Basic
Example: Mo Benefit
Custodian - 27 years of service w/ 160
sick days accrued

5 year high w/o sick leave S 25,056.00 S 1,240.27
324 months (27 years x 12)

5 year high with 30% sick leave payout $ 25,248.00 $ 1,249.78
324 months service (27 years x 12)

5 year high with 30% sick leave payout $ 25,248.00 S 1,257.49
326 months service (27 years + 2 mo)

Additional service computation:

160 days accrued x 8 hrs x 30% 384.00 hours

8 hrs per day
convert to days 48.00
days required for 1 mo of service 21.00

2 month service - rounded down 2.29

Cost to District:
384.00 hours

S 13.22
$ 5,076.48

19.55% current year rate
$ 99245

Please note: The sick leave payout under KRS does not add to the five high years in the same manner
as KTRS. The Kentucky Retirement System will replace the lowest months of service in the calculation
of benefits with the higher amount paid through the sick leave payment. Using the above example,
the lowest two months of the original 5 year high average was replaced with the two months of sick
leave payment.
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COUNTY EMPLOYEES RETIREMENT SYSTEM (CERS)
SICK LEAVE PROGRAMS

KRS 78.616 provides an opportunity for CERS employers to extend benefits to their employees by purchasing additional retirement
service credit for accumulated sick leave. Employees of CERS may receive service credit for their sick leave at the time of
retirement if their employer has adopted a sick leave program with the Kentucky Retirement Systems. There are two (2) sick leave
programs that the CERS employer may adopt —"Standard" as described in KRS 78.616 (1)(2)(3) and (4) or "Alternate" as described
in KRS 78.616 (2) and (5). The programs are described on the following pages. Please contact your Employer Compliance and
Education representative with any questions regarding the adoption and administration of these sick leave programs.

In order to participate in either Unused Sick Leave Program, the following provisions must be met:
1. The employer must verify to the Board of the Kentucky Retirement Systems that a sick leave program has been
formally adopted by the employer and is universally administered to its employees by submitting documented proof of the
sick leave program as adopted by the governing body (i.e. personnel policy).

2. Participation in the sick leave program is at the option of each employer. Each employer electing to participate in one
of the programs will be required to adopt an “Order of Participation” designating the plan for the unused sick leave
program. Enclosed is an Order to be adopted.

3. Pursuant to 105 KAR 1:160 Section 2(5)(¢c), “Once a sick leave program is adopted, the agency shall continue to
offer a sick leave program to its employees.”

4. The employer may select either the Alternate or Standard Unused Sick Leave Plan, but not both.

STANDARD UNUSED SICK LEAVE PROGRAM - KRS 78.616 (1)(2)(3) and (4)

Under the Standard sick leave program, an employer participating in CERS may purchase service credit for up to six (6) months of
unused sick leave for each retiring employee.

Effective July 15, 1998, CERS employers became eligible to pay for additional sick leave in excess of six months. Employers may
pay either the entire cost of sick leave in excess of six months or the cost of sick leave in excess of six months can be split with the
employee.

Additional months of service credit awarded to an employee for sick leave may be used to determine eligibility for retirement and
will increase the employee's retirement benefit. Per KRS 78.616 (3)(d), employees with a participation date in a state administered
retirement system on or after September 1, 2008 may receive credit for no more than twelve (12) months of sick leave, and while it
will be used to increase the employee's retirement benefit, this service credit may not be used to determine retirement eligibility.

For employees whose employer participates in the standard sick leave program, any portion of the accumulated sick leave balance
paid to the employee at the time of retirement is excluded from conversion to additional months of service credit.

In order to convert the hours to months, the total accumulated hours are divided by the number of hours the employee is scheduled
to work per day at the time of termination, which provides the total days of sick leave. The total number of sick leave days is divided
by 21 and rounded to the nearest whole month. It is Kentucky Retirement Systems' policy to credit the employee with the first
month of sick leave credit if the employee has 11 days of sick leave. Please see the Sick Leave Chart included in this packet.

Administration of Standard Unused Sick Leave Program

The employer must complete the enclosed Order of Participation establishing the effective date the employer will begin participating
under the Standard Unused Sick Leave Program with CERS. The effective date of the order must be the first day of a month. This
must be submitted, along with a copy of the personnel policy governing sick leave, to Kentucky Retirement Systems prior to the
effective date of the order.

If changes are made to this personnel policy at any time, the employer must submit an amended copy of the personnel policy to the
Kentucky Retirement Systems as soon as possible following the change. At the time of an employee's termination, death or
retirement, the employer shall certify on the monthly contribution report the number of hours of accumulated unused sick leave
credit the employee has at the time.



STANDARD UNUSED SICK LEAVE PROGRAM continued

The unused sick leave is converted to additional months of credit at the direct expense of the employer, unless the employer has
opted to split the cost of sick leave in excess of six months with the employee. Three months following retirement, Kentucky
Retirement Systems will calculate the cost to the employer for the appropriate amount of the employee's sick leave. The employer
is required to pay the cost of the service within thirty (30) days of notification of the cost.

ALTERNATE UNUSED SICK LEAVE PROGRAM - KRS 78.616 (2) and (5)

Under the Alternate sick leave program, employees are compensated for as many accumulated, unused sick leave days as the
employer’s sick leave policy provides. The policy must be written and universally applied to all employees. Payment for unused
sick leave days is incorporated into the member's final compensation when the employee and employer contributions are made to
the retirement system for the sick leave payment.

The number of sick leave days for which the employee is compensated shall be divided by the average working days in a month
(21) in county service and rounded to the nearest number of whole months. This number of months is added to the employee'’s total
service credit and to the number of months used to determine creditable compensation pursuant to KRS 78.510, but no more than
sixty (60) months shall be used to determine creditable compensation.

Administration of Alternate Unused Sick Leave Program
The employer must complete the enclosed Order of Participation establishing the effective date the employer will begin participating

under the Alternate Unused Sick Leave Program with CERS. The effective date of the order must be the first day of a month. This
must be submitted, along with a copy of the personnel policy governing sick leave, to Kentucky Retirement Systems prior to the
effective date of the order.

If changes are made to this personnel policy at any time, the employer must submit an amended copy of the personnel policy to
Kentucky Retirement Systems as soon as possible following the change.

At the time the member terminates, the employer shall compensate the employee for as many unused sick leave days as it is the
uniform policy of the employer to allow. Employee and employer retirement contributions shall be withheld on this payment. The
employer shall report this payment and the corresponding sick leave balance on the monthly contribution report.

Due to the complexity of the Alternate Sick Leave Program, it is recommended that the Kentucky Retirement Systems be
contacted prior to adoption of the plan.
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Order of Participation

Alternate Unused Sick Leave Program
KRS 78.616 (2)(5)

Whereas, the Governing Body of
is aware of the provisions established under Chapter 78 to permit participating employers in the County Employees Retirement

System to purchase service credit for unused sick leave for their employees at the time of termination.

Whereas, the Governing Body of the Agency is aware of the fact than an established sick leave program, universally
administered by the employer for their employees, is a requirement for participation in the program.

Whereas, the Governing Body of this Agency is aware that participation in this program is at the option of each employer
participating in the County Employees Retirement System.

Now therefore, be it resolved, that this Agency be and is hereby authorized to participate in the Alternate Unused Sick

Leave Program as provided for in the County Employees Retirement System effective

Further be it resolved, that this agency elects to participate under the “Alternate” plan as provided below:

A. [ Employees may accumulate an unlimited amount of unused sick leave days,

or

[~ Employees may accumulate unused sick leave up to a maximum of days.
B. hours equal one (1) unused sick leave day.

C. The following factors are certified by the Agency to be used uniformly in determining the daily rate for unused sick
leave compensation.

Certification:

| do hereby certify that the above is a true and correct copy of an Order adopted by the Governing Body of the above-named
Agency.

Signature: Date:

Title:




PERSONNEL 03.273
- CLASSIFIED PERSONNEL -

Retirement

NOTICE

Persons retiring should give the Superintendent notice as far in advance as possible but not less
than five (5) weeks prior to retirement.

UNUSED SICK DAYS

At the time of retirement and under provisions of KRS 161.155 (10), the Board shall compensate
classified employees, or their estate, for unused sick days at the rate of thirty percent (30%) of the
daily salary rate for each unused sick day. This calculation shall be based on the employee's last
annual salary. For personnel who begin employment with a local school district on or after July
1, 2008, unused sick leave days to be recognized in calculating reimbursement under KRS
161.155 shall not exceed 300 days.'

Upon death of an employee in active contributing status who was eligible to retire by reason of
service, the District shall compensate the estate of the employee.

Employees retiring from the District may be compensated for unused sick leave days only once,
even if they are subsequently rehired or previously retired from another district.

Retirement shall mean retirement from the County Employees’ Retirement System.
ESCROW ACCOUNT

The Board shall create an escrow account to maintain the funds necessary to reimburse employees
who qualify for the benefit.

REFERENCES:

IKRS 161.155

29 U.S.C. 631

KRS 61.545; KRS 78.616; KRS 157.420
OAG 81-72;: OAG 83-191; OAG 97-28

RELATED POLICY:
03.2232

Adopted/Amended: 08/27/2012
Order #: 35
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