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Tuition Assistance Policy

The Board may reimburse employees’ tuition payments when the tuition is used to develop skills or upgrade performance. All full-time, regular board employees who have completed a minimum of six (6) months of service with Gallatin County Schools are eligible to participate in the program.

Educational assistance may be provided for courses offered by approved institutions of learning such as accredited colleges, universities, and secretarial and trade schools. Courses must be, in the Board’s opinion, directly or reasonably related to job requirements or job performance with Gallatin County Schools.

Courses must not interfere with the employee’s job responsibilities.

Reimbursement covers actual costs of tuition and registration fees for approved courses, textbooks and other required course materials, based on the following schedule:

	Grade Received
	Amount of Reimbursement

	A
	100%

	B
	75

	P (Pass/Fail Courses)
	75

	C
	50

	Lower than C
	0


Employees eligible for reimbursement from any other source (e.g., a government-sponsored program or a scholarship) may seek assistance under our educational assistance program, but are reimbursed only for the difference between the amount received from the other funding source and the actual course cost, up to the maximum reimbursement allowable under this policy based on the grade received.

Employees seeking assistance must submit a tuition reimbursement form to the appropriate supervisor prior to the commencement of the course(s), receive written approval from the Superintendent in advance, be actively employed by the Board at the time of course completion and receive a qualifying grade. Tuition reimbursement forms are available  at the Central Office.

The Superintendent shall have the discretion to grant or deny requests with the recommendation of the employee’s supervisor.

On completion of the courses, the employee shall submit to the Superintendent an official transcript from the school, reflecting grade received, and a bursar’s receipt or other official proof of payment acceptable to the Board. Reimbursement is limited to a maximum of $$5000 per semester.

Tuition reimbursement shall not include the costs of supplies, papers, equipment, travel, meals or rooming expense. The Board offers tuition assistance only on a semester basis and makes no representation or promise of assistance beyond any semester that tuition reimbursement is granted.
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Tuition Assistance Policy
Employees who have been granted tuition reimbursement shall continue employment with the Board for a minimum of one (1) calendar year from the date of reimbursement. Unless otherwise authorized by the Superintendent, when an employee voluntarily leaves employment before completion of the one year period, the employee immediately shall reimburse the Board for the amount of tuition reimbursement received during that period.

Employees shall refund the Board any monies paid to employee for reimbursement of his/her textbook and/or fees (i.e., selling a textbook back to the bookstore).
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