ADMINISTRATIVE REVIEW REPORT OF FINDINGS
REVIEW SITE: Gallatin County Schools Central Office
REVIEW CODE: 039101000
REVIEW DATE: January 11, 2013

PERSON INTERVIEWED: Martha Sebring, Food Service Director
AGREEMENTS, CONTRACTS AND RECORDS
Observations:
The Permanent Agreement between the State Agency and Gallatin County Schools is on file.

All updated attachments are being maintained with the Permanent Agreement.


Required records are being held for three years plus the current year.


Gallatin County Schools is not utilizing the services of a commercial food management system.

Ms. Martha Sebring, Food Service Director, is aware of the proper procedure to order USDA foods via the United States Department of Agriculture WBSCM system.

Ms. Sebring is aware of how to track entitlement/bonus dollars on the WBSCM system.

Gallatin County Schools is not participating in the FFAVORS/DOD Program. 
All Policy and Information Memorandums are current and on file.  New information has been forwarded to appropriate lunchroom personnel. 

This district holds manager’s meetings about every other month.  Ms. Sebring also has daily contact with her three lunchroom managers. Any USDA foods updates are discussed as needed.



Ms. Sebring is well aware of all the information available from our Website.
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PROCESSING
Observation:
At this time USDA foods are being processed. Ms. Sebring is using the services of Advance, Bosco’s, Brookwood Farms, Jennie-O, JTM, Lamb Weston, Pilgrim’s Pride, Red Gold, Rich’s, Schwan's, Simplot, Smucker’s, Sunnyfresh, and Tyson to process USDA foods into various end products. She is using both fee-for-service and NOI methods of processing. There have been no problems with any of the state-approved processors or the quality of their products.
STORAGE
Observations:
USDA foods are not being stored at any facility other than the state contracted distributor.

During the summer, any remaining USDA foods are being stored in the schools.  Cooler and freezer space is utilized for storage of any remaining grain products and perishables to help prevent loss. Freezer/cooler temperatures are monitored and recorded by the Smart Temps Monitoring System. This system notifies Ms. Sebring if temperatures go out of the acceptable temperature ranges.  Various school personnel are also in the cafeteria over the summer to check on foods.
RECORDS
Observations:
All Local Compliance Reviews were completed in the month of January, 2013. No discrepancies were noted.

Ms. Sebring is keeping accurate records of foods at the distributor's warehouse.  All KY-FD-3 Forms have been completed properly and promptly. Invoices are on file to show documentation of deliveries from KC Provisions. USDA foods have been received as allocated.    

Any discrepancies in shipment are to be noted on distributor's invoice.  Managers are to contact Ms. Sebring.

Ms. Sebring is aware of required procedures regarding the district’s role in case of disaster.

Ms. Sebring will inform school personnel of any/all food alerts or recalls. There have been none noted for the current school year.
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Gallatin County Schools is maintaining written procedures of their district’s policy regarding integrated pest management.

Ms. Sebring continues to do an excellent job with the USDA Foods Program. All records are on file and readily available. 

RECEIPT OF DONATED FOODS
Observation:
As of this review date, USDA foods that have been allocated to Gallatin County Schools have been

received and/or in storage at the state contracted distributor. There have been no delivery issues with the

distributor KC Provisions.
