ADMINISTRATIVE REVIEW REPORT OF FINDINGS

REVIEW SITE: Gallatin County High School
REVIEW CODE: 039101001
REVIEW DATE: January 11, 2013
PERSON INTERVIEWED: Martha Sebring, Food Service Director

                  Shelly Bailey, Lunchroom Manager
STORAGE FACILITIES
Observations:

Adequate dry and cooler storage is available; however, the walk-in freezer is very small. Ms. Martha

Sebring, Food Service Director, stated that the district is aware of the problem, but plans to remodel are 

at least 2 to 3 years away.  

All foods are stored off the floor on pallets and/or shelves.

Ventilation and air circulation is adequate.

STORAGE PRACTICES
Observations:

Most recent Health Department Inspection is on file.  No discrepancies were noted regarding USDA 
foods. This cafeteria site received a rating of 100% on October 22, 2012.
All storage areas are very clean and orderly.
Chemicals and non-food items are stored apart from foods.
There are safeguards against theft.

Measures are taken to prevent insect and rodent infestation. Perfection Pest Control treats and/or inspects 

on a monthly basis. Their last inspection was on January 4, 2013. There is no evidence of insect/rodent 
activity. 
The freezer, cooler, and dry storage areas contain accurate internal thermometers.

Temperature recording charts are maintained for all food storage areas. Temperatures are recorded 

throughout every day in the freezer/cooler storage areas by the Smart Temps Monitoring System. 

Temperatures are also checked and recorded manually Monday through Friday in all food storage areas.
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Temperatures in the freezer, cooler and dry storage areas are all in acceptable ranges.
TRAINING
Observation:

Ms. Shelly Bailey, Lunchroom Manager, and the food service staff receive training and updated
information from Ms. Martha Sebring. The District convenes about every other month for managers 
meetings. Since all schools are located in the same area, Ms. Sebring also has daily contact with all three 
managers.

RECEIPT OF DONATED FOOD
Observations:

Ms. Bailey receives copies of KY-FD-3 forms prior to delivery of USDA foods.

All copies of KY-FD-3 forms are on file.

Ms. Bailey is the designated person in charge of receiving USDA shipments.
USDA shipments are verified for accuracy at time of delivery. Ms. Bailey is inspecting the condition 
and quality of products.

If discrepancies in shipment occur, Ms. Bailey would note same on distributor’s invoice and contact
Ms. Sebring.

No food recalls have affected this school site for the current school year.

Ms. Bailey and the food service staff are aware of the proper procedures to follow should a food 
recall occur.

Staff knows how to properly dispose of out-of-condition foods.

RECORDS

Observation:
Records are on file for three years plus the current year. 
