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Substitutes and Temporary Employees

Substitute Teacher

	Securing A Substitute Teacher


Teachers who are ill or taking personal leave are eligible to request a substitute.  All substitutes are placed by an automated calling system called SubFinder.  The teacher simply calls 769-8980 and follows the prompts given by SubFinder.  Teachers may call SubFinder 24 hours a day, 7 days a week to place a request.  However, teachers may not place a request for a whole day absence after 30 minutes prior to the start of school on the current school day.

	
	

	The substitute coordinator will monitor the system on a daily basis and reports to work at 6:30 a.m.  The number for the coordinator is 769-8844.  DO NOT USE THIS NUMBER TO REPORT AN ABSENCE.  You must use SubFinder to report all absences.  However, if the system for some reason is not functional, please report this to the coordinator as soon as possible.

	
	

	Eligibility

Teachers who are involved in approved leave are also eligible for a substitute.  Approved leave is granted by the principal or Superintendent; it is limited to school-related matters that require a teacher to be away for a portion of a day or more.  Principals have the discretion not to request a substitute for personnel who are involved in assignments that can be covered otherwise without affecting the quality of the daily instructional program.

	 
	


Substitute Salary Schedule
	Rank 
	Educational Training 
	Amount Per Day

	V
	64-95 College Hours
	$75

	IV
	96-Non Degree/Degree
	$80

	III
	Teaching Certificate
	$90

	II
	Master's Degree
	$95

	I
	30 Hours Beyond Master's
	$100

	
	First Line Substitutes
	$110

	
	Retired Teacher
	$120
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Substitutes and Temporary Employees

Substitute Teachers

Lengthy Assignments
           

When a substitute teacher in Rank I - IV completes twenty (20) consecutive days on the same assignment, beginning on the 21st and for all days thereafter on the same assignment, he/she shall be paid a daily rate commensurate with his/her rank and experience as a certified teacher.

Substitute Classified Employee

Substitutes will be provided for instructional assistants in the following positions only:

· Special Education Instructional Assistants

· Preschool Instructional Assistants

· Kindergarten Instructional Assistants

Substitutes will not be provided for instructional assistants in any other position unless the assignment would require 20 consecutive days.

Substitutes for classified office employees will be provided when the absence is of 20 working days or longer.

When substitutes are not available to meet the demands, principals are encouraged to use other available assistants within their schools to cover the unfilled assignments.
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