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Volunteer Recruitment and Assignment

Recruitment

Each school shall develop a plan for the recruitment of volunteers. Recruitment goals shall include but not be limited to:

· Establishing an open, community-friendly environment

· Creating an awareness of the need for community participation

· Improving communication between the school and the community

· Developing outreach programs

· Developing orientation materials to be provided to all volunteers who have contact with students on a regularly scheduled or continuing basis

Persons interested in participating in the volunteer program should contact the Principal/designee.

Selection/Placement

The Principal and/or school council shall review data to determine the need for volunteers. Once a need has been identified and approved by the building Principal, the Principal shall screen the volunteers and place them according to the determined need.

Applicants

The following procedures apply to applicants who wish to volunteer in the district’s schools:

· Applicants shall complete the School Volunteer Records Check form and return the completed form to the building level Principal.

· The Principal shall submit completed School Volunteer Records Check forms to the appropriate Central Office staff

· Central Office staff shall submit required data from each volunteer’s form to the Office of the Courts in Frankfort, KY for a state criminal records check. 
· Upon receipt of completed criminal records checks, Central Office staff shall review the records and update the Approved School Volunteer Roster accordingly.  Principals shall receive updated Approved School Volunteer Rosters and shall select volunteers from this list.

· Approved school volunteers shall be mailed a School Volunteer Orientation brochure and a welcoming letter.

Criteria

The following are “disqualifiers” from serving as a volunteer in the District: sex-related offense convictions; convictions against minors; felony convictions involving persons or property; deadly weapon-related offense convictions.

Other “disqualifiers” are as follows: alcohol related convictions within two (2) years from the date of check and nor more than two (2) such offense convictions in total; drug related convictions within five (5) years from the date of check and nor more than two (2) such offense convictions in total; disorderly conduct/harassment/assault-criminal mischief or trespass convictions within two (2) years of check and no more than two (2) such offense convictions in total; or a pattern of irresponsible behavior based upon the background check.

State law mandates a state criminal records check on all volunteers.
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