CLASS TITLE: DIRECTOR OF MAINTENANCE & FACILITIES
REPORTS TO: Superintendent

QUALIFICATIONS:

» High school diploma or G.E.D. certificate or demonstrated progress
toward obtaining a G.E.D. as required by Kentucky law.

e Four years increasingly responsible skilled maintenance experience
related to assigned area of responsibility.

o Valid Kentucky drivers license.

JOB GOALS:

Plan, organize, schedule, assign and review maintenance work for one or
more trades groups; train, supervise and evaluate the work of assigned employees.

Will be an ambassador for Spencer County Public Schools and commit to
offering excellent customer service to students, parents, and staff.

CRITICAL SKILLS/EXPERTISE REQUIRED:

KNOWLEDGE OF:

e Methods, materials, and equipment used in the various building
maintenance trades such as carpentry, plumbing, painting, electrical,
heating and ventilating and air conditioning as assigned.

o Building construction practices and laws governing the construction and
repair of public buildings.

e Appropriate safety precautions and procedures.

Health and safety regulations.

e Applicable State, County and City laws, codes and regulations related to
building and grounds maintenance operations.

District organization, operations, policies and objectives.
Oral and written communication skills.
Record-keeping techniques



ESSENTIAL JOB FUNCTIONS:

ABILITY TO:

Perform a variety of responsible duties related to the supervision of
maintenance operations and activities.

Plan, organize, schedule, assign and review maintenance work.

Train, supervise and evaluate personnel.

Prioritize and schedule work.

Read, interpret and work from construction drawings and blueprints.
Estimate materials and labor costs.

Plan, lay out, direct and control a maintenance work program involving
diversified activities.

Work independently with little direction.

Communicate effectively both orally and in writing.

Maintain records and prepare reports.

Establish and maintain cooperative and effective working relationships with
others.

Perform heavy physical labor.
Observe legal and defensive driving practices.

PERFORMANCE AND RESPONSIBILITIES:

Shall oversee custodial and maintenance services of the District.

Plan, organize, coordinate and oversee day-to-day maintenance activities to
assure the proper and efficient maintenance and repair of District buildings
and facilities.

Train, supervise and evaluate the performance of assigned maintenance
and skilled trades staff; assign and review work and participate in the
selection of new personnel as assigned.

Develop and prepare work schedules: review maintenance reports and work
orders; prioritize and coordinate duties and assignments to assure effective
workflow and facilitate operations; coordinate responses to emergency calls.
Prepare and maintain records, files, logs and reports related to personnel,
inventory, supplies, work requests, work performed and safety issues as
assigned.

Conduct inspections of buildings and facilities to determine maintenance and
repair needs and quality of work performed; recommend the removal of fire,
safety or health hazards including asbestos-related issues; instruct staff in
safe work practices.

Participate in the establishment and implementation of a systematic
preventive maintenance program; investigate vandalism as necessary.
Assist in determining needed equipment, materials and supplies for the
District maintenance operations; requisition a wide variety of supplies,
maintenance tools and equipment.



e Communicate with vendors, contractors and inspectors regarding
maintenance operations and activities, materials, specifications, scheduling
and District policies and procedures.

e Shall work cooperatively with Building Principals relating to custodial and
maintenance services.

e Maintained dialogue with architect and KDE Facilities while addressing
statutory compliance and Board of Education policies relating to facilities.
o Perform related duties as assigned.
TERMS OF EMPLOYMENT:
1. Work year is comprised of 260 days.

2. Salary commensurate with adopted classified personnel salary schedule.

3. Sick leave, emergency leave, personal leave and off-days as stated in

Board policy. Utilize excused sick leave in compliance with the provisions
of KRS 161.155.

EVALUATION:

Performance of this position will be evaluated in accordance with Board Policy on
Evaluation of Maintenance Supervisor as Classified Personnel. Evaluation will be
conducted by the Director of Operations.

| have read and understand the terms set forth in this job description.

Signature

Date



SPENCER COUNTY DPRAFT
2013-14 CLASSIFIED SALARY SCALE

MAINTENANCE SUPERVISOR
(salaried position)

STEP | HOURLY RATE

o | 24.78
1 24.91
2 25.05
3 25.18
4 25.32
5 25.45
6 25.59
7 25.72
8 25.86
9 25.99
10 26.13
11 26.26
12 26.39
13 26.46 |
14 26.53
15 2672
16 26.79
7 2685
18 2692
19 26.99
20 27.06
21 27.12
22 2719
23 127.26
24 2733
25 2752
26 2759
27 27.66




