KENTUCKY DEPARTMENT OF EDUCATION

COMMUNITY EDUCATION

ANNUAL PROGRESS AND CONTINUATION REPORT GUIDELINES 2012-2013
Community Ed Report Due:

June 1, 2013


E-Mail annual report to:


joan.howard@education.ky.gov
If you have questions contact:


Joan Howard, Program Consultant
Kentucky Department of Education

827 CPT, 500 Mero Street, Frankfort, KY 40601
Phone: 502-564-1473

MUNIS Report due:



July 31, 2013 to Joan Howard
Please read the following directions before filling out your report.
1. Copy this document to Word or to your desktop.  Type in or copy and paste all information to this document.  The only exception is the Munis report.
2. Part A - Under each component, type in your description.   Since this document is the continuation and the annual review, you must describe what has been done, if you are going to continue doing it, and anything new you will be adding for the upcoming year.

3. Part B - Type in your answer beside or under each question.
4. Part C - Type in your answer beside or under each question.

5. Part D - Type in your numbers and answers directly under the question where appropriate.
6. Part E - Optional- List types of in-kind contributions.
7. Part F - You may send your Munis report by email, mail or copy and paste it in the document.

8. Part G - Please read and follow the directions concerning the page format.  Remember that this will be published for all Community Education Directors and anyone else who is looking for great ideas.  This represents what you are doing in your district.  Make it your best work; a proof reader is helpful.  Do not use projects you have submitted in past years. 
DEFINITIONS

Utilization of Schools During School Hours - This is the number of hours that area schools are being used for classes, programs or other initiatives that result from the work of the Community Education Director within the normal school day.  Do not include regular office hours or Service Learning activities.  Only include hours used for programming.  Utilization of schools is strongly recommended.

Utilization of Schools Outside School Hours -This is the number of hours that area schools are being used for classes, programs or other initiatives that result from the work of the Community Education Director outside the normal school day.  This would include any programming you create that occurs before school, after school or during school breaks such as Election Day, fall break, spring break, summer break, Presidents Day, Martin Luther King Jr. Day, etc.

Volunteer Hours - Volunteer hours should be the direct result of some action on the part of the Community Education Director.  It can be in partnership with other programs.  If it was started by the Community Education Director, but the Director is no longer involved, the hours should not be counted.  It is important to continue your involvement with volunteerism in the schools.

Community Education is a powerful concept that acknowledges that learning is dynamic and changing, occurs in many forms, and is a lifelong requirement for human development.  It is a way of thinking about and organizing public schools for individual and community development. 

Community Education in Kentucky Encompasses Five Components
1.  Facility Usage:  Community schools serve the entire community. The school’s facilities are utilized by people of all ages and at all times of the day, week, and year.  The school becomes the center of learning for the community and provides an array of programs and services.  A fully-functioning community school provides opportunities for all community members to utilize school facilities creating a belief that the school is the center of community life.  Other community facilities can also be used.
2.  Lifelong learning opportunities:  Learning begins at birth and is life-long.  As the basic education agency of the community, public schools respond to both the formal and informal educational needs and desires of members of all age groups of the community.

3.  Volunteers programs:  Whether it is a parent or other family member, a senior citizen or a young professional, volunteers enhance the learning experience of students.  Both tutoring and mentoring are examples of effective volunteer initiatives.  Research demonstrates that when parents and other community members are engaged in educating students, the schools are better and student performance improves.

4.  P-12 Support:  Community support for student learning takes many forms.  One successful strategy is learning through serving, which is a form of curriculum-based, experiential education that engages students in real-life experiences that address issues and needs of the community.  The community becomes the classroom, enabling students to integrate academic knowledge and critical thinking skills with real-life issues.  Students have an opportunity to become resources and respected leaders in their communities.  Please describe how you are supporting your K-12 program.  
5.  Collaboration:  Successful collaboration is dependent upon intentional, well-facilitated coordination. Community Education directors assume responsibility for ensuring that continued progress is made is resolving school and community issues.  Internally, Community Education directors serve in many capacities with other school-based initiatives, i.e. Family Resource/ Youth Services Centers, dropout prevention, and drug, alcohol and pregnancy intervention programs, school safety, after school and others.  Externally, Community Education provides linkage with business/industry, community agencies and organizations, and individuals to resolve community and school issues.
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KENTUCKY DEPARTMENT OF EDUCATION
Community Education

Annual Progress and Continuation Report

July 1, 2012 – June 30, 2013
PART A – COMPONENTS
Briefly describe the implementation (what and how), expansion (future plans for improvement) and accomplishments (impact and successes) that your program has had in the five Community Education components.  Type your information under each component title. Include any training needs that pertain to each area and if plans include continuation.  Place numbers within categories for multiple activities under each component. Part A should not exceed five (5) pages.  
1. Facility Usage

	 


2. Lifelong Learning

	


3. Volunteerism/Citizen Involvement

	


4. P-12 support

	 


5. Collaborations
	


PART B – COMMUNITY EDUCATION ADVISORY COUNCIL
1. Copy and paste a roster of the Community Education Advisory Council including name, address, telephone number, email and agency/organization represented by each member plus the 10% youth.

2. Copy and paste the agenda and minutes from all meetings.

	Yes
	No
	Copy and paste information under Part B or at the end of the report.

	
	
	Does the Advisory Council have bylaws?  If yes, attach a copy. 

	
	
	Does the Advisory Council have officers?  If yes, attach list.

	
	
	Does the Advisory Council have subcommittees?  If yes, attach list.


	How often are Advisory Council meetings held?  
Describe the development of your Advisory Council and its effectiveness.




PART C - COMMUNITY EDUCATION DIRECTOR

Complete chart below

	Number of Contract Days:  
	

	Member of:  (Check all that  apply)

	Administrative Team  
	

	CDIP

	

	CSIP(s)                 

	

	Training Completed:                                                                             

	Spring Training 
	

	Modules I & II Training (Date attended)  
	

	Modules III-VII Training (Date attended)  
	


List any community agencies/organizations to which you belong in your role as Community Education director.
	Community agencies/organizations



PART D - COMPONENT DATA - July 1, 2012-June 30, 2013
	County Population
	List the most recent official population estimates for your county as reported on the Kentucky State Data Center website at http://ksdc.louisville.edu/kpr/popest/est.htm.  See County Population Estimates on home page or at http://ksdc.louisville.edu/kpr/popest/coest2008.xls. 
	

	Community Schools    
	Total number of hours Community Education initiatives extended the utilization of schools in your county within normal school hours.  Do not include regular Community Education office hours.
Total number of hours Community Education initiatives extended the utilization of schools in your county outside of normal school hours.
	

	Lifelong Learning

	Total number of participants in Community Education sponsored/co-sponsored classes/programs in your county.   Participants should only be counted once per class/program.
	

	Volunteer Programming  


	Number of hours community members volunteered in the school district(s) in your county through the Community Education program.  (If volunteers are used through another program, do not count them.)  Include before, after and summer school programs, CE council meetings, projects, and programs.
	

	P-12 Support 
	Number of students who participated in the following in-school events:
	

	
	Number of students who participated in projects. 
	

	School-Age Childcare 
Do not include students in the 21st CCLC program.
	Number of children served in pre-school component. 
	

	
	Number of students served in after school component.
	

	
	Number of students served in before school component.
	

	
	Number of students served in summer component.
	

	Total School-Age Childcare
	
	

	Collaborations
List internal/external agency/ organization/ school group collaborations.  Indicate if the partners will continue next year and list new partners.           
	Internal collaborations in FY 2013.

External collaborations in FY 2013. 

	

	Events
 

	Total number of participants in Community Education sponsored/co-sponsored events in your county.  Do not include number of people participating in adult enrichment classes.  That number should be listed under Lifelong Learning.
	

	
	List events.
	

	Financial Contributions
	Total dollars generated through or/in partnership with Community Education to enhance student achievement.  Include grants, sponsorships, fees for services i.e. classes, etc. that are real dollars generated by the CE program.  List each category.
	

	Detailed List of Contributions
(Be specific on source and amounts for the total dollars generated)
	 
	


PART E –IN-KIND CONTRIBUTIONS -
July 1, 2012 - June 30, 2013
List types of in-kind contributions.   You may include newspaper space, television and radio PSAs, donated materials, goods, services, backpack items and lunches etc.  Do not include volunteer time.
	In-kind contributions



PART F – MUNIS REPORT - July 1, 2012 - June 30, 2013
Submit a district generated MUNIS financial report that documents how the Community Education grant funds AND your district’s 25% cash match were expended.  NOTE: Funds may only be used for Community Education director’s salary and benefits.
PART G – WHAT WORKS 2012-2013 
Select a Community Education program/project implemented in your county in 2012-2013 that addressed one or more of the Kentucky Board of Education’s (KBE) Strategies:  Student Success, Kindergarten Readiness, Reading & Math Scores, Graduation Rate, College & Career Readiness.  The initiative description you submit will be published in the 2012-13 edition of What Works.  Submit a project that you have not used in the past.  

Please follow the format provided.  Type at the top of the page on the left your county name and the KBE strategy you have selected.  Do not type the words “Board of Ed Strategy” – just the strategy category, i.e. Student Success.  Type at the top of the page on the right your name, your title, your telephone number, and your email address.  Center and type in BOLD the title of your project.  Use single space, 12 point Times New Roman font and one-inch margins on top, bottom, left, and right.  Minimum - 300 words, maximum - 500 words.


County Name 




                          
Your name


Strategy                                                        



Your title

                                                                                                   
      

Your telephone number






                                                                     
Your email address

Title
