NELSON COUNTY SCHOOLS 
Job Description 
TITLE: DIRECTOR OF FOOD SERVICE 
QUALIFICATIONS: College or university with a bachelor’s degree (preferred) 
REPORTS TO:  Executive Director of Student Support Services
JOB GOALS: 
To provide an effective food service program, ensuring cost effectiveness and compliance with district, state and federal requirements regarding nutrition, sanitation, safety and record-keeping; select and evaluate the performance of assigned personnel. In addition, adhere to all policies and procedures involving the child nutrition program.

PERFORMANCE RESPONSIBILITIES: 
Oversees the district-wide food service program, ensuring cost effectiveness and compliance with district, state and federal requirements. 
Plans the master menu(s), assuring compliance with regulations and requirements; assures nutrition and dietary balance. 
Conducts employee meetings to discuss and explain operating policies; plans and directs in-service workshops and training programs for food service personnel. 
Prepares specifications for the purchase of food supplies and equipment; reviews bids, makes purchases and recommendations as appropriate. 
Oversees the preparation of the food service program operating budget; controls and limits expenditures; analyzes financial and operating statements. 
Develops an organization and staffing plan to assure attainment of objectives; makes recommended changes as appropriate. 
Assures internal controls are established, maintained and documented in compliance with organization directives. 
Supports the organization’s Affirmative Action Program by assuring equal employment opportunity in the hiring, placement, promotion or transfer of department personnel in all job categories. 
Administers personnel policies; assures employees are equitably treated as individuals; takes corrective personnel action as appropriate. 
Assists in the hiring process by completing personnel assignment forms, reviewing applications and conducting interviews; recommends specific personnel to be hired.

Coordinates the department’s operations and activities; coordinates matters affecting other departments with those affected; cooperates with other departments on matters of organization-wide or mutual concern. 
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Attends workshops, institutes and conferences relevant to continuing professional development and managing the district’s food services.
Demonstrates regular attendance and punctuality. 

Adheres to the appropriate code of ethics. 

Performs other duties consistent with the position assigned as may be requested by the Superintendent. 

KNOWLEDGE AND ABILITES: To perform the responsibilities as previously outlined. 
ABILITY TO: Perform as a leader such that food services contributes effectively to the health and well-being of students.
