JOB DESCRIPTION FOR: High School Assistant Principal

___________________________________________________________________________
REPORTS TO:  Principal

QUALIFICATIONS: 
As established by Kentucky Revised Statutes, the Kentucky State Board of Education, the Education Professional Standards Board, and the Board of Education.

GENERAL RESPONSIBILITY:

To assist the principal with his/her chief duty of promoting educational well being for each student in the school.  To assist the principal in being responsible for the implementation of state and district programs, SBDM and Board policies, and procedures. 
DUTIES: 

 1.
Serves as principal in the absence of the principal.
2.
Assists with responsibility for the school and educational program; assists with the overall administration of the school.

3.
Assists the principal with the development and implementation of the Consolidated School Improvement Plan.

4.
Supervises and evaluates teaching staff and other personnel as assigned by the principal in accordance with policies and administrative procedures.

5.
Assists, as needed, in the development of the school’s Master Schedule, and assists in the preparation of student schedules.
 6.
Supervises and enforces attendance procedures.

 7.
Maintains high standards of conduct and enforces discipline according to due process.

 8.

Assists the Athletic Director in supervision of athletic events.  (Secondary Schools)

 9.
Helps organize, schedule, and supervise all extra curricular activities and assumes responsibilities outside the school as related to school matters.

___________________________________________________________________________
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JOB DESCRIPTION FOR: Middle School Assistant Principal (Continued)

___________________________________________________________________________


10.
Cooperates in the conducting of safety inspections and safety drill practice activities.

11.
Assists in the supervision of the custodial personnel and services.
12.
Works with the principal to develop the annual budget.

13.
Participates in professional growth to improve skills related to assignment.
14.
Demonstrates positive interpersonal relations with students, staff, and community.

15.
Promotes and nurtures a positive interpersonal climate in the school building.


16.
Incorporates the use of technology in daily tasks.

17.
Performs such record-keeping functions as the principal may direct.

18.
Performs such other duties as may be assigned by the principal.
___________________________________________________________________________
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