASSEMBLY ENACTED KRS 158.142 TO ALLOW STUDENTS TO EARN AN
EARLY GRADUATION SCHOLARSHIP CERTIFICATE BEGINNING WITH THE 2014-2015 SCHOOL
YEAR.

FINANCIAL TMPLICATIONS: NONE ANTICIPATED

CURRICULUM AND INSTRUCTION 08.113

Graduation Requirements

MINIMUM GRADUATION REQUIREMENTS

- ‘[ Formatted: ksba normal
goals set out in KRS 158.6451 and the Kentucky Academic _Expectations, Sstudents_must "~.” { Formatted: ksba normal, No underline
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complete all other state and local requirements and a minimum of twenty-five (25) credits, \;\\f Formatted: ksba normal, No underline

including demonstrated performance-based competency in technology. \\ﬁmmmed: ksba normal, No underline

SUBJECT AREAS NO. OF TOTAL { Formatted: ksba normal
Credits P m—— ELECTIVES CREDITS

4 — English English T, 11, IIL, IV

3 — Social Studies Geography, World History, U. S. History

4 — Mathematics Algebra I, Algebra II, Geomelry, and one (1) 8 25
clective

4 - Science Environmental Science, Biology, Physical

Science, and one Science elective
1, —Physical Education | Physical Education
s — Health Health

| —History & Humanities (2 consecutive years of visual or
Appreciation of Visual | performing art may be substituted)
and Performing Arts

All required courses shall include content contained in the Kentucky Core Academic Standards,
and electives shall address academic and career interest standards-based learning experiences,
including four (4) credits in an academic or career interest based on the student’s individual
learning plan.

ADDITIONAL GRADUATION REQUIREMENTS
Tn order to graduate, students must fulfill the following additional requirements:
. Complete all portions of the State Assessment Program.
2. Complete a minimum of cight (8) semesters of high school enrollment. (For an exception.
see section about the early high school graduation program.)

3. Complete an Individual Learning Plan that emphasizes focuses on career phans-cxploration,
related posisccondary education and training needs. and courscs a student intends to take.
(A student plan can be altered by the student and parent.)

4. Complete and pass a Senior Culminating Project.
5. Tollow the promotions policy in regards to grade-level assignments.




STUDENTS 08.113
(CONTINUED)

Graduation Requirements

ADDITIONAL GRADUATION REQUIREMENTS (CONTINUED)

6. Meet all graduation requirements to participate in graduation exercises and graduation

night.
The high school student handbook shall include complete details concerning specific graduation
requirements.
BASIC DIPLOMA (STATE MINIMUM)
As noted above, a student must receive the required number of credits in the prescribed domains
to be granted a traditional Diploma from Gallatin County. While it is anticipated that all students
will meet this standard, the Board recognizes there may be extenuating circumstances that
prevent some students from successfully completing all the standards. In an effort to meet the
needs of the total student population, students meeting the following criteria may apply for a
Gallatin County Basic High School Diploma that meets the State minimum requirements as set
forth in 704 KAR 3:305.
1. Receive recommendation from the Principal’s Committee for participation in the program
2. Be enrolled in Gallatin County high school for two (2) scmesters
3. If students are under eighteen (18), must have written permission from their parent/guardian
for participation in the program
4. Meet the Kentucky Minimum High School Graduation Requirements as outlined in 704 KAR
3:305

In Gallatin County, it is expected that all students will be enrolled for eight (8) semesters of high
school. This expectation will also apply for Basic Diploma students.
Enrollment may include one (1) or a combination of the following: regular classroom instruction,
alternative classtoom instruction, on-line credit recovery or cooperative work experience
placements. Exceptions to the eight (8) semester rule will only be considered if the class with
which he/she entered high school is graduating. (For another exception. see seclion about the
early high school graduation program.)

GALLATIN COUNTY SCHOOL DISTRICT IIIGH SCHOOL GRADUATION REQUIREMENTS
Basic HIGH SCHOOL DIPLOMA

Domain Number of Units

Language Arts Four (4) including English I, IL, III, and IV

Mathematics Four (4) including Algebra I, Algebra II, Geomelry, and one (I) math
elective as provided for in the Kentucky Core Academic Standards (704
KAR 3:303).

Social Studies Geography, World History, U.S. History

Science Three (3) including Biology, physical science, and environmental science as
provided for in the Kentucky Core Academic Standards (704 KAR
3:303).

Health One-half (1/2)

Physical Education One-half (1/2)

Visual & Performing Arts One (1) to include a history and appreciation of visual and performing arts or

another arls course which incorporates this content.

Electives Seven (7)

TOTAL Twenty-two (22)




STUDENTS 08.113
(CONTINUED)

Graduation Requirements

BASIC DIPLOMA (STATE MINIMUM) - CONTINUED

Note:  All students must complete an Individual Learning Plan.
All students shall complete the required state assessments at grade levels
All students must complete and pass the Senior Culminating Event.

Students must meet additional requirements as established in 704 KAR 3:305, including a
requirement to take at least one (1) language arts and one (1) mathematics class each year of high
school in order to graduate. Students that do not meet the college rcadiness benchmarks for
English and language arts and/or mathematics shall take a transitional course or intervention
before exiting high school.

OTHER PROVISIONS

The Board may grant different diplomas to those students who complete credits above the
minimum number as established by the Kentucky Board of Education. In addition, the Board
may award a diploma to a student posthumously indicating graduation with the class with which
the student was expected to gradualte.

The Board, Superintendent, Principal, or teacher may award special recognition to students.

Consistent with the District’s graduation practices for all students, an alternative Hhigh school
diplomas shall be awarded to students with disabilities in compliance with applicable legal
requirements. In addition. former students may submit to the Superintendent a request that the
District provide them with an alternative high school diploma to replace the certificate of
altainment they received at time of graduation from the District.®

Beginning with the 2014-2015 school vear. students who complete an early high school
,qradualiun program and meet all applicablc legal 1'equi|'ements shall be awarded an Early

thereafier as the intent is krmw

In keeping with statutory requirements, the District shall accept for credit toward graduation and
completion of high school course requirements an advanced placement or a high school
equivalent course taken by a student in grades 5, 6, 7, or 8 if that student altains performance
levels expected of high school students in the District as determined by achieving a score of "3"
or higher on a College Board Advanced Placement examination or a grade of "B" or betler in a
high school equivalent.?

DIPLOMAS FOR VETERANS

In keeping with statute and regulation, the Board shall award an authentic high school diploma to
an honorably discharged veteran who did not complete high school prior to being inducted mto
the United States Armed Forces during World War II, the Korean conflict, or the Vietnam War.!
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STUDENTS 08.113
(CONTINUED)

Graduation Requirements

REFERENCES:

KRS 40.010
KRS 158.622

| Formatted: ksba normal ]
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KRS 158.645

KRS 158.6451; KRS 158.86(

13 KAR 2:020

702 KAR 7:125; 703 KAR 4:060

704 KAR 3:303: 704 KAR3:305:- 704 KAR3:340
0OAG 78-348; OAG 82-386

Kentucky Core Academic Standards

RELATED POLICIES:

08.1131, 08.14, 08.22
09.126 (re requirements/exceptions for students from military families)



LEGAL: 704 KAR 7:150 HAS BEEN REPEALED. STUDENTS WHO DROP OUT AND STILL CHOOSE TO
EARN A GED MAY DO SO THROUGH KENTUCKY ADULT EDUCATION OR KENTUCKY
EDUCATIONAL TELEVISION. THE SECONDARY GED PROGRAM WILL BE DISCONTINUED AFTER
THE 2013-14 SCHOOL YEAR.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

CURRICULUM AND INSTRUCTION 08.4
Adult/Community Education

PURPOSE OF PROGRAM

The Board authorizes the Superintendent or designee to plan and operate an educational program
based on the needs and interests of adults and youth of the community.

The Board may establish an adult education program to provide basic skills, career and technical
training and/or to prepare for mecting equivalency requirements. The Board also may enter into
an agreement with the Council on Postsecondary Education to establish an external diploma
program.

The conduct of the above adult/community education programs and determination of eligibility
for participation in the GED program shall be consistent with requirements established by
applicable statutes and administrative regulations, including, but not limited to, those addressing
minimum age requirements, enrollment status and GED test readiness.

SECONDARY GED PROGRAM

Through the end of the 2013-14 school vear and pProvided prior approval has been secured from
the Kentucky Department of Education, the District may establish a Secondary GED Program.
hﬂp%emen%ﬂﬁemlthﬁ%gfmﬁ%hﬂ#—eﬂmpkmﬂﬂ%ﬂmda%dnﬂﬂi&tmﬁ-vﬁ%egﬂ%%'r

ScHOOL FACILITIES AND RESOURCES

The Board authorizes the use of school facilities and resources for conducting these programs
and further authorizes the acceptance of other agency funds for their operation.

REFERENCES:
1704 KAR 7150
KRS 151B.125

KRS 160.155; KRS 160.156; KRS 160.157
-785 KAR 1:010, 785 KAR 1:130

RELATED POLICIES:
05.3; 05.31



RECOMMENDED: THE 2013 GENERAL ASSEMBLY AMENDED KRS 159.010 TO ALLOW DISTRICTS TO
SET THE DROPOUT AGE AT 18 EFFECTIVE WITH THE 2015-2016 SCHOOL YEAR. DISTRICTS THAT
CHOOSE THIS OPTION SHALL BE REQUIRED TO CERTIFY WITIH THE KENTUCKY DEPARTMENT OF
EDUCATION THAT THEY HAVE OR WILL HAVE PROGRAMS TN PLACE TO MEET THE NEEDS OF
POTENTIAL DROPOUTS.

THIS CHANGE IS NOT REQUIRED BY LAW AT THIS TIME. HOWEVER, ONCE 55% OF ALL SCHOOL
BOARDS ADOPT SUCH A POLICY, ALL DISTRICTS MUST COMPLY WITHIN FOUR (4) YEARS.
FINANCIAL IMPLICATIONS: ADDITIONAL PROGRAMS FOR STUDENTS AT RISK OF DROPPING OUT
MAY REQUIRE ADDITIONAL STAFFING AND RESOURCES.

STUDENTS 09.111

Transfers and Withdrawals

TEACHER TO ASCERTAIN REASON

When a pupil of compulsory school age withdraws from school, the teacher of the pupil shall
ascertain the reason.

REPORT TO DPP

The teacher shall immediately report the withdrawal and the reason for it to the Superintendent's
office (Director of Pupil Personnel).

CHANGE OF RESIDENCE

If the child has withdrawn because of residence, the next residence shall be ascertained and
included in the report. The District shall notify the Kentucky Department of Education when a
new student enrolls.”

MISSING CHILDREN

The Director of Pupil Personnel shall notily the Justice Cabinet of any request for the records of
a student who has been flagged as missing.’

PERMISSION REQUIRED

Before an unmarried student between the ages of sixteen (16) and eighteen (18) may withdraw
from school and terminate his/her education prior to graduation, sthe shall comply with the
requirements of KRS 159.010.

A written permission for withdrawal shall be required from the parent, guardian. or other person
residine in the state and having custody or charge of the student before the unmarried student
may withdraw.

No written permission for withdrawal shall be required after the student's cighteenth (18th)

birthday.”
Beginning with the 2015-2016 school year. students between the ages of six (6) and cighteen - { Formatted: ksba normal
(18) shall enroll and be in regular attendance in the schools to which they are assigned and shall __ - -{ Formatted: ksba normal, Font calor: Auto

be subject to compulsory attendance.”
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Within three (3) months of the date of a student’s withdrawal from school, District personnel
designated by the Superintendent shall contact each student between the ages of sixteen (16) and
eighteen (18) who has withdrawn from school to encourage reenrollment in a regular, alternative,
or GED preparation program. If the student does not reenroll at that time, personnel shall make at
least one (1) more attempt toward reenrollment of the student before the beginning of the next
school year.



STUDENTS 09.111
(CONTINUED)

Transfers and Withdrawals

REFERENCES:

KRS 156.170; KRS 158.032
KRS 159.010; KRS 159.020

REELATED POLICY:
09.122




LEGAL: THE 2013 GENERAL ASSEMBLY AMENDED KRS 157.3175 TO ALLOW CHILDREN WHO ARE
FOUR (4) BY AUGUST 1, BEGINNING IN 2017, TO ENTER PRESCHOOL IF THEY ARE AT RISK OF

EDUCATIONAL FAILURE.
FINANCIAL TMPLICATIONS: COST OF ADDITIONAL RESOURCES IF MORE STUDENTS ARE ELIGIBLE

TO ATTEND.

STUDENTS 09.121
Entrance Age

PRESCHOOL

Tn accordance with appropriate state and federal legal requirements, any child who has been
identificd as disabled or as exceptional, and who is three (3) or four (4) years of age, or who may
become five (5) ycars of age after October 1 of the current year, shall be eligible for a free and
appropriate preschool education and related services.'

Children at risk of educational failure who are four (4) by October 1 may enter preschool. All

other four (4) year old children shall be served to the extent placements are available? Beginning _

in 2017. children at risk of educational failure who are four (4) by August 1 may enter preschool.

PRIMARY SCHOOL

A child who becomes five (5) by October 1 may enter primary school and may advance through
the primary program without regard to age in accordance with KRS 158.030. A child who
becomes six (6) by October I shall attend public school unless s/he qualifies for an exemption as
provided by law.?

The District shall establish guidelines to determine a student’s level of academic and social skills
when that student is being considered for advancement through the primary program. A student
who is at least five (5) years of age, but less than six (0) years of age on or before October 1, may
be enrolled in the second level of the primary program in keeping with the process set out in
Kentucky Administrative Regulation.’

Beginning with the 2017-2018 school year, the following provisions shall apply:

« A child who becomes five (5) by August 1 may enter primary school and may advance
through the primary program without regard to age in accordance with KRS 158.031.
A child who becomes six (6) by August 1 shall attend public school unless s/he
qualifies for an excmption as provided by law.

. A child who is six (6) years of age, or who may become six (6) years of age by August
1, shall attend public school or qualify for an exemption as provided by KRS 159.030.%

PETITION PROCESS

Effectivewith-the-2012-2013 scheool-year—pParents/guardians may petition the Board to allow
their child to enter school earlier than permitted under statutory age requirements. On receipt of a
petition, the District shall conduct an evaluation process to help determine a student’s readiness
to engage in and benefit from carly entry to school. The process shall be established in
accordance with the following:

1. The District shall establish guidelines to determine a student’s readiness for entry,
including the date by which petitions must be submitted to the Central Office.
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STUDENTS 09.121
(CONTINUED)

Entrance Age

PETITION PROCESS (CONTINUED)

2. Developmentally appropriate measures, which may include state-approved screening
instruments, shall be used to determine a student’s level of developmental, academic
and social readiness.

3. Based on staff recommendations, the Superintendent shall recommend to the Board
whether to grant the request.

4, Considerations may include availability of space and funding.

PROOF OF AGE
Upon enrollment for the first time in any elementary or secondary school, a student or student’s
parent shall provide:

e A cettified copy of the student's birth certificate, or

e Other reliable proof of the student’s identity and age with an affidavit explaining the

inability to produce a copy of the birth certificate.*

REFERENCES:

'KRS 157.3175

KRS 158.030

KRS 157.226; KRS 159.030

‘KRS 158.032; KRS 158.035; KRS 214.034
KRS 158.031; 702 KAR 1:160; 702 KAR 7:125

KRS158-140; KRS 158.990; KRS 159.010
STUAEARIS OO - —miee s e simmry = 2 o mmie simgn e oo e e e b b LAY { Formatted: Reference

OAG 82-408; OAG 85-55
RELATED POLICIES:

08.22
09.126 (re requirements/exceptions for students from military families)
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RECOMMENDED: THE 2013 GENERAL ASSEMBLY AMENDED KRS 159.010 TO ALLOW DISTRICTS TO
SET TIE DROPOUT AGE AT 18 EFFECTIVE WITH THE 2015-2016 SCHOOL YEAR. DISTRICTS THAT
CHOOSE THIS OPTION SHALL BE REQUIRED TO CERTIFY WITIL THE KENTUCKY DEPARTMENT OF
EDUCATION THAT THEY HAVE OR WILL HAVE PROGRAMS IN PLACE TO MEET THE NEEDS OF
POTENTIAL DROPOUTS.

THIS CHANGE IS NOT REQUIRED BY LAW AT THIS TIME. HOWEVER, ONCE 55% OF ALL SCHOOL
BOARDS ADOPT SUCIH A POLICY, ALL DISTRICTS MUST COMPLY WITHIN FOUR (4) YEARS.
FINANCIAL IMPLICATIONS: ADDITIONAL PROGRAMS FOR STUDENTS AT RISK OF DROPPING OUT
MAY REQUIRE ADDITIONAL STAFFING AND RESOURCES.

STUDENTS 09.122

Attendance Requirements

COMPULSORY ATTENDANCE

All children in the district who have entered kindergarten or who are between the ages of six (6),
as of October 1, and sixteen (16), excepl those specifically exempted by statute, shall enroll and
be in regular attendance in the schools to which they arc assigned. Beginning with the 2015-2016

school vear, students between the ages of six (6) and eighteen (18) shall enroll and be in regular
attendance in the schools to which they are assigned ,and shall be subject to compulsory
attendance,,

Before an unmarried student between the ages of sixteen (16) and cighteen (18) may withdraw
from school and terminate education prior to graduation, s/he shall confer with the Principal or
designee, and s/he shall secure written permission from her/his parents, guardian. or other person
residing in the state and having custody or charge of the student.' (See Board Policy 09.111.)

EXEMPTIONS FROM COMPULSORY ATTENDANCE

The Board shall exempt the following from compulsory attendance:
1. A graduate from an accredited or approved 4-year high school,
2. A pupil who is enrolled in a private or parochial school,

3. A pupil who is less than seven (7) years old and in regular attendance in a private
kindergarten nursery school,

4. A pupil whose physical or mental condition prevents or renders inadvisable, attendance
at school or application to study,

5. A pupil who is enrolled and in regular attendance in private, parochial, or church
school programs for exceptional children, or
6. A pupil who is enrolled and in regular attendance in a state supported program for
exceptional children.®
PHYSICIAN'S STATEMENT REQUIRED

The Board, before granting an exemption, shall require a signed statement as required by law
unless a student’s individual education plan (IEP) specifies that placement of the child with a
disability at home or in a hospital is the least restrictive environment for providing services.”
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STUDENTS 09.122

(CONTINUED)

Attendance Requirements

EXCEPTIONS TO PRESENCE AT SCHOOL

Students must be physically present in school to be counted in attendance, except under the
following conditions:

L.

Students shall be counted in attendance when they are receiving home/hospital,
institutional,? or court-ordered instruction in another setting,

Students may participate in cocurricular activities and be counted as being in
attendance during the instructional school day, provided the Principal/designee has
given prior approval to the scheduling of the activities. Approval shall be granted only
when cocurricular activities and trips are instructional in nature, divectly related to the
instructional program, and scheduled to minimize absences from classroom
instruction.”

Students participating in an off-site virtual high school class or block may be counted
in attendance in accordance with requirements set out in Kentucky Administration
Regulation.*

Students having an individual education plan (IEP) that requires less than full-time
instructional services shall not be required to be present for a full schoot day.4

Students who attend classes for moral instruction at the time specified and for the
period fixed shall be credited with the time spent as if they had been in actual
attendance in school, and the time shall be calculated as part of the actual school work
required by law. Students shall not be penalized for any school work missed during the
specified moral instruction time.”

Students participating as part of a school-sponsored interscholastic athletic team, who
compete in a regional or state tournament sanctioncd by the Kentucky Board of
Education or KHSAA, that occurs on a regularly scheduled school day shall be counted
and recorded present at school on the date or daies of the competition, for a maximum
of two (2) days per student per school year. Students shall be expected to complete any
assignments missed on the date or dates of the competition.®

REFERENCES:

'KRS 159.010; OAG 85-35
KRS 159.030

‘KRS 159,035

702 KAR 7:125

KRS 158.240

*KRS 158.070

KRS 159.180; KRS 159.990
OAG 79-68; OAG 79-539
OAG 87-40; OAG 97-26

RELATED POLICIES:

08.131; 08.1312
09.111; 09.123; 09.36




LEGAL: THE 2013 GENERAL ASSEMBLY AMENDED KRS 157.350 TO ALLOW DISTRICTS ENROLLING
CHILDREN OF NONRESIDENT EMPLOYEES TO RECEIVE ADA FUNDS. TIIE REVISED STATUTE
ALLOWS THE DISTRICT TO RECEIVE ADA FOR THE EMPLOYEE'S CHILD, WITI 10UT THE NECESSITY
OF A RECIPROCAL WRITTEN AGREEMENT.

FINANCIAL IMPLICATIONS: THE DISTRICT SHOULD REVIEW RAMIFICATIONS OF THE AMENDED
LAW IN REFERENCE TO EXISTING RECIPROCAL AGREEMENTS.

STUDENTS 09.124

Tuition

FLE TO BE CHARGED

The Board shall charge a fee, according to a schedule adopted by the Board, for each student
attending its schools whose parent is not a bona fide resident of the District, if they live out of
State OR if the Kentucky District in which they reside does not hold a current signed non-
resident contract with the Gallatin County Board of Education.

CHILDREN OF EMPLOYEES

With the exception of employees who live out-of-state, children of District employees may

provided by lawprevi : sidence-signs-a-contractto-transter-ADAto
the Board. Employees must complete an out-of-district application for their child prior to August
1st of each year and this application must be approved by the Board. For approval, the applicant
must meet the same guidelines as other non-resident applicanis with regards to grades,
attendance, discipline, etc. Employees who live out-of-state may enroll their children in the
District provided they pay tuition equal to the ADA. Tuition fees may change each year based on
the ADA/SEEK calculation for that year.

REFERENCES:

KRS 158.120

237 S.W. 2D 65 (1951)
OAG 80-47: OAG 91-75
KRS 157.350; KRS 158.135
702 KAR 7:125

RELATED POLICIES:

03.17; 03.226; 09.12; 09.125
09.126 (re requirements/exceptions for students from military families)

attend tuition free without regard to residence, contingent on_the District receiving ADA as _
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RECOMMENDED: CHANGES REFLECT RELEASE OF RECORDS AS ALLOWED BY THE RECENTLY
ENACTED UNINTERRUPTED SCHOLARS ACT (20 U.S.C. 1232G(B)(1)(1.) AND (2)(B). CLARIFICATION
ALSO IS PROVIDED CONCERNING NOTIFICATION OF PARENTS/STUDENTS ABOUT ISSUANCE OF A
COURT ORDER OR SUBPOENA.

THIS CHANGE IS NOT REQUIRED BY LAW.

LEGAL: REQUIREMENTS TFOR RELEASE OF STUDENT INFORMATION THAT IS PART OF
OUTSOURCED SERVICES OR FUNCTIONS PROMIBIT DISCLOSURE OF THE INFORMATION TO ANY
OTHER PARTY WITHOUT PRIOR WRITTEN CONSENT OF THE PARENT/ELIGIBLE STUDENT OR AS
OTHERWISE AUTHORIZED BY LAW.

FINANCIAL IMPACT: NONE ANTICIPATED

STUDENTS 09.14
Student Records

Data and information about students shall be gathered to provide a sound basis for educational
decisions and to enable preparation of necessary repotts.

PROCEDURE TO BE ESTABLISTIED
The Superintendent shall establish procedures to promote effective notification of parents and

cligible students of their rights under the Family Educational Rights and Privacy Act (FERPA)
and to ensure District compliance with applicable state and federal student record requirements.

DISCLOSURE OF RECORDS

Student records shall be made available for inspection and review to the parent(s) of a student or
to an eligible student on request. Eligible students are those 18 ycars of age or older or those duly
enrolled in a post-secondary school program. In general, FERPA rights pass to the eligible
student upon cither of those events. Parents may be provided access to the educational records of
an eligible student 18 years old or older if the student is dependent under federal tax laws.!

Upon written request, parents or eligible students may be provided copies of their educational
recotds, including those maintained in electronic format, when necessary to reasonably permit
inspection. Such copies shall be provided in a manner that protects the confidentiality of other
students. A reasonable fee may be charged for copies.

District personnel must use reasonable methods to identify and authenticate the identity of
parents, students, school officials, and any other parties to whom the District discloses personally
identifiable information from education records.

Tn addition, considering the totality of the circumstances, the District may disclose information
from cducation records to appropriate parties, including parents of eligible students, whose
knowledge of the information is necessary to protect the health or safety of a student or another
individual, if there is an actual, impending, or imminent articulable and significant threat to the
health or safety of a student or other individual. In such instances, the basis for a decision that a
health or safety emergency existed shall be recorded in the student's education records.

Authorized District personnel also may disclose personally identifiable information to the
following without written parental consent:

o  Officials of another school, school system, or institution of postsecondary cducation where
the student seeks or intends to enroll or is already enrolled, so long as the disclosure is for
purposes related to the student’s enrollment or transfer;

to the District an official court order placing the student whose records are requested under
the care and protection of said agency. The state welfare agency representative receiving
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STUDENTS 09.14
(CONTINUED)

Student Records

DISCLOSURE OF RECORDS (CONTINUED)

e School officials (such as teachers, instructional aides, administrators) and other service
providers (such as contractors, consultants, and volunteers used by the District to perform
institutional services and functions) having a legitimate ecducational interest in the
information.

District and school officials/staff may only access student record information in which they
have a legitimate educational interest.

Contractors. consultants. volunteers. and other parties to whom the District has OLIlSOLI]‘CCd‘*’**‘[Formatted:Space After: 6 pt, Tab stops:

services or functions may access student records provided they are: 0.06", Left

« Under the District’s direct control with respect to the use and maintenance of education+; - - -| Formatted: Indent: Left: 0", Space After: 6
=== \ pt, Bulleted + Level: 1 + Aligned at: 2" + Tab
records: and ' | after: 2.25" + Indent at: 2.25", Tab stops:

o Prohibited from disclosing the information to any other parly without the prior written  °\\0:25" Listtab+ Notat 2.25"

consent of the parent/eligible student. or as otherwise authorized by law. [ Formatted: Bullets and Numbering

DISCLOSURE TO REPRESENTATIVES FOR FEDERAL OR STATE PROGRAM PURPOSES

Personally identifiable student information may be released to those other than employees who
are designated by the Superintendent in connection with audit, evaluation, enforcement, or
compliance activities regarding Federal or State programs. Such designation must be executed in
writing with the authorized representative and specify information as required by 34 CFR Part
99.35.

DUTY TO REPORT

If it is determined that the District cannot comply with any part of FERPA or its implementing
regulations due to a conflict with state or local law, the District must notify the Family Policy
Compliance Office (FPCQ) within forty-five (45) days of the determination and provide the text
and citation of the conflicting law.

DIRECTORY INFORMATION

The Superintendent/designee is authorized to release Board-approved student directory
information. Approved “directory information™” shall be: name, address, phone number, date and
place of birth, student’s school email address, major ficld of study, participation in officially
recognized activities and sports, photograph/picture, grade level, weight and height of members
of athletic teams, dates of attendance, degrees, honors and awards received, and most recent
educational institution attended. Any eligible student or parent/guardian who does not wish to
have directory information released shall notify the Superintendent/designee in writing within
thirty (30) calendar days after receiving notification of FERPA rights.

The District allows for disclosure of directory information only to specific parties for specific
purposes. Such limitations are specified in the student directory information notification.

Unless the parent/guardian or secondary school student requests in writing that the District not
release such information, the student’s name, address, and telephone number (if listed) shall be
released to Armed Forces recruiters upon their request.



STUDENTS 09.14
(CONTINUED)

Student Records

SURVEYS OF PROTECTED INFORMATION
The District shall provide direct notice to parents/guardian to obtain prior written consent for
their minor child(ren) to participate in any protected information survey, analysis, or evaluation,
if the survey is funded in whole or in part by a program of the U.S. Department of Education.
Parents/eligible students also shall be notified of and given opportunity to opt their child{ren) out
of participation in the following activities:

1. Any other protected information susvey, regardiess of funding;

2. Any non-emergency, invasive physical exam or screening required as a condition of
attendance, administered by the school or its agenl, and not nccessary to protect the
immediate health and safety of a student, except for any physical exam or screening
permitted or required under State law; and

3. Activitics involving collection, disclosure, or use of personal information obtained
from students for marketing or to sell or otherwise distribute the information to others.

Parents/eligible students may inspect, upon written request and prior to administration or use,
materials or instruments used for the collection, disclosure, ot usc of protected information.

PPRA requirements do not apply to evaluations administered to students in accordance with the
Individuals with Disabilitics Education Improvement Act (IDELA}.

STUDENTS WITH DISABILITIES

The District's special education policy and procedures manual shall include information
concerning records of students with disabilitics.

JuvENILE COURT RECORDS

Records or information received on youthful or violent offenders shall not be disclosed except as
permitted by law. When such information is received, the Superintendent shall notify the
Principal of the school in which the child is enrolled. The Principal shall then release the
information as permitted by law. Only the Superintendent and school  administrative,
transportation, and counseling persennel or teachers or other school employees with whom the
student may come in contact, shall be privy to this information, which shall be kept in a locked
file when not in use and opened only wilh permission of the administrator. Notification in
writing of the naturc of offenses committed by the student and any probation requirements shall
not become a part of the child's student record.”

RECORDS OF MISSING CHILDREN

Upon notification by the Commissioner of Education of a child's disappearance, the District in
which the child is currently or was previously enrofled shall flag the record of such child in a
mannet thal whenever a copy of or information regarding the child's record is requested, the
District shail be alerted to the fact that the record is that of a missing child. Instead of forwarding
the tecords of a child who has been rcported missing to the agency, institution, or individual
making the request, the District shali notify the Justice Cabinct.




STUDENTS 09,14
(CONTINUED)

Student Records

COURT ORDER/SUBPOENA
Prior to complying with a lawfully issued court order or subpoena requiring disclosure of
personally identifiable student information, school authorities shall make a documented effort to
notify the parent or eligible student. Hewever—In compliance with FERPA, when-a-tawfally
issued-notice to the parent is not required when a court order er-subpeena-—requiresdirects that
disclosure be made without notification of the student or parent, or when the order is issued in
the context of a dependency. neglecl. or abuse proceeding in which the parent is a party. the
Distriet-shall-comply-with-that-requirement—If the District receives such an-orders, the matter(s)
may be referred to local counsel for advice.
REFERENCES:

'Section 152 of the Internal Revenue Code of 1986

KRS 158.153; KRS 610.320; KRS 610.340; KRS 610.345

KRS 7.110; KRS 15A.067; KRS 158.032; KRS 159.160; KRS 159.250

KRS 160.990; KRS 161.200; KRS 161.210;

A New Section of KRS Chapter 600

702 KAR 1:140; 702 KAR 3:220

OAG 80-33;: OAG 85-130; OAG 85-140; OAG 86-2; OAG 93-35

Kentucky Family Educational Rights and Privacy Act (KRS 160.700; KRS 160.705
KRS 160.710; KRS 160.715; KRS 160.720; KRS 160.725; KRS 160.730)
Individuals with Disabilities Education Improvement Act of 2004

Kentucky Education Technology System (KETS)

P.L. 107-110, Sections 1061 and 9528 (No Child Left Behind Act o£2001)

RELATED POLICIES:
09.111; 09.12311; 09.43
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LEGAL: THE RECENTLY REVISED ACCOUNTING PROCEDURES FOR KENTUCKY SCHOOL ACTIVITY
FUNDS REQUIRES THAT FEES BE USED FOR THE PURPOSE FOR WHICH THEY WERE COLLECTED.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09.15

Student Fees

BOARD APPROVAL REQUIRED

Fecs for rental or purchase of instructional resources may be charged. All student fees and
charges shall be adopted by the Board, including any student activity fees or membership dues.
Approved fees shall remain in place until modified or removed by Board resolution.

Fees collected for a specific purpose shall be used for that purpose only.

INABILITY TO PAY

No child shall be denied full participation in any educational program due to an inability to pay
for, or rent, necessary instructional resources.'

WAIVER OF FEES

The Superintendent shall recommend and the Board shall approve a process lo waive fees for
students who qualify for free and reduced price meals. At the beginning of the school year or at
the time of enrollment, all students who qualify shall be given clear and prominent written notice
of the fee waiver provisions. The written notice of the fee waiver process shall include a form
that parents may use to request waiver of fees. Mandatory waiver of fees for qualifying students
shall be accomplished in compliance with applicable statutory and regulatory requirements.”

REFERENCES:

IKRS 158.108; 704 KAR 3:455
KRS 160.330; 702 KAR 3:220
Accounting Procedures for Kentucky School Activity Funds

RELATED POLICY:
08.232



I.EGAL: THIS LANGUAGE IS BEING ADDED TO CLARIFY THAT ALL MIDDLE AND HIGH PRINCIPALS,
GUIDANCE COUNSELORS, AND TEACHERS MUST COMPLETE A MINIMUM OF TWO (2) HOURS OF
SELF-STUDY REVIEW OF SUICIDE PREVENTION MATERIALS IN ADDITION TO THE TWENTY-FOUR
(24) HOURS OF PROFESSIONAL DEVELOPMENT REQUIRED BY KRS 158.070.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09.22
Student Health and Safety

PRIORITY
Student health, welfare and safety shall receive priority consideration by the Board.

Rules and regulations on health and safety promulgated by the Kentucky Board of Education
under Kentucky statute and by local and state boards of health relating to student safcty and
sanitary conditions shall be implemented in each school.

HEALTH SERVICES TO BE PROVIDED

In keeping with applicable legal requirements, only licensed medical professionals or school
employees who have been appropriately trained and authorized to do so shall provide health
services to students.

Employees to whom health service responsibilities have been delegated must be approved in
writing by the delegating physician or nurse. The approval form shall state the employce
consents to perform the health service when the employee docs not have the administration of
health services in his/her contract or job desctiption as a job responsibility, possesses sufficient
training and skills, and has demonstrated competency to safely and effectively perform the health
service. The approval form shall be maintained as required by law. Delegation of health service
responsibilities shall be valid only for the current school year.'

If the delegation involves administration of medication, the District will maintain proof that the
employee has completed the required training provided by the Kentucky Department of
Education (KDE).

Employees to whom health service responsibilitics have been delegated shall notify their
immediate supervisor by April 15 of cach year if they are not willing to perform the service(s)
during the next school year.

SATETY PROCEDURES

All pupils shall receive annual instruction in school bus safety.

The Superintendent shall develop procedures designed to promote the safety of all students. Said
procedures shall specify specific responsibilities for line positions having responsibility for
student supervision.

SUICIDE PREVENTION

All middle and high school teachers. principals. and guidance counselors shall annually complete
. s ~ . . . . 3
a minimum of two (2) hours of self-study review of suicide prevention materials.

By September 1 of each school year, administrators shall provide suicide prevention awarcness
information to students in middle school grades and above, as provided by the Cabinet for Health
and Family Services or a commercially developed suicide prevention training program.”



STUDENTS 09.22
(CONTINUED)
Student Health and Safety

REFERENCES:

KRS 156.501; KRS 156.502; 704 KAR4:020702 KAR 1:160
KRS 156.095
KRS 158.070

KrRS156.160 e RR = s
KRS 158.836

702 KAR 5:030 Tttt
RELATED POLICY:
09.2241
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LEGAL: THE 2013 GENERAL ASSEMBLY AMENDED KRS 158336 TO ALLOW CHILDREN OR
DESIGNATED STAFF TO CARRY EPINEPHRINE AUTO-INJECTORS PROVIDED BY THE STUDENT’S
PARENTS IF THE STUDENT HAS A DOCUMENTED LIFE-THREATENING ALLERGY AND AN
INDIVIDUAL WRITTEN HEALTI PLAN IS IN PLACE FOR SAID STUDENT (WHICH MAY BE
ADDRESSED THROUGH THE SECTION 504 OR IDEA PROCESS).

NOTE: IF A SCHOOL CONSIDERS ELECTING TO KEEP EPINEPHRINE AUTO-TNJECTORS IN THE
SCHOOL IN A MINIMUM OF TWO LOCATIONS FOR EMERGENCY USE AS “ENCOURAGED” BY THE
STATUTORY AMENDMENT, THE DISTRICT MAY SEEK GUIDANCE FROM THE STATE OR LOCAL
HEALTH DEPARTMENT OR LOCAL CLINICAL PROVIDER REGARDING HEALTH CARE PROTOCOLS.
THE AMENDED LEGISLATION REQUIRES THE STATE HEALTH DEPARTMENT TO DEVELOP
PROTOCOLS IN COLLABORATION WITH LOCAL HEALTH DEPARTMENTS OR CLINICAL PROVIDERS,
SCHOOLS AND SCHOOL DISTRICTS TO ADDRESS AUTO-INJECTORS KEPT BY SCHOOLS. DISTRICTS
MAY WANT TO AWAIT DEVELOPMENT OF THESE PROTOCOLS PRIOR TO DEVELOPMENT OF
POLICY/PROCEDURE ADDRESSING MAINTENANCE OF SCHOOL PROVIDED AUTO-INJECTORS.
FINANCIAL IMPLICATIONS: ADDITIONAL TRAINING AND STAFF TIME.

STUDENTS 09.2241
Student Medication

Internal medicine, including aspirin, shall not be provided by the school for the purpose of
administering to pupils. Antiseptic and appropriate other emergency medications shall be
maintained in the first-aid kit.

Pupils may take medicine which IS brought from home once a completed authorization form
from the parent/guardian is on file.!

SELF-ADMINISTRATION

Under procedures developed by the Superintendent, a student may be permitted to carry
medication that has been prescribed or ordered by a physician to stay on or with the pupil due to
a pressing medical need.

Provided the parent/guardian and physician files a completed authorization form each year as
required by law, a student under treatment for asthma shall be permitted to self-administer
medication.”

In_accordance_with KRS 158.836, students with_a_documented life-threatening allergy or -

dCb!LnﬂtLd staff sha[l, he pelmltled to (,duy an enmephnne auto- 1n|euoi in all schoo] N ‘|Formatted:

\
Students shall not share any plcscuptlon or over- the countel medication with another student. ‘““

Fach year, the District shall notify students in writing of this prohibition and that violations shall
resull in appropriate disciplinary action, including but not limited to suspension or expulsion.

REFERENCES:

'OAG 73-768
KRS 158.834
KRS 158.836
0AG 77-530
0AG 83-115

RELATED POLICIESY:
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LEGAL: THE OFFICE OF CIVIL RIGHTS DIVISION OF THE UNITED STATES DEPARTMENT OF
EDUCATION IS ADVISING SCHOOL DISTRICTS THAT UNDER THE DEPARTMENT’S SECTION 504
REGULATIONS, A SCHOOL DISTRICT IS REQUIRED TO PROVIDE A QUALIFYING STUDENT WITH A
DISABILITY AN OPPORTUNITY TO BENEFIT FROM THE SCHOOL DISTRICT’S PROGRAM EQUAL TO
THAT OF STUDENTS WITHOUT DISABILITIES. THIS REQUIREMENT EXTENDS TO STUDENT ACCESS
TO STUDENT ACTIVITIES, FROM CLUBS TO ATHLETICS.

FINAL IMPLICATIONS: POSSIBLE ADDITIONAL COSTS FOR ACCOMMODATIONS AND PARALLEL
ACTIVITIES.

STUDENTS 09.3
Student Activities

TO BE ENCOURAGED

Student activities of an educational nature shall be encouraged and maintained, based upon the
needs and interests of pupils.

In schools operating under SBDM, the council shall determine selection of extracurricular
activities, as well as academic qualifications, attendance requirements, evaluation procedures,
and supervision for these programs.

CONTROL

All school-sponsored student activities shall be under the direction of the Principal and faculty of
the school, except that a nonfaculty coach or nonfacully assistant may accompary students on
athletic trips as provided in statute.'

The Principal may suspend a student’s eligibility to participate in extracurricular and cocurricular
activities, pending investigation of any allegation that the student has violated either the District
behavior standards or the school council’s criteria for participation.”

STUDENTS WITH DISABILITIES

competition criteria are not discriminatory.

REFERENCES:

KRS 161.185

KRS 158.153

OAG 57-40812

KRS 161.180

702 KAR 7:125; 702 KAR 7:140

Section 504 of the Rehabilitation Act of 1973,

RELATED POLICIES:

09.126 (re requirements/exceptions for students from military families)
09.3211; 09.36; 09.438
09.3211; 09.36; 09.438
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LEGAL: THIS LANGUAGE IS BEING ADDED TO CLARIFY THAT STATE CRIMINAL BACKGROUND
CHECKS AS REQUIRED BY STATUTE SHOULD BE RUN ON VOLUNTEER OR NONFACULTY
COACHES OR ASSISTANTS DEPENDING ON THEIR STATUS (E.G. CLASSIFIED OR VOLUNTEER).
SINCE KRS 161.185 REQUIRES CHECKS ON VOLUNTEER COACHES UNDER KRS 160.380, KSBA
LEGAL RECOMMENDS THAT AT A MINIMUM A KENTUCKY STATE POLICE CHECK MUST BE RUN
ON SUCH INDIVIDUALS. ALSO, NEWLY REVISED 702 KAR 7:065 REQUIRES DEVELOPMENT OF
RULES AND LIMITATIONS REGARDING STUDENT PARTICIPATION IN SPORTS AND SPORT
ACTIVITIES AT THE MIDDLE SCHOOL LEVEL. ALSO, KHSAA HAS CHANGED TERMINOLOGY FROM
TOURNAMENT RULES TO COMPETITION RULES TO MORE ACCURATELY REFLECT THE CONTENTS
OF SUCH.

FINANCIAL IMPLICATIONS: POSSIBLE INCREASE IN FEES

STUDENTS 09.31
Athletics and Sport Activities

All interscholastic and intramural athletic and sport aclivity competition shall be in compliance
with the constitution, bylaws, and competitiontensnament rules of the Kentucky High School
Athletic Association (KHSAA) and Title IX requirements. As a condition to KHSAA
membership, each member school and Superintendent shall annually submit a written
certification of compliance with 20 USC Section 1681 (Title IX).

ProGrAM EQUITY

Policy adopted by the school council relating to evaluation of the athletic program shall address
program equity for both male and female athletics_and sport activities. In non-SBDM schools,
the Principal shall establish policy for program evaluation.

To assist councils (or the Principal in non-SBDM), the Superintendent/designee shall develop
and oversee implementation of procedures to promote compliance with Title IX requirements.

REQUIRED RECORDS CHECKS

All coaches. including volunteer and nonfaculty coaches and assistant coaches. shall submit to a
criminal record check as required by KRS 160.380 and KRS 161.185.'

MIDDLE SCHOOL RULES AND LIMITATIONS

Unless the Board opts to follow rules established by other conferences or associations. the Board
shall establish student participation rules and limitations for school sports or sporl activities to
reflect the following:

1. A defined age limitation for participating students:

2. A policy regarding the participation of students below grade six (6): - -[ Formatted: Bullets and Numbering 4]
3. A limitation on practice time prior to the season in any sport or sport activity:
4. A limitation on the number of scrimmages and regular contesls in cach sport or sport
activity:
5. A limitation on the length of the competitive season in each sport or sport activity.

including any invitational activity following the season.

NOTE: Limitations set relative to items three (3) through five (5) shall not to exceed the
allowable limits at the high school level.




STUDENTS 09.31
{CONTINUED)

’ Athletics and Sport Activities

REFERENCES:

| 'KRS 160.380; KRS 161.185
KRS 156.070
KRS 160.345; KRS 160.445
702 KAR 7:065
Kentucky High School Athletic Association (KHSAA) Handbook
20 USC Section 1681 (Title 1X)

’ RELATED POLICIESY:

02.4241
| 093




LEGAL: FUND-RAISING REQUIREMENTS HAVE BEEN REVISED IN THE ACCOUNTING PROCEDURES

FOR KENTUCKY SCHOOL ACTIVITY FUNDS.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED.

STUDENTS 09.33
Fund-Raising Activities

BoARP-APPROVAL REQUIRED

All schoolwide fund-raising activities, including the proposed use of the funds, must be approved
by the Board.! Requests must be channeled through the Principal and Superintendent.

All other fund-raising activities. including the proposed use of the funds. shall be approved by
the Principal or a designee.

All funds raised for a specific purpose shall be used for that purpose,

RESTRICTIONS
All school fund-raising and sales activities shall comply with the following:

1. All funds received for use by the school shall be properly recorded in the school's
accounting system.

2. Any sale or canvassing of District employees, students, and the community for the
purpose of selling an item carrying school and/or District information must be approved
by the Board.

3. Employecs shall not solicit funds from students without prior approval of the Board.

4. Fund-raising activities shall not be conducted during instructional time without prior
approval of the Board.

5. No District employee, other individuals, clubs, organizations, or business entities may
raise funds, sell advertising, or solicit sponsors on behalf of a school-sponsored activity,
club, program, or team without first obtaining permission to do so from the Board. No
District employee shall have the authority to grant such permission and shall not do so.

A violation of any of thesc restrictions by a District employce may result in appropriate
disciplinary action.
DOOR-TO-DOOR SALES

The Superintendent shall develop and present for Board review door-to-door sales guidelines to
reflect the following standards:

1. Students shall be permitted to participate only when mature enough to benefit salely from
the experience;

2. To promote their safety and well-being, students shall be instructed to use specific sales
strategies, which shall be provided in writing; and

3. Community members and businesses shall not be overburdened by continual appeals.
SUBSCRIPTION SALE OF PRINTED MATERIAL

The Superintendent shall provide written approval to the county clerk for all subscription sales of
printed materials. This approval shall identify the product(s) being sold, the students involved as
solicitors, and the duration of sales.”

S5 ( Formatted: Default Paragraph Font
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STUDENTS 09.33
(CONTINUED)

Fund-Raising Activities
GAMING ACTIVITIES LICENSE

Schools and individual classes planning to conduct charitable gaming activitics, as defincd by
Jaw and Accounting Procedures for Kentucky School Activity Funds. shall obtain and display the
appropriate license.

Puri. NoT COMPELLED

No student shall be compelled to participate in or meet any kind of quota in a fund-raising
aclivity.'Students choosing not to_participate in a fund-raiser shall not be excluded from
benefitting from the fund-raiser or otherwise penalized in any way.’

CONDUCT OF ACTIVITIES

All school-sponsored groups and any booster group wishing to be recognized by and/or affiliated
with the District shall conduct fund-raising activitics to benefit the entire group and shall not
permit credit to be earned through fund-raising for an individual student in lieu of participation
fees or related activitly costs.

REFERENCES:
KRS 158.290

KRS 367.515(3)
3KRS 238.505; KRS 238.535; KRS 238.540; Accounting Procedures for Kentucky School

Activity Funds
KRS 156.160; KRS 158.854
OAG 78-508; OAG 79-330, OAG 79-556

RELATED POLICY:
04.312




LEGAL: THE CHANGE INDICATED WILL CORRECT THE WORDING TO MAKE IT CONSISTENT WITH
THE APPLICABLE LAW. KRS 161.195 DOES NOT INCLUDE WEAPONS VIOLATIONS.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09.425

Assault and Threats of Violence

For purposes of this policy, a “threat” shall refer to a communication made by any means,
inciuding, but not limited to, electronic and/or online metheds.

PupiLs

Any pupil who threatens, assaulls, batters or abuses another pupil shall be subject to appropriate
disciplinary action, including suspension or expulsion.'

SCHOOL PERSONNEL

Any pupil who threatens, assaults, batters or physically or verbally abuses a teacher or other
school personnel shall be subject to appropriate disciplinary action’ up to and including
expulsion from school and/or legal action,

REMOVAL OF STUDENTS

Schoo! administrators, teachers, or other school personnel may immedialely remove or cause to
be removed threatening or vielent students from a classroom setting or from the District's
transportation system pending any further disciplinary action that may occur. Threatening or
violent behavior shall include, but not be limited to:

1. Verbal or written stalements or gestures by students indicating intent fo harm
themselves, others or property.
2. Physical attack by stuclents so as to intentionally inflict hatm to themselves, others or
property.
Removal of students from a bus shall be made in compliance with 702 KAR 5:080.

Each school shall designate the site(s) to which employees may remove students from a
classroom setting and the employee(s) who will supervise the student at the site.

When teachers or other persennel remove a student, they shall complete and submit a form to
document the removal and the causes as soon as practicable. The Principal/designee shall review
the removal as soon as possible to determine if further disciplinary action is warranted or if the
student is to be returned to the classroom.

REPORT TO LAW ENFORCEMENT AGENCY

When they have reasonable belief that a violation has taken place, principals shall immediately
report to law enforcement officials when an act has occurred on school property or at a school-
sponsored function that involves assaull resulting in serious physical injury, a sexual offense,
kidnapping or each instance of assault involving the use of a weapon.

NOTIFICATIONS

As soon as the Superintendent/designee confirms that a serious threat has been confirmed,
designated personnel shall altempt to notify staff members and/or students who have been
threatened and parents of students who are the subject of a threat, Such notification shall observe
and comply with confidentiality requirements of applicablc law including, but not limited to,
state and federal Family Educational Rights and Privacy Act (FERPA) laws,




STUDENTS 09.425
(CONTINUED)

Assault and Threats of Violence

NOTIFICATIONS (CONTINUED)

Any District employee assigned to work directly with, or who comes in contact with, a student
with a documented history of weapens-vielation-andfer-physical abuse of a school employee or
of carrying a concealed weapon on school property or at a school function, shall be notified in
writing of the student's history by the Principal or designee, guidance counsclor or other
REFERENCES:

IKRS 158.150

KRS 158.154; KRS 160.290

KRS 161.155; KRS 161.190; KRS 161.195,
KRS 508.025; KRS 508.075; KRS 508.078; 702 KAR 5:080

= 'Formatted: Default Paragraph Font, Font: Notj
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RELATED POLICIES:

03.123, 03.223
06.34
09.14; 09.2211; 09.422



LEGAL: NEW REGULATION 704 KAR 19:002 REQUIRES DISTRICTS TO ADOPT ALTERNATIVE
EDUCATION PROGRAM POLICIES AND PROCEDURES. TN ONE (1) SECTION NOTED BELOW, PLEASE
CHECK THE OPTION YOUR BOARD WANTS INCLUDED OR ADD ALTERNATE LANGUAGE. THEN
PLEASE RETURN A COPY OF THIS DRATT WITH YOUR UPDATE CHECKLIST.

FINANCIAL IMPLICATIONS: IN ADDITION TO FUNDING FOR STAFF AND MATERIALS TO PROVIDE
AN ENHANCED ALTERNATIVE EDUCATION PROGRAM, THERE MAY BE COSTS RELATED TO STAFF
TIME REQUIRED FOR TIHE INDIVIDUAL LEARNING PLAN ADDENDUM (ILPA) TEAM TO FULFILL
NEW RESPONSIBILITIES.

STUDENTS 09.4341

Alternative Education fm""med: fetm e )
,’,r[ Formatted: sideheading ]
DEFINITION o tj// /'[ Formatted: ksba normal _J
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performance. improve behavior. or provide an enhanced learning experience. Alternative 7 ,{ Formatted: ksba normal )
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STUDENTS 09.4341
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Alternative Education

ELIGIBILITY CRITERIA (CONTINUED)
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The Principal or histherdesignee;other designated administrator shall notify the parents by letter

*************************** el N T **“—--—'1 Formatted: ksba normal
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of their child's assignment to the Alternative Education Program. The letter shall include length
and reason for assignment, expected behavior of the student, and notification that assignment
may be extended or shortened depending upon the attitude and cooperation of the student.

The duration of the alternative assignment shall be as provided in applicable Board policy, code _ - - Formatted:
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of conduct. or other alternative program standards adopted by the District or as decided by the

team and approved by the Superintendent/designee.

Parents shall be provided written notice that video cameras may be installed in arcas used in the
alternative education program to record student behavior. Evidence of student misbehavior
recorded on video may be used to discipline students.
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Alternative Education
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EXPLANATION: KRS 61.823 (4) (B) ALLOWS A PUBLIC AGENCY TO NOTIFY MEMBERS AND MEDIA
ORGANIZATIONS OF SPECTAL CALLED MEETINGS VIA EMAIL IF A WRITTEN REQUEST IS ON FILE.
THIS OPTIONAL NEW FORM MAY BE USED TO SATISFY THAT REQUIREMENT FOR BOARD
MEMBERS, COUNCIL MEMBERS OR MEMBERS OF COMMITTEES APPOINTED BY A BOARD OR
COUNCIL.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

POWERS AND DUTIES O THE BOARD OF EDUCATION 01.44 AP.21
Request to Receive Special Meeting Notification by Email

Name:

Agency:

Address:

Telephone number:

Email address:

Check if vou are: [ Member of Board or Council or of Board/Council Committec
[ Media Oreanization (with written request on file)

I prefer to receive and specifically authorize the furnishing of electronic_muail notification of
special called meetings in lieu of notice by personal delivery, facsimile machine, or mail,

Signature Date
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EXPLANATION: THE 2013 GENERAL ASSEMBLY ENACTED A NEW SECTION OF KRS CHAPTER 158 TO
EXEMPT SCHOOL EMERGENCY PLANS AND DIAGRAMS FROM PUBLIC ACCESS.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

POWERS AND DUTIES OF THE BOARD OF EDUCATION 01.6 AP.2
Request to Examine and/or Copy District Records

NOTE: When a document is submitted that provides information requested by this form, there is

no need to require the applicant to complete this form.

PUBLIC ACCESS

Records of the Board, except those specifically exempted by statute, are open to public inspection

at the Office of the Superintendent. Persons desiring to examine records that are not exempt from

public disclosure may do so during regular working hours. Regular working hours shall be posted

at the main entrance of the Central Office and of each school building, as appropriate.

Records exempted from public access include:

1. Records of a personal nature where public disclosure is an invasion of personal privacy.

2. Records or information confidentially disclosed to the Board whose disclosure would permit
an unfair advantage to competitors.

3. Records or negotiation of rcal estale transactions until such time as properly has been
acquired.

4. Test questions and scoring keys before an exam, examinations that are to be reused, and tests
that are copyrighted.

5. Preliminary drafts and recommendations.
Student records that are prohibited from release by the Family Educational Rights and Privacy
Act and/or the Kentucky Family Education Rights and Privacy Act.

7. Any record, the disclosure of which would have a reasonable likelihood of threatening the
public safety.

8. Emergency plan and diagram of a school.

Records Requested From:

Records Custodian:

District Name:
District Address:

Records Requested By:
Name (MUST BE PRINTED):

Address:

Phone #: Date:

Are you the parent/guardian of a child enrolled in one of the District’s schools? [ Yes [ No
If Yes: Child’s Name School

Specify in detail the record(s) requested. (Attach another page if necessary.)

Sign.amre of Person Requesting Record(s) Month/Day/Year
Please attach requests made by letter or FAX to this form.
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POWERS AND DUTIES OF THI BOARD OF EDUCATION 01.6 AP.2
(CONTINUED)

Request to Examine and/or Copy District Records

Any fecs associated with the cost of copying shall be collected at the time copies are made. Iees
shall not exceed actual copying costs. Copying cost per page shall not exceed 10 cents and
postage may be charged if the requestor does not pick up the copies.

NOTE: Except when individuals designated by the Superintendent are reviewing records, an
authorized school employec shall provide appropriate supervision while records are being
inspected,

For Office Use Only

Records Request reccived by Date
Records Request referred to {(if applicable) Date
Records Request complied with by Date
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EXPLANATION: CHANGES NOTED ARE SUGGESTED TO REFLECT REQUIREMENTS OF RECENTLY
REVISED 703 KAR 5:225. THESE CHANGES HAVE BEEN REVIEWED BY THE KDE OFFICE OF NEXT
GENERATION SCHOOLS AND DISTRICTS.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

ADMINISTRATION 02.442 AP.21

School Improvement Plan Reports

The council, or Principal in a school without a council, shall organize the school improvement
planning process in accordance with Board policy and the following procedures. Selection of
committee members shall reflect reasonable minority representation and encourage active
minority participation_and include input from parents. faculty and staff.

PROCESS GUIDELINES

1. Analyze performance data for the school’s students, including an annual review of
disaggregated assessment data.

2. Review gap targets established by the Board. (Upon agreement of the Superintendent
and SBDM council, or the Principal if there is not a council, the Board shall establish a
biennial target for the school for reducing identified gaps in achievement.)

3. Conduct a comprehensive needs assessment for the school.

4. Document progress nolesCenduet-implementation-ene-impact-eheek(s) to evaluate plan

activities and achievement of plan goals and objectives, with results to be reported to
the council/commilttee and to the Board via the Superintendent.

The council/committee also shall provide information and updates, as directed by the
Superintendent/designee, to promote communication and coordination between the
District Planning Committee and school councils.

5. Schedule an review and update of the plan by the council/committee at least once a
year, as determined by the committee.

6. Submit updated plan to Superintendent, Board and community for review and comment.

7. Submit school’s Section 7 allocation requests to the Board, aligned with the €SIP and
as approved by the council/committee or Principal.

8. Maintain copies of the plan for five (5) years and other documentation to illustrate
compliance with state and federal requirements
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EXPLANATION: CHANGES ARE SUGGESTED TO CLARIFY THAT (1) THIS FORM IS TO GIVE A
HEALTH CARE PROVIDER PERMISSION TO RELEASE MEDICAL INFORMATION TO DESIGNATED
PARTIES; AND (2) ADDITIONAL PROTECTIONS ARE REQUIRED UNDER STATE LAW CONCERNING
REDISCLOSURE OF HIV INFORMATION.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

PERSONNEL 03.111AP.21
Request for Protected Health Information

This form sheuld-may be used shen-to grant release of a patient’s protected health information is-being
made—to-by the health care provider for an employee or student for a-purposes other than treatment,
payment or health care operations.

L , hereby authorize
Name of Employee, Student 18 or older, or Parent/Guardian Name of Physician/Praclice

to use and/or disclose my protected health information described below to

School District

My protected health information will be used or disclosed upon request for the following purposes (name
and explain each purpose):

This authorization for use and/or disclosure applics to the following information (please mark those that

apply):

O Any and all records in the possession of the above-named physician or physician’s practice, including
mental health, HIV, and/or substance abuse records. (Please cross out any item you do not authorize to
be released.)

O Records regarding treatment for the following condition or injury
on or about

O Records covering the period of time to
O Other (Specify and include dates.)

1 understand that T have the right to revoke this authorization, in writing, at any time by sending such
writlen notification to above-named physician/practice. 1 also understand that my revocation is not
effective to the extent that the persons T have authorized to use and/or disclose my protected health
information have acted in reliance upon this authorization.

1 understand that T do not have to sign this authorization and that the above-named physician/practice may
not condition treatment or payment on whether [ sign this authorization.

I understand that information used or disclosed pursuant to this authorization may be subject to re-
disclosure by the recipient and no longer protected by federal laws and regulations regarding the privacy
of my protected health information. NOTE: Redisclosure of HIV information shall comply with KRS

214.181 and KRS 214.625, which inmoscfaddiliuna_l_ limitations on release of such information.

This authorization expires on the following date or event:

I certify that I have reccived a copy of this authorization.

Signature of Patient or Persena-Legally Recognized Representative Date
Name of Patient or Lersoned-Legally Recognized Representative Personal-Legally Recognized Representative's Authority
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EXPLANATION: AMENDED FEDERAL FAMILY AND MEDICAL LEAVE REGULATIONS WENT INTO
EFFECT IN MARCH CONCERNING MILITARY CAREGIVER LEAVE AND QUALIFYING EXIGENCY
REQUESTS.

FINANCIAL IMPLICATIONS: COST OF REPRINTING FORMS

PERSONNLEL 03.12322 AP. 21
Request for Family and Medical Leave of Absence

" FAMILY AND MEDICAL LEAVE SHALL BE GRANTED UNDER THE TERMS OF POLICIES (03.12322/03.22322. ||

Name Position/School Hire Date

I request Family and Medical Leave for the following reason:

O My personal serious health condition [ Cevered Qualified exigency in connection

O Serious health condition of my with a family member’s covered active duty
parent or call to active duty in the Armed
Forces/Reserves-in-supportofa-continzeney-plan:
O spouse O child O parent

O Covered familyservice member or veteran has
incurred or aggravated an serious injury or

O Serious health condition of my illness-in-the-line-of duty-while-on-active-duty-in-the
child Armed-TForces that-has-—rendered—or—may—render—the

O Serious health condition of my Famiby-membor-medieath—unttoperform—duteseof
spouse histheroffice—grde—rank—orsating_that 1 believe

O Adoptionof a.child(ren) j]cu;ﬂélms me to take FMLA military carcgiver

O spouse O child O parent O next-of-kin

O Birth and care of my newborn child

O Placement by the state of a child
with me for foster care

O Extension of leave requested earlier on

Date
The leave/extension requested will begin on and end on
Date Date
If the request is for Family and Medical Leave on a reduced or intermittent basis for recurring
medical treatments for a child, parent, spouse, or yourself, specify dates requested.

Employee’s Signature Date

IF YOUR SPOUSE IS EMPLOYED BY THE DISTRICT AND ALSO IS REQUESTING FMLA LEAVE
CONCURRENT WITH YOURS FOR THE SAME REASON, PLEASE COMPLETE THE FOLLOWING
INFORMATION.

Spouse’s Name Position/School Hire Date

S/he has requested Family and Medical Leave for the following reason: O Birth/care of child
O Tliness of ¢child O Adoption/foster care of a child(ren) [ Military service injury/illness

Spouse’s Signature Date

This form was received by the following person:

Superintendent’s/designee’s Signature Date

|| Attacl completed copy of certification required by notice of eligibility and rights and responsibilities. ||
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PERSONNEL 03.12322 AP. 21
(CONTINUED}

Request for Family and Medical Leave of Absence

NOTES

o FMLA does not aflect any Federal or State law prohibiting discrimination, or supersede any
State or local law or collective bargaining agreement that provides greater family or medical
leave rights.

« FEmployees may file a complaint with the U.S. Department of Labor concerning an FMLA
issue.
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EXPLANATION: THIS CHANGE IS INTENDED TO REMOVE ANY IMPLICATION THAT THE MARCH 1
BUDGETARY PLANNING TIMELINE IS INTENDED TO AFFECT TENURE ACT DEADLINES COVERING
DEMOTIONS OF ADMINISTRATORS.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

FISCAL MANAGEMENT 04.1 AP.2
Budget Planning Timeline
Month Due Dates/Event Ditte
Completed

END OF 18T Fach school site administrator records that school’s official student enrollment for the

ScrooL current school year.

MONTII

OCTOBER 15 - The Superintendent projects the enrollment for the next five (5) years for each
school site and gives that enrollment figure to the school’s administrator. Each site
administrator, under the direction of the school council in SBDM schools, shall
conduct a needs assessment of program and support services, facility, and
maintenance.

NOVEMBER | 15 - School needs assessment presented to the Superintendent.

DECEMBER 1 - The Superintendent completes the District needs assessment and presents a
summary report to the Board.

31 - Superintendent presents to the Board revenue projections for the District for the
ensuing year.

JANUARY 15 - Superintendent presents draft District budget plan, including estimated salary
increases, to the Board. Board reviews District priorities along with the educational
plan/needs assessment for the District.

#3] - Board reviews draft budget plan and establishes budget parameters for the
ensuing school year.

MARCH *| - Board provides tentative notice of allocations to school councils -Superintendent
recommends-any-demetion-ofadministrators-and/or-abelishment-ef pesitions:

2 - Based on the educational plan/needs assessment developed earlier, the site
administrator begins work with parent and teacher groups on development of the
school budget.

APRIL 1 - School council adopts school working budget and presents to the Superintendent.
15 - Superintendent and/or council members present school council budgets to the
Board for review.

May *] - Board provides final notice of allocations to school councils.

*]5 - Superintendent notifies certificd staff of any reduction(s) in responsibilities no
later than ninety (90) days before the first student attendance day of the school year or
May 15, whichever comes first.

#3() - Board adopts tentative working budget, including salary schedules.

JUNE 30 - By this date, each school/school council shall make an annual report at a public
meeting of the Board describing the school’s progress in meeting the educational
goals set forth in KRS 158.6451 and District goals established by the Board. (KRS
160.345)

JuLy *| - Board sets tax rates. (Date may vary, depending when tax rates are certified by
the Chicf State School Officer per KRS 160.470.) Board must levy rates and send
them to KDE within 30 days of receiving assessment data.

25 - Annual financial report and balance sheet submitted electronically to KDE.

SEPTEMBER | *15 — Staffing allocations to school councils are adjusted if changes in enrollment
aceur.

*3() - Board adopts a working budget to be submitted clectronically to KDE.

*Board action required by statute and/or regulation
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EXPLANATION: THE LATEST ADVICE FROM THE KENTUCKY CENTER FOR SCHOOI SAFETY IS
THAT STUDENTS SHOULD NOT TAKE POSSESSIONS SUCH AS BOOKBAGS OR BACKPACKS WITH
TIIEM DURING A BOMB DRILL.

FINANCIAL TMPLICATIONS: NONE ANTICIPATED

SCHOOL FACILITIES 05.43 AP.1
Bomb Threat Drills/Response

DRILLS

The Principal shali schedule a bomb threat drilt once during each scheol year and shall complete
Procedure 05.41 AP.2.

RESPONSIBILITIES OF PRINCIPAL/DESIGNEE
The Principal/designee shall:
1. Plan/Coordinate all drills to minimize distuption of the educational process.

2. Provide a plan of pre-drill and pre-training instruction, including but not limited to, warning
signals, assessment of threat protocol and designation of safe arcas for all staft and students.

3. Prepare and keep on file a report on all drills and forward a copy to the Supcrintendent, as
required.
4. Put into action the following procedures when a bomb threat has been received:

a) Implement assessment process to determine whether to evacuate the building.

b) Evacuate builling, if so indicated by the assessment process, and call 911/iocal
emergency, fire department, and law enforcement personnel, as appropriate.

Make building accessible to agency representatives who respond, by providing the search
team with a floor plan and keys to unlock rooms,

¢) Notify Superintendent/designes.

d) If the decision is made to cvacuate the building, ascertain whether or not building is safe
to re-cnter in conjunction with law enforcement officials. Immediately notify
Superintendent/designee if any damage occurs.

€) Notify Superintendent/designee if transportation or evacuation lo another facility may be
neccssary.

5. Ifan actual bomb is discovered on school grounds:
4) Immediately report the bomb by calling 911, local/state police and the fire department.

b) Evacuate the bomb site to at least 850 feet away; do not permit re-entry by employces or
students uatil each device has been removed or disarmed by the bomb squad,

¢) Remind all persons that cefl phoncs or radios are not to be used as this may cause
detonation.

6. Determine, in conjunction with the Superintendent, the need for schools to be dismissed carly.
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SCHOOL FACILITIES 05.43 AP.1
(CONTINUED)

Bomb Threat Drills/Response

FACULTY/STAFF RESPONSIBILITIES
The faculty and staff shall:

1. Post in each room and discuss with each class rules for bomb threat evacuation, including
student responsibilities. These will include directions on the designated exits, alternative exits,
assigned evacuation area(s), and designated safety precautions such as a ban on cell phone or
radio use during a bomb threat drill or evacuation.

2. If a written bomb threat is reccived, the employce receiving it should preserve it for
investigation by the police for possible fingerprints by handling it as little as possible while
placing it in a protective envelope.

3. Maintain order during the evacuation and arrange for the assistance of students with
disabilities. Leave doors and windows open.

=== ‘{ Formatted: Bullets and Numbering

‘ 5.4.Scan the areca noting any items that appear to be out of place, and report same to
Principal/designee. Do not touch or move any unusual items, but notify the head of the search
team.

&:35.Take roll book and check roll when the class is in its evacuation area. Other than adults
authorized to check the premises, no person is to remain in the building during a bomb threat
or bomb threat drill.

| 7.6.Report to the Principal any student who is missing.

RELATED PROCEDURES:

05.41 AP.2
05.43 AP.2
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EXPLANATION: THE 2013 GENERAL ASSEMBLY ENACTED A NEW SECTION OF KRS CHAPTER 158
CONCERNING SCHEDULING OF EARTHQUAKE DRILLS.
FINANCIAL IMPLICATIONS: NONE ANTICIPATED

: ksba normal, Font: 11.5 pt

SCHOOL FACILITIES 05.47 AP.1
Earthquakes
DRILLS
The Principal shall schedule a minimum of two (2) carthquake and safe arca evacuation drills during _ _ - - Formatted
each school year-and-shall-complete-proeedure-05-4-AP-2. Drills shall be held during the first thitly __ - { Formatted

s
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(30) instructional days of the school vear and in January. Whenever possible. first responders shall be W {Formaﬂed:

S
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invited to observe emergency response drills. After each drill. Procedure 05.41 AP.2 shall be
: : : atl_oe
completed and submitted to the Superintendent.

_______________________________________________________________ %

RESPONSIBILITIES OF PRINCIPAL/DESIGNEE
The Principal/designee shall:
1. Provide a plan of pre-drill and pretraining instruction, including but not limited to,
warning signals and safe areas for all staff and students.
2. Plan/coordinate all drills to minimize disruption of the educational process.
3. Prepare and keep on file a report on all drills and forward a copy to the
Superintendent, as required.
4. Notify Superintendent/designee if transportation or evacuation to another facility may
be necessary.
5. Determine, in conjunction with the Superintendent, the need for schools to be

dismissed early.
FACULTY/STAFF RESPONSIBILITIES
Faculty/staff shall post in each room and discuss with each class rules for earthquake preparedness,
including student responsibilities; maintain order during the drill or quake and arrange for the
assistance of students with disabilities; and report to the Principal any student who is missing.
If indoors
1. Drop and take cover under desks, tables, or other heavy furniture, in interior doorways
or narrow halls, or against weight-bearing inside walls.
Stay away from windows, light fixtures, and suspended objcets.

3. Under no circumstances should persons rush through or outside the building, exposing
themselves to falling debris, live wires, ctc.

4. Alter the tremors have ceased, evacuate the building and move all personnel to safe
areas.

If outdoors

L. As appropriate, move away from building.

2. Avoid utility poles and over-head wires.

3. Do not enter any building that has sustained damage until competent personnel have
examined the building and declared it safe.

4. Before students and stalf are permitied to re-enter a building, the building must be

checked for structural soundness, including bul not limited to, the integrity of
clectrical wiring, heating and fuel systems, and water distribution system.

RELATED PROCEDURE:
05.41 AP.2
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EXPLANATION: CLARIFICATION IS PROVIDED CONCERNING NOTIFICATION OF
PARENTS/STUDENTS ABOUT 1SSUANCE OF A COURT ORDER OR SUBPOENA; AND DISCLOSURE TO
A PARTY WITH WRITTEN CONSENT FROM A PARENT OR ELIGIBLE STUDENT IS NOT REQUIRED TO
BE LOGGED. )
FINANCTAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS x 09.14 AP.11
Family Educational Rights and Privacy Act

The following rules and procedures shall be complied with relative to disclosure of student

records:

1. The District shall annually notify parents of students currently in attendance, or eligible
students currently in attendance, of their rights under the Iamily Educational Rights and
Privacy Act (FERPA).

The notification also shall be furnished to parents of all new students and to all new eligible
students by the Principal at the time of enrollnient.

2. Unless the parent or secondary school student requests in writing that the District not release
information, the student’s name, address, and telephone number (if listed) shall be released to
Armed Forces recruiters upon their request.

Subject to federal opt-out rights, directory information shall be made available {o Armed
Forces recruiters on the same basis as it is provided to the public.

3. Parents or eligible students who wish to review educational records may make a request on
the appropriate form. Forms are available at the school and in the Central Office. Access shall
be provided within a reasonable time frame, not to exceed forty-five (45) calendar days of
District receipt of the request. Because, a shorter timeline is required in certain situations
involving IDEA students, stafl shall adhere to the District’s special education procedures for
responding to such requests.

If circumstances effectively prevent a parent or eligible student from exercising inspection
rights, copies of the requested records shall be provided within the above stated time frame.

Until any questions are resolved, no student record held by the District shall be discarded
when the record is under an outstanding request to inspect or review.

4. School authorities shall make a documented effort to notify the parent or eligible student prior
to complying with a court order or subpoena that directs the disclosure of information
concerning the student. In compliance with FERPA. notice to the parent is not required-untess
when a court order previdesdirects that the parent/eligible student is not to be notified. or
when the order is issued in the context of a dependency. neglect. or abuse proceeding in
which the parent is a party.

As noted in the District’s annual FERPA notice, parent consent/notification is not required to
release student records to another school district or post-secondary institution in which a
student seeks or intends to enroll or is already enrolled.

5. The District shall disclose personally identifiable student information to an organization
designated to conduct a study for or on behalf of the District only when a written agreement
has been established with the organization. Such disclosure does not require parent/eligible
student consent.

6. The parent or eligible student must sign a request and consent form before a student's records
are to be transferred to an agency or individual not authorized under law to receive them.
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STUDENTS 09.14 AP.11

(CONTINUED)

Family Educational Rights and Privacy Act

7. A log shall be maintained of student records requests and disclosures, including emergency
disclosures in response to an actual, impending, or imminent articulable and significant
health/safety threat. The log requirement does not apply to the following:

a.
b.

C.

d.

Disclosures made to parents or eligible students,
Records released pursuant to wrillen consent,

Access by school officials and others having a legitimate educational interest under
FERPA,

Disclosure to a party with written consent from a parent or eligible student.

de.

.Disclosures of dircctory information, or

&.f, Disclosures of records made pursuant to a subpocna or court order where a court order or

other law provides that the parent or student are not to be notified.

8. Upon request, the Superintendent/designee shall, arrange for a record amendment hearing in
compliance with 702 KAR 1:140.

RELATED PROCEDURES:
All 09.14 procedures
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EXPLANATION: CLARIFICATION 15 PROVIDED CONCERNING NOTIFICATION OF
PARENTS/STUDENTS ABCUT ISSUANCE OF A COURT ORDER OR SUBPOENA AND REQUIREMENTS
FOR RELEASE OF STUDENT INFORMATION THAT IS PART OF OUTSOURCED SERVICES OR
FUNCTIONS.

FINANCIAL IMPACT: NONE ANTICIPATED

STUDENTS 09.14 AP.F11
Notification of FERPA Rights

“_ Distribute this notice annually to parents and students.

The Family Educational Rights and Privacy Act (FERPA) affords parents and “eligible students”
(students over 18 years of age or students who are allending a postsecondary institution) cerlain
rights with respect to the student’s education records. They are:
1. The right to iispect and review the sindent’s education records within forty-five (45)
days af the day the District receives a reqiiest for access.
Parents or eligible students should submit to the school Principal/designee a written
request that identifies the record(s) they wish to inspect. The Principal will make
arrangements for access and notify the parent or eligible student of the time and place
where the record(s) may be inspected.
2. The right fo inspect and review logs docrmenting disclosures of the student’s education
records.
Except for disclosute to school officials, disclosures related to some judicial orders or
lawfully issued subpoenas, disclosures of directory information, and disclosure to the
parent or eligible student, FERPA regulations require the District to record the disclosure.

3. The right to request the amendment of the student’s education records that the parent
or eligible student belfeves are inaccurate, misleading, or in violation of the student’s
privacy or other rights.

Parents or eligible students may ask the District to amend a record that they believe is
inaccurate, misleading, or in violation of privacy or other rights. They should write the
school Principal, clearly identify the part of the record they want changed, and specify
why it is inaccurate, misleading, or in violatien of their privacy or other rights.

If the District decides not to amend the record as requested by the parent or eligible
student, the District will notify the parent or eligible student of the decision and advise
himther of the right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the parent or cligible
student when notified of the right to a hearing.

4. The right to provide written consent prior to disclosure of personally identifiable
information contained in the student’s education records, excepf to the extent that
FERPA authorizes disclosure without consent.

Exceptions that permit disclosure without consent include:

a. Disclosure to school officials with legitimate educational interests. A “school official”
is a persen employed by the District as an administrator, supervisor, instructor, or
support staff’ member (including health or medical staff and law enforcement unit
petsonnel); a person serving on the schoot Board; a volunteer, or an outside person or
company with whom the District has contracted to perform a special task (such as an
attorney, auditor, medical consultant, or therapist); or a parent or student serving on an
official committee, such as a disciplinary or grievance commitiee, or assisting another
school official in performing hisfher tasks.
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STUDENTS 09.14 AP.111
(CONTINUED)

Notification of FERPA Rights

A school official has a legitimate educational intcrest if the official needs to review an
education record in order to fulfill his/her professional responsibility to the District.

This may include contractors. consultants. volunteers, and other parties to whom the __ - { Formatted: ksba normal

District has outsourced services or functions, A -[ Formatted: ksba normal

b.  Upon request, disclosure of education records without parent/eligible student notice
or consent to officials of another school district or post-secondary institution in which
a student seeks or intends to enroll or is already enrolled or to other entities authorized
by law so long as the disclosure is for purposes related to the student’s enrollment or
transfer.

c. Disclosure of information to those whose knowledge of such information is necessary
to respond to an actual, impending, or imminent articulable and significant
health/safety threat.

d. Disclosure to state and local educational authorities and accrediting organizations,
subject to requirements of FERPA regulations.

Designated Kentucky State agencies may be permitted access to student record
information. which will depend on the authority granted to their particular agency:.

5. The right to notify the District in writing to withhold information the Board has
designated as directory information as listed in the annual directory information notice the
District provides to parents/eligible students.

To exercise this right, parents/eligible students shall notify the District by the deadline
designated by the District.

6. The right to prohibit the disclosure of personally identifiable information concerning
the student to recruiting representatives of the U. 8. Armed Forces and its service
academies, the Kentucky Air National Guard, and the Kentucky Army National Guard.

Unless the parent or secondary school student requests in writing that the District not
release information, the student’s name, address, and telephone number (if listed) shall be
released to Armed Forces recruiters upon their request.

7. The right to file a complaint with the U.S. Department of Education concerning alleged
Sailures by the District to comply with the requirements of FERPA. The name and
address of the Office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605
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EXPLANATION: INCLUDING STUDENT INFORMATION SUCH AS NAME, PICTURE, ETC, IN
SCHOOL/DISTRICT PUBLICATIONS THAT ARE PRODUCED FOR FUND-RAISING PURPOSES REQUIRE
PRIOR PARENT PERMISSION. THESE CHANGES PROTECT A STUDENT'S PUBLICITY RIGHTS UNDER
LAW.

STUDENTS 09.14 AP.12
Student Directory Information Notification

Consistent with the Family Educational Rights and Privacy Act (FERPA), parents (or students 18 or older) may
direct the District not to disclose directory’ information listed below. We are required to disclose a student’s name,
address, and telephone listing at the request of Armed Forces recruiters, unless a parent or secondary school student,
regardless of age, requests that this information #of be disclosed.

Date
Dear Parent/Eligible Student,
This letter informs you of your right to direct the District to withhold relcase of student directory information for
. Following is a list of items that the District considers

Student’s Nane

student directory information. If you wish information to be withheld, please choose one (1) of the two (2) options below in both
Scctions I and I1. Choose Option 1 if the District may not release any item of dircctory information; Option 2, if the District may
release only selected items of information. Then check those items that may be released. Please be advised that parents cannot
prevent the school from using directory information on District-issued 1D cards or badges.

If we_receive no_response within thirty (30) days of the date of this letter, all_student directory_information will be subject to
release without your consent. 1f you retum this signed form on time, we will withhold the directory information consistent with
your written directions, unless disclosure is otherwise required or permitted by law. Once there has been an opt-out of directory
information disclosure, the District will continue to honor that opt-out until the parent or the eligible student rescinds it, even after
the student is no longer in attendance.

Student Directory Information Listing

Section I Section 11
Third Parties, Limited to Institutions of Higher Education Armed Forces Recruiters
& Potential Employers (Parent or secondary school student, regardless of
(Parent or student 18 or older may sign below to direct the District to age, may sign below to direct the District to
withhold information in this section.) withhold information in this section.)
CHOOSE ONE OF THE QOPTIONS BELOW: Choose one of the Options below:
O Option 1: The District MAY NOT RELEASE ANY information listed 0O Option 1: The District MAY NOT RELEASE
below. ANY information listed below.
O Option 2: The District MAY RELEASE ONLY the information O Option 2: The District MAY RELEASE
checked below. ONLY the information checked below.
Ifyon choose Option 2, check the item(s) of information listed below that If you choose Option 2, check the item(s) of
the District may release. information listed below that the District may
release.
O Student’s name O Student’s weight and height (if a "
O Student’s address member of an athletic team) O Student’s name
[ Student’s school email address O Student’s dates of attendance
0 Student’s telephone number O Degrees, honors and awards the O Student’s address
[ Student’s date and place of birth student has received
0O Student’s major field of study [ Student’s photograph/picture O Student’s telephone number (if listed)
O Information about the student’s [ Most recent educational institution
participation in officially attended by the student
recognized activities and sports | O Grade level

NOTE: IF DIRECTED TO WITHHOLD A STUDENT’S NAME, GRADE LEVEL, OR PHOTOGRAPH 1—F0-BE
WITHHELD, THE THAT INFORMATION WILL NOT BE INCLUDED IN FHE-SCHOOL S YEARBOOK,-PROGRAM
EVENTS-OR-OTHER SUCH-ANY SCHOOL OR DISTRICT PUBLICATION RELEASED TO THE PUBLIC. A PARENT

WISHING TO PERMIT SUCH INFORMATION ABOUT HIS/IIER CHILD (NAME, PICTURE, ETC.) TO BE INCLUDED
IN A SCHOOL OR DISTRICT PUBLICATION (YEARBOOK, SPORTS PROGRAM, ETC.) THAT IS SOLD FOR

o { Formatted: Font color: Auto, Not Highlight _]

| FUND-RAISING PURPOSES MUST PROVIDE WRITTEN CONSENT FOR SUCH PURPOSES.

Parent/Student Signature Date
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EXPLANATION: A NEW FEDERAL REGULATION ALLOWS DISTRICTS TO OBTAIN PARENT CONSENT
ON A ONE TIME BASIS FOR MEDICAID BILLING PURPOSES. ADDITIONAL CONSENT WILL NOT BE
NECESSARY.

FINANCIAL IMPLICATIONS: USE OF THIS FORM WILL SAVE STAFF TIME AND FACILITATE MORE
TIMELY RECEIPT OF MEDICAID REIMBURSEMENTS TO THE DISTRICT.

STUDENTS 09.14 AP.24
Autherizationfor-Release/Inspection of Student Records/Medicaid Consent
To THIRD PARTY
Date:

Name of School:

The Schools are hereby
authorized to:

O Release or copy
O Permit the inspection of

the records listed below for , who was born on
Student’s Name

. The individual or agency #eguestine—to whom this information . - { Formatted: ksba normal

is o be released is ; = {Formatted: ksba normal

(S

I understand that the records affected are checked below, along with thc reason(s) for the
requested release or authorization to inspect.

RECORDS REASONPURPOSE

O All cumulative records

O Attendance record only

O Grade records only

O Standardized test data only

O Special education recordsonly = { Formatted: ksba normal, Font: 12 pt

[ Other: e ( Formatted: ksba normal

{Furmatted: ksba normal, Font: 12 pt

| S N

This release is cffective only for the specified records or types of records on hand as of the date
you sign below UNLESS you specifically authorize further release of the specified records or
types of records as follows. (Check and initial ONE of the following-ONLY-if-you—want-te
authorize-the furtherrelease-of-edueationalrecordsns-indieated.)

O T authorize on-going release of the specified rccords or types of records to the
entity/individual specified until student reaches age of 18 unless earlier revoked in writing.

(Initials )

O [ authorize release of the specified records or types of records until the end of the present

school year (June 30th) unless earlier revoked in writing. (Initials )
Signature of Parent/Guardian or Individual Acting as Parent under FERPA* Date
Signature of Student, 18 or Older or Aftending Post-secondary Institution Date

*Living in the student’s home in the absence of the parent on a day-to-day basis
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STUDENTS 09.14 AP.24
(CONTINUED)

Autherizationfor-Release/Inspection of Student Records/Medicaid Consent
To THIRD PARTY

MEDICAID CONSENT

O 1 have received my Annual Notification of Parent Rights regarding Medicaid billing. and I
understand and agree that the District may access my child’s or my public benefits or

insurance to pay for services under the Individuals with Disabilities Education Acl. (This _ . - -| Formatted: ksba normal

also authorizes release of education records as specified above.)

Signature of Parent/Guardian Date
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EXPLANATION: CHANGES ARE RECOMMENDED TO CLARIFY THAT IF THE IMAGE, VOICE, OR
WORK OF A STUDENT IS TO BE INCLUDED IN A PUBLICATION AS PART OF A COMMERCIAL, FOR-
PROFIT, OR FUND-RAISING ENDEAVOR (INCLUDING YEARBOOKS), AFFIRMATIVE AUTHORIZATION
OF THE PARENT/GUARDIAN OR ELIGIBLE STUDENT MUST BE OBTAINED. FINANCIAL
IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09.14 AP.251

Publication Consent Form

PLEASE COMPLETE THIS FORM AND SUBMIT IT TO THE SCHOOL.

Dear Parent/Guardian:
At some time during the school year, school/District personnel or other District-authorized
persons may videotape or photograph classroom activities or special projects in which your child
participates during or after the school day for public awareness or fund-raising purposes.

HH&&FGMM—*H}HH-}GHHS—W 0 iy st £ 5 £ 5 L

This form covers permission for the District to record and use the recorded image, voice, or work
of the student (photographed, filmed, taped, or digitally recorded) for public awareness purposes,
including publication on the school and/or District’s web site and in school yearbooks.

Please review this form carefully, sign and date the form, and submit the form to the school.

Once signed and dated, this form shall remain in effect for your child’s enrollment in the District
schools. However, at any time during the school year, you may amend this form only for future
uses/preferences by notifying the Principal in writing of your request.

As the parent(s)/guardians(s) of , I/we give the
Student’s Name
School District permission to release my/our child’s name,

District’s Name
photograph, work, and/or audio/video reproduction for publication to the gencral public
concerning school functions and activities, including academic and athletic activities.

Name of Parent(s)/Guardian(s) (Please print.)

Parent/Guardian’s Signature Date

NOTE: If the recorded image. voice, or work of a student is to be included in a publication as
parl of a commercial or for-profit fund-raising endeavor, aflfirmative authorization of the
parent/guardian or eligible student must be obtained.
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EXPLANATION: TIIS PROPOSED NEW FORM WAS DESIGNED TO MEET THE REQUIREMENT IN 704
KAR 19:002 FOR THE BOARD TO PUT POLICIES AND PROCEDURES IN PLACE TO ADDRESS THE
DISTRICT’S ALTERNATIVE EDUCATION PROGRAM.

FINANCIAL IMPLICATIONS: NONE ANTICIPATED

STUDENTS 09.4341 AP.21

Alternative Education Notification

STUDENT AGE BIRTHDATE

ScHooL GRADE GENDER RACE

NAME OF PARENT/GUARDIAN

EMAIL ADDRESS/HOME EmAIL ADDRESS/WORK

MAILING ADDRESS PHONE WORK HoMmE

Dear Parent/Guardian,

This letter is to notify you that your son/daughter has been assigned to the District Alternative
Education Program. Reason(s) for the assignment include:

Your child’s team looks forward to mecting with you to discuss development or amendment of

the individual learning plan addendum for your child. and other matters related to provision of

alternative education program services. The meecting will take place on (DATE)
at (TIME) at (LOCATION). If vou are unable
to attend, we will mail you written notification to explain the results of the mecting.

If you have questions, please contact me. Otherwise. please contact me to let me know if you will
be attending this important meeting.,

Sincerely.

Signature of School Personnel Date

Contact’s Telephone: Contact’s Email:

ADMINISTRATIVE NOTE: Changes in educational placement for students identified under
the IDEA or Section 504 shall be implemented consistent with applicable legal requirements.
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