THIS IS A DECISION PAPER

TO:

HARDIN COUNTY BOARD OF EDUCATION

FROM:
NANNETTE JOHNSTON

DATE:
AUGUST 17, 2006

SUBJECT:
REQUEST FOR NINE ADDITIONAL EXTENDED DAYS FOR 

                        THE DISTRICT CHEMICAL HYGIENE OFFICER

ISSUE


The District Chemical Hygiene Officer position does not have enough allotted time to complete the required responsibilities.
FACTS


The District Chemical Hygiene Officer (DCHO) position has five (5) extended days to perform the required duties.   This is not enough allotted time to complete all necessary duties. (See below for Rationale for Additional Extended Days, DCHO.)  In order to perform these essential duties, nine (9) additional extended days needed to be added to this position.  This will make a total of fourteen (14) extended days to complete tasks required for the DCHO.

Rationale for Additional Extended Days

District Chemical Hygiene Officer

Currently Tonya Vowels is allotted 5 extended days.  During these 5 days she revises the elementary staff safety-training curriculum, make copies for each school as well as a PowerPoint presentation that contains video clips this year.  She also revises, designs and presents the annual middle/high school safety-training curriculum.  These tasks take the entire 5 allotted days.

Additional days are needed to make sure the following responsibilities are also given attention:

	1.  Annual Site inspections are to be conducted at schools with labs by the District Chemical Hygiene Officer.  This would take 2.5 days to complete and would include the three high schools, middle schools and any elementary school that utilizes chemicals in a science lab.  
	2.5


	2.  The district chemical hygiene plan (by law) is supposed to be updated annually.  To do this, Mrs. Vowels needs to form a district committee to evaluate the plan and make suggestions for changes.  This would take .5 day to complete.
	.5


	3.  Mrs. Vowels is required per CFR 1910.158(g) to arrange (provide) annual fire extinguisher training to anyone expected to ever have to use one.  This would require .5 day.
	.5


	4.  The District Chemical Hygiene Officer is required to compile a list of all MSDS information for the entire district.  Mrs. Vowels is responsible for compiling this list in a uniform format and submitting this information.  This will require 1 day.  
	1


	5.  Mrs. Vowels is responsible for maintaining a hazardous materials chemical inventory for the district and communicating with the respective local fire departments regarding the specific chemicals in inventory and the amounts of each present at each site.  This requires .5 day.
	.5


	6.   The DCHO is required to maintain training records, administer and score assessments, assign training credentials and notify employees of their need for training.  This requires 2 day.
	2


	7.  Mrs. Vowels is required to keep current on information regarding changes in CFR 1910 which define her roles and legal responsibilities as Chemical Hygiene Officer.  This requires 2 days of professional training.
	2


In addition to the above mentioned responsibilities, the District Chemical Hygiene Officer is responsible for advising employees in the areas of chemical storage, documentation, physical and chemical health hazards, cleaning and disposal practices, signs and symptoms of exposure, location and availability of references, keeping references current and available district-wide, standard operating procedures, circumstances requiring prior approval, assistance with implementing the chemical hygiene plan, response to safety related concerns (i.e. mercury incidents, injuries, etc.), conducting and arranging sampling as necessary (air, water, etc.), improving OSHA compliance, provide regulatory information updates, preparation of audit (inspection) materials, dealing with bio-safety issues, response to health and safety concerns, and providing answers to a myriad of chemical questions.
RECOMMENDATION


Approve the request to add nine additional extended days to the District Chemical Hygiene Officer position.

RECOMMENDED MOTION


I move that the Hardin County Board of Education approve adding nine additional extended days to the District Chemical Hygiene Officer position.
