
TRANSPORTATION 06.0 

Transportation 

SERVICES MANAGEMENT 

The transpmiation progran1 1s a District-wide function adn1inistered by the 
SuP.erintendent/designee in keeping vvith Board olicies and District procedures.+fle 
superintendcnt'dcsignec shall be responsible for tl:e general supervision of the Pupil 
Transportation Program. 

I MPLEIVIENTATION OF SYSTEI\1 

The Superintendent shall develop and adn1inister the necessary adn1inistrative procedures to 
in1plen1ent the pupil transpmiation systen1, subject to revie\v by the Board and consistent with 
702 Kentucky Ad1ninistrative Regulations, Chapter 5. 1 

STUDENT TRANSPORTATION RECORDS AND REPORTS 

The s.S.uperintendent/desigi1ee shall be responsible for filing reports as required bv at the rcqui~cd 
time sequencc-4e the &tate-Kentucky Depa1i1nent of Education. Such reports shall include, but 
not be limited to, safety inspection~, bus accident repo1is, progran1 cost calculations, . and 
reilnbursen1ents for exceptional child education and technical education students. 

REFERENCES: 

1 702 KAR 005:010 
702 KAR 005:020, 702 KAR 005:030 
KRS 158.110; KRS 158.115 
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TRANSPORTATIOJ\J 06.1 

Bus Fleet 
-- ~~-

PUBLIC SCHOOL STUDENTS 

The Board owns and operates the bus fleet exclusively for the transportation of public school 
pupils to and fro1n the public schools or such other state in..stitutions that n1ay be required and for 
such other educational UI]JOSes as the Board may deem advisable. 

REFERENCES: 

KRS 156.153 
KRS 157.370 
KRS 158.110 
KRS 158.115 
702 KAR 005:060 
OAG 80-390 
OAG 82-392 
OAG 83-294 

RELATED POLICY: 

09.36 
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TRANSPORTATION 06.11 

Purchase 

SPECIFICATIONS 

. The Board requires that school buses n1eet all Kentucky statutory requiren1ents and all l(entucky 
State Depmi1nent of Education specifications established for school buses at the ti1ne of 
purchase. 

RETIRE !\'lENT 

EveryReasonable effort§. shall be n1ade to retire buses fron1 regular service when the mnount 
calculated for annual depreciation under state regulations reaches zero (0) percent of the state bid 
pnce. 

REFERENCES: 

KRS 158.110 
KRS 156.152 
KRS 156.153 
KRS 156.154 
702 KAR 005:020 
702 KAR 005:060 
702 KAR 005:130 . 

Adopted/Amended: 01/01/1900 

Order#: 



TRANSPORTATION 06.12 

Maintenance 

The s.S.upelintendent/designee shall be responsible for the mechanical maintenance of the 
dDistrict's school buses and for their safe operating condition. 

I NSPECTION 

The s.S.uperintendent/designee shall require that, at least once each 1nonth that tfl€ JcffcrsoE. 
County PublicDistrict &~chools are in session, a safety inspection be made ·on each school bus 
ovmed and operated by the bBoar4 or eontracted to the aBoard. If any bus is found to be in an 
unsafe condition, it shall be '.Vithheld from not be used to-ef transpo1iffig students until the 
required repairs are 1nade. 

REPORTING D EFECTS 

The Superintendent shall develop rules and regulations requiring drivers to report school bus 
n1echanical defects and for the repair of such defects. . 

REFERENCES: 

KRS 158.110· 
702 KAR 005:030 
702 KAR005:130 

AdoptedJAn1ended: 01/01/1900 
Order#: 



TRANSPORTATION 06.13 

Fuel and EQuipment 

PROCEDURES FOR ACQUIRJNG 

When drivers assun1e the duties of the position, the Superintendent/designee shall furnish to each 
bus driver and other users of Board-ow11ed vehicles the procedure and place for acquiring fuel, 
oil, 111aintenance, andre airs, both on a regular and an en1ergency basis. 

H.EFERENCES: 

KRS 158.110 
702 KAR 005:030 

Page 1 of 1 

Adopted/Alnended: 01/01/1900 
Order#: 



TRA~NSPORTATION 06.14 

Authority for Use of Buses 

APPROVAL FROM SUPERINTENDENT 

Any use of school buses beyond the daily routing schedules shall require approval :fron1 the 
Superintendent or the Superintendent's designee. 

REFERENCES: 

KRS 157.370 
KRS 158.110 
702 KAR 005:030 

RELATED POLICIES: 

06.5 
09.36 

Adopted/Alnended: 01/01/1900 

Order#: 



TRANSPORTATION 06.2 

Safety 

DEVELOPI\1ENT OF PROGRAJ\1 

·The Superintendent shall develop a transpo1iation safety progrmn as required by applicable lmv 
and administrative regulation. Appropriate safety infon11ation shall be dissen1inated annually in 
vvriting to District en1ployees, parents, and pupils . 

BOOSTER SEATS 

· When students who are under seven (7) years old and betvveen forty (40) and fifty (50) inches in 
height are transported in District-owned or leased vehicles designed for ten ( 1 0) or fe\ver 
0assengers, they shall be properly secured in a child booster seat. 

REFERENCES: 

KRS 158.110 
KRS 189.125 
702 KAR 005:030 
702 KAR 005:080 

RELATED POLICY: 

06.12 

Page 1 of 1 

Adopted!Alnended: 01/01/1900 
Orde1~ #: 



TRAl"-JSPORTATION 06.22 

Bus Drivers' Responsibilities 

All bus drivers shall n1eet the qualifications of and be in con1pliance with the responsibilities 
noted in K.entucky Adn1inistrative Regulations. 1 

EYJill1INATION AND LICENSING 

The s£uperintendent/designee is authorized to require that all school bus drivers shall have 
satisfactorily passed an annual physical exmnination by a physician designated by the eBoard-Bf 
education. Drivers shall have a record of safe driving experience prior to e1nployn1ent. 

'VALKTHROUGH AT END OF RUN 

Bus drivers shall conduct a walktlu·ough of their buses at the end of each run to ensure that all 
students have disen1barked. 

DISCIPLINARY ACTION 

us drivers who fail to observe/perfon11 their responsibilities shall be subject to appropriate 
disciplinary action. up to and including tennination. 

P~FE:RENCES: 

1 702 KAR 005:080; 702 KAR 005:150 
KRS 189.370 
KRS 189.375 
KRS 189.380 
KRS 189.450 
KRS 189.540 
KRS 189.550 
KRS 281A.l75 
KRS 281A.205 

P~LATED POLICIES: 

03.211 
06.23 
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TRANSPORTATION 06.23 

Driver and Substitute Driver Training 

SUPERINTENDENT RESPONSIBILITY 

The Superintendent shall be responsible for providing the annual required in-service school bus 
driver training in accordance vvith 702 KAR 005:030 and 702 KAR 005:080 . 

ll training requiren1ents include both regular and substitute drivers. 

COI\II\IERCIAL DRIVER'S LICENSE 

All drivers shall·have a cu~Tent co1J.ltuercial driver's license," with the passenger endorsen1ent for a 
school bus, \Vbich. is valid in Kentucky and shall have successfully passed the bBoard' s ef 
edu~o.tiot. bus driver training progrmn. 

The Board shall pay the fee for the commercial driver's license required for all bus drivers and 
substitute bus drivers eKcluding the cost of obtaining a regular driver's license. i\ny All license 
ce1iific ation~ beyond vrhat is required to drive school buses n1ust be paid for by the individual. 

P~FERENCES: 

702 KAR 005:030 
702 KAR 005:080 
702 KAR005:010 
.KRS 189.370 
KRS 189.375 
KRS 189.380 
KRS 189.450 
KRS 189.540 
KRS 189.550 
KRS 189.580 
KRS 189.635 
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TRANSPORTATION 06.31 

Bus Scheduline: and Routine: 

RESPONSIBILITIES 

The Superintendent/designee shall be responsible for scheduling and routing all buses in keeping 
vvith applicable statutes and regulations and shall route all school buses in. the n1ost efficient and 
effective routing systen1 possible. This shall include a systen1 of notifying parents, pupils, and . 
drivers of bus schedules and routes and, for those schools serving breakfast, arranging bu 
schedules so that buses anive in sufficient ti1ne to provide breakfast 2rior to the instructional 
day. 

INFORMATION TO BE PREPARED 

The s.S.uperintendent/designee shall prepare or cause to be prepared the following inforn1ation: 

• Pupil transportation 1naps, 

• bBus route descriptions, and 

• rReports necessary for calculating the mnount to which the Jcffcrsen Count)· Public 
Schools arc District is entitled under the Fund for Excellence in Education in 
Kentucky. 

REGULAR ROUTE VEHICLES 

Except in cases of en1ergencies or for the transpmiation of students with disabilities, only school 
buses as defined by applicable statute and adn1inistrative regulation shall be used for transpo1iing 
students to and fron1 school along regular bus routes. 

F...EFERENCES: 

KRS 156.153 
KRS 158.070 
KRS 158.110 
702 KAR 005:030 
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TRANSPORTATION 06.32 

Elie:ibilitv for Transportation_ 

DISTANCE L IMITATION 

The s§.uperintendent/desigJlee shall adn1D.lister a progran1 of transpo1iation for students within 
the school dDistrict who do not live within a reasonable walking distance to school. Students 
shall be eligible to be transpo1ied to and frmn school if they reside 1nore than one (1) n1ile, by the 
nearest traveled road or street, frmn the school to \Vhich they are assigned. 

Parents of students v.;alking to school via hazar~ous conditions n1ay request transportatio~"l. If 
traffic or other safety conditions 111ake walking to school extren1ely hazardous, parents 1nay 
request transpmiation effor their children without regard to the distance to their school. 

MODIFICATION 

The Board reserves the right to n1odify the one-n1ile distance lin1itation where conditions n1ake it 
advisable to include certain geographic, subdivision, or neighborhood areas. 

P RESCHOOL TRANSPORTATION 

Students attending District preschool progran1s shall be transpmied in accordance with the 
[RIOvisions of 702 KAR 005:150 and other appropriate lavvs and regulations. 

REFERENCES: 

KRS 157.280; KRS 158.110; KRS 158.115 
702 KAR 005:020; 702 KAR 005:030 
702 KAR 005 :110 (V ocaiional Pupils) 
702 KAR 005:120; 702 KAR 005:150 
OAG 80-390; OAG 82-392; OAG 83-294 

RELATED POLICY: 

06.34 
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TRA1\fSPORTATI01~ 06.33 

D ISCHARGE OF PUPILS 

The bus driver shall discharge pupils at their regularly scheduled stops only, except with written 
authorization frmn the Principal to discharge a pupil at another location. 1 Preschool students 
shall be transported in accordance with applicable regulations. 2 

The Principal shall have authorization from a child's parents before pern1itting discharge at a 
location other than the regular stop. 

E XCEPTION 

The driver n1ay discharge a pupil for disciplinary reasons in accordance with Policy 06.34 of tills 
manual and with 702 K.AR 005:080.1 

REFERENCES: 

1702 KAR 005:080 
2702 KAR005:150 
KRS 158.110 
KRS 189.370 
KRS 189.375 
KRS 189.540 
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TRANSPORTATION 06.34 

Conduct on Bus ....;;;;;...;;;;...,;;;;;;...;;....;;;;;..;;....;. __ _ 
Recognizing that transportation is a student privilege, student riders shall adhere to all applicable 
regulations in order to retain that privilege. 

The s.S.uperintendent/designee shall be responsible for the discipline of the students who ride the 
school buses to and from school. 

REPORTING OF VIOLATIONS 

Bus drivers shall promptly re ort any violation of District policy or school rules to the Principal. 
A student discipline incident report shall be initiated by the driver and given to the building 
f)~rincipal or designee for appropriate disciplinary action. 

DISCHARGE OF PUPILS FROM Bus 

Drivers are in charge of their buses, and their first responsibility shall be to the safe 
transportation of their passengers. In the event that one or more pupils are behaving in a 
threatening or violent mam1er or in such a way as to endanger the safety of other pupils on the 
bus, the driver shall stop the bus and contact the cmnpound coordinator to send so1neone to pick 
up the student or, if the behavior warrants, the driver shall call law enforcement. If the student is 
in the sixth (6th) grade or above, tihe driver is authorized to order a threatening or violent 
student from the bus and shall instruct the student to stand outside by the bus door. The driver 
shall not leave the area until assistance arrives. Ejecting a pupil fron1 the bus shall be done only 
in the most extreme circun1stances. At the first reasonable oppo1iunity, the driver shall notify the 
compound coordinator who shall notify Principal of the school where the pupil attends who shall 
notify the student's parent or legal guardian. 1 

I - • • - . 

VIDEO RECORDING EQUIPMENT 
---

Video cameras may be installed in the District's school buses to record student behavior during 
transportation to and from school and school-related events. Evidence of student misbehavior 
recorded on video may be used to discipline students.· 

WITHHOLDING OF RIDING PRIVILEGES 

The Principal is authorized to withhold bus-riding privileges up to a 1naxin1u1n of ten ( 1 0) school 
days per school year for threatening or violent behavior. Additional days of service may be 
withheld only with prior permission from the executive director of Student Relations and Safety. 
The Principal shall notify the parents in cases where bus-riding privileges have been withheld. 

RESTITUTION OF DAMAGES 

The parents or guardians 1nay be held responsible for restitution of any dmnages, beyond normal 
usage, inflicted by their child. 

STUDENTS \VITH SPECIAL NEEDS 

Students \Vith special needs who exhibit inappropriate conduct shall be 1nanaged in accordance 
with their Individual Education Plan (IEP) and/or 504 Plan and the legal obligations and 
standards adopted by the Board. 2 

REFERENCES: 

1 KRS 158.150; 702 KAR 005:080 
2Individuals with Disabilities Education Improvement Act of 2004; Section 504 of 
Rehabilitation Act of 1973 
KRS 158.110; 702 KAR 005:100 
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TRANSPORTATION 

RELATED POLICIES: 

09.226, 09.425, 09.434 

Page 2 of2 

Conduct on Bus 

06.34 
(Continued) 

Adopted/Amended: 01/01/1900 
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TRANSPORTATION 06.'342 

Hazards in and on Bus 

PROHIBITED ITEMS 

Passengers shall not bring an object on the school bus that 1nay block the bus aisles or exits. 

A driver shall not knowingly pen11it any of the following to be transpo1ied on the bus: 

1. Firearms or weapons, either operative, look-alike or ceren1onial; 

2. Fireworks or other explosive 1naterials of any type; 

3. Live anin1als, except for an ani1nal that is to enable a person to safely utilize the bus 
transportation as docu1nented by adequate 1nedical evidence or a student's Individual 
Education or 504 Plan, and that is not a risk to other bus riders; 

4. Preserved speci1nens that would likely frighten a pupil or cause a conm1otion on the 
bus; or 

5. Glass objects or heliun1 balloons. 

Bus drivers shall promptly report the possession of a prohibited iten1 to the compound 
coordinator and the Principal. The Principal shall determine if the student should be disciplined 
pursuant to the Code of Acceptable Behavior and Discipline. 

REFERENCES: 

KRS 158.110 
702 KAR 005:080 
702 KAR 005 :150 
Individuals with Disabilities Education Improvement Act of 2004 
Section 504 of Rehabilitation Act of 1973 
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Adopted/ Amended: 01/01/1900 
Order#: 



THANSPORTATION 06.4 

The Jeffel:.sea--Gounty Public SchoelsDistrict shall purchase 1iabiHty or in.dentnity insurance for 
an bBoard-owned vehicles. The coverage limits shaU be at least the mini1nu1n . mnount 
recm11r.o.ended by the State Department of Education. 

Ind; ... id .. a1 schoolc and P ''O£I'P-='C +hn+ '"'b~~ecialiH ncsicr~..Q.;J · · ~t.:...,J~C" rrnd4y· ... ,luclcs .. ~ -he ... <"'\ .Lilt a: ~ \.or \J .~. b ~.a.v '" .... u._. o ;u.Tl.: • ....,1'"' . .... ) w.t.J 0I:.t"'~~c,l.,.l ~ , 10 ~'-'I ...... .,, Lv 

&WRership is retained by son1eons ethel· than the board of education shall ha.~sspm1sibility 
for prs~·iding insur"nce~+~;ct1 on ofs•·~"- .. . ~hi .... lor '"'"CO,..di~g= +,.. th .... c~ 1 l~.=..r.i.ng= cruidolin~ ... • ..... """""""' ..... . 1"'"'- "" ' ""' .a.. "' '-""~ c "''-o) u.c x: 110 cv ~y-.,---r. 0 0 ........ .a.•'-'~· 

Driver Training I\ .. uton1obiles 

"'t'-11ic1er used iran ap ...... o .. ·cd dr; .... c .. tra•·u· .. cr prog-··mn slp11 be irsurcd a· ... +b~ "-o,.,..,.1 ... -..., .... +Ci· .... oJ;;. .... -v--e.~. ~.. ..., ...,. 4 p:t ,. '"' 4.. 1: J.4 110 b4 4 ).4,..4.4£ r uJ. .... ;.. 1.\..lo~ atu :tt.u .. 4.o"' p .~. 1 ...,). 

A mrittcn rcqucct sbaP be ....,., .... de ta the 1nsw·ance offi.-.o-ru: the 5'"'13:'"''"'1 b0 "'"d :fi·m;rbi= Z ~ '' u._, .L A- · ..Ll.Lc:t ~""" .&. :i '-'""' ..1.. '-" ~ vlUU,_ va::t ) ..... .a.v..o~.J. ·..LIC5 

appropriate iaformation t~ such vchkles. The insurm:ce cost shall be chargeti-te-tlt:e-t!dve-r 
.~. ... ,.,;B:inQ: pf0£I'affi (")p.,l0 "Sfli .... _a...C all ""'ellie1e~ --e;+a1nca by t'h r.;, ...1~,., 1~ tftt.&.5E') ~. 0 YTi¥.&.j:' v± t.-Ll.a. 'Y X.&.~U lOCI:~'-' :1.a..~~ 

-Goru':iesv ·vehicles 

~sy vehicle~ fchrnishe-4-f-ez--.prineipa~hcol staff c:..s-s, ..... ;ith o .. ~ .. ~n&F&hlp-I"-et~~~e 
aealer, shall be-in.sured b;· indi~/idual schools or usei"s. Thcs~lucles sha1l-l.:ro-t be insure-cl t.:r:dc;: 
the Jefferson Co:u:.ty PubEc S~ 

SCHOOL OR PROGH.Al\1 0\VNED VEHICLES 

The Je~ounty Public S~hoolsDistrict shall provide vehicle insurance where a school or 
specialprogram has obtained the exclusive use ofvehides within ii:he foUov;ing conditions: 

. 1. The J.efferso~ Cowqty Public £choolsDistrict shaH noli: provide insurance for n1ore than 
one (1) vehicle to each high school, and no more than two (2) vehicles for each 
vocational school or special federaHy funded. program, without pribT approval of the 
appro]priate @:eputyAssistant s.S.uperintendent. 

2. For aU vehicles to be insured~ the transportation and insurance departrnents shall keep 
on :file license, registration, and Lnsurance infonnation. Likewise, the sale or trade of 
any vehicles shall be reported to the insmance office within fifteen ( 15} days of the sale 
or trade. 

3. For A~l vehicles. purchased and operated through the use of federal funds. the 
insurance deparhnel}.t shall havecharg~ their maintenance and insurance ~~-to the 
appropriate federal program bud;;ct by th-e insurance-<:!-epartn:e~t. 

REFERENCES: 

KRS 160.310 
702 KAR 005:130 
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TRANSPORTATION 06.5 

Use of Buses bv Outside Groups 

The Board \Nillnot grant, lease, or lend school vehicles to groups or organizations not a part of 
the school progrmn, except the Board 111ay authorize the use of school buses for civilian defense 
and n1ilitary n1obilization purposes during a period of actual en1ergency. 

REFERENCE: 

OAG76-606 
Adopted/Amended: 01/01/1900 

Order#: 


