NELSON COUNTY SCHOOLS

Job Description

TITLE: Construction Coordinator
QUALIFICATIONS: Certification as required by the state.
REPORTS TO: Executive Director of Operations
JOB GOALS: Coordinates new construction, remodeling and renovation projects for the district. Review amendments and other changes to construction documents and serve as a liaison with local governmental agencies, utilities and contractors.
PERFORMANCES RESPONSIBILITES

Conducts inspections of buildings and facilities to determine maintenance and repair needs and quality of work performed: recommends removal of fire, safety or health hazards including asbestos-related issues; instructs staff in safe work practices.

Participates in the establishment and implementation of a systematic preventive maintenance program; investigates vandalism as necessary.

Communicates with vendors, contractors, and inspectors regarding maintenance and construction operations and activities, materials, specifications, scheduling district policies and procedures.

Monitor the progress of each project and inform Board monthly.
Coordinate and track the notification and follow-up for contractor warranty work.

Assists facilities personnel in matters concerning new construction, remodeling and renovations.

Maintain accurate and orderly records of construction projects.

Monitor the cost progress and quality of work

Have general knowledge of all phases of construction work.
Demonstrates regular attendance and punctuality.

Performs other duties consistent with the position assigned as may be requested by the

Superintendent.
ABILITY TO: Perform as a leader such that student achievement is maximized.
KNOWLEDGE AND ABILITES: To perform the responsibilities as previously outlined. 
