ARBITERPAY
WALKTHROUGH

For Schools or leagues whose games are assigned through
ArbiterSports
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Signing Up

- Follow these easy steps to sign up on 3. Select School - Municipalities
ArbiterPay as a School or a Municipality —

Go to www.arbiterga!.com ® School - Wunicipallty

2 Auditor

Reaistration Form - Step 1 of 8

* Indicates a Required Feld | mext | | cancet |

2. Once on the home page click ,
“Sign Up Today!” 4. Fill out Registration Form — Make sure
N to include the TIN # and the name
: : _ of your school or league

A !'hiﬁapipay" i
S 5. Agree to the terms and agreements and
submit the registration

.} 6. Wait 1-3 business days for a confirmation
email stating your account request

has been verified and accepted then
you're ready to fund your account!
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Linking Accounts

- Once your account has been made active, you
may need to link it with your ArbiterSports

profile(s). = You will sign into www.arbiterpay.com to
R ER R B e upload funds and to keep your information
EE e D up-to-date.
2 Signin and select one of your accounts * The actual paying of officials will take
5 Click the Payroll Tab place in www.arbitersports.com

4 Select the ArbiterPay sub-tab

5. Typein your ArbiterPay Username

AT SCHEDUILE PAYROLL risTs EVALUATIONS PROFIEF

. _ STATEMENT S PAYSHEETS
6 Click the green + sign -m‘%:

ArbiterPay

7. Type your 4 digit Security Key/PIN

8. Click save when finished . SO AN b L op
0. b
9. Repeat StepS 3-8 for each account in 25,,[:,#"' ArbiterPay Usemame ardgrscheol K

ArbiterSports that you have.

coounl Number:| 1711444151 v

Funding Your Account

* In order to pay officials through - To fund your ArbiterPay Trust account
ArbiterPay you must first pre fund your by check, please send the check to:
account '

+ There are two options for funding your

A o ArbiterPay Trust Account

C/O {your ArbiterPay acct #}
200 East South Temple Suite 210

1 Send a check
end a chec Salt Lake City, UT, 84111

2. Request a transfer from your

bank electronicall :
¥ Funds sent via check will be available

1-2 business days after the check is
Any excess funds in your ArbiterPay received
account, can be transferred back to

you at your leisure - When funding the account

electronically, the funds will be
. There is no charge to fund your available 3.5 business days after the
ArbiterPay account request is submitted
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Funding Your Account -Cont.

+ To upload funds electronically:
1. Sign into your account on
www.arbiterpay.com

2. Select the “Transfers Tab” on the left

WA Accounts

3. At the bottom of the page select 8 suppon

“Upload Funds into ArbiterPay (EFT)”

Upload Funds into RefPay (EFT)

Clalm a Fayment

4 Double check the banking information,
enter the amount to upload, type in your
4 digit security key, and click continue

- Note: Sporting Official accounts are not
able to upload funds

Paying Officials

- Once you have funded your ArbiterPay account with your ArbiterSports account, you are
ready to start paying officials!

LLJ Transfers

Upload Funds into RefPay (EFT) Request

Selecl Account
Account Type
Routing Numbsr
AccountHumbzr

Name on Aocount

Dati from Bank Account
122596954 [
checing  [<]
102395350
122550036
DaiaL

Reting Aocobrk 8 Eheck
[ emm 1 [ — ™
|63 13LEC T qarLELIar D101

TRANSIT SYMBOL  OM US SYMBOL

Credit iz Account

#gzount Mumber.

[zt [2]

Account Type: As50c Maln
Myallabls Balance: 0 00 USD

Transfer Details

Amountto Transfer:

120000 * Usa only decimal poinl sepaiaior

Transfer Fae

Securlly Key:

- Sign into ArbiterSports and click the Schedule tab. Then click the Pay Officials link.

- Games in which you are listed as the “Bill-To™ are displayed. If you do not have a Bill-to
record listed in your ArbiterSports account or are missing some games, contact your

assigner.
[ MAIN

PAYROLL LISTS PROFILE

 calennaR WASTER SCHEDULE

Game Schedules (mike Carboine Homer AD)

Biil-To Homer HS Pay Officials 29
Site Casey's Field -_— 0
Sits Homer HS 33
Site Homer Jr Hi

Team Homer HS Baseball Varsity 23

Team Homer HS Bassball Junior Varsity 18

Hormer HS Baseball Modified

*A Bill-to’ is a field in ArbiterSports that lets the assigner indicate who will be paying the officials




Paying Officials - Cont.

- Alist of unpaid officials that have recently worked your games will be displayed. The fees for
the games are those that have been entered by your assigners. Adjust these if necessary.

- Simply check the officials you would like to pay, enter your security key, and click Approve.
You just paid all your officials with a few easy clicks!

PAYROLL PROFILE

MASTER SCHEDULE

Approve Payment (Homer HS) _
Processing a transaction can take several minutes Please click only once on the Approve button

Options

[ show aul

RefPay Account | ]Egﬂ‘ﬁji@@@g x Your
RefPay Security Key: D sese | Arhlterl?ay
Officlal Games

Approve Official | Game bt & SRS, Site posl!lon Gaina Travel | Per Diem Total Message
Tima Level
¥]] e e e Bj:ggf" H?_[‘;e’ Base 6500 | 7.31 | 000 | 7231
S lonip, LR B MM el fe500 [doo0 oo 55 00

Calculate

Total: 137.31
Balance: -17.31

Paying Officials - History

Once an assignment has been paid it is hidden from the list - always leaving you an
updated list of assignments needing to be paid. Your balance will also reflect the
amounts just paid, including the ArbiterPay transaction fees.

MAIN PAYROLL
SCAFDULES 7 W 'q{.gwgii ASTER SCUEDULE

- Click the Show All box LM Approve Payment e 1)
to View a ]ist Of a" past o Processing a ransaction can lake several minutes. Please click only once on the Approve bivtlon

L BT et 1 R e AR e 1)
assignments, including f

RefPay Account Wﬂ
those that ha\fe RefPay Security Kay. asse |
already been paid.
This is helpful in | oatea [ spons | o ] g
L u o i ot = Time | Level Fp
answering questions 5202010 Basehah
g . TO110DAM W ¥
from officials regarding . s
when, or if, they have
been paid.

PROFILE

Approve | Dffigial Travel

| .
Per Diem Total I Message

Abboat,

8500 | 731 | poo | 7231

1100 AR

§1772010
sezr GhooM Gasebal Homel g o0 won 0w 5500 Transaction
Successfyl

Coliier,
Tyler

9 172010
Wallers, 8112010 Baseball Homer
Graham 827 130BM Vodfied. HS 939 4800 000 000 4E00 Transaction

Successful

o 4

Total 000

Balance: 120.00 Caleulate
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Standard Pricing

A transaction fee is assessed Amount Being Paid | Cost Per Transaction
each time an assignment is

paid. The amount of the fee is <$74.99 $0.99
based on the total fees being

paid for that assignment. T - RiGRR $1.26
$150 - $499.99 $1.60

This table reflects the

discounted pricing you 9508 - $089.89 $2.16

automatically qualify for using $1000-$1499.99 $3.06

ArbiterSports :
$1500-$1999.99 $3.65
$2000-$2499.99 $4.45
$2500+ $5.00

1099 Issuance

- You have multiple options regarding how and by whom 1099s
will be issued.

1. You can turn over all 1099 reporting duties for fees paid
through ArbiterPay, to ArbiterPay. All amounts paid will
be reported under ArbiterPay’s Tax Identification
Number. There is an additional fee associated with this
method. (Recommended)

2. Areport can be generated at the end of the year for all
fees paid through ArbiterPay. This includes all personal
information stored in ArbiterPay for the recipients,
including SSNs, to facilitate the creation of 1099s.




Signing up for ArbiterPay’s 1099 Service

» Tooptin as you sign up
1. During the online registration on Step 7 of 8

Simply check the option “Under ArbiterPay’s | | § register
TIN” and continue through step 8 of 8.

Preferences
S T ot
« To optin for existing clients o :— |
2. If you have already registered you may sign | s T ) oo o5
into your account on www.arbiterpay.com Houid1ou e o St KPS ves @i
Select the My Profile tab, My . Covog s sivias silinecns. v Gle
Preferences”, and “Modify” the 1099’s are 10985 s fssusa )
& 5 v 2 Under RefPay's
Issued “Under ArbiterPay’'s TIN”.
ArbiterSports Account Details
Entering this Information will sutomatically link your ArzfterSports and RefPay accounts togather.
ArbiterSports Email: ‘Heﬁaﬁw@uﬁﬂersw (Used o access ArbiterSpars)
ArpRterSpords Password:. [, o N N (Usedto access Arolter3ports)

|‘Ind‘szes 2 Raquirad Field Back | [ Mexd | [Cangat] |

1099’s Under ArbiterPay’s Tin - Pricing

A transaction fee is assessed Amount Belng Paid
each time an assignment is

paid. The amount of the fee is <$74.99 $1.24

based on the total fees being

paid for that assignment. Wi »1.68
$150 - $499.99 $2.00
This table reflects the
discounted pricing you Ll $2.70
automatically qualify for using $1000-$1499.99 $3.83
ArbiterSports with the :
ArbiterPay system in addition $1500-$1999.99 $4.56
to our 1099 service $2000-$2499.99 s



School/Municipalities FAQ

- How are we protected?

- ArbiterPay is designed to
protect all parties. ArbiterPay’s
Privacy Policy is TRUSTe
certified and the website is
secured by McAfee and
GeoTrust, both industry
leaders.

+ All ArbiterPay funds are held in
escrow and managed by a
Trust Bank and are never in the
possession of ArbiterPay
management or employees.
Best of all, ArbiterPay is
majority owned by the NCAA, a
company you can rely on.

- Are my funds FDIC insured?

- Yes -protecting client's funds is
of vital importance to
ArbiterPay. As your agent, we
place your funds in a pooled
escrow account at an
unaffiliated FDIC-insured frust
bank(s) or savings
institution(s), which are eligible
for pass-through FDIC
insurance coverage. Your
balance placed at the bank is
subject to FDIC pass-through
deposit insurance coverage,
along with any other deposits
you hold at that bank, up to a
total of $250,000.

FAQ - Continued

- Can | talk to a live person if 'm
having trouble with my
ArbiterPay account?

- Yes our support hours are listed on
the Contact Page. We are closed
all federal holidays. To avoid
excessive staffing costs we've
created an internal messaging
system that allows you to
communicate directly with our staff.
The quickest way for you to resolve
any problem that may arise is
through the online messaging
system, but you're welcome to call
ﬁt anytime during regular business

ours.

Can | have a separate ArbiterPay
account for each of the sports |
pay for?

 Yes. You can have multiple
ArbiterPay accounts all under the
same username. This allows you
fo keep money used to pay
Basketball Officials separate
from money used to pay Soccer
Officials etc. Paying different
Sport Officials all from the same
account works great as well. You
can structure the system
however it works for you.

If you have further questions or concerns, do not hesitate to contact us!

Support Line -
Email -

801.576.9436
support@arbitersports.com




Arbiter

f ArbiterPay

The Hassle Free Way
to Pay Your Officials.

ArbiterPay is the efficient way to pay your 4:.
officials and game workers online, without===
checks, envelopes or stamps all through =

your ArbiterSports accoun@.;j




> » More than $100 million in officiating payments is processed annually with ArbiterPay.
'« Pay officials right from your Arbiter account without logging in separately to ArbiterPay.

* ArbiterPay is part of the suite of products offered by ArbiterSports.

FEATURE | BENEFIT

Pay Online |« Eliminate cost of paper checks, envelopes and postage
* Never have to print, stuff, and address checks
- Never have to reissue checks that are lost or stolen

Automated Reporting - Automatically generate 1099s
« Federal and state compliance built right into the system

Secure, Insured System | . pngs are held in trust and only in accounts backed by US government
« No long term contract, can discontinue service at any time

Web-based Platform » Access your system anytime from anywhere

Customer Service » Qur famous service is only a phone call away

* The leader in athletic scheduling
for 30 years.

* Fully integrated suite of products.

« Majority owned by the NCAA.
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235 W SEGO LILY DR. SUITE 200 SANDY, UT 84070 T: 800.576.2799 sales@arbitersports.com www.arbitersports.com. € = B

© 2016 ArbiterSpoarts, LLC. ArbiterOne, ArbiterPay, ArbiterGame, ArbiterWorks, Arbiter360 and ArbiterConnected are trademarks of ArbiterSports, LLC. All rights reserved.
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arbitersports.com
.
Arbrter
Outstending Payments  Papinabit Repars
23 Outstanding Payments ArbiterPay 0000000000
$2304.34 ‘
Cha Add Furds
show. 121202015 - 1/3/2016 for +All Sports - 123456
: Selected Payments
Sart by Dae s
] e i S
oql i, = $60.00
T[F_ 1201242075 james Witherford = $60.00
- 4 5:30pm Ral - Varsity Boys Gaskotbal = 360 1
[ p tenwacs ol Andemon £ sas00
| e e s asfii i= $60.00
=i} e st = 4500
o st = 500
p— Gerry S. Einf =
&) 120 e il Basheio = sas00
3 ;
J Select All | Select none elect
\
\
' 8/ F_— = -
) Pay your officials electronically right from your
Arbiter account .
PAYER's name, street address, city, state, and ZIP 1 Rents
code, and talephone no.
Central School District 2 Royalies 2015 Miscellaneous I
1200 Center Street Income -
YOURTOWN, US. 00000 q
3 Other income Form 1099-MISC Y
800-555-1212
PAYER's Federal ID # RECIPIENT's Federal ID# | 4 Federal income tax VWH 5 Fishing boat proceeds copy B
00-0000000 000-00-0000 For Recipient
RECIPIENT's name 6 Medical care payments? Nenemployee comp. Thifs is *":POﬂané l_ax
information and is
Doe, John $960.00 being furnished to the
Street address (including apt o) 8 Substitute payments® Direct Sales rleiﬁi'rlef dy;’o'j rﬁ:’;
2285 MAPLE STREET return, a negligence
City, state, and ZIP code 10 Crop insurance proceeds | 9b Total emp contributions E:nn;:gnc’;-.g;hg;
YOURTOWN, US. 00000 imposed on you if this
income is taxable and
Account number (optional) 10 State tax withheld 11 State/Payer's state no. the IRS determines it
) has not been reported.

{ . Save time and hassle sending out 1099s each year.

“We pay each official through our system automatically,
which saves us valuable time.”

—New Jersey State Interscholastic Athletic Association



> Go paperless and save

‘ArbiterPay is the hassle free way to pay your officials, accurately and on time.
No more aggravation, because electronic payments mean you:

- Eliminate costs for paper checks, envelopes, postage and personnel.
« Never have to print, stuff, and address checks for snail mail.
* Never have to reissue checks that are lost or stolen.

- Automatically generate 1099s.

Arbiter ou hiave 323 new messages The-current time is 11/18/2014 04:18 M

BB Requests

acific
- Messages Username Company or Full Name Prafile Creation Date
' Profilas | Javeret: Olympus High School 1111212008 08:08 Pt

WA Accounts | Account Greation Date Account Number Account Type Currency Avallable Balance Current Balance |
" | 171272608 08:08 P 1020871150 Assoc. Main ust £,000.00 5.000.00
£ caras — B = |
- . Transaction Avallable
’ Transact tions M Nusmber Transaction nesmgtlug Debit Credit Balance Status |

BB News Ln:‘za’zmd W28 ocerasa Processing Fee 078 284058 Executed

10i23/2014 11:28 {osaTae4 Clympus High Schocl Group 102512, Game(s) 112774, Olympus High Schaol, Stadium 10/15/2014, Game Fee 557 00, Travel Pay
AM ny Uriona

b4ty a3k 264137 Executed
. Systam Log ;‘;‘fg"z”“ 2% jogarzee Srocessing Fae 078 280075 Execulnd | |
2! Seftings 101232014 11:29 10gaT280 Qlympus Hign Schaal, Group 102512, Game(s) 112774, Olympus High School, Stadium 101512014, Game Fee $57.00, Travel Pay 57.42
A 5042, Marc Bawers

f.‘n Logout. 1062362014 11:28
— A

10897221 Processing Fee o7s
10232014 1128 ooenny Qlympus High Schocl, Group 102512, Game(s) 112774, Olympus High Schosl. Stadium 1011512014, Game Fee $57.00, Travel Pay
A $16 280, Brent Christensen

AH2AOUIE ogarra Srocesting Fea : sec0 Shalch = 9:41 AM

102312014 11:28 Qlympus High School. Group 102812, Gama(s) 112774, Olympus High School. Stadium 1011512014, Game Fee $57.00, Travel Pay ArbiterPay
AM ikt $1.E2, Steven Mills T

10/22i2014 11:26 my |
e 10887136 Brocessing Fae Jeremy Brown #0000000
020U N e Ofympus High Schosl, Group 102512, Game(s) 112774, Olympus High Schosl, Stadium 1011512014, Game Fe= SS7.00, RONALD. o o0
AN RARDEN

Account Balance O71ME
1WB20UNNZS pearion Processing Fae

AR O2
Pe0. UL

> Play By The Rules Automatically

Federal and state compliance is built right into the system,
so it’s automatic. Better still, it is web based and always up
to date with the latest regulations.

Contact ArbiterSports Today

and Get Control of Your Game!
sales@arbitersports.com | 800.576.2799




Sporis

Justin Miller sales Associate
justin.miller@arbitersports.com

235 W Sego Lily Dr Ste 200 Sandy, UT 84070
0 801.838.8870 C 435.232.1835  801.748.3536
www.arbitersports.com




