LEGAL: THE 2011 GENERAL ASSEMBLY AMENDED KRS 161.185 TO CLARIFY THAT A CERTIFIED OR CLASSIFIED STAFF MEMBER WHO IS AT LEAST TWENTY-ONE (21) YEARS OF AGE MUST ACCOMPANY STUDENTS ON ALL SCHOOL-SPONSORED OR SCHOOL-ENDORSED TRIPS. IN ADDITION, WHEN OUT-OF-STATE TRIPS ARE TO BE TAKEN, PLANS MUST BE MADE FOR STUDENTS REQUIRING MEDICATION. TO ASSURE CONSISTENCY, THE DISTRICT SHOULD REVIEW ANY CURRENT TRIP MEDICATION ADMINISTRATION LANGUAGE IN 09.2241 POLICY/PROCEDURE WHEN CONSIDERING THIS PROPOSAL 

FINANCIAL IMPLICATIONS: NONE
DRAFT (04/28/11)
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School‑Related Student Trips

Principal to Approve

The school Principal shall have the authority to approve school‑related trips which fall into the following categories:

1. All regularly scheduled athletic events; 

2. All athletic trips which are part of a tournament or play‑off in which the school is a participant; and

3. All day‑long, in‑state field trips. Day-long, in state fields trips also require approval by the Executive Director of Instruction.
Scheduling

Scheduling of all trips shall be done by the Director of Transportation after the Principal's approval for the trip is received.

Exception

Prior Board approval is required for all overnight and out‑of‑state trips.
Use of certificated common carrier service shall be authorized by the Board on a case‑by‑case basis, and the reasons to justify such use shall be cited in Board minutes.3
Board Regularly Informed

The Board shall be regularly informed of any trip falling within these guidelines.

Drivers/Vehicles

All District-owned vehicles shall be driven by an adult duly qualified and licensed to operate the vehicle. Drivers of school vehicles and operation of District-owned passenger vehicles transporting students shall be in compliance with requirements specified in applicable statutes and administrative regulations.1
Supervision

A certified or classified staff member must accompany students on all school-sponsored or school-endorsed trips. For athletic trips, a nonfaculty coach or a nonfaculty assistant may accompany students as provided in statute. Persons designated to accompany students shall be at least twenty-one (21) years old.2
STUDENTS
BJ09.36


(Continued)

School‑Related Student Trips

Insurance

Only Board insured vehicles or appropriately certificated common carriers shall be used for transporting students.3

Private Vehicles

Students shall be allowed to travel to or from school-related activities in properly insured private vehicles when the vehicle belongs to a parent/legal guardian, the group sponsor or a duly authorized District employee and in accordance with the following requirements:

1. Group sponsors shall obtain prior approval from the Superintendent or designee;

2. Parents of students shall be notified that their children are to be transported in private vehicles and in addition are notified of the person who will operate/drive that vehicle;

3. Drivers/owners of privately owned vehicles transporting students shall be required to show evidence of insurance coverage;
4. The Superintendent or designee shall give written notification to drivers, including employees, that their personal insurance will provide primary liability coverage in case of an accident; and

5. If a school-related trip is to terminate for any student prior to the point of designated return, the student shall only be released to his/her parent/legal guardian or other adult as designated prior to the trip in writing by the parent/legal guardian on a District approved release form.

Medication

Administration of medication to students during field trips shall comply with applicable law, regulation and medication administration training developed by the Kentucky Department of Education.

When students will be travelling outside the state, the Superintendent’s designee shall do the following:

1. Determine applicable legal requirements concerning delegation of student medication responsibilities in states through which students will be travelling; and

2. Assign staff to accompany students on the field trip to address student medication needs.

Parents' Approval

Parents are to be informed of the nature of the trip, the approximate departure and return times, means of transportation, and any other relevant information. Parents must give written approval for students to participate in school‑sponsored trips.

Reimbursement

Groups using District‑owned vehicles, whether for educational or non‑educational trips, shall reimburse for the Board for the expenses of the trip at a Board‑approved rate. This shall include the cost of insurance if the trip is not covered by the Board's insurance.
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References:

1KRS 156.153

2KRS 161.185

3702 KAR 5:060

 702 KAR 3:220, 702 KAR 5:030, 702 KAR 5:080, 702 KAR 5:130

 KRS 158.110, KRS 160.340, KRS 189.125, KRS 189.540

Related Policies:

03.1321; 03.2321; 09.15
09.221

09.2241
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