Technology Department UTILITY HELPER Level 6 4

RESPONSIBILITIES – Coordinate the pickup and appropriate processing and disposal of all technology equipment to meet Auditor General and EPA disposal requirements.  Install and calibrate LCD projectors.  Assist in network cabling and computer lab projects as needed.  Adapt toys and other electronic devices for use by special needs children.  Repair, design, and build assistive equipment such as positioning tables, standers, etc.  Assist in assistive technology center as needed.  Transport faulty and repaired equipment to and from the repair shop.  Perform other duties as assigned by supervisor.

· Coordinate, deliver, and installation/disposal of donated items

· LCD projector installation and calibration

· Network cabling and troubleshooting

· Cable TV cabling

· Phone system cabling and troubleshooting

· Collection of salvage equipment – tech refitting of salvage equipment

· Compliance with state regulations concerning equipment disposal

· Salvaging useful “salvage equipment” components

· Installing and troubleshooting wireless equipment at all levels

· Design, build and install computer lab fixtures

· Procurement of supplies

· Assist technicians as needed

· Building maintenance (annex)

